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THE TAMIL NADU FINANCIAL CODE
Volume I
CHAPTER I-INTRODUCTORY

General

The Government’s financial transactions, like
those of every person or body, fall intc the two
broad classes of receipts and disbursements. The
Government’s receipts conprise the ordinary revenues
derived from taxes, duties, fees, fines and
similar items of current Government income and
alsc receipts that are of a deposit or banking
nature, including repayments of loans and advances.
The Covernment’s disbursements comprise expenditure
out of the ordinary revenues, capital expenditure
and alse payments that are of a banking nature,
including leans, advances and repayments of
deposits.

Receipts

2. Every Government servant who is entrusted
with the duty of collecting any revenues due to
the Government should assess the demands carefully
and collect the revenues promptly. He should
maintain proper accounts of the collections, watch
the progress of collections against the total
demand and take prompt steps to <collect zall
arrears. If, in spite of taking all possible
steps, some arrears still remain uncollected and
he is satisfied that any portion of them is quite
irrecoverable, he should apply at once to the
competent authority for sanction to write off the
irrecoverable arrears. These principles apply
equally to the recovery of loans and advances
made by the Government.

Expenditure

3. Noc Government servant may incur any item
of expenditure from public funds unless the
following two conditions are both satisfied:-
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[3-cont.)

{a} the expenditure must have been sanctioned
by a general or special order of the authority
competent to sanction such expenditure and

(b} sufficient funds must have been provided
for the expenditure in the Appropriation Act(s) for
the current financial year or by a reappropriation
of funds sanctioned by the authority competent to
sanction such a reappropriation. ‘The two
conditions are independent and it is not sufficient
for only one of them to be satisfied. A Government
gervant must always be sure that both of the
conditions are wsatisfied before he incure any
expenditure from public funds.

Further, every Government servant who incurs
or authorises the incurring of any expenditure from
public funds should see that it does not contravene
the following principles, which are known as the
standards of financial propriety:-

v (1) The expenditure should not be prima facie
more than the occasion demands. Every Government
Servant is expected to exercise the same diligence
and care in respect of all expenditure from public
moneys under his control as a person of ordinary
prudence would exercise ' in respect of the
expenditure of his own money.

(2) Bo Government servant should exercise his
powers of sanctioning expenditure so as to pass an
crder directly to his own advantage.

(3} Public moneys should not be utilized for
the benefit of a particular person or section of
the community unless -~

{i) the amount of the expenditure involved is
insignificant, or
{(ii) a claim for the amount would be enforced
in a court of law, or
.(iiit) the expenditure is in pursuance of a
recognised policy or custom.
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{4) The amount of any allowance, such as a
travelling allowance granted to meet expenditure of
a particular type, should be so regulated that it
is not, on the whole, a source of profit to the
recipient.

4. It is the duty of every Government servant
not merely to observe  complete integrity in
financial _matters, but also . to be constantly
watchfu)l to see that the best possible value is
obtained for all public funds spent by him or under
his contrel to guard scrupulously against every
kind of wasteful expenditure from public funds.

Accounts

. Every Government servant.should see. that
proper accounts are maintained for all Government
financial transactions with which he is concerned
and render accurately and promptly 'all: such
accounts and returns relating to them as may have

been prescribed by the ' Government to the
Accountant—~General or the competent departmental
authorities. He should -check the accounts as

freguently as possible in order to see that his
subordinates do not commit fraud, misappropriation

or any - other irregularity. ' The Government will

Held him personally responsible for any loss that
may be found to be due to any neglect of the duties
laid upon him by the provisions of this Code and
the other Financial Codes issued by the Government
{see also Chapter XII). The fact that a Government
servant has been misled or deceived by a
subordinate will in no way mitigate his personal
responsibility, since every Government servant
ghould be familiar with the financizl rulea laid
down by the Government and exercise a specially
gtrict and close contrel over his subordinates, in
regard to the wuse of public funds and the
maintenance of proper accounts. -



CRAPTER II-DEFINITIONS
(6]

&, In this Code, unless the context requires
otherwise,the following words and phrases have the
meanings hereby assigned to  thaem. _ Worde and
phrases used in this Code which have been defined
in the Conetitution of India, or in the Rules and
Orders framed under the Constitution have the
meanings assigned to them in those definitions.

Accountant-General mweans the head of the
office of audit and accounts eybordinate to the
Comptroller and Auditor-General of India who keaps
the accounts of the State and exarcipes audit
functions in relation to those accountg on behalf
of the Comptroller and Auditor-General of India.

Adminigstrative approval means the formal
‘acceptance by an administrative department of a
propesal that the Public Works Department should
incur a sepecified amount of expenditure on a
spacified work required by, or in connection with,
that administrative department. It amounte to an
ingtruction to the Public Works Department to
exéCute a opecified work or works at a specified
cogt to meet the administrative needs of the
dapartment which requires the work (cf. Technical
sanction}. '

Appropriation means the amount provided in the
budget estimates for a unit of appropriation or the
part of that amount placed at the disposal of a,
dishursing officer,

Appropriation Bill means the Bill introduced
in the Legislature to provide for the appropriation
out of the Consolidated PFund of the State all
moneys required to meet the grante made by the
Asgembly and the expenditure charged on the
Congolidated Fund of the State.

Bank means any office or branch of the Banking
Department of the Reserve Bank of India, any branch
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of the State Bank of India acting as the Agent of
the Reserve Bank of India in accordance with the
provigsions of the Reserve Bank of India Act (2 of
1934) and any branch of a subsidiary Bank as
defined in section 2 of the State Bank of India
Subsidiary Banks Act, 1959 (38 of 1959), which is
authorised to transact Government business as agent
of the State Bank of India, or any other Agency
appointed by the Reseprve Bank of India.

Bank draft (see subgidiary rules 44 and 4§
under Treasury Rule 30).

Book  adjustment (or book transfer) means the
entries made in the Government accounts in respect
of a financial transaction which does not invelve
any actual vreceipt or disbursement of cash or
stores by the Government, so that a disbursement
entered under one head (or heads) is exactly
counter balanced by a receipt under another head
{or heads). A book adjustment may represent a
transaction between different departments of the
Government or & cerrection in entries already made
in the accounts. '

Budget egtimatés are the detailed estimates of.
the receipts and disbursements of a finanecial year.

Cagh order means an order issued by a Treasury
Officer on a sub-treasury within the district for a
payment on the Government Account, or for any
authorized purpose, of a specified amount to a
epecified person.

Centage charges means, in connection with a
work which the Government execute on behalf of
ancther Government, a local body or a private
party, the charges calculated at a percentage rate
on the value of the work done, which the Government
recover from the party for whom the work is done
towards the cost of the establishment and the tools
and plants employed on the work.
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Central (Agency) Subject )
} {See Article 329}
Central (Agency) transaction )

Cheque means a written order (not expressed to
be payable otherwise than on demand} addressed by a
person called the "drawer” to a bank or a treasury
te pay a specified sum of money to himself or a
third party known as “payee”, and incliudes a demand
draft drawn on any specified bank or banker
{inecluding the Reserve Bank of India).

Collector means the Chief Officer-in-charge of
the revenue administration of a dimtrict.

Completion (in relation to a work) means the
finishing or abandonment of the work.

Consclidated Fund Account means the Accounts
cf the State into which the revenues received by
the Government, loans or ways and medns advances
taken by the Government, moneys received by the
Government In repayment of previous lcans, and
receipts by issue of treasury bills, are credited
and from which the expenditure of the Government,
when so authorized by the 8tate Legislature is met.

Contingencies ~ See Article 91.

contingency Fund Account msans the account of
the moneys placed at the disposal of the Governor
to enable advances to be made by him for meeting
unforeseen expenditure pending authorisation of
such expenditure hy the 5tate Leglslature under
appropriations made by law.

Contingent charges - See Article 91.

Contract means any kind of undertaking,
written or verbal, expressed or implied by a person
other than a Government servant or by a syndicate
or firm to construct, maintain or repair one or
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more works, to supply certain stores, or to perform
any service in connecticn with the execution of a
work or the supply of stores.

Contract documents means the docunents
required in connection with the giving out of a
work on contract (see the Tamil Nadu Public Works
Department Code). :

Contractor means a perscn, syndicate or firm
that has entered inte a contract with the
Government. .

Controlling Qfficer means a head of <the
department or other departmental officer who is
entrusted with the responsibility of controlling
the incurring of expenditure and/or the collection
of revenue by the aubordinate authorities of a
department.

Disbursing officer means a Government servant
who draws money from the treasury on bills or
chegques, but excludeg a Government servant whe is
not the head of an office and draws only his own
pay and allowances from the treasury.

*pivisional Forest Gfficer” means any one of
the following cfficers:-

(i) District Forest Officer (ii) Divisional
Forest Officer (iii) Wildlife Warden (iv) Forest
Utilieation Officer (v) Soil Conservation Officer
(vi) Officer-in-charge of Forest Protection Squad
(vii) TForest Engineer (viii} Principal,Tamil Nadu
Forestry Training School (ix) Deputy Conservator of
Forests (Genetics).

Final payment means the last payment on a
running account made to a contractor in full
séttlement of the account relating to his contract
when the contract has been completed or determined.
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Financial propriety - Standards of - See
Article 3. - .

Financial year means the year beginning with
the 1st April and ending with the following 31st
March, ' '

First and final ‘payment means a single payment
made to a contractor in full settlement of the
account relating to his contract when the contract
itas been completed or determined.

Government means the Government of Tamil Nadu.

Government Account means the total of the
Consolidated Fund Account, Contingency Fund Account
and the Public Account of the State.

- Government draft - Bank draft on Government

Account -~ See subsidiary rule 45 under
Treasury Rule 30. . .

. Governmént servant means any person serving in
connection with the affairs of the State, whether
remunerated by salary or not and includes every
person who is authorised to receive, keep, carry- or
.spend moneys on behalf of the Government.

: Governor means the Governor of Tamil Nadu.
Head of a department means any Authority
specially declared by the Government to be the head
of a department ({ses Appendix 1 of the Tamil Nadu
Financial COde VolumelI).

Indian Aud;t Department meang the officers and
establishment, being in India and subordinate to
the Comptroller -and Auditor<General of -India, that
are employed upon the keeping and audit of the
-accounts’ of the Central Government and of the
State, -.or upon one or other of these duties.
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Inspecting officer means a Government sServant
who is appointed solely or mainly for performing
specified duties of inspection which involve
touring. over more than one revenue district, and
does not include a Government servant who performs
inspecting duties occasionally as part of his
general supervision of his subordinates.

Local body means a municipality including
Madras = Corporation, Panchayat Union Council,
Townships, Town Panchayats, Village Panchayats, Or
a Market Committee constituted under the Madras
Commercial Crops Markets Act, 1933,

Local fund means—

(1) the moneys received and administered by a
body which, though not part of the Government 's
departmental organisation, has been placed under
the control of the Government by 2 law or a rule
having the force of law, whether in regard to its
proceedings generally or to gpecific matters, e.g.,
its budget,creation of particular posts in its
service and appointments to such posts, and the
leave, pension and other rules applicable to its
servants.

{2) the moneys received and administered by
any other specified body when the Government have
published a special notification to the effect that
they constitute a ~local fund” and

(3) the moneys recovered from local bodies for
any specified purpose -and constituted into a
separate fund under any law or rulée having the
force of provided that the fund is specially
notified by the Government law “local fund”

Lumpeum contract - See Article 163.

85-15—3
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Major Head (Comprising sub-major head where
necessary) means a main head of account for the
purpose of recording and claesifying receipts and
disburgements of moneys that enter into the
Government Account of State. It indicates

“functions of the Government such as ‘Agriculture,

Education, Health, etc., and correspond to head of
development in the plan classification.

Minor Head means the third tier of
classification which will conform to the programme
undertaken by tha various departments of
Government.

Market value/Market rate means in respect of
An article borne on the stock accounts, the cost
per unit at which a stock of the article o¢r a
suitable substitute for It could be cbtained at the

- time in gquestion at the stores, godown “from the

public market from which it could be obtained most
advantagecusly.

Measurement book - See Articie 174.

Miscellaneous expenditure means all
expenditure other than those falling under pay and
allowances, contingencies and works,

Muster roll=- See Article 171.

Piece work contract — See Article 163.

Public Account wmeans the account into which
all moneys other than those menticned in the
Consolidated ¥Fund Acceunt and the Contingency Fund
Account, received by or on Dbehalf of the
Government, are credited and from which
disbursements are wade in accordance with the
prescribed rulea.
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Quantity wmeans in connection with works, . ‘the
extent of work done, supplies furnished or -services
performed, as measured, waighed or counted. '

Rate means, in estimates of cost
contractors, bills and vouchers generally, the
amount- payable for each unit of work; supply or
other service. o

Re;appropriation means ‘the transfer of savirgs
in the appropriation for a unit of appropriation to
meet excess expenditure anticipated under another
unit.

Revenue of the State means and inclucdesz all
moneys received by -a Qovernment servant on behalf
of the Government; not only the proceeds of
taxation and the yield of ordinary revenue but also
capital recelipts such as the proceeds of sales of
land; the proceads of borrowing operations;
unfunded -debt and such receipts of a banking or
deposit nature as, by virtue of any statutory
provieion or of any general or special exedutive
order of the Government, have to be held in' the
custody of the CGovernment.

Running account means -an account with a
contractor on which payment for work or supplies is
made to him at convenient intervals subject to
final settlement of the account on the completion
or determination of his contratt.

State meang the State of Tamil Nadu

Stores means all articles, materials {other
than cash and documents) and livestock, which comk
to in the possession of a Government servant for
use in the Public service. .

Sub-head meansg the fourth  tier of
claseification which will generally reflect and

:

g5.15—3a -
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identify the scheme undertaken in pursuance of the
programme repregented by a minor head and
occasionally administrative set up in the case of
non-plan expenditure.

S

Sub-work meana a distinct unit of a large work
which comprises several buildings, smaller werks or
groups of smaller-works. For example the outer
wall,the aclitary cells, the cook houses, the
jailor's quarters, etc., would form separate
sub-worke when a large central jail is built. The-¥#
sub-works of a large irrigation canal may include
the head works, the main line, each branch of a
canal, each group of distributaries relating to
each branch separately, the drainage and protective
works, aetc. ’

iy

¥

Technical ganction means the order of a
competent authority sanctioning a properly detailed
estimate of the cost of a work of construction or
repair to be carried out by the Public Works
Department (cf administrative approvaly.

Treasury means any treasury of the State and
includes a sBub-treasury.

2

Treasury Officer means the officer in

immediate axecute charge of a treasury.

Treasury Rule meane one of the * Tamiil Nadu
Treasury Rules* framed by the Covernment under
Article 283 {2} of the Constitution of India {see
Part I of the Tamil Nadu Treasury Code Volume I).

Unit of appropriation means the detailed head
of classification under which the Government place
a specific appropriation at the disposal of the
pending authority concerned.

Works - See Article 147.

g8
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Ty
7. The items of Govgrnment revenue with which
departmental authorities deal include the land
reveniie, the procequ of State taxes and duttes,
the charges made for supplying water from

i Government eources for irrigation, etc., and for

supplying electric power, other fees for gervices
rendered, fines and penalties, the revenue from
the Government estates such as forests, and other
miscellaneous items.

8. -Every Government servant wha im
responsible for the collection of any moneys due to
the Government should see that demands are made at
once as payments become due that affective sateps
are taken to ensure the prompt realization of all
amounts due and that proper records are kept to
show in respect of all itema of revenue, whethet
recurring or non-recurring, the assessments and
demands made, the progrees of recovery and the
out-gtanding amounts due to the Government. Every
departmental controlling officer should watch
clesely the progress of the realization of the
revenues under his control and check the recoveries
made against the demands. He should also <heck
the correciness and pronmptitude of the
remittances in the course ‘of his independent
verification of departmental credit with reference
toc the copies of triplicate chalans sent to the
departmental officera by the treasury officers.

S, Every departmental controlling officer
should obtain regular accounts and returns from his
subcrdinates for the amounte realized by them and
paid into the treasury and consolidate the figures
in a register 8o as to show the total receipt for
each month classified according to the heads of
account in the Budget Estimates, The controlling
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officer should compare the figures compiled in
this register with the accounts received from the
Accountant~General and reconcile any differences as
early as possible in communication with the
Treasury o©Officers concerned, and, if necessary,
with the Accountant-General’s also. The
reconciliation of the figures for March is
especially important and should be completed as
early as possible since any corrections that may be
required in the Accountant-General's books have to
be made before the accounts of the year are closed.
When a wrong credit is discovered the controlling
officer should inform the Accountant-General at
once”in order that the accounts may be corrected.
When a suberdinate Government Bervant‘s return
includes a cradit for which there is no
corresponding credit in the accounts received from
the Accountant-General the c¢ontrelling officer
should in the first instance call for full

information from the subordinate . Government
servant.
10. Revenue collected in one district on'

account of anpother should be credited in +he
treasury account of the receiving district wunder
the appropriate head of account, and the fact
intimated to the appropriate departmental officers
in the distriet concerned. Any such item of
revenue should be omitted in the demand, collection
and balance statement of the receiving district and
included in that of the district to which it
belongs. Foot notes should be added to the demand,
collection and balance statements of both the
districta to explain the difference between these
statements and the treasury accounts.

11. The detailed rules governing the demand
and collection of revenue under the control of the
various departments are contained in the respective
departmental manuals.

-
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Recoverable charges

12, when the Government agreed to render a
gervice or to incur a charge on account of a local
body any other public body not forming part of the
Government's departmenital organisation or a private
body or person, the estimated amount of the charge
or cost of the service should ordinarily be
recovered in advance (see also Articles 24 and
308%. .

Rents of Government buildings due from
Government servants.

13. When a Dbuilding is censtructed ox
acquired for wuse as a residence, or additiona or
alterations are made in an existing residential
puilding, ¢the Government servant in charge of the
building should prepare a statement of data for the
caleculation of the rent leviable in accordance with
the provisions of the Fundamental Rules and obtain
through the Accountant-General the orders of .the
Government ' or other competent authority in regard
te it. Except in.cases falling under clause (v) Of
the provisc to the Fundamental Rule 45-A II, or
under Fundamental Rule 45-A V or where the building
is used partly as residence and partly as office
the competent authority for the purpose is the
Superintending Engineer concerned for the building
in charge of the Public Works Department and the
Highways and Rural Works pepartment and the Chief
Conservator or the Conservator of Forests for
buildings in charge of Forest Department.

14. The responsibility for the recovery v of
rent in regpect of any Government building in
charge of a department other than the Public Works
Department or Highways and Rural Works Department,
as the case may be which is wholly or partially
used as resngnce reats on the departmental
officers concerned. In respect of any similar
‘puilding in charge of Public Works Department or
" the Highways and Rural Works Department, the
responsibility rests mainly on the Executive

-
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Engineer or the Divisional Engineer or the
Divisional Engineers respectively of the division
concerned in which the building is located but the
head of the office in which the tenant is employed
and the Treasury Officer or other officer who
disburses his pay also bear some responsibility in
the matter. The follewing procedure should be
observed in the recovery of rent for residential
building in the charge of the Public Workes
Department and Highways and Rural Works
Department:-

{a) Every head of an office should furnish to
the Executive Engineer or the Divisional Engineer
concerned not later than the 15th of every month a
statement in Common Form 307 showing the names,
designations, emoluments, etc., of all Government
Servants belonging to that office who occupy
quarters provided by the Government and the
changes in the occupancy of such -buildings,
whether rent is payable for them or ‘not. When a
complete statement has once been furnished, it will
ke sufficient for the head of the office to
intimate in every subsequent month only the
changes, if any, in the completed statement, but
when there is no change he should inferm the
Executive Engineer or the Divisional Engineer as
the case may be of that fact. If a building is
vacant, the head of the office concerned should
state the period for which he excepts it to be
vacant and say whether it will be required during
that period by any Government Servant of the same
department,

NOTE - The Government Servant incharge of a
Government Educational institution should include
in his statement in Common Form 307 particulars as
tc the cccupation of and rents due for
accommodation in  any heostel attached to the
institution for the use of students and borne on
the registers of the Public Works Department or the
Highways and Rural Works Department although it is



17
RECEIPTS,THEIR COLLECTION AND CHECK
{l4-cont.]

not a residence provided for Government Servants
{see also Article 25)

{b) The Executive Engineer or the Divisional
Engineer as the case may pe should prepare in
Form 1 in duplicate a demand statement of rents due
from Government Servants in respect of Government
buildings uesed as residences, and send it to the
Treasury Officer or other disburaing. officer a week
before the last working day of the month.

{c) The demand statement of rents should
include any amounts .due from a Government Servant
on account of the hire of Government furniture or
any loss or damage of articles of furniture and
other Government _property for  which he is
responsible, and any other amounts due from a
Government Servant to the Government in respect of
the residence allotted to  him.. All amounts
ineluded in a demand  statement of rents are
recoverable either in dash or by deduction from the
pay bill of the Gpvernment Servant concerned and
should ordinarily’ be recovered by the latter
method.

{d) A separate form should be prepared in
respect of each tenant who draws his pay direct
from the treasury. In respect of other Government
Servants in each office there should be a single
consolidated form for each c¢lass of establishment
whose pay is drawn on a geparate bill. The
Executive Engineer or the Divisional Engineer as
the case may Dbe should get the necessary
particulars from the drawing officers. ’

(e) On receipt of the demand statements of
rents, the Treasury Officer or other disburseing
officer should recover the amounts stated to be .due
from the next bills in which the Government
Servants concerned draw pay without any previous
reference to them and should then note in column(6)
of both the copies of the demand statement -
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(i} the emoluments actually drawn by the
tenant, where they differ from those entersd by the
Executive Engineer or the  Divigienal Engineer in
column (3); - :

(ii) any sum drawn by the tenant as arrears of
emoluments with details of the rate at, and the
period for which it has been drawn;

(iii) the number of the bill from which each
item of rent was deducted and

(iv} if dn any.-éase, the rent noted in
column(4) has not been recovered in full, a brief
statement of the reasons. :

He should also record a certificate at the
bottom of. the statement that he has made all the
neceasary entries in columni{s).

(f) The Treasury Officer or other disbursing
officer should return one copy of the statements
thus completed to the Executive Enginear or the
Divisional Engineer as the case may be so as to
reach him

In' a month of 28 days, by the 22nd of the
month .

In & month of 29 days, by the 23rd of the
month

In a month of 30 days, by the 24th of the
month :

In a month of 31 days, by the 25th of the
month

The Treagury Officer should obtain from
sub~treasuries details of any rent recovered there,
in time for inclusion in this copy of the .statement
of rents. Any subsequent recoveries effected by
the Treasury Officer, or by a sub-treasury Officer,
too late for inclusion in the gtatement, should be
inzluded in the statement of the following month.
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NOTE ~ When a portion of -a private building
hired by the Government for accommodation of
covernment Offices is used for residential and
other purpcse certificate 9 prescribed in Tamil
Nadu Treasury Code Forms 56 and 58 should
invariably be furnished along with contingent bills
praeferring claims for rents,electricity and other
connected charges in order to enable the audit
authorities to watch the recoveries to be made on
this account.

(g) (i) The Treasury officer should check the
duplicate copies of the rent returns enclosed to
bills, with the deductione shown in the bill and
send them to the Accountant-General, Madras, along
with the vouchers.

{ii} The schedules of recoveries of rent
attached to the State Government Bills in the city
of Madras may be detached by the Pay and Accounts
officer, Madras, and forwarded to the
Accountant-General, Madrae, with voucher-wise
covering abstract after agreeing the figures with
the account figures.

15. in preparing the gemand statement of
rents, the Executive Engineer or the Diviasional
Engineer concerned chould rely upon the copies of
the pay slip of gazetted Government Servants
received from the Accountant-General and the
intimations from heads of offices of the changes in
the emoluments of non-gazetted Government Servants
who occupy Government residences. The information
in the completed c¢opy of Form I returned by <the
Treasury Officer or other disbursing officer should
also be utilised when preparing the demand
statement of rents for the next month, and the
agsessment should be revised in accordance with any
change of emoluments noted by the Treasury officer
or cther disbursing officer. The Executive
Engineer or the pDivisional Engineer concerned
should provide also for the recovery of any
additional rent which may be due, either because
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the full amount’” has not been collected In the
previous month or because arrears of emolumants
have been paid to a Government réervant.

‘16. Until ~an advice to the conféafy ig
received from tha Executive Engineer, or the
Divisional Engineer concerned, tha Treasury Officer
or other disbureing . officer should continue to
recover rent at a rate once intimated by the
Executive Engineer, or the Divisional Engineer
whether the monthly demand statement has been
received or not. He will not conduct any
correspondance with tenants ae to the rents payable
by them, but will refer any points raised by them
to the Executive Engineer or Divisional Englneer
concerned. )

i7. When a Government Servant is transferred
or proceeds on leave or retirea, the Exaecutive
Engineer or the Divisional Engineer as the cane may
be ghould give tHa Treasury Officer or other
disburging Officer as early notice as possible of
the date up to which rent is payable, Unless
otherwise instructed by the Executive Engineer or
the Divisional Engineer concerned the Treasury
Officer or other disbureing Officer should- :

{{) if the Government Servant is raid up to
the date of making over charge, recover from the
pay bill the rent due up to that date, or

{(ii) if the Government Servant is not paid up
to the date of making over charge recover from any
Pay Pill which is paid the rent due for the period
covered by the pay bill and note on the reverse of
the laet pay certificate the balance of rant due
for recovery on account of the remalning period up
to the date of making over charge.

If a Government Servant vacates a Government
reeidence before thae last day of a month, owing to
hig departure on transfer, leave or retirement, the
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demand for the rent for the part o6f the month for
_yhich it is due should be made at once, so that the
amount due may be recovered before his departure.
Tw
18. The Treasury Officer should compare the
total of Ehe recoveries shown in the copy of thé
demand statement of rents retained by him {which
should include recoyeries made too late for
inclugion in the first copy) with the total credits
on account of such recoveries in® the Treasury
Account for the month in which the recoveries were
made and see, that they agree, and should submit
this copy to the Accountant-general along with the
Treasury aAccount.

After all necessary action has been taken on
the copy of the demand statements of rents returned
by the Treasury Officer, the Executive Engineer or
the Divisional Englneer as the case may be should
forward it to the Accountant-General /Accounts
officer ({Highways) with the monthly return of
residential buildings. In respect of ten per cent ”
of the treasuries, which will be selected by him
each month, the Accountant-General will forward to
the Executive Engineer *or through the Accounts
Oofficer (Highways) to the Divisional Engineer
concerned for verification the copies of the demand
statements of rents in Form I received by him
during the month with the Treasury Account. The
Divisional Accountant should Compare these
statements with the corresponding entries in the
register of rents of buildings and lands, see that
the Accountant-General has not omitted to send afy
statement pertalnlng to the treasuries concerned
and take steps to revise the assessments of rent
due from Government Servants in respect of whom the
Accountant-General has altered the rates of
emoluments entered in the statements.

19, Every Government Servant who draws pay
and establishment bills is bound to recover from
such bills by short drawal the rents of Government
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buildings demanded asz either from himself or from
any of the subordinates whose pay is drawn by him.

20. When rent is recoverable in cash from a
tenant who is a Government Servant, the Government
Servant in charge of the building should send him a
bill in a suitable form on or before the last day
of each wmonth for the rent due in respect of thav
menth and the tenant should be required to pay the
rent before the expiry of the following month,

21. When a tenant makes any representation
asking for a revision of an assessment of rent by
the Executive Engineer or Divisicnal. Engineer
concernad he must pay the amount assessed on
demand and await orders on his representation. If
the representation is successful, the amount to be
refunded should be adjusted, as soon as possible-
after the orders are issued by a reduction in the
agssegsment for a subsequent month or, if this is
impracticable or inconvenient, by repayment in’
cash. . -

Rents of Government buildings, land, etc., due
from private persons and Pensioners.

22.({a) When any building or any land or other
property belonging to the Government let out to a
person not in the service of the Government, the
full assessed rent for each month should always be
recovered from him in advance. A tenant who is in
receipt of a pension shduld be treated as A person
not in the Bervice of the Government. If he
desires, however, to pay his rent by short drawal
of his pension, the amounts due from him may be
recovered through the Treasury Officer or other
disburging officer concerned con the pengioner's
furnishing the Executive Engineer(s) or Divisional
Engineer(s) with a written request that the amount
due be deducted each month from his pension. This
authority should be transmitted to the Treasury
Officer or other disbursing officer with the first
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demand statement of rents in which the pensioner’s
rent is included.

() when any building, or any land or any
cther property belonging to the Government is let
to a private person, the solvency ~ef the .
prospective lessaees oOx contractore should be
ascertained before granting the lease or entering
into contract.

Miscellaneous properties, etc., in charge of
the Public Works Department or
the Revenue Department

3.{a} The Public Works Department ig
responsible for the assessment of revenue on
account of water supplied from any irrigation work
in its charge to a'town, mill or plantaticn, etc.,
while the Revenue Deparxtment is responsible for its
collection. The Public Works Department should
advise the Revenue Department of the particulars of
each case together with the amount to be collected’
in order to enable the latter +to make ' the
collection. The revenue from the sale of canal
produce will be realised by the Public Works,
Department. That department is also responsible
for realizing the revenue from miscellanecus
properties, e.g., by sale of rights to enjoy the
usufruct of trees, grass and fisheries {except
where the Revenue Department is required to do
this), for the assessment and recovery of rents of
buildings, lands, staff boats and other floating
plant and for the collection of licence fees and
other dues leviable under the Navigation Rules,

(b) The Revenue Department is responsible for
the assessment and collection of revenue on account
of water supplied from any natural stream, tank or
channel, ete., in its charge to a town, mill or
plantation etc., and for realizing the revenue from
the trees, etc., on +the bunds and beds of such
natural streams, tanks, channels, etc., by the
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lease of their usufruct and the sale of dead and
windfallen trees and in regard to trees assigned
on patta under Board’s Standing Order No.18, by
cellecting the tree-tax from the assignees. It is
also responsible for realizing the revenue from
the usufruct of trees standing on lands appertaining
to navigation and irrigation works in the charge
of the Public Works Department for the Supervision
of which the Publie Works Department does not
maintain a staff. Trees standing on lands
appertaining to such works for the supervision of
which the Public Works Department maintains staff
will be assigned on patta under Board’s Standing
Order No.18, by the Revenue Department, if the
Public Works department so raquests and the
Revenue Department will then be responsible for
collecting the tree-tax and having it c¢redited to
the Public Works Department. The Revenue Department
is alse responsible for the sale of fishery
rights in all inland waters and the collection of
rents due in respect of those rights, except in
certain cases for which the Government have
prescribed a different procedure by special orders.

Cost of Surveys

24 (a) The entire estimated cost of survey of
an estate not managed by -the Court of Words
should ordinarily be recovered in advance (zee
Article 12). when the survey is expected to last
for more than eighteen months, the estimated
cost may be recovered in instalments in accordance
with the rules and orders issued under the
Madurai Survey and Boundaries Act, 1823 (Madras
Act VIII of 1923). If any instalist is not duly
paid, three months’ notice of the stopping of the
survey should be given to the proprietor, and the
survey should be promptly stopped on the expiry
of the three months.

The officer in charge of the survey of the
estate should incur the expenditure thereon in +the
same forms as for ordinary survey charges. At the
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end of each month the Survey Officer should furnish
the Treasury Offjicer with a bill showing the cost
of the survey inclusive of gross sanctioned
establishment, travelling allowances . and
contingencies together with contribution for
pension and leave salary recoverable under
Fundamental Rule 127. When the survey of an estate
is completed, a statement of all the charges

incurred including eontribution for pension and.-

leave salary should be submitted by the Board of
Revenue to the Accountant-General for final
adjustment.

{(b) In the case of surveys undertaken on
behalf of local bodies and estates under the Court
af Warda, the charges are borne by the Government
in the first instance, recoveries being effected in
the manner indicated below:-

On receipt of a Survey Officer’s bill for the
amounts recoverable from sstates under the Court of

Wards and from local bodies, the Treasury Officer,

should intimate to the Estate Collectors and  the
local bodies the amounts recoverable, with a
request that a cheque for the amount may be sent

within a week in his favour. If the Estate-

Collector or the local body fails to comply with
this reguest within a reasonable time, the Treasury
Officer should report the matter to the
Accountant-General. At the same time the Treasury
Officer should effect recovery in the case of local
baodies by short payment of Government grants as
laid down in subsidiary rule 2% under Treasury Rule
16. The Accountant-General will bring to the
notice of the Court of Wards or the Government all
cases of default on the part of Estate Collector or
of the local hbodies.

Rent of hostels

25, When & hostel is provided for a-

Government educational institution, the

' §5.15—4
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departmental authority in charfge of the institution
should, immediately after taking charge of the
hostel building, regquest the head of the department
to obtain the Government’s orders for the fixation
and recvove., wi rent. Such hostels should be
included in the departmental authorities’ return in
dommon Form 307 and in the monthly returns of
residential buildings sent to the Accountant
General by the Executive Engineer or Divisional
Engineer concerned [see the Note under Article
14(a)].

When an electric installation is provided for
a hogtel the room rent should be raised so as to
cover the cost of the installation and meter hire.
Theé actual cost of the electric power consumed
should be recovered avenly from the students living

“in the hostel each month.

Fines

26. (a) The duty of realizing fines and
checking the receipts and refunds vests with the
fepartmental Government servants concerned. Under
rule 316 of the Criminal Rules of Practice, #1931,
each Court, Civil or Criminal, is regquired to
submit to the District Judge or the District
Magistrate, as the case may be, on the last working
day of each calendar month, a statement in the
pPrescribed form showing the demand, collection and
balance of fines levied and written off by it and
the amounts refunded in respect of fines. Either
the District Magistrate himself, or the Additionail
District Magistrate, if any, shall review the
monthly progress made in the collection of fines.
The statement should be made up for the account
month of the treasury or sub-treasury with which

‘the court deals. The District Judge and the

District Magistrate should each consolidate these
returns inte a monthly fines statement for the
courts under him and forward it to ‘the Treasury
Officer, as soon as possible after the beginning of
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the month, for verification of the amounts K shown
remitted into the treasury with the credits
appearing in the Treasury account. The Treasury
Of ficer should certify as to the correctness or
otherwise of <these amounts. When the-c '
disecrepancy between a consoclidated statement anu
the Treasury Accounts, the Treasury officer may, if
necessary, before giving his certificate request
the District Judge or the District Magistrate as
the case may be, to explain the digcrepancy.

{(b) When any amount is realized in any
digtrict on account of a fine imposed in another
district of the State the amount should not be

- remitted to the court which inflicted the fine, but
should be treated for the purpose of the fines
atatement, as if a fine equal to the amount
realized had been inflicted by the court, in which
it is realized. The court which realizes the
amount should send an advice of the recovery to the
court. which  inflicted the fine, and =should also
make a note of the court to which the amount

elates against the credit in its fines-register
nd monthly statement. The court which inflicted
the fine, should, on receiving the intimation note
in its fines-register and monthly statement the .
amount of the recovery so advised and the name of
the treasury inte which the amount was paid.

Recnipts of the Forest Department

27. The - revenue collected by the Forest
Department gonsiste mainly of the proceeds of the
pale of sandalwood, teak and other valu:zble timber
firewood,charcoal,bamboos and other minor produce.

One of the most important duties of a
Conservator of Forests is to exercise a strict
watch over the export and sale oftimber and other
forest produce. He should examine and «arefully
check the return showing outstanding items of
revenue and the account of timber and other forest

85-15:—4a ©
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produce  received menthly from the Divisicnal
FPoraests Officers and should consider whether fair
prices were realized for all produce sold at rates
othgr than fixed rates. He should alsc examine
generally the returns submitted to him with a view
to taking action, when necessary, to ensure that
alli outatandings are collected as promptly as
possible and that any apparent irregularities ete,,
which would have an adverse effect on the revenue
of the district are fully investigated.

Collection of amounts due to Government
Commercial Concerns

, 28, 1f the Government servant in-charge of a
Government Commercial Concern adopts the pfecedure
of collecting amounts due to it drawing bills on
purchases payable at a bank, he should mals the
bills payable at the State Bank at places where it
has a branch or Pay office, and otherwise at a
central’ co-operative bank if possible. If, i: any
particular case, neither of these courses is
possible the Government servant in charge of the
commercdial  concarn  should apply  for the
Government's previous approval before authorising
any ether private bank to receive all amounts dpe
to it. The banks concerned will credit +o the
Government the amounts of the bills on realization,

Government Educatjonal Institution - Fees for
Students Belonging to the State and for others

29, Certain Government educaticnal
institution® in the State charge higher fees for
ftudents whe de not belong to the State than for
those who do, The following should be regarded as
atudents belonging to the State:- )

{i1) Any students whose father or mother (if
living) or guardian (if the father is not living)
hae heen resident {apart from temporary absences)
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in tha State for the two years immadiately betfore
the student’'s admission and

{2) any students whose father or mother was
born in the State and is & public servant in the
service of any Government, or local authority in
India,

In cases of _exceptional hardghip the
Government may extend the above concession to any
particular student who does not satisfy either of
the above criteria, if there are strong reasons for
regarding him as virtually belonging to the State.

Fess for the training of private pesrsons at
Government Medical Institutions

30. The . Government have delegated to the
Director of Medical Services power to gsanction the
training of private persons in certain special
subjects at the Government Medical institutions and
at the King Institute, Guindy, on payment of the

prescribed fees. The Civil Medical Code contains’

the rules on the subject.

Miscellaneous dues and special recoveries

31. The Accountant General maintaina a -

register of special recoveries in which he enters
miscellaneous amounts due to the Government but not
forming part of the ordinary revenues regularly
administered by the Government ‘departments, €.d.,
contributions from municipalities, contractors and
others towards the cost of establishment
entertained by the Government. He watches that
these amounts are duly realized and reports any
dafault at once to the Government.

Refunds of Revenues
32. The powers which the Government have
dalegated to the various departmental authorities
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to sanction refunds’ of-revéhue are specified in
Appendix 2. The exércisé ‘of these powers is
subject to the departmental rules contained in the
respective departmental manuals and codes.

33. A refund order should be signed by the
Government servant who received and brought to
account the item of revenue in question. He should
also, in accordance with the rules governing each
particular class of refunds, either Pay the amount
to the person entitled to receive it or cause a
proper voucher made payable to that person to be
delivered to him for presentation at the treasury
for payment. When the Government servant who
-received the item of revenue in queskion- is - not

competent to refund the amocunt without the sanction

of a-higher authority, he should apply for the
.necessary sanction seéparately before preparing the
refund order. If the Government servant, who
received the item of revenue 1is competent to
sanction a refund and does so, he may either record
hig sanction on the voucher itself or record it
beparately, giving a reference to it on the voucher
and attaching a certified copy. If sanction ig
‘©btained from a higher authority, the latter
procedure should bes followed. ’

ROTE (1) The authority competent %o order the
sanction of refund of revenue when it is credited
to-a wrong head of account or credited wrongly
under gsome misapprehension shall be the authority
to whom the original receipts'correctly pertain.

{2) A copy of the order of the competent

authority -sanctioning the refund may also be sent

independently to the Treasury Officer concerned for
verification before payment of the amount receipted
by the party on the order. \

34. Before signing a refund order in respect
of any item of revenue the Government servant who
received it and brought it to account should trace



31
RECEIPTS, THEIR (COLLECTION AND CHECK
[34-35) .

£he original records relating to the receipt of the
amount and see that the particulars of the raefund
are recorded against. the original entry of the
receipt in the departmental accounts in such a way
as to make it impossible to entertain by mistake
any further claim for a refund of the same amount.
The particulars of the refund should invariably be
recorded on the counterfoil of the receipt’
previously granted ‘to the payer, and -that
recéipt(and any othet acknowledgement granted to
the payer) should, if possible, be taken back- and
destroyed. S

Exception - The Heads of Medical Institutions
need not follow the procedure laid down in the
above article in respect of refunds of Hospital
Stoppages and they are permitted to note refunds of~
Hospital Stoppages agatnst the original entries
made in the Hospital Stoppage register. :

pime limits for claims for refunds of revenue

35. Refunds pf revenue may be classified as.
follows:— ’ -
(&) refunds of revenue which are made

ex-gratia, although the Covernment are under no
legal obligation to make them, and

(b} refunds of revenue to which the claimants
are legally entitled.
\-
An application for a refund of revenue of the
kind mentioned in clause(a) above should invariably
be summarily rejected if it is received:-

{i) when a notice has been issued to the party
concerned, after three months from the date when
the party received the notice; and

(ii} in other cas 5, after one year from the
date of credit of the revenue to the Government.
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NOTE ~ (1} These limits are merely maximum
time—-limits and. no application for an ex-gratia
refund should be entertained unless it is received
within the maximum time allowed. This does not
mean that all applications for such refunds
received within the maximum time-limit applicable
should necessarily be granted. If the authority
competent to eanction ex-gratia refunds of a
particular kind considers that for special reasons
a4 shorter time-limit should be enforced in
practice in regard to them, this should be done.

{2} Under the rules for the levy of fees for
work done by the Industrial Engineering Branch of
the Industries Department, the Director of
Tndustries and Commerce has discretion, when the
bering proves unsuccessful, to refund to a person
for whom boring iz done by a hand-drill the advance
and daily hire charges collected from him, In that .
connection, the limit of one year specified in
clause(ii) above should be counted from the date on
which the work ig completed and not from the date
of credit of the revenue to the Government .

A refund of revenue of the kind mentioned in
clause (b) above should be sanctioned on
application provided the claim isg not barred by
limitation under the Limitation Act, 1963 (Central
Act 36 of 1963) or any other law or rule having the
force of law. (see also subsidiary rule 27 under

Treasury Rule 1§),

(3) The time-limit for claims of refunds of
excess collection of hospital stoppage is three
complete financial years from the date of isgue of
intimation to the individuals concerned appraising
them of the refunds due.

Exceptions :- The rules contained in this
Article do not apply to -
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{i} refunds of admission fees and feeding
charges collected in advance in respect of animals
admitted to the Madras Veterinary College Hospital
for treatment, since an exceus over the amount due
in any case is refunded to the owner by the
Principal of the Veterinary College,Madras, from his
permanent advance when the animal is Discharged;

{ii) refunds @f unclaimed assets and moneys

transferred to the Government under the
Administrator-General's Act, 1913 (India Act III
of 1913 ), or the Official Trustees Act, 1913

(India Act II of 1913) since they are governed by
the relevant Act. .

{iii) refunds of court fees regulated by the
Court Fees Act, 1870 (India Act VII of 1870) and by
the Madras Court Fees and Suits Valuation Act
(Madras Act XIV of 1958) which authorise a court to
issue certificates to parties entitling them to
refund of court-fees in certain cases.

(iv) refund of execution fees collected by the
Co-operative Department; and '

{v) renewal or refund of the value of
non-judicial stamps which have been spoiled or
rendered useless.

NOTE - (4) The time limit for claim of refund
of licence fee, when a licence is refused under
sub-section {3) of section 4 of the Madras

Money-lender’s Act,1957 (Madras Act XXVI of 1957)
is two months. The application for refund should be
made to the licensing authority; a vefund voucher,
duly signed by the efficer ordering refund shall be
sent to the party for encashing it at the treasury
as.in the case of other refunds. The Tamil Nadu
Treasury Code, Form 62, should be used as the bill
for refund of licence fees with the modification
that the words "three months™ occurring in
certificate No.l be altered into ‘two months’. ’
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NOTE -.(5) The claims for the refund of lapsed
Revenue Deposit (Security Deposit) customs and
opium, Raffle Deposits and Work Deposit shall be
made within * six years from the date of lapse of
such deposits and no claims for the refund of such
deposits be entertained if they are made after the
expiry of six years from the dates of lapse of the
depositsg. This will not apply to Revenue deposits
covering egecurity deposits taken from the licences
under the various control orders.

NOTE - ({6) The vrefund of the sub-division fees
collected under the scheme for isaue of
sub-division records for every holding to . ryots,
after adjusting Land Revenue arrears due if any,
from the persons concerned will be exempt from the
time limit, condition -and operation of the
provisions under this Articile.-

Remissians

36.(a} Full information as to the powers of
the various authorities competent to sanction
remisgion of the revenue relating to a particular
department is given in the departmental manuals or
codes.

{b} Every head of a department should submit
annually to the Accountant-General a statement
showing all remissions which were sanctioned by
himself or by other competent authorities under his
¢ontrol during the preceding administrative year in
respect of revenue which was dus under a statute or
the rules made under a statute. Remissions
sanctioned in the exercise of powers conferred by a
statute or the rules made under a statute and
remissions of revenue which was due only under
executive orders and not under a statute or the
rules made under a statute should not be included
in the statemenpt.
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The remissions of revenue included in the,
statement should be classified broadly with
reference to the reasons for sanctioning them. The
head of a department may prescribe for the guidance
of the @overnment servants subordinate to him a
broad classification for this purpose suited to
the items of revenue collected by them. The
statement should show the total amount remitted
under each class of remissions and should include
a brief explanation of the circumstances leading to
the total remissions under sach class.

NOTE - The Heads of Departments can waive the
sales tax omitted to be collected in each selling
unit office of a Government Department up to a
limit of Rs. 25 (Rupees twenty-five only) in a
financial vyear. Every selling unit office of a
department should maintain a register showing the
particulars of sales for which sales tax has been
omitted to be collected and- -remitted in a financial
year to enable the audit party to verify that
monetary limit of each office for the purpose of
sanctioning the waiver of sales tax has not been
exceeded.

Audit of receipts

37. The regulations and rules relating to the
audit of departmental receipts by the Account-General
are printed in Appendix 8.
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CHAPTER IV-EXPENDITURE-GENERAL
PRINCIPLES AND RULES

General Principles

{38]

38. As has been stated already -in Article 3
no Government servant may Incur any item of
expenditure from public fundd unless the following
two conditions are both satisfied:-

{a) the expenditure must have been sanctioned
by a general or special order of the authority
competent to sanction such expenditure and

(b} sufficient funds must have been provided
for the expenditure in the Appropriation Act(s) for
the current financial year or by a reappropriation
of funds sanctioned by a compétent authority.

No authority subordinate to the Government
should sanction any expenditure unless sufficient
funds have already been provided for the purpose
either in the Appropriation Act({s) or by
reappropriation. It should, however, be clearly
understood that the fact that no appropriation of
funds has been authorised for a particular item of
expenditure is not a valid excuse for delaying the
payment of any amount indisputably due by the
Government., Every claim for any such amount should
invariably be paid as promptly as possible, and the
superior authorities concerned should deal severely
with any unnecessary delays which come to their
notice in regard to the payment of claims of this
kind. Similarly, the want of sanction by a
competent authority for a particular payment
actually made is not a valid excuse faor delaying
the entry of the payment in the Government
aceounts, Under no circumstances may any payment
actually made by or on behalf of the Government be
kept out of the Government accounts for a delay
longer than is absolutely necessary.
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Exception:- The vehicle owning officer shall
present at the Treasury, the contingent bill
clavning the cost of fuel payable to the suppliers
along with the fuel payable to the suppliers along
with the fuel pass books of the concerned vehicles
{after making necessary entries in Tamil Nadu
Treasury Code, Form 70) to enable the Treasury to
ensure the admissibility of the claim with reference
to the ceiling on fuel consumption fixed for each
vehicle. The Drawing Offigers need not enclose the
sanction order to the fuel bills.

39, All appropriations lapse at the close of
the financial vyear. A Government servant should
not on any account reserve or appropriate by
transfer to a deposit or any other head or draw
the treasury and keep in a cash chest, any portien
of an appropriation remaining unexpended during
the year in order to prevent it from lapsing and
use it for expenditure after the end of the vear.
No attempt should be made to prevent the lapse of
an appropriation by any undue rush of expenditure
during March.

40. The Tamil Nadu Budget Manual contains the
rules regarding the preparation, examination and
consolidation of the budget estimate, their passage
through the Legislature, the distribution of
appropriaticn among controlling and disbursing
officers, the responsibility of these officers for
watching the progress of expenditure and ansuring
that it dees not exceed the appropriations, the
authorities competent to sanction reappropriations
and the procedure for obtaining supplementary
appropriations.

41. The Government have power to incur any
expenditure provided that it does not contravene
the provisions of the Constitution of India or any
Indian law, or any rules made under anyone of
them, and subject to the limitations mentioned in
Article 62 in regard to certain posts.
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42 ., An authority subordinate - to the
Government may sanction expenditure . or advances
from public moneys in those cases only in which it
is authorized to .de so by -

{i} . the provisionsa  of any. Legislative
enactment for the time being in force or of rules
made under any such, enactment, or . oo

(ii) the rules in this Code, or
{(iii)} an order of the Government delegating to
it powers to incur expenditure of a specified kind.

Except when the Government have expressly
accorded their previous sanction in each case, no
authority . subordinate to the Government may under
any circumstances incur-any expenditure involving
the introduction of a new principle or practice,

43. In every application for sanction to
fresh expenditure, it should be distinctly stated
whether provision for the proposed expenditure has
been made in the budget appropriations for the
year, and if such provision has not been made,
whether gsufficient funds can bea found by
reappropriation (see Artigle 38),

44. When any authority accorda sanction for
expenditure of a definite amount or up to a
specified maximum limit, the amount should always
be expressed both in worde and figures.

Communication of sanction

45.(1) A copy of every order sanctioning
expenditure should ke communicated (=] the
Accountant-General by the authority which atcords
the sanction. If the sanctioning authority is vhe
Government, the copy of the order intended for the
Accountant—-Genaral should be sent to him through
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the Finance Department in all cases in regard to
which that department has been consulted.

(ii} Wwhen the head of a department or any
other subordinate authority issues an order
sanctioning expenditure, either the sanctioning
authority itself or a gazetted Governwent servant
working in the offdice of that authority should

ordinarily communicate  the order to the
Accoutant-General. When the procedure would cause
inconvenience, sanctions may be communicated over

the signature of the non—-gazetted Government
servaht who is the head ministerial officer cf the
office, i.e., Head Clerk, Superintendent, Manager,
etc.,, as the gase may be provided that this
arrangement is intimated beforehand to the
Accountant-General by the sanctioning authority.

{iii} 1In respect of the following cases
invelving sanction of expenditure, delegation of
financial powers and the. like which require the
prior consultation and concurrence of the Finance
Department a certificate to the effect that -7

"This Order /Memorandum issues with the
concurrence of the Finance Department vide their
U.0. Note NO..uvevwrearnan are e dated
evieieve.s." shall be added in the proceedings
{Government order, Memorandum, letter or
Endorsement), and the relevant copy of the

proceedings intended for action by the audit
communicated to the Accountant-~General direct over
the signature of the Gazetted Officer of the
concerned administrative departments dealing with
the subject-matter and an authenticated copy
thereof sent invariably to the Finance Department
for file or information or action, if any;

tay cCases sent to the Finance Department in
both the proposal and draft stages and accepted by
them;



40
EXPENDITURE-GENERAL PRINCIPLES AND RULES
{45-cont. }

{b) Cases sent to the Finance Department in
the proposal stage and modified by them, and
accepted by them in draft stage with modificaticns;

{(c) Cases sent to -the Finance Department and
accepted by them in the proposal stage and alsgo
acrented in the draft stage with modifications;

(d} Cases sent to the Finance Department and
objected to by them in the proposal stage but in
regard to which orders in circulation have been
taken and drafts seen by Finance.

{iv) In respect of the cases for which
concurrence of the Finance Department 1is not
necessary with reference to the Delegation Rules
issued by the Finance Department and sanctions
communicated te the Accouptant-General, Tamil Nadu,
direct the relevant proceedings shall include a
paragraph in the following form:-

"This Order/Memorandum does not require the
concurrence of the Finance Department under the
Rules or orders on the subject”

and a copy of every sanction shall be marked
to the Finance Department.

NOTE 1 - Financial sanctions and advance
copies of notification in respect of appocintments,
promotiens, transfers, etc. communicated to audit

should lnvariably be signed in ink by the
sanctiening officers authorised for the purpose.
No action will be taken in audit on such copies
issued over facsimile and cyclostyled signature of
the sanctioning authorities or other authorised
‘bfficers.

NOTE 2 - Copies of sanctions relating to
Objections Book BAdvances and Festival Advances
where the sanctioning and bill drawing officers are
cne and the same, need not he sent to the



31
EXPEND1TURE~GENERAL PRINCIPLES AND RULES .
(45~48)

Accountant-General in advance but may be enclosed
to the bills in which the amounts are drawn.

NOTE 3 - Express pay orders issued Dby the
Government to the Treasury Officers to make payment
of the salary due to the staff beyond the date of
current sanction, when further continuance of
temporary posts is pénding sanction by Government
should be signed in ink by the Under Secretary to
Government authorised for this purpose to ensure
genuineness of the Express Pay Orders.

46. An order sanctioning an addition to the
pay of any Government servant should state briefly
the reasons for granting it, so as to enable the
Accountant-CGeneral to verify that ity
classification as special pay oOr compensatory
allowance, as the case may be, 1s correct.
wWhenever as in this instance, a rule requires that
the reasons for granting any congession or
allowance be mentioned in the order sanctioning it,
if it is considered undesirable to mention the
reasons in the official order, the sanctioning
authority should communicate them confidentially to
the Accountant-General.

47. Every order sanctioning grant of land or
alienatien of land revenue other than an assignment
of land revenue which is treated as a cash payment,
should be communicated to the Accountant~General
with details necessary to enable him to audit the
sanction accorded.

48. any authority, which passés‘ any order
affecting the personal emoluments, posting, leave,
etc., of any gazetted Government servant should

communicate a copy to the Accountant-General; but
when any such order is notified in the Tamil Nadu
Government Gazette, a separate copy need not
ordinarily be sent to the Accountant-General. An

85-15—5
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crder of a special nature Banctioning the grant to
a4 non-gazetted Government servant of - any emoluments
in addition to thgse admissible under the rules
relating tr the post which he holds, or ordering
the discont.nuance of any guch additional
emoluments previously . sanctioned, should be
communicated toe the Accountant-General. Otherwise,
it is not necessary to communicate to the
Accountant-General orders affecting the perscnal
emoluments of non-gazetted Government ‘servants.
The authorities preparing the pay bills and
absentee statement concerned should include in them
all the information required for auditing the pay
and allowances of non—-gazatted eatablishments,'and
are responsible for seeing that the orders of the
competent authority ara obtained in each case ag
required by the rules.

Date of effact of sanction

49, Statutory rules made by the President of
the Union take effect from the date @n which they
are passed and executive .orders issued by the

.President take effect from the date of issue of the

despatch, letter or telegram containing the orders.

Statutory yules made by the Government which
are required hy law to be published take effect
from the date on which they are published in the
manner, if any, grecified in the relevant Act, ar,
if no special wmode of publication is laid down,
from the date on which they are published in the
Tamil Nadu Government Cazette. Statutory rules

‘made by the State Government which are not regquired

by law to be published take effect from the date of
the order issuing the rules. A sanction of the
Government or an avthority subordinate to the
Government takes effect from the date of the order
conveying the sanction.



’ 1
43
EXPENDITURE-GENERAL PRINCIPLES AND RULES
[49~501 '

.Generally, concessions, .-such as revision of
pay, grant of compensatory- allowances and speclial
pay, should not be given with retrospective effect.
1£, howsver, any such rules or orders thenselves
provide that they take effect from &
date, they take effect accordingly.

-Lapse of Sanction

50. A sanction for any fresh charge accorded
by the Government. or an authority subordinate to
the Government lapses if it has not been acted on
for one year, unless it is. specially renewed. This
rule does not apply to = =

{1} the sanction for an allowance granted to
the holders of a post or a class of posts subject
to certain conditions, - but not drawn by a
particular incumbent or incumbents because the
conditions are not fulfilled;

(2) the sanction of a competent . authority for
additions to be made to a permanent establishment
progressively from year to year; ¢

N é panction conveyed in an order passed by
a court in its judicial capacity;

(4) a sanction for a Provident Fund Advance or
for a non-refundable part withdrawals from
Provident Fund, which will remain operative for a
period of three months;

NOTE - However, in the case of such

non~refundable. part withdrawals effected in
instalments, the sanction accorded for the

withdrawals from the Provident Fund will remain
valid up to a -particular date to be specified by
the sanctioning authority in the 'sanction order -
itself, .- -
1_ . T
85.15—5,

-
:



44 :
EXPENDITURE-GENERAL PRINCIPLES AND RULES
' [50-51]

{5) sanctions for loans which will lapgd at
the close of the financial year; and

(6) weanction to an estimate for a work {other
than ordinary annual ' repairs) which will lapse
after five years, if the work has not been started
and sanction to an estimate for oxdinary annual
repairs to a road or buildiny which will lapse at
‘the close of the financial year {see Article 198
also). '

NOTE (i) .~ A sanction shHould be considered to
have been acted on if payment in whole or. in ' part
has been made in pursuance of the sanction within a
year from the date of its issue. Where there is a
specific provision in  a sanction for ‘any | fresh
charge that the expenditure should be met from the
Budget provision of a specified financial year,
such eanction shall lapse on the expiry of the
gpecified financial year. 1In the case of purchase
of stores, a sanctiom shall be deemed to have been
acted on, if tenders have been accepted {in the
case of local or direct purchase of stores) or the
indent has been placed with an approved firm within
the prescribed period of one year of tha date of
issue of that sanction, even if the actual payment
in whole or in part has not been made during the
said period. ’

NOTE (ii) - The period of validity of
Government Orders sanctioning the House "Building
Advance shall c¢ontinue to be taken as one vear from
the date of the Government Order and if these
orders have not been acted on wholly or partly
within this period, proposal should be sent to
Government for revalidation of these Orders.

Contracts
51. {a) A Government gservant - who incursg

expenditure on behalf of the Government may have to
enter into a contract with a private firm or a
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contractor  for the . supply of stores -Or the
execution of a work. The -Government also gomet fmes
employ & person on contract to serve as an officer
under them for a definite period. Wwhenever a
contract is made by or on behalf of the Government,’
the terms of the contrace should be ' precise and
definite and there .should - be no - room for any -
ambigulity or for misconstruing any  of its
provisions. Beford finally  entering 1into ‘a
centract on behalf of the Governmant, the .
Government servant concerned should take legal and
financial advice except in those particular cases

_or classes of cases in regard to which the

departmental codes, OU the Covernment Orders issued
from time to time, centain c¢clear and complete
instructions. Contract for. the supply of stores or
the execution of works shauld be made as far as
possible only after openly inviting and receiving
tenders from all who wish to tender. standard
forms -‘of contract should be uged in all cases’ for
which they have bheen prescribed and the rates
mentioned in the contractsa should be subjected to
adequate prior gerutiny. Whenever it is  likely
that a contractor will be _entrusted with any
Governmant property in connection with his contract
a provision should be ingerted in the contract
safeguarding the Government against idss or damage
in respect of any Government property that may be
entrusted to him or his servants.

The Government servant .who enters into A
contract on behalf of the covernment and also his
subordinate are responsible for strictly enforcing
the terms of the contract and for seeing that no
act is done that would tend to nullify or vitiate
the contract.

(b} Appendix 3 contains a list of the
authorities empowered to enter into contracts on
pehalf of the Governor. ALl contracts in regard to
which the Government have not igsued any definite
rules or orders as to conditions, forms, etc, and
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all contracts containing usual condicions or
involving any uncertain.or indefinite liability
should " only be made after obtaining the special
sanction of the Government, whe will obtain the
necessary legal and financial advice in each case.
Whenever it 'is proposed for gpecial and exceptional
reasons, to agree to any matérial variatica in the
terma of an existing contract made ‘on behalf of the
Government, the matter should be referred to the
Government for orders. T

NOTE; - Where Fontracts are concluded with
provision for variatioen in price, the formula on
which the price wvariation ie based should be
clearly -spelt out' indicating the base price of the
Taw materials etc., on which variation: is te be
allowed. Price escalation is to be allowed only in
cases of raw materials, the prices of .which are -
controlled/regulated by @bvernment or Government
agencies. If extension of time for performance
beéyond the time-frame originally fixed . or
subsequently refixed is considered necegsary, it is
to be granted .with a-provision to deny any increase
in price - under the price variation clause coming
into force during such an extended period. The
purchase will, however, take the benefit of " any
reduction in price in terms of the price variation
Cclause, taking place during the aforesaid period,
. A contract. with provision for price variation with
or without ceiling cannot bhe considered as a
contract  involving uncertain or indefinite
liabilities or cost plua contract.

T

Arrear Claims

52, No claimg againet the Government not
preferred for one year by Head of ocffice, for 1-3
years by Administrative Department and above 3
years by Heads of Departments' of their becoming due
can be presented without an order from the officer
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next abové the Head of office, provided thﬁt thisg
rule shall not apply ta the following categories of
such claims:-~ .

{a} claims on. account of pension and cash
allowances, the paypent of. which is regulated -by
the subsidiary Rules, 86, 88, 89 and S¢ under:
Treasury Rule 16 of jthe Tamil Nadu Treasury Code,
volume I, or by the rules in Board’s Standing Order-
No.67, as the case may be;

(b} claims on account of pay and allowances,
other than travelling allowance and _reimbursement'
of medical expenses of such non—-gazetted Government.
servants whose names are not required to be showrr
in the pay bills in accordance with Subsidiary Rule.
g (i) to {iv) under Treasury Rule 16 of the Tamil-
Nadu Treasury Code, volume T;

(¢} claims on account of interest -on
Government Securities; and

(dy any other <class of payment which are
governed by special rules or orders of Government.

A claim of a Government servant including a-
part—time Government servant for arrears of pay.-cr .
ailowance or for an increment which has remained in
abeyance for over six months will be subject to the
discount mentioned in Article 54. Arrear claims .
made by local bodies are governed by Article 312.
A elaim will be held to have become due either on
the date of sanction to the claim or on the date of
its accrual whichever is later.

NOTE 1 - No claim for travelling allowance
will be entertained if it is made after three
months from the date on which the c¢laim has fallen,
due. Countersigning officers should refuse ¢te
countersign bills presented after this peried. In
the case of Journeys on transfer made by self,
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family and personal effects on different dates, the
claim for travelling allowance admissible for each:
journey undertaken separately should be deemed . to-
fall due on the completimn »f each such journey.
However, in respect of journeys performed by
Minister, memberg of the Legisglature and
non-official members serving an Government
Committees and by others, who are not Government
servants, in connection with . Government business,
the time-limit "shall be one year from the date of
completion of the journey.

NOTE 2 -~ 1Instructions in Note (1) will apply
only to a presentation of claims by the Government
servant concerned to the Drawing Officer. The
claim should be deemed to have fallen due for
payment by the Treasury on the date of
counter-signature by the controlling officer. When
bills are authorised to be drawn without
counter-signature the date of drawal of the bill
will be the due date.

NOTE 3 - Belated claims on account of pay and
allowances other than travelling allowance of
non-gazetted Government servants, whose names are
not required to be shown in the pay bills, should
not be made unless the claims have been examined
and sanctioned by the competent authority, on the
same lines as for claims requiring investigation by
audit.

In the case of a touring officer, who is
required to perform a prescribed minimum touring
eévery month and who presents a consolidated bilil
for the whole month, the period of three months in
respect of all the journeys performed in that month
shall be reckoned from the date of completion of
last journey in the month. This applies also to
officers undertaking several tours in a month based
oen approval tour programme even though no minimum
touring is preseribed for them.
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NOTE 4 - Claims for reimbursement cof medical
expenses incurred by Government servants, should be
made to Government as soen as possible after
completion of medical treatment and in any case not
later than the time-limits indicated below:-

Government servants Time-Limits

Members af All India Six months from the date of

Service purchase of the medicines
irrespective of the period
of treatment as shown in the
Cash memoranda.

Members -of State and Three months from the date

Subordinate Service of completion of treatment
as ahown in the
egsentiality certificate
of +the Authorised Médical
Attendant or . Medical
Oofficer c¢oncerned.

If the treatment lasts for more than a month,
the claims may be preferred once a month. Claims
for the reimbursement of the medical expenses
incurred by the Government servants preferred after
the above time limit (viz. 3 months from the date
of purchase of medicine) shall be subject tov a
discount of -15% and claims preferred after a year
from the date of purchase of medicines _shall be
rejected considering it as lapsed claims.

NOTE & =~ (i) The period of one year should be
counted from the date on which the increment
certificate is signed by the comptent authority.
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(ii) In the case.of an increment which can be
drawn only after the declaration of completion of
probation, the period of one year is to be reckoned
from the date of declaration of  completion of
probation.

Claims which are preferred beyond the above
time limits will be dealt with as arrear eclaims
under the Genera)l Rules in Articles 52 and 54.

£3. Deleted,

54 (1) - In the case of a touring officer, who
is required to perform a prescribed minimum touring’
every month and who presents a consolidated bill
for the whele month, the period of three months in
respect of all the journey performed in that month
shall be reckoned from the date of completion of
last journey in the month. This applies also to
officers undertaking several tours in a month based
on approved tour programme even though no minimum
touring is prescribed for them.

NOTE - See Note 3 under Article 52.

(2) The Heads of Departments should forthwith
reject every petty arrear claims by a Government
servant which does not affect his pension and also
any arrear claim by a Government servant which has
remained in abeyance for over a vyear when the
Government servant concerned offers no satisfactory
explanation for the delay in making his claim.
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(3) A claim of a Gavernment servant including
a part-time Government;-serwants for- arrears. of - pay
or allowance or for ap:kncrémeﬁt which has remained
in abeyance for over ciw montis will be subject to
a discount of 15 per cent except in a case where’
the controlling authority hag satisfied himself
that the delay was not due to the neglligence oY
carelessness of the clatmants:or ignorance af rule
on his part. In all bills:fors arrear claims over :
six months old, wherei mD zv Biscount has heen
deducted, a certificate that the delay has been
adjuated as not due to the claimants’ negligence or
carelessness should be furnished by the controlling
authority concerned. An arrear claim resulting
from an order issued with retrospective effect does
not arise until the order jes3ssued and should not
therefore he treated asas cd aim allowed to remain
in abeyance during the peried prior to the date of
the order. The time-limits’ in. such cases, for the’
purpose of this .artiele. or.Articie 55 should be
calculated from the date of sahction and not from"
the date from which the sanction takes effect.’

NOTE {1y - The .. Treasury . Officers should
promptly return to the audit officer for
revalidation such of the pills preferred by
Government servants claiming arrears of pay and
. allowances which were not paid within three months
from the date on which they were pre—audited and
passed for payment. . . .

NOTE (ii} - Specific 'sanction of Government is’
necessary for payment -of arrear claims in cases:
where such payments are specifically prohibited by'*
the Spscial and ceneral. Rules:for the Madras State
and Subordinate Services or any other special rules
framed in this behalf, e.g., regularisation of
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_services with retrospective effect -~ vide Rules 23
(a) and 30 of the Madras State and Subordinatre
Service Rules. ’ s

NOTE ({iii)} - Please see note No.4 below Article 52
as regards the reckoning of time-limits in case of
sanctions to increments.

ROTE (iv) =~ A claim for reimbursement of medical
expanges and reimbursement of cost of spectacles
are liable to a discount of 15 per cent if it has
remained in abeyance for over the time-limit
prescribed in Note 4 below Article 52. '

55, Payment of a c¢laim which is barred by
limitation of time under any provigions of law
relating ¢o such limitation should ordinarily ke
refused. No payment ghould be made on account of
any such claim without the special sanction of the
Head of Department and no such claim should be
referred to the Accountant-General for pre-audit
unless the Head of Department has already specially
sanctioned the payment of the claim subject to its
being found to be correct on pre-audit by the
Accountant-General. The Accountant-General will
refuse to investigate any such claim. The Heads of
offices can sanction arrears uptc one vear. A
claim now preferred within three years shall be
sanctioned by the officer next above the Head of
cffice concerned. Arrear claim which have been
kept in abeyance for more than three years can be
sanctioned by the Heads of Departments concerned.
In both the above cases, the pre—audit by the
Accountant-General shall be diaspensed with.
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The period of limitation for arrear claimg
against the Government for the feollowing kinds is
normally three years from the date on which the
amount claimed first became due for payment:-—

{1y Pay and allowances including leave salary.
{2} Pensions.
{7y Travelling allowances.

(4) Payments made in contingent bills for

supplies made o©or services rendered to the
Governmant.
If, however, the delay in making a claim in

the first instance under any of the items (1y, (2%
and (3} a&above is due ta a mistake, the period of
limitation is three years from the date on which
the mistake was discovered. When a claim wunder
item {4) is made with reference to a gontract in
writing registered, the period of limitaticn is six
years from the date on which the amount first
became due for payment. -
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Over charges and audit objections

56. Every Government servant .who draws bills
for pay and allowances or contingent expenses is
primarily responsible of the correctness of the
amount for which each bill ig drawn. IFf any amount
is drawn in excess of what is due, the drawing
officer will be required to make good the excess
amount. 80 drawn. If the excess amocunt cannot for
any reascon be recovered from the drawing officer,
the Government servant if any, who countersigned
the bill will be liable, to make goeod any loss
arising from culpable negligence on his part and
the Treasury Officer who passed it will be
similarly liable to make good any loss arising
from culpable negligence on his part.

NCTE (1)-The Inspector-General of Police and the
Director of Agriculture may waive recovery of over
pPayments of pay and allowances up to a limit of
Re.5 in each individual case, where the amount
becomes irrecoverable due to the death, dismissal
or removal, invalidation or retirement of a Police
subordinate or of a subordinate in the Agriculture
Department as the case may be, provided that the
case does not disclose -

(i} a defect in the system or in the rules,
the amendment tco which would require the orders
of a higher authority, or
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(ii) serious negligence on the part of one or
more Government servants that might possibly call
for disciplinary action requiring the orders of a
higher authority.

They should maintain a register showing the
amounts waived from time to time review the
entries and intimate to audit once a year, the
total number of case involved and the total amount
waived in a year.

NOTE (2)~ Recovery 0f overpayments made to Government
servants should not be waived merely on the
ground that the overpayment was made in good
faith and that recovery would cause hardship.
Every overpayment of money to a public servant is
a debt owned to the public and all possible action
should be taken to recover it quickly. Recovery
should be enforced in all cases where it is
possible and where the Government servant concerned
is not clearly entitled to the money in guestion,
even after it has been drawn in good faith. It is
not however, intended that the extreme criterion of
physical impossibility to recovexr the dues should
be enforced, where such recovery mnight cause, in
the opinion of the competent authority, undue
hardship or distress in genuine case.

NOTE (3) (i) - In case where an amount due from a
person has to be written off on the ground that
he/she is no longer in Covernment service and no
recovery is therefore, possible the orders
sanctioning write off should invariably contain a
clause that any sums which are subsequently found
due to the person concerned will be adjusted
against the amount written off.

8ig. 2c¢
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(ii) In case where the amount of overpaymant
is written off merely because the person concerned
is no longer in the Government service and not on
any other ground and such person is for example
re-employed in Government service subsequently, the
dues which may accrue to him/her diring the period
of his/her re-employment under Government may be
adjusted against the amount written off.

(iii) In the terms of re-employment of a
retired Government servant a condition should
invariably be inserted to0 the effect that any
amount of overpayment pertaining to the

‘pre-retirement period including the amount written

off on the ground that he/she was no longer in
Governmant service would be recoverable - by
adjustment of the pay and allowancés admissible to
him/her during the period of re-employment.

(ivy It 'will be the duty of the office
employing a retired Government setvant to make an
enguiry from the office where he/she was formerly
employed whether any amount is recoverable in terms
of sub-paragraph (ii} of this - Note. Such an
enquiry will have to be made immediately after a
pensioner is re-employed. The final payment to the
re-employed person on the termination of his
re-employment should” not be made unlegs the
re-employing office has ensured that no amounts are
adjustable in terms of sub-paragraph {(ii) of this
Note.

NOTE (4) =~ The authority competent to regularise
the period of suspension can waive the recovery of
the subsistence allowance paid in excess of leave
salary. )

NOTE (5) - The drawing officer shall see that the
pagewar totals of the pay bills and others struck
at the end of each page, such totals are posted
separately, on the last page of the pay bill and
consolidated correctly and the Treasury
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officer/Sub-Treasury Officer shall be  held
responsible for ensuring -the accuracy of -the
consolidation of pagewar-totals after satisfying
himself that the pagewar totals have been correctly
posted on. the last page for consclidation. .

§7. The Accountant-Guneral is responsible for
the auditing of all expenditure charged against the
Government. If any item cf expenditure is found to
be irregular or in excess of what is due, he
proceeds to remove the irregularity or recover the
excess amount paid through-the Treasury officer,
and he usually issues a warning slip to the drawing
officer concerned at the same time.  Recoveries
relating to the Fokest Department are effected
through the District Forest Officer.and not through
the Treasury Officer. When an item of expenditure
incurred is less than what is actually due for
payment and the amount invelved is .not
insignificant, the Accountant-General informs the
drawing officer of the fact, leaving him to prefer
an additional claim or not as he thinks proper.

NOTE - If a particular payment of a recurring
nature is considered inadmissible by audit, the
continuance of such payment pending a decision by
the competent authority invelves risk of increasing
the amount of recoverable overpayments. The audit
point of view should ordinarily be provisionally
accepted and further payment on that account should
not normally, be made till a final .decision 1is

obtained from the competent authority. In
exceptional cases where it is considered that in,
the public interest, the continuance af such

payments pending a final decision by the competent
authority is absolutely necessary, it should be
made clear to the payee that the payment is
provisional and is subject to recovery. The fact
that payments are being continued on & provisional
pasis in spite of the audit objection should alsc
be reported of the authority to whom the case is
referred for a final decision.

35-15—6



58
EXPENDITURE-GENERAL PRINCIPLES AND RULES
[58-60]

58.  Recoveries from a Government servant cn
account . of any amount drawn in excess of what 1is
due should not ordinarily be made at a rate
exceeding one-~third of his pay, or subsistence
allowance, univas the Government servant concerned
has ' .

fa)y in receiving_or.drawing the excess acted
contrary to orders or without due justification

Or

{b} taken an advance for a specific purpcge,
not utilised it for the purpose for which the
advance was sanctioned within “he prescribed period
and fajled teo refund the cutstanting amount within
.the stipulated date. '

58-a. The Government dues including
overpayment of pension/family pension may be
recovered from - the Desth-cum-Retirement gratuity
due to such Government gervant and from the
Dearness Allowance and Additional Dearness
Allowance on  Pension/Family Pension without
obtaining the congent of either the pensioner or
the member of the famiily of the deceased Government
gervant concerned.

59. Every wovernment servant should give
proper attention to all objections and orders
received from the Accountanc-CGeneral without any
avoidable delay.

60, An  administrative authority should not.
ordinarily consider any representation or protest
against a recovery orderead by the
Accountant~General unless the representation or
pProtest is recesved within three months from the
date when the Government servant making the
representation received the first intimation of the
order.
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SERVANTS ANL RECOVERIES FROM THLM

[61)
(i) TINTRODUCTORY
Scope of the chapter
61. The scales of pay for the various

‘gervices and posts “under the Government are
generally fixed by thd statutory rules governing

the conditions of sSérviéd relating to  those

services or posts respdctively. Tre scale of pay
for a post which has Aot Been included -'in any
service is generally fixed by a coutract made with
the person appointed to the post or by an executive
order issued by the compétent authority which
creates the post. The salaries of certain posts,
are, however, specially fixed either by  the
Constitution of India and the orders and directions
igsued wunder it, or by an Act of the Tamil Nadu
Legislature, The Fundamental Rules and the
instruetions under them ahd the Tamil Nadu Leave
Rules, 1933, contain the genetral rules which govern
the pay, increments, additional pay, allowances
including travelling allowances, and leave salary
of Government servants, subject to any special
provisions contained in the respective sérvice
rules, etc. The forms in which bhills for drawing
the pay and other emoluments due to Government
gervants should be prepared, the persons who should
sign and present them at the treasury and the
duties of Treasury Officers in regard to such bills
are prescribed in Treasury Rule 16 and the
subsidiary rules and instructions under it. This
chapter contains the flnanc;al rules relating to

the creation of additional posts or establishments,’
the claimg of Government servants, the recoveries
to be made from pay and allowances, and other’

cognate matters.

85-15-—6a
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Powers of the Government to create
and abolish posts

62. The Government have power to create or
abolish any posts in connection with the affairs of
the State, but under Article 312 (1) of the
Constitution of 1India, %he parliament may by law
provide for the creation of one or more All-India
gervices common to the Union and the States and
regulate the recruitment, and the gonditions of
service of persons appointed to any such service.
The services known at, the - commencement of the
Constitution as the Indian Administrative Service
and the Indian Police Service shall be deemed to be
services created by Parliament under the said
Article. The number and character of the posts
relating to these two services are specified in the
following rules:-

(1) The 1Indian Cjivil Administrative Cadre
Rules, 1950; and "
{2}~ The Indian Police Cadre Rules, 1950,

The previous sanction of the President ig
necessary for any alteration of the number and
character of such posts.

{ii) ESTABLISHMENTS

Powers of Subordinate authorities to sanction
additional establishments

63, (a) No authority subordinate to the
Goverament may sanction the creation of any
additional establishment, permanent or temporary,
except to the extent and subject to the conditiens
mentioned in Appendix 4. The delegations specified
there are subject to the general conditions -

{1 that either a sufficient specific
appropriatien for the expenditure invelved already
exists or provision can be made for it by
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reappropriation by the ganctioning authority under
its own powars without reference to the Government,
and : '

{2) that the provisions of the Fundamental
Rules and instructions under them are observed in
fixing the pay of the persons -appointed to hold the
poste created under the delegated powers.

(b} A sanctioning authority shculd invariably
specify the period for whiech it sanctions a
temporary establishment. It should also specify
the date from which the sanction for a temporary
establishment will take effect or if it is not
possible to specify the date, should state that the
sanction will take effect from the .date of actual
employment of the ataff or of the head of the
staff.

(c) The statutory rules issued by the
Covernment in regard to the powers of autherities
subordinate to the Government to sanction

additional establishments or to vary the detail}ls of
a temporary establishment are contained in Part V
of the Tamil Nadu Services Manual, Volume IT {1938
Edition).

Additions to establishments or increase in the
) emoluments of existing post

64.° The head of the department or other
authority concerned should scrutinize with the
greatest care every proposal for an addition to an
establishment, whether permanent or temporary, OF
for an increase in the emoluments of an existing
post. He should examine the financial implications
thoroughly and should not submit the preoposal to
the Government unless he is satisfied that it is
essential.

tn connection  with every proposal  for
alteration in an establishment it sheould be
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considered whether, with reference to Artiéle 429
of the Civil Services Requlations, a claim for
pension will arise in cdonsequence of the proposed
alteration, and a certificate should he furnished
stating that this has peen done.

Scales of pav for new posts

. 65. The scale of Fay proposed for.a new post,
whether temporary or permangnt, should be the same
time-scale as that alreadv in force for posts of
the same class or category, except when a different
time scale has bgen fixed for temporary. posts in a
particular department, e.q.,. temporary Supervisors
in the pPublic Works Department cr.when temporary
posts in a particular department, €.g9., the Survey
Department, age generally sanctioned on the minimum
of the time-scales for. the corresponding permanent
post.  When the new post to be créated will form an
addition to a cadre which is-divided into grades,
the pay of the pest should ordinarily be that of
the' lowest grade. TIf ‘a higher ‘rate of pay is
proposed, the special reasons for proposing the
higher rate should invariably be stated. . If there
is no post in existehce similar to the one proposed
the following. principles should be observed
Proposing a rate of pay for the new post:-

(1} Tf the post is to be filled by a person
not already in Covernment service, the Pay proposed
should be the minimum necessary to secure the
service of a person capable of discharging

efficiently the duties of the post.

{2) If the post is to be filled by a person
who is already a Government servant, the pay
proposed should be appropriate with reference to
the nature ‘and responsibility of the work to be
done and the existing pay of Government servants
‘whose status is such that they &re considered

likely to be suitableé for. selection for the post.
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Details to be furnished with
establishnent proposals

66. (a} Every propesal to add to or to make a
change in an existing establishment ghould be
explained fully in the communication addreseed .to
the authority competent te sanction the propogal.
The following information should invariably be
furnished:-

(i) the reasons for considering the addition
or the change proposed to be ‘necessary;

{ii) the present cost aither of the gection or
sections affected (see Articlée 70 below) or of the
total establishment as °~ the circumstances may
require;

{iiiy the corresponding cost after yevision;
and .

{iv) the details of the number and pay of the
poste, if any, which it is proposed to add.to the
esta! .ishment, and of the number and pay of the
posts, if any of which it is proposed to change the
conditions.

(b) When a scheme involves any alteration of
the number or character of posts relating to the
All-India eservice and consequently the sanction of
the President of the Union is necessary for a part
of the scheme, the proposal submitted to the
President should contain full details of such items
and of any other part cof the scheme so connected
with them that, unless it is explained, it will bhe
difficult for the President to decide whether to
accord this sancticn "eor not. Details of the
remaining parts of the scheme need not be
furnished.

{c}) 1In deterhininq the cost of a scheme,
allowances, whether fixed or variable, should be
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taken into account. When it 1is  impossible to
determine in advance the exact amount of an
allowance, e.g., an allowance under the Madras

House Allowance Scheme, it will be sufficient to
include as accurate an estimate as possible of the
amount required for the allowance.

Proposition statements '

67. (a) A proposal to add te or modify an
existing establishment should be accompanied by a
proposition statement in duplicate in Form 2 if it
involves a general revision of establishment or if
it cannot be set out clearly without a proposition
statement.

A proposal to add to or modify an existing
establishment which invelves creating or abolishing
8 post or granting or abolishing an addition to pay
80 a5 to require the sanction of the President of
the Union should be accompanied by a proposition
statement in duplicate in Form 2 or Form 3,
whichever is more suitable.

(b} No proposition statement is required in
the following cases:-

(1)  When the new scheme proposed involves no
change in establishments except the creaticen of a
post or posts the like of which does not yet exist.

{1i) When an additional establishment is
proposed solely for famine work and its cost to be
& direct famine charge,

{(1ii) When an additional establishment is
proposed solely for work connected with an cutbreak
of plague and its cost is to be a direct plague
charge.
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(iv} When the proposal involves only the
retention, without ‘alteration, of an existing
temporary establighment for a further pericd.

{v) When the proposal iz solely for the grant
of a compensatory allowance, a gpecial pay or a
personal pay to member or members of an existing
establishment, or solely for a change in the
designation on an existing post, and does not
require the sanction of the President of the Union.

Iastructions for =~ preparing
propesition statements

68. The following imstructions ghould be
observed in preparing a proposition statement:-

(i} The statement should relate strictly to
section or part of the office atffected by the
proposals. No details or figures of total cost
ghould be furnished for the other parts.or gections
of the office. :

(ii) When a section comprises posts in both
last grade and superior services and the proposals
affect only posts in one of these » gervices only
detalls of the posts in the service affected should
be furnished.

(i1ii) The latest order sanctioning the
existing establishment should be quoted and not any
earlier orders on the subject.

{iv) The increase or decrease in cost involved

-in the proposals should be shown against each post
or class or category of posts affected.

{v) Grand totals should be given for the
number of posts in, and the total cost of, the
several sections affected both under the existing
orders and according to the proposals made, and
also of the amounts under "Increase or decrease per
month". - .

{vi) Pay which is not incremental should be
entered in the column headed "Maximum®.

(vii) In the case of a temporary
establishment, the period for which it is proposed
that it should continue should be entered.

{viii) When the pay of any post existing or

o~ -
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proposed, rises from a minimum te a maximum by
periodical increments, the-average monthly cost
should be calculated according to the formula
prescribed by the Comptroller and Auditor-General
(see Rulings under Fundamental Rule 9 (31}] and
furnished, and not the actual cost or the cost in
the first year. .

{ix) Fixed allowances should be entered. in a
proposition statement but not variable allowances,
such as  ordinary travelling allowance or a housae
allowance under the Madras House Allowance Scheme,
information in regard to which should be furnished
‘separately in the communication addressed to the
authority competent to sanction the proposal |[see
article 66 (a) and (c)).

Verification of proposition :tatements
by the Rccountant-General

69. The proposition statement or the propesal
for the  revision of an establishment should be
forwarded to the Government through the
Accountant-General, He should verify the present
scale or state the present cost, as the case may
be, according to his audit register, but he need
not recencile differences or discrepancies unless
they are sufficiently large to affect the
consideration of the case by the sanctioning
authority. The sanctioning authority should
normally accept the Accountant-General's figures.
Any discrepancy between his figures and those
furnished by the authority initiating the proposals
should be left for adjustment by the
Accountant-General at ' the next periodical
certificytion of the scale of establishment.

Distribution of Non-Gazetted
establishments intc sectiens

70. For purposes of audit and the preparation
of pay bills, the Accountant-General divides a
nen-gazetted establishment, when necessary, into
sections in consultation with the head of the
department or of the office en  the following
principles:-
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(a) The division should be uniform throughout-
the State for the same classes of establishments.

(b} Ordinarily, an office or establisghment
containing not more than twelve clerks should form
a single section, larger offices will comprise two
or more.

(¢} The division into sections in large
offices - should follow the actual working
arrangements of the, office, e.g., a Collector’s
egtablishment may be divided into the following
sections: Huzur Sarishtadar’s section, Huzur Head
Clerks gection, Revenue Records section, etc.

{(d) In large offices, where the members of the
ministerial services are arranged by classes and
grades, such as Superintendent, Assistant and
Junior Assistant, each class or grade may form a
separate section.

{e} An establishment consisting of a large
number of subordinate Government servants, such as
village schoolmasters, may often be best divided
into sections according to the taluks - or
sub=-divisiona of a district, while in an
establishment employed in .more advanced schools,
each school would form a separate section. )

(f} Clerks, schoolmasters, etc., should not,
except in a small establishment, be combined with
subordinates in the last grade service. Such
gubordinate should form a separate section or
sections, unleas they are very few.

{g) The pay abstracts of the district police
should be prepared in accordance with the rules in
the Police Standing Orders. Under those rules the
details regarding subordinate, of the rank of
Sub-Inspector or below should be furnished
according to the several grades in the service.

{h) The pay abstract of Fire Service
Subordinates should be prepared in accordance with
the instructions in the Tamil Nadu Fire Service
Manual.

NOTE 1 ~ Parts of an establishment under the same
head of an office which are charged for under



68
ESTABLISHMENTS, Etc.
(70-72)

different major heads sghould be treated as separate
establishment. )

NOTE 2 - The Accountant-General issues from time to
time, a list of the secticns fixed by him for each
office and the entries in pay bills, absentee
statement, proposition statements and other similar
document should be made in accordance with the
sections so prescribed.

71. Deleted.

(iii) CLAIMS OF GOVERNMENT SERVANTS
Due date for payment of pay, allowances, stce,

72. (a) Pay and leave salaries of all State
Government servants excluding rensions will be
disbursed on the last working day of each month.
If the last working day of a month is a Saturday,
the payment will be made on the previous working
day. The salaries for the menth of March shall,
however, be disbursed on the first working day in
April, sgince it will be cevered by the Budget of
the next financial year.

Where the pay and allowanceas are drawn from
the Reserve Bank of India, Madras, the pay and
allowances for the month of June and December be
disbursed on the penultimate working day since the
last working day of June and December are holidays
for the Reserve Bank of India on account of half
yearly and annual account clesing. Where the pay
and allowances are drawn from the branches of the
State Bank of India, the Pay and allowances for the
month of September be disbursed on the penultimate
working day since the last working day of September
ie a bank holiday on account of half yearly account
closing. If the penultimate working day in June,
September and December happens to be Saturday which
is a half working day for the Banks, the payment
will be made on the previous working day. .

{P})  Pension and family pension bills are
payable on the last working day of the month to
which they relate.
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(¢} In respect of Pension Pay Office, Madras
and the District Treasuries of Coimbatore and
Madurai where the cheque system of payment on bills
is in vogue, the Accounts Officer, Pension Pay
Office, Madras and the Treasury Officers of
Coimbatore and Madurai are permitted Lo issue
cheques for pension/ family pension payment four
working days in advance from the last working of
the month and send the cheques to the repective
bank branches with 'a covering list of pengioners
for crediting the amount in the pensioners’ Savings.
Bank Account on the last working day of the month.

{d) In respect of the Treasuries and
Sub-Treasuries in the mufassil (other than District
Treasuries, Coimbatore and Madurai), the treasury
Officers are permitted to get “Bankers Cheques"
four working days in advance of the last working
day of the month, from the State Bank of India and
send the "Bankers Cheques“ to the respective Bank
branchee with a covering list of pensioners for
crediting the amount in the pensioners’ savings
Bank BAccount on the last working day of the month.;

{e) In respect of the’ non-banking
Sub-treasuries, the Sub-Treasury Officers are
permitted to draw the pension / family pensicn
amount and arrange to remit the same to reaspective
Bank branches four days in advance for crediting
the amount in the pensioners’ Savings Bank Account

on the last working day of the month.

NOTE 1 -~ The Superintendents of Police and
the Commandants of Tamil Nadu Special Police
Battalions are authorised to draw contingent
expenditure i.e., salaries of contingent staff and
rent in the same month to which the charges relate,
If pay and allowances of staff are ordered to be
paid in advance, the contingent expenditure may
alsc be drawn by them in advance. It should be
ensured that the acthal payment of contingent
expenditure is made during the succeeding month.
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The contingent expenditure here relates to rent
phyable to the buildings occupied by  Police
Department and the salaries of contingent staff
alone,

NOTE 2 - fThe Drawing Ofr.cers of the Directorate of
Vigilance and Anti-Corruption are authorised +to
draw rent bills of the buildings occupied by the
Vigilance and Anti-Corruption Department 1in the
same month to which the charges relate along with
the salary bille on the due dates of the month,
which is payable on or after first of succeeding
month.,

(d} The payment due for a part of a menth
should ordinarily be made at once without waiting
till the end of the month in the following'
circumatances:-

(1} When a Government servant proceeds out of
India on deputation, leave er vacation, and doeg
not elect to draw leave salary in India under the
pProvisicns of Fundamental Rule 91.

(2) When a Government servant is transferred
to another Baudit Circle, or within the same Audit
Circle; and

{1} to or from the Public Works Department or the
Highways and Rural Works Department cr the Forest
Department, or

{ii) from one Public Works Division to another, or
from one Highways Divigion to ancther, or

(tii) from one department to another, so that there
is a change in ¢ontrolling authority, or

{iv} to or from famine duty.

(3) When a Government servant is promoted from
a non-gazetted to a gazetted post or reverted from

»
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a gazetted to a non-gazetted post in circumstances
involving a transgfer from one office to another.

{4) When a Government servant finally quits
the service of the Government or iastransferred to
foreign service.

(5) When a poftion of a civil pension is
commuted, in which cdse the amount of the unreduced
pension due upto the day preceding that on which
the commutation takes effect should be paid aleong
with the value of the portion commuted. ’

(6) When a Government servant Gazetted or
Non-Gazetted is transferred to new station.
NOTE (1} - When it is permissible for Covernment
servant to draw his emoluments upto the date of
transfer under the sub-clause (2) (d) of this
Article but he does not dc so, he may draw his
emoluments for the whole month together but the
allocation of the charge between the old and the
new appointment should always be clearly specified
in the bills.

{e} The payment towards three months salary in
lieu of three months notice to the Government
servants who are compulsorily retired from service
under F.R. 56(d) shall be made in lumpsum
immediately on the strength of the retirement
corder.

Signing and presentation of bills .

73. Drawing officers should not sign pay
bills earlier than is reasonably necessary in
advance of the date of presentation at the
treasury, 5o that supplemental adjustments due to
changes after the monthly pay bills are signed may
be reduced to a minimum.

To avoid congestion of work, pay bill may be
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presented at the treasury and at the Pay and
Accounts Office duly gigned five days before the
last working day of the month to which they relate.

Drawal of pay above an efficiency bar

74. When a Government Bervant‘s pay is
determined by a time scale with an efficiency bar
at a certain stage, he cannot draw pay at a rate
above that atage until the authority competent to
permit him to pass the bar has signed a declaration
to the effect that his character and efficiency are
- such that he is fit to pass it. Sanctioning
authorities should not treat this declaration as a
mere matter of form, and should sign it only when
satisfied, after careful scrutiny of the relevant
fact and information, that the Government servant
concerned is really fit toc pass the bar.

Drawal Jf an increment in pay

75. The drawing officer should attach an
increment certificate {in the prescribed form and
signed by the competent authority) to every bill en
which a periodical increment in pay for a
Government servant is drawn for the first time (see
subeidiary rule 13 under Treasury Rule 16). He
should keep a copy of every increment cértificate
for record in his office. The drawing officer
should also furnish an additional certificate,
signed by the competent authority to sancticén the
increment, stating that the subordinate concerned
completed probation gsatisfactorily on a specified
date indicating also whether he is a direct recruit
or a promotae.

Pay due in India to persons not in India

76. When any pay is due in 1India to a
Government servant who is absent from India, he
should make his own arrangements to receive it in
India - see also instruction I {d} under Treasury
Rule 19,
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pay, etc,, due to members of the Territorial
Army when called out of service

77. The instructions contained in Rule 23 of
the Territorial Army Rule, 1948, govern the isBue
of pay, etc., of Government servantg in civil

department who are Joembers of the units of the
Territorial Army when called out, embodied or
attached to any regular force under section 7 of
the Territorial Army Act, 1948 (India Act No. LVI
of 19548).

Reports of Transfer of Charges of
Gazetted -Government servants

98. ©Every transfer of charge of gazetted
Government gervant should be reported by post on
the same day to the Chief Secretary to the
Government, the Accountant—General and any other
authority, duly specified for this purpese in the
relevant departmental code or manual or elsewhere.
{See Subsidiary Rule 10 under Treasury Rule 4).
Collectors and District Judgea should also send
telegraphic reports of their assumption of charge
to the Chief Secretary to the Government.

A copy of the report of the transfer of charge
ghould be simultaneoualy sent -to the Treasury
officer concerned and the copies of the report sent
to the Accountant-General and the head of the
department or other authority specified in the
departmental code or manual should contain an
endorsement to this effect.

.Whenever the transfer of a divigional,
sub-divisional or other executive charges in the
Public Works Department or in the Highways and
Rural Works Department is prolonged so that two
Government servants become entitled to draw pay and
allowances simultaneously for the same appointment,
the Superintending Engineer should inform  the
accountant-General whether the time taken for the

85-15—7
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transfer of charge is reasonable and whether the
relieving cofficer ghould be treated as having been
on duty for the full period. 1If.the Superintending
Engineer considers that the time taken in making
over and _.cgiving charge in a particular case was
excessive, the relieving officer should be treated
as if he had bean on jeining time or on leave, as
the case may be, for 80 much of that time as is
held to be in excess of the time reasonably
necessgary.

NOTE (1) - A similar procedure will be followed in
the case of transfer of charge of District Officer,
Station Officer or Executive Officer to the Madrag
Fire Service. The power of the Superintendent
Engineer will he exercised by the Inspector~-General
of Pelice, Fire Service Branch.

NOTE (2} - Copies of transfers and postings and
certificates of “transfer of charge in regpect of
Gazetted Officers of the rank of Assistant Engineer
and below need not be sent to Government.

79, Deleted.

Pay, etc., due to 4 deceased
Govarnment servant

80. (a) Pay, leave salary and other
emoluments can be drawn for the day of a Government
sarvant’s death; the hour at which the death takes
place doee not affect the ciaim.

(b) {1) Subject to the ‘provisions of
subsidiary rule 34 under Treasury Rule 16 of the
Tamil Nadu Treasury Code, Volume I, pay and
allowances of all kinds claimed on behalf of a
deceased Government servant may be paid without the
production of the usual legal authority -
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{i} if the gross amount of thea claim does not
exceed Rs.10,000 under order of the head of the
office, in which the Government servant was
employed at the time of the death, provided +h=+
the head of the office is otherwise s.
the right and title of the clajmant; and

{il) if the gzoes amount of the claim exceed=
Rs.10,000 but does not exceed Rs. 50,000 uhder
orders of the Heads of Departments at  their
discretion provided that the authority mentioned in
clause (i) above may, subject to the condition
prescribed in that sub-clause, make anticipatory
payment of an amount not exceeding Rs.10,000.

fi1i) if the gross amount of the claim exceeds
Rs. 50,000 wunder orders of the Government ~on
execution of an indemnity bond in Form 6 duly
gtamped with such sureties as may he néecessBary
provided that, the authority mentioned in clause
(i) above may subject to the conditions prescribed
in that sub-clause, make anticipatory payment of an
amount not axceeding Re.10,00Q. -

NOTE - The arrears due to the self-drawing officers
may be claimed and drawn by the head of the office
and disbursed to the legal heirs.

(2) In any case of doubt, payment shall be
made only to ths person producing the legal
authority. '

80-A, Pay and allowances due to a Government
gservant, who is certified by a magistrate to be a
lunatic, should be paid in accordance with the
procedure given below under the provisions of
gection 95 (1) of the Indian Lunacy Act, 1912.

(1) On receipt of information that a
Government servant has been certified to be a
lunatic, the head of the office, in which theé
Governmént servant before his being certified to be

]

85-15-—7a
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a lunatic, was last employed, should on the basig
of the orders issued by the appointing authority
indicating the persons to whom and the proportion
in which the pay and allowances admissible to the
Government servant may be disbursed in accordance
with the provisions of section 95 (1} of the Indian
Lunacy Act, 1912, draw the pay and allowances of
the Government servant in the appropriate bill from
the treasury or other office of disbursement. The
claim should be supported by .all the relevant
certificates which the head of the office is
required to furnish in the normal circumstances.
However, in respect of the certificate which solely
depend on the personal knowledge of the Government
servant and which cannot be furnished in such
cases, the head of the office should record, if he
is satisfied about the reaschableness of the claim,
a certificate to the effect that the claim is not
susceptible of verification but ig considered
reasonable. If the Covernment ssrvant is
invalidated from service, the claim would be the
last one in respect of him and the requisite
payment, in case he was a gazetted Government
servant, shall be made only after the head of the
office has satisfied himself by reference to the
Accountant-General, the departmental authorities,
if any, and to its own records, that no Government
dues are outstanding against him. In other casesg,
bayment may be made on the responsibility of the
head of the office concerned.

(Li) The amount withdrawn in the manner stated
above may be paid to the prersons referred to in
gub-paragraph (i} above in the proportion
determined by ‘the appeointing authority and receipts
obtained stamped wherever necessary. The receipt
in acknowledgement of the payment made would not be
the personal receipt of the Government gservant
concerned (see note below Subsidiary Rule 4 under
Treasury Rule 16.)

{iii) where a Government servant hags hroan
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{nvalidated from service and it is found that some
Government dues are outstanding against him, even
after the adjustment of his claims for pay and
allowances, the same pay may be adjusted against
the amount of his death-cum-retirement gratuity if
any and 1if the gane is also insufficient the
balance of the outstanding dues may be written off
under sanction of the competent avthority.

Pay due to Government servant whose
whereabouts are unknown

- Bl. Pay, etec., due to a Government servant
whose whereabouts are unknown should not be paid
till a presumption of his death is shown to ke
justified under section 108 of the Indian Evidence
Act, 1872 (India Rct 1 of 1872). Action may then
be taken as described in Article 80 (by on the
assumption that he is dead, if anyone c¢laims the
undisbursed pay, etec., in the capacity of legal
heir of the Government servant.

Travelling Allowancé Bills

82. (a) A travelling allowance bill requiring
the countersignature of the controlling officer
should ordinarily be countersigned by him before it
is paid. I1f however the payment of travelling
allowance bills before countersignature has been
specially authorised by the Government in any case’
subject to the submission of a monthly detailed
bill to the controlling authority, a congolidated
bill should be drawn up at the end of the month,
settingforth the details of the several bills drawn
on account of the same month (if more than onej},
and explaining the divergences, if any, from the
recognized routes, and submitted for review and
countersignature to the controlling officer, who
will forward it to the Accountant-General after
countersignature. The drawing officer should
furnish the following.certificate on every auch
bill -~ .
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"Certified that-the amounts shown in the bill
have been paid to the Governmant servants, named,
and their receipts taken in the acguittance roll,”

The countersigning officer may, if he prefers
it, retain the bill for reference when checking
further bills and inform the Accountant-General
that he has passed the establishment, travelling

allowance bill of ......v.cvvnnn.... for the
month of et atrecraraean for Rupees
Tresretcscessaeasse.., furnishing at the same time

the following details -

4

Number of bill Amcunt Amount Remarks

paid at the disallowed
Treasury

Sub-treasury

(1) (2) {3) (4)

Ra. Ra.

(b} The travelling allowance bill of clerks and
other subordinates who accompany an officer on tour
should be prepared and cashed at convenient
intervals during the tour and, ae a general rule,
immediately on return to the headquarters station.
Such bills may be cashed at the treasury on the
receipt of the head of the office, but if the head
of the office is not himself the controlling
efficer and the payment of travelling allowance
bill before countersignature has not been
authorized by the Government, he should obtain the
countersignature of the contrelling officer before
cashing the bill.
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rravelling allowance of non-gazetted
Police Officers

83. (a) When the sSuperintendent of Police is
absent from the headguarters and it is necessary
for one or more members of the non-gazetted police
ctaff .in the district: to undertake a long journey
at very short notice, the senior gazetted -Police
Oofficer statloned ard present at the headquarters
of the police district, or if no such gazetted,
Police officer is - available, the Office
Superintendent of the District Police Office may
draw money on an advance travelling allowance bill
for disbursement to the non-gazetted Police
officers who have to make the journey travel on
duty by motor bus. The office copy of every bill
go drawn should be submitted to the Superintendent
of Police for approval as soon as he returns to the
headguarters.

{b) Motor bus warrants are igsued to
Inspector, Reserve Sub~Inspectors, Head Constaplés
and Constables and to the Senior and’ Junior
Reporters of the Shorthand Bureau, Vellore and to
the supervisors and electricians of the radio
branch of the police department and to the camp
clerk of Police Officers, who have to travel on
duty by motor bus. The procedure to be followed in
paying the amounts of the warrants to the motor .bus
owners concerned is as follows: :

The amount claimed in each travelling
allowance bill on account of motor bus warrants
payable to the motor pug owners concerned should
not be drawn in cash but deducted from the grogs
eolajm in the bill. The District Police office
should maintain a separate account of these
deductions, showing the amount due to each motor,
bus owner. o

With a view to minimise the delay ;ﬁ
encashment of the bill and to avoid hardship to busa
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owners, the Superintendents of Police should pasg
for payment the amount in full claimed by the bus
"owners in bills for encashment as scon as they are
presented in T.N.T.C. Form 53 supported by Motor
Bug Warrants, that accompany the Travelling
Allowance Bills of Government servants to whom the
bus warrants were issued. Detailed scrutiny and
check up tallying with the duplicate of bus
warrants that accompany the Travelling Allowance
Bills in accordance with instruction 2 of T.R. 16
should however, be conducted by the Superincendent
of Police before the relative bill is auvdited,

Advances of travelling expenses for tours

84. When satisfied that it is really
necessary the competent authority miy grant to a
Government servant included in the li=t shown below
an advance towards the travelling expenses during a
journey on tour including any journey for which
travelling allewance is admissible as for a journey
on tour (see alsc Article 100).

The amount advanced should in ne circumstances
exceed the amount of Travelling Allowance to which
the sanctioning- authority expects the Government
servant to become entitled for the journey which
has not already commenced and should also not
exceed the sum likely to be required to meet the
Government servant‘s personal travelling expenses
for the' month or for the probable duration of the
tour, whichever is shorter. The advance should be
charged to the final head of expenditure concerned.
It should be adjusted in full at ence in the
detailed travelling allowance bill for the month
for which the advance has been drawn when the
Government servant returns to headquarters, on
completing the tour, if it has not already been
fully adjusted.
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When a Covernment servant has drawn an advance
of this kind, the sccond advance shall not be
granted under this rule until an acgcount has been
given of the first. In the case of Gazetted
officers who are authorised to draw their
travelling allowance claims without
countersignature, the adiustment travelling
allowance bill should have been presented at the
Treasury/the Pay and Accounts Office and the
balance, if any, of the advance remitted into the
Treasury/Bark at the time of presentation of the
bill for the &econd advance.

In the case of gazetted officers and
non-gazetted officers drawing their own travelling
allowance claims which are gsubject to the
countersignature of Controlling officer, a
certificate from the sanctioning authority that an
aceount of the first advance has been rendered to
the Controlling Officer should be attached to the
bill for the second  advance. The sanctioning
authority should’ make sure before granting the
second advance that an account of the prévious
advance has been rendered te +the Controlling
officer.

In case of non-gazetted officers, whose
_ travelling allowance claims are drawn by the head
of the office, he should certify in the bill for
the second advance, that he has received an accounkt
of the first advance. The advances should be drawn
in Form 22 in the case of both gazetted 4nd
non-gazetted Covernment servants and full
particulars referred to in the certificates therein
should be furnished at the time of presenting the
pille for such advances. All drawing officers
should maintain a register in Form 23 for recording
the advances paid and the reecveries made with &
view to watching the eventual adjustment of the
advances.
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Treasury Officers
reglister in the same
advances

alsa:- should maintain a
form for recording the
paid to gazetted. officers and the

recoveries made against them.. This register should
invariably be looked into for :previous advances, if
any, paid before passing bills for tour advances of

gazetted officers.

Government servants
eligible for the
advance

(1)

Ruthority competent to

sanction advance

(2}

(1} Non~Gazetted Government servants:

{(a} (1) Ron-Gazetted
Government servants who
tour independently under
broper ganction and
Non-Gazetted Government
sarvants and subordinate
in the last grade
service who accompany a
Gazetted or Non-Gazetted
Government servant on
tour.

{2) Non-Gazetted heads
of offices

(b} Peons attached to -

A Conservator’s Office

A District Forest Office

A Ranger‘s Office

Head of uoiffice
{whether gazetted or
Nen-gazetted) or a
gazetted Government
servant to whom .the
head of the office has
delegated this power

subject to any
conditiong and
restricticons imposed

by the heads of the
office,

Controlling Officer

Manager of the office

Head clerk of the
Office

Ranger
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(Bdrrcontv:]
(c) All subordinates: Assistant Sericultural
working  under the Expert, Hosur.

Assistant Sericultural
Expert, Hosur in the
Sericulture gection.:.

(1i) All Gazetted Government servants.

All Gazetted Governmént Head of the department
Servante - concerned or _any,
Gazetted Government

gervant to whom the
head of the department
has delegated this
pewer subject to any
conditions and restric-

‘4ions imposed by the
head of the department.

Exception, - The Deputy Inspector-General of
Police, Criminal Investigation bepartment, Madras,
is empowered to hold a ‘permanent advance of
Re.4,000 to enable him to-make cash payments to
Inspectors of Police of the Special and Crime
Branchea of the Criminal Investigation Department
for the purpose of meeting railway fare.

NOTE 1 - The head of the department may gancticn
advances to himself under these rules.

NOTE 2 - The Administrator -General and official
ftrustee, Madras, may sanction advance of travelling
allowance to himaself and to the Deputy

Administrator General and Oofficlal Trustee for the
touras undertaken by them in connection with their
official duties.

NOTE 3 = The Advocate—ceﬁeral may sanction for
himgelf advances of travelling allowances for tours
undertaken by him in connection with his official
duties.

Sig. 3a
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NOTE 4 - The Inspector-General of Police and the
Commissioner of Police, Madras may draw advances
towards travelling expenses for journeys on tour
for subordinate of the rank of Head Constables and
Police cConstables, on billsg specifying only the
number of subordinates concerned and their
designations, instead of their hames. Immediately
after the advances drawn on the bills are disbursed
they shall arrange to send the Pay and Accounts
office, Madras. 1In the case of City payments and
to the Treasury Officers/hccountant—cenerals,
Madras in the case of mofusgil payments, lisgt
showing the names and designation of the Head
Constablas and Constables to whom the advances have
been disbursed with particulars of token numbers,
Huzur voucher numbers and date of bills in which
the advances were drawn and adjusted.

NOTE 5 - The Chief Electoral Officer may sanction
advances of travelling allowances for himself upto
& maximum of Rs.250 at a time for tours undertaken
by him in the Tamil Nadu State in connection with
election work,

NOTE & - The advances granted to a shroff or other
treasury official or pPolice escort in connection
with the remittance of treasure may be debited
initially to the head "8%50. Civil Advances 104.
other advances aa Advances for Remittances of
Treasure”™ subject to making adjustment subsequently
under the final debit head "865a. Suspense Account
117. Transaction on behalf of the Reserve Bank"
(eee instructions 15 to 18 below T.R. 30 of the
Tamil Nadu Treasury Code Vol.I}.

NOTE 7 - The Commissioner for Government
Examination, Madras may draw an advance to pay 50
per cent of the travelling allowances admissible to
the Tabulators drafted for tabulation work
connected with the S.s.L.c. Public Examination.
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84-n. Adjustment of advances of Travelling
Allowance pending for oyver three months - So far asg
officers who are not drawing their own bilis are
concerned, the tour advances pending for over three
montha, in respect of which either the details of
tour or actual detailed travelling allowance bills
are not furnished by the staff concerned, shall be
short drawn from the® subsequant month‘s pay bills
of such staff by the concerned drawing officer with
interest at the rate of 2.5% from the date of
payment. In regard to the officers who draw their
own bills and self drawing officers, the
controlling officers concerned shall intimate the
amounts of outstanding advances-to the officers for
adjustment and if no reply is received within 10
days, the controlling officers shall intimate the
particulars regarding the advances to the
Accountant-General, Madras for issuing necegsary
retrenchment slips to the Treasury officers/Pay and
Aecounts Officers as the case may be for recovery
of tour advance with interest at the rate of 2.5%
from the date of payment of the advance. .

(iv) DEDUCTION FROM PAY ﬁILLS OF GOVERNMENT
SERVANTS

Fund deduction

85. Every Government servant who draws any
pay bill should enter in it correctly the
deductions, if any, to be made on account of the
various provident and family pengion funds, etg.
He should carry out promptly and fully any order
received from the Accountant-General or any other
audit officer of a fund to make a particular
deduction or series of deductions. To aveid
irregular subscriptions to the provident fund, the
“ diebureing officer and in the case of Gazetted
officer, the heads of offices ghould maintain a
register showing the names of all subscribers,
their account numbers, subscriptions made by them,
change in the rates of subscription, discontinuance
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of subscription, etec. A new subscriber should be
brought on to the ' register immediately. fThe
monthly schedule tc be appénded to the pay bill
should be prepared with assistance of this register
and the amounts showd' in the schedule of Fund
Deduction should ba -talliéd with the deduction
actually made in ther pay bills before the
submission of the bills to the Treasury for
payments. Necessaty' ‘information should be
furnished in the last pay certificate when a
subscriber is transferred to another office.

85-a. (1) -All-the drawing officers should
maintain in Form 29 ' cotrected and up-to-date
register of policy helders under their control.
The name of the policy holder should be noted 'in
alphabetical order according to gur-names, leaving
sufficient space between two entries to enable new
comers’ names being inserted in the right place. A
separate entry should'be'made in the register for
each policy in the cagse of a policy holder having
more than one policy. -On receipt of an intimation
from the Director, Postal Life Insurance, Calcutta,
about the issue of & policy in favour of a
subscriber authorising the drawing officer to
commence recovery from pay, ‘or on receipt of a Last
Pay Certificate in respect of the subscriber,"
transferred from another ' coffice, the drawing
officer should make note of the particulars of the
pPolicy in the register. The name of the office
from which the subscriber has been transferred
should invariably be noted in the remarks column,
Wherever a subscriber is transferred to ancther
office or his policy is discharged his name should
be scored out from the register, giving necessary
remarks regarding discharge of policy or indicating

the . coffice of which the insurant has
been transferred, ag the case may be,
The Register should be  preserved for a

period of ten years after the close of the year to
which it relates.
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{2) After the preparation of the monthly bill
wut before its encashment the recoveries ehown in
the bills on account .of. Puatal Life Insurance
should be checked up witn the register, to see that
the recovery has been made from all the subscribers
and the correct amount has been recovered. This
check will discover the cases of omissions to make
recovery as well ab cases of noting of Postal Life
Insurance recoverisgs in a wrong column of the pay
bill. The amounts of the recovery shown .in the
bills should be posted in the monthly column in the
register with proper reference to the bills or the
vouchersg, reasons for short, excess Or non-recovery
peing briefly noted in the remarks column. Extract
of the ' register should. then be made out in the
schedules. The schedule should be attached to the
relevant bills in support of the recoveries.

{3) While taking extracts it should be s=een
that names of these insurants from whom recoveries
were made in the previous months but no recoveries
have been made during the current month either on
account of transfer or discharge of that policy or
on account of leave salary being not drawn or the
official being on leave without pay, should be
included in the current month’s schedule with
necessary remarks noted against their names.
Similarly the remarks "New Policy" or “"Transferred
From secessvanvosstaress office" should be given
in the sachedula against the names of insurantg
entered for the first time <4in current month.
Reasons for short o©Or excess recovery should be
noted briefly in the remarks column. In short
achedule of Postal Life Insurance recoveries to be
attached to the bills, would be a record not only
of those from whom the recovery has actually been
effected but also of those from whom recovery was
being effected previously put has not now been
effected. :
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In case of double recoveries or late
recoveries the reasons for late drawal of pay or
pension together with an indication of the month of
pay cor pension from- ‘which premium has been
recovered should be recorded in the remarks column.
This information is .absolutely necessary to
determine the liability of the insurant to ray fine
or interest and the currency of the policy. :

(4) Though each pelicy of the insurant will be
entered separately in the register ang the
schedule, the total amount recovered monthly from
each policy holder on account of all pelicies
should be shown in the register by bracketing all
the policies, This will serve as a guide for
preparation of monthly bills where recovéries in
respect of each policy cannct be shown separately.
This total in the register should be kept corrected
up-to-date on addition of new pelicies and exit of
old ones. ’

Deduction of income-tax

86.{a) Every disbursing officer who disburses
the salary of any Government servant should make
the appropriate deduction of income-tax from him at
the time of payment in accordance with the Indian
Income-tax Act, 1922 {Indian Act XI, of 1822y as
subsequently amended, and the rules and directions
contained in the Income-tax Manual and other orders
of competent authorities.

{r) Every Government servant who pays any
amount to a Govermment servant on account of a
reward, examiner’'s fees or any similar item not
strictly included under the head of "Salaries”
should communicate the details to the Income-tax
Officer concerned in a separate letter or
memorandum when he makes the payment.
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Attachment of pay-“@and allowances
by - Civil“Cburts

g7.(a) The extent 'té which the emoluments of a
Government servant afe exempt from attachment for
debt is specified in sectién 80 (1) of the Code of
Civil Procedure (Indian- ERet V of 1908}, as
subsequently amended. . 'The. following are the
relevant provisions of the section they apply to .
attachments in respect &f .siyits filed on or after
the 4th September 1963« ’ -

w60 (l)}. The following property is liable to
attachment «.cecveecova-aen in execution of a
GOCLEE vevecaasarsnmoswarnenaid

provided that the following particulars: shall
not be liable to such attachment
o eteeeessessnacnssss namely:i-

(L) salary to the extent of the- four
hundred rupees and two-thirds the remainder in
execution of any decree other than decree for
maintenance.

provided that where such’salary is the salary
of a servant of the Government ........-.. and the
whole or any part of the portion of such salary
liable +o attachment has also under attachment,
whether continuously or intermittently for a total
periecd or twenty-four months such portion shall be
exempt from attachment until the expiry of a
further period of twelve menths and where such
attachment has been niade in execution of one and
the same decree, shall be finally exempt from
attachment in execution of that decree.

(i} {a) One-third of the salary in execution
of any decree for maintenance. )

85-15—8
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. . [k} all compulsory deposits and other sums in
or derived from any fund to which the Provident
Funds Act, 1925 for the time being applies in so
far as they are declared by the said Act not to be
liable it o, C.cdieant.

{1} any allowance forming part of the
emoluments of any servant of the Government
............. which the appropriate Government may
by certification in the official Gazette declare to
be exempt from attachment and any subsistence grant
or allowance made to any such servant while under
suspension:

Explanation 2 - In clavse ...... and (i)
"salary” means the total montaly emoluments,
excluding any allowance declared exempt from
‘attachment wunder the provisions of clause (1)
derived by a person from his empioyment whether on
duty or on leave.

Explanation 3 - In clause (1), “appropriate
Government” means -

{i) as respects any person in tne service of
the Central Government e sa s e the
Central Government

(i) as respects any other servant o% the
" Govermment ............... the State Government

Explanation 4 - For :the purpese of this
proviso "wages" includes bonus and "labourer”
includes a skilled, unskilled or semi-skilled
labourer®

NOTE -~ The fellovwing allewances have been declared
by the Government to be exempt from the attachment
by order of Court, namely :-

(i} All kinds of travelling allowance.
{ii) Al} kinds of conveyance allowance.
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(iii) A1l allowances granted for meeting the
cwst of -

(a) Uniforms and
(b} Rations.

(iv) All allowances granted as compensation
for higher cost of liv;ng in local;t;es considered
by the Government to be ekpensive localities
including hill stations.

“{v) All house—rent aliowances.

(vif All allowances granted to provide rellef
agalnst the increased tost of living.

(vii) All amcunte paid by way of reimbursement
of medical expenses.

(b} The maximum amount attachable by civil
court ie caléulated on the amount earned and not on
what remains after satlsfying any debts due to the
Government on account of advances taken under the
rules. .

(c} payments towards Postal and other Life
Insurance policies, pension - schemes, annunity
funds, etc., that do not fall within the protection
afforded by the Provident Funds Act, 1925 ({India
Act XIX of 1925} but are allowed to be deducted
from the pay bills of Government servants for
convenience in payment should not be excluded from
the aggregate amount of salary in calculating the
maximum amount attachable by a civil court. Any
deductions which may have to be made on account of
subscriptions to Provident Funds recognized by
Government taxes on income payable by the
Government servant and debts due to Government
should be made from the non-attachable portion of
the Government servant'®s salary.

85-15-—8a
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Explanation - If total gross emolument éarned
are represented by X, allowances declared to be
exempted from attachment under clause {l) of the
proviso to sub-gection (1} of section 60 of the
Code of Civil Procedure 1908 and any subsistence
grant or allowance made to any public cofficer while
under suspension by ¥, the net amount attachable if
any, in respect of a suit filed after the 4th
September 1963 is -

(X-y} =400

NOTE - The decree awarded by Courtsg prior to 1st
February, 1977 would have been based upon the limit
of first two hundred rupees and one half of +the
remainder in force from 4th September 1963 or the
limit of the first hundred rupees and one half of
the remainder in force prior to that date. Such
decrees would continue to be valid until.revised by
the Courts.

Racovery of dues to Co-operative Societies and
responsibility of Government servants

87-A. {1} Where an intimation is received
from a Co-operative Society of the execution of an
arrangement by a Government servant as a member of
guch society under sub-section (1) of section 40 of
the Madras Co-operative Societies Act, 1961 {(Madras
Act 53 of 1961}, with a copy of such " agreement
certified in the manner spacified in rule 15 of the
Madras Co-operative Societies Rules, 1963 the Pay
Disbursing Officer shall make a note of the
agreement in the register prescribed in Madras
Treasury Code Form No.113.

The pay disbursing officer shall on receipt of
a requisition made by a society in accordance with
rule 53 of the Madras Co-operative Societies Rules,
1963, for the deduction from the pay of Government
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gservant in respect of whom an irtimaticn and the
copy of agreement refeyred to above have been
received of any amount due by him as a member of
such society, shall recover at the time of
disbursement of salary to the Government servant
concerned, the amount specified in the requisition
made by the Society subject to the following
conditions - )

{a) A certifigate to the effect that the
amount is due from the Government servant concerned
to the Society on the date of requisition sent by
it, shall be furnished on the requisition by the
Society.

(b} Where the amount to be deducted in any
ménth  in accordance with the requisition made by .a
gsociety other than a credit distributive or housing
socliety or where a requisition has been made by two
or more ctuch societies in respect of the sane
Governmen- servant and the total amount to be
deducted in accordance with all the requisitions
exceaeds one-half of the entire emoluments for the
month, the disbursing officer shall recover froin
the emoluments of such Government servant only a
sum representing one-half of his entire emoluments
for the month. .

(c) Where the amount to be deducted is in
respect of a requisition made by a credit
distributive . or housing society the disbursing
officer shall recover from the emecluments of the
Government servant the entire amount specified in
the requisition without reference to the 1limit
mentioned in clause (a). v

NOTE (1) - For the purpose of these instructions,
the Pay and Accounts Officers, Madras, the Treasury
Officers and the Sub-Treasury Officers -in the
bistricts shall be the pay disbursing officers in
respact of the Gazetted Officers and Non-Gazetted
Officers who are permitted under subsidiary rule 7
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of the Treasury Rule 16, Tamil Nadu Treasury Code,
Velume T to draw tHeitr pay, leave salary and
travelling allowance ‘on bills in the forms
prescribaed for Gazetted”Gdfernment servants and the
head of the office in’ respect of any other
Government servant whé ddes not draw his pay, etc.,
in a separate bill.

NOTE (2) - A Disbursing Ofticer, even when not
located within the térritérial limits to which the
Act under which a Cooperative Society has been
registered applies, -may -effect recoveries on
account of dues of such a Co-operative Society from
the salary payable to'the Government servant.

Provided that such Goverrment servant gives in
writing an authorisatioh to Wis disbursing officer
to make the recoveries in regpect of such dueg and
the disbursing officer, before effecting recoveries
ensures that the authorigation given to him by such
Government servant iy clear, unambiguous and has
not been revoked. '

(2) The responsibility for recovering any
amount due to a co~operative society from the
emecluments of any Government servant shall rest on
the disbursing officet as defined in the note under
rule (1) above.

{3} Where a requisition is received from a
registered society at least seven clear days prior
to the last working day of the month, the
disbursing offjcer shall see that the amount
specified in the requisition is deducted from the
emoluments o©of the Government gervant concerned
subject to the provision of rule (1) above.

(4) The disbursing officer shall maintain a
register in T.N.T.C. Form 113 and 113-A tc ensure
that proper action is taken on all the regquisitions
received from the societies.
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5) In the case - of retired Government
sgrvants, the AccountantrGeneral shall authorise
the Pay and Rccounts pfficer/Treasury Officer, to
recover the Co-operative. dues, if any, from the
death-cum-retirement . gratuity. The Pay and
Accounts Officer/Treasury; Officer shall recover the
dues and remit it to the Co-operative Society
concerned, by means of Bank draft or cheque.

Responeibility of government servants for
recovering amounts attached by Civil Courts
from pay and allowances

88. When paying.a bill for the emoluments of
a gazetted Government servant or other Government
servant who draws his, pay. on:-a separate bill, cthe
Treasury or Sub~Treasury Officer should recover any
amount attached by the order of a Court from those
emolumentsa. The responsibility for recovering an
amount of this kind from the emoluments of any
Government servant who does not draw his pay on a
separate bill, by making the necessary deduction in’
the establiishment bill, rests on the head of - the
cffice. If the Treasury/Sub-Treasury Officer or
the head of the office, .as the case may be,
receives a relevant attachment order from a Court
sufficiently éarly before the end of the month (see
Article 73), he should see that the amount attached
is deducted from the bill concerned. Each Treasury
and Sub-Treasury Officer and each head of an office
should carefully maintain a suitable "attachment
register” to enable him to see that proper action
is taken on all attachment orders received from
courts (see subsidiary rules 2 (k), 22 and 33 under
Treasury Rule 16 and instruction 9 under Treasury
Rule 32).

NOTE -~ 3In cases where the attachment of salary
and/or allowances of Government servant appear to
pe violative of section 30 (1) of the Code of Civil
Procedure, 1908, extract of whieh is found in
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Article 87 (a), the judgmeﬁt debtor may, 4if so
advised, seek relief in the court concerned.

88~A. If an order of attachment against a
Government servant is received before a previous
order of attachment against the same Government
servant has been fully complied with, the
recoveries shall be made by the disbursing officer
80 leng as the total amount recoverable with
reference to the attachment order is within the
maximum limits prescribed in Article 87. If a new
attachment order has the result of increasing the
amount beyond the maximum limits prescribed the
disbursing officer shall return the attachment
order to the court concerned with a statement
showing (i) particulars of the existing attachment
{ii)} particulars of the amount withheld and paid
into the court concerned up to date and (iii)
amount remaining uncovered.

Hospital Stoppages

89, Government servants may make payments on
account of hospital stoppages due to Government or
Local Fund hospitals either by deduction from their
bills for pay and allowances or in cash.

Fines -

50. Fines imposed on subordinates for
ordinary neglect of office duty are properly
recoverable by stoppages from pay and consequent
short drawal of establishment pay bills.
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91. The term "contingent charges™ or
"conkingencies” is applied to the incidental
expenditure which is necesgsarily incurred in
running an office. The main items are common to
mogt offices, e.g., expenditure on furniture, books
and periodicals, gervice postage and telegrams,

bicycles, electric current, cleaning charges,
customs duty on imported stores, freight and tour
charges. It includes &lsoc incidental expenditure

which is required for technical or other special
reasons in the working of particular offices and
departments, expenditure on clothing and othex
equipments in such departments as the Jail and
Police Departments, rewards paid to non-officials,
diet and road money paid to prosecutors, witnesses,
jurors and assessors, law charges, dietary and
medical charges in jails and hospitals, purchase of
plant, machinery and laboratory equipments in
colleges and schools, raw materials for conversion
into manufactured articles in the Jail Department,
workmen’s wages, purchase of livestock for the
manufacture of sera and vaccines and similar items,.

The contingencies of special offices in the
Public Works Department include also expenditure on
the supply of and repairs to tools and plant.

Extent of application of this chapter

92. The rules in this chapter apply primary
in contingencies of the kinds, mentioned in the
preceding Article, but expenditure on petty
construction and repairs, dealt within Chapter
VIII, and other miscellaneous expenditure, dealt
within Chapter IX are also subject to the rules of
procedure contained in this Chapter, except in so
far as such expenditure is governed by any special
rules.
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Authorities competenf to sanction
contingent charges -

: g3. {a}) Heads of offices have been empowered
to incur or sanction expenditure on ordinary and
recognized contingencies subject to the follawing
conditions: - )

{1} The expenditure should be non-recurring,
i.e., should not involve any commitment beyond a
single payment, unless the authority concerned has
been duly empowered to incur or sanction Buch
recurring expenditure. A gazetted Government
servant who is entitled to draw contingent bills
may incur recurring expenditure up to Rs.10 a month
for a periocd not exceeding six months, and may also
sariction recurring expenditure subject to some
restrictions in any office subordinate to him.

Bxception - The sanction of the Government is
not required for +the payment of a municipal or
other local tax whatever its amount on Government
property, 1f the tax has been assessed by the
competent authority and the certificate required in
rule 3 of Article 120 is duly furnished. If the
Government servant who receives the notice of
demand considers that the assessment is excessgive,
he should report the facts at once to his immediate
superior with full information as to the time
allowed for filing an appeal agajinst the assessment
and the grounds on which an appeal could be baszed.

{2) TIf the Covernment have prescribed any
special rule, restriction, limit, scale or the like
regarding any particular item (see Appendix 5) it
should be strictly observed.

(3) The total expenditure incurred by the head
of an office in any financial year should not
exceed the appropriation placed at his disposal for
the purpose for that year.



99
CONTINGENT CHARGES
{93-cont. |

NOTE (1) =~ The Electrical Inspector may incur
recurring expenditure up to Rs.25 per month for a
period not exceeding six months.

NOTE (2) - The sanctioning authority need not take
into account the sales-tax for the purpose of
exercising the power of sanction of stores, etc.,
as per the monetary limits laid down in the various
appendices in Volume II of this Code. However, all
controlling and disbursing officers should furnish
a certificate in all bills in which sales tax |is
shown as a separate item of expenditure as detailed
below:—

Certified that in the case of sub-vouchers,
attached to the bill and those retained in my
office relating to the purchase of goods on which
sales tax has been charged, the goods have not been
exempted under the Central-State Sales Tax Act or
the rules made thereunder and that the amounts paid
on account of sales tax on those goods are correct
under the provisions of that Act or the rules made
thereunder and that in the case of supplies against
regular contracts, the relevant contract includes a
specific provision that sales tax is paybale by
Government.

NOTE (3) -~ The Assistant Inspector~General of
Police shall exercise the powers of the
Inspector-General of Police in respect of purchase,
condemnation and replacement of stores, viz.,
articles of ¢lothing, arms and equipments and incur
expenditure in this regard subject to Budget
provision.

NOTE (4} ~ For purpose of exexcisigg the monetary
limit for purchase of equipments, etc.,, under the
powers delegated in Appendix 5, the total value of
the purchase at any one time should be reckoned,
notwithstanding the fact that the cost of
individual articles way be within the monetary
limics.
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{b} The head of an coffice may delegate his
power te incur or ganction expenditure on
contingencies to any gazetted Government servant
under him subject to any further conditions and
restrictions which he may consider necessary in
addition to those prescribed by the Government.

When  satisfied that it iz upavoidably
necessary, e.q., during his absence from
headquarters, +the head of an office or other
gazetted Government servant who is authorised to
incur contingent expenditure may permit a
responsible non-gazetted subordinate, such as a
head clerk or office manager, to incur urgeént
contingent expenditure of a specified kind or kinds
up to a specified amount (which should be small) in
anticipation of his sanction. Whenever he does 80,
he should arrange to scrutinize as socon as posgible
all vouchers for contingent expenditure so incurred
and pass them finally for payment. If he. disallows
any item of charge of part of an item, he should
recover the ameount disallowed from the payee, if he
considers it desirable and finds it possible to do
s8¢, and otherwise form the non-gazetted subordinate
who incurred it in anticipation of his san¢tion.

fc) A Government servant should not incur any
expenditure on contingencies which invelves a
departure from the general and special rules
prescribed in this Code or any unusual expenditure
on contingencies unless the Government have
specially sanctioned the expenditure.

NOTE =~ 'The charge connected with the Tamil Nadu
Public Service Commission will be governed by
Regulation 14 of the Tamil Nadu Public Service
Commission Regulations 1954,

Permanent Advances

94 . k}é a general rule, a Government servant
is only pérmitted to draw money from the treasu-
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on presenting a proper voucher prepared in
accordance with the rules s0 as to show the precise
nature of the expenditure, and as a general rule no
money may bDe drawn from the treasury until it 1is
required for immediate disbursemezzj> The permanent
advance system is an excepticn these general
rules. Unforeseen expenditure often has to be
incurred urgently, and it would sometimes be very
inconvenient toc postpone such expenditure whilst
fulfilling the formalities ordinarily required for
drawing money from the treasury to enable him to
make disbursements of this kind before drawing the
necessary bills. * A Government servant may be
granted a permanent advance, the amount of which
gshould be limited to what is absolutely essential
to meet his ordinary requirements.

An advance limited to the actual Railway fares
(both ways) may be granted from the permanent
advance to a non-Gazetted Government servant, who
is required to proceed on official tours at short
notice. An entry for the amount paid¢ should be
made in the charges side of the Permanent Advance
Register. Simultaneocusly a bill for the Travelling
Allowance Advance admissible under the provisions
of Article 84 should be prepared and presented at

the Treasury. On encashment of the advance bill,
the full amount of the advance should be shown as
receipt in the Undisbursed Pay Register. The

portion relating to the amount advanced from the
Permanent Advance should be charged in the
Undisbursed‘ Pay Register, and taken over +to the
Permanent Advance Register of the receipt side, as
refund of advance., The next amount payable to the
Government servant should be entered on the
disbursement side of the Undisbursed Pay Register
at the time of payment.,

95. The permanent advance of a head of a
department has to be fixed and sanctioned by the
Government. Unless the Government direct otherwise,
the head of a department may sanction the permanent
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advance to a Government servant serving under him.
The head of the accounts wing in the departments,
viz., the Chief Accounts Officer or Senior Accounts
Cfficer or any other officer, as the case may be,
should be consulted before the amount of permanent
advance is fixed. '

96. Application for the initial sancticon of
permanent advance or for the revision of the amount
of the existing permanent advance should be
gubmitted to the authority competent to sanction
it. The application for an initial advance should
be accompanied by a statement of financial forecast
of contingent expenditure, which ie to be met from
the permanent advance based on the contingent
allotment of the office and other factors €.g.,
conveyance facilities. Special items of contingent
expenditure peculiar to the office, proximity to
the railway station, availability of co—operative
marketing facilities, etc. The Chief Accounts
Officer or Senior Accounts Qfficer or any other
officer in~charge of the Accountsg wing of <the
Department will check the appropriateness of the
amount of advance applied for. In the order
sanctioning an initial advance, the ganctioning
authority should instruct the drawing officer to
gend to him a statement showing datewise details of
expenditure met out of the advance for the period
of three monthg from the date of drawal of the
advance, giving reference also to the relevant
vouchers in which the expenditure stands included.
The sanctioning authority will scrutinize the three
monthly statements of expenditure and fix the
advance finally, having regard to the average
monthly expenditure as reported through the
statement. The application for the revision of the
existing amount of permanent advance should be
accompanied by a statement of expenditure incurred
out of the permanent advance for a period of twelve
months, preceding the month of an applicatien
giving also reference to the relevant vouchers In
which the expenditure stand included and the
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necessity for the revision should be  fully
explained. The advance should bhe based on the
average monthly contingent expenditure of the
office for the preceding twelve months.

. fThg permanent advance will be recouped;)pct
mor an two times in a month, irrespactive gf" Lhe
amount of each bill 8o that the amount sanctiocnec
shall not exceed Lkalf the amount of monthly
expenditure subject to the _ minimum of Rsa.l00.
Copies of ganction along with the gtatement of
expenditure and also showing, im the c¢ase of
revision of the amount of permanent advance, the
amounts of contingent bills cashed with classified
details of expenditure for the preceding twelve
months, should be furnished to the
Accountant-General. . .

But the following Heads of Departments/Offices
are exempted from the operation of the restriction
regarding the recoupment of Permanent Advance under
this Article.

i. Office of the . Assistant Directors of
Agriculture {0il Seeds) under the control of the
Director of 0il Seeds, Madras,

2. Office of the Registrar,High Court  Madras.

3. Office of the Reception officer, State
Guest House, Madras under the contrel of the Public
Department, Madrag-9.

4. Office of the Governor’'s chéehold,cuiﬂdy.

5. The District and Sessions Courts and the
Criminal Courts in the State of Tamil Nadu.

The authorities competent to sanction
Permanent Advance may revise the Permanent Advance
without . reference to the Accountant-General but
subject to other conditions prescribed.



102 ‘
CONTINGENT CHARGES
[97-99]

97. No permanent advance should be granted
unnecessarily and no such advance should be larger
than necessary in view of the obvicus objections to
the retention of money outside the treasury. .
permanent advance sanctioned for the use of the
head of an office should be so fixed as to meet the
needs of every branch of his office; any amounts
required by his subordinat&s should be allotted
from his advance and acknowledgments taken from
them in a form similar to that in which he
furnishes acknowledgment himself to the
Accountant-General,

s8. On the 15th April every year, and
whenever there is a change of incumbent of the post
concerned or in the event of the advance
sanctioned,  every Government servant who holds a
permanent advance should forward an acknowledgment
to the Accountant-General in the form prescribed by

the Accountant-General for the amount of the
permanent advance for which he has to render
account. This acknowledgment should always be for

thé full amount for which the Government servant is
responsible, including any portions of the advance
which heé has distributed to his subordinates.

Temporary advances for specific purposes

89. When a temporary advance is considered
necessary for the purpose of meeting contingent
expenditure of a specified kind or on a specific
occasion and it is not covered by standing sancticn
given by the Government, an application for
sanction should be submitted to the Government.
Occasionally the Government accord a standing
sanction for the grant of such temporary advances
on all occasions of a particular kind. For
example, a Treasury or a Sub-Treasyury Officer is
authorised to advance under a standing sanction
such amount not exceeding Rs.1,200 in all in one or
more instalments or Rs.200 as may be required to
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meet contingent expenditure in connection with the
examination 4to¢ the Chief Superintendent of any
examination held under the direction of the Tamil
Nadu Public Service Commission.

The Chairman, Tamil Nadu Public Service
Commission may sanction & maximum amount of
additional advance of Rs.3,000/- over and above the
normal limit of advance of Rs.1,200/- considering
the strength of candidates appearing for the
examination,. number of days of examinations, etc.
In special cases, where the Chairman of the
Commission considers that the Chief
Superintendents/Tahsildars could not meet the
entire expenditure from the additional advance
amount limit of Rs.3,000/- sanctioned to them, the
Chairman, Tamil Nadu Public Service Commisgion may
sanction - the advance beyond the limit of
R8.3,000/-. For such individual gases, the
Government should be addressed for ratification of
the action of the Chairman in sanctioning the
additional amount beyond the said limit. The
advance should be adjusted by detailed pills and
vouchere as soon as possible. :

The Treasury or the Sub-Treasury Officer is
authorised to advance under a standing sanction
such amount, ag may be reguired to meet contingent
expenditure, in connection with the Examinations to
the Inspecting Officers namely, Chief Educational
officer, District Educational Officer, Inspectrass
of Girls Schools, Inspector of Matriculation
Schools and Inspector of Anglc-Indian Schools, for
all Examinations held under the direction of the
birector of Government Examinations. The advance
should be adjusted by detailed bills and vouchers
within 10 days of conclusion of the examination.

If the Government have laid down any
conditions or restrictions regarding any particular
items (see Appendix 6) such conditions or

restrictions should be strictly cbserved.

85-15-—9
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If two temporary advances are pending with the
drawing officers for more than two months
irrespective of the purpose for which they were
sanctioned, they cannot draw a third advance for
any puij “noever the Treasury Officers/Pay and
Accounts Officers may admit the third advance bills
when presented by the drawing officers in special
circumstances after obtaining an undertaking from
the drawing officers to the effect that the advarice
will be adjusted with the bills and vouchers within
a month. If any temporary advance is pending faor
more than four months the Treasury Officers/Pay and
Accounts Officer shall write to the Head of
Departments concerned to adjust the advance with
the detailed bills and vouchers within a month,
The Head of Department shall take guitakle action
to settle the ardvences. Advancen pending for more
than five months should be brought to the notice of
the Government.

The drawing officver should maintain a register

in T.N.F.C. From 23-2 in which he sghould enter
particulars of the advances drawn by him and the
amounts adjusted. He should also attach a

statement to the bill for an advance showing the
voucher number, the amount and the date of the
previous advance and the mode of adjustment, duly
certified under his dated signature.

NOTE - The coluwns (1) to (6} of the Register in
Form 23-A should be filled in &t the time when the
bill for the advance is prepared and presented at
treasury or pay and accounts office for payment. A
certificate to the effect that "the drawal of
advance has been entered in the register for
watching adjustment of temporary advance" should be
simultanecusly made on the bHill and attested by the
drawing officer. The register should be reviewed
by the drawing officer concerned once in a month
and suitable remedial action taken in cases of long
delay in adjustwent, The drawing officer concerned
will also set hiec initials in column {12} "Remarks"
in tcken of such review against the latest entry.
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The following officers of the Adi-Dravidar and
Tribal Welfare Department may draw advances upto
the maximum noted against each, at a time, for
meating the expenditure on the purchase of rice on
cash bagis for use in Government Hoste’
Adi-Dravidar and Tribal Welfare Department:-—

Serial Name of the QOffice Maximum
number amount of
advance
(1) (2} {3)
1 District Welfare Officer, Madras City 10,0Q0
2 District Welfare Officer, Chingleput 3,900
3 District Welfare Officer, South Arcot 6,000
4 District Welfare Officer, North Arcot 3,700
§ District Welfare Officer, Salem 3,508
& District Welfare Officer, Coimbatore 3,100
7 District Welfare Officer, The Nilgiris 1,600
& District Welfare Officer,Tiruchirappalli 8,000
§ District Welfare Officer, Thanjavur 3,200
10 District Welfare Officer, Madurai &, 200
11 District Welfare Officer,Ramanathapuram 7,300
12 District Welfare .Officer, Tirunelveli 5,100
13 District Welfare Officer, Kanyakumari 800
14 District Backward Classes Welfare Officer,
Pudukkottai : 3,000
15 Digtrict Backward Classes Welfare Officer,
Dharmapuri 3,000
16 Special Deputy Collector (KR}, Madurai 8,000

The advance should be adjusted by detailed
bills and vouchers as soon as possible.

The Director of adi~bravidar and Tribal
Welfare may draw an advance of Rs.3,000 {Rupees
three thousand only) as temperary advance whenever
the meeting of Tamil Nadu Tribes Advisory Council
is held to defray the expenses towards Travelling
Allowance and Daily Allowance of the non-official
members of the Council.

85-15—9%a
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The Director, Tamil Nadu Forensic Science
Laborstory, Madras may draw an advance of
Rs8.3,000/- {Rupees three thousand only) towards the
expenditure for purchase of petroleum solvent for
Laboratory, purchase of spare parts for instrument
for the laboratory, import of high purity
chemicals, instruments and gadgets without import
licence utilising facility offered under imports by
hospitals or medical institutions, for payment of
cugtoms duty involved in the abhove transactions,
for direct purchase from the manufacturers, the
chief agents, any chemical or apparatus for which
advance payment is insisted by them and for direct
purchase from the manufacturers, the chief agents
any item for which advance payment is insisted by
them. )

The Section Officers {(bills} or the Under
Secretary to Government in charge of establishment
in respect of Secretariat and head of Department
concerned or an officer in his office duly
authorised by him are empowered to draw temporary
advance for the required amount whenever necessary
towards payment of TNotice Salary" to the
Government servant who are compulsorily retired
from service under the provisions of F.R. 56 (dy.
The advancés shall be adjusted by detailed bills
and vouchers in two months. : -

Advances for contingent charges
to be incurred on tour

100. When sgatisfied that it is really
necessary, -the head of the office may sancticn an
advance to himself or his assistant or deputy to
cover contingent charges during a journey on tour,
provided, that no advance is sanctioned in respect
of the contingent charges of an "inspecting
officer" as defined in Article &, The amount
advanced should not exceed the sum likely to be
required to meet contingent charges, such as those
for the hire of conveyances or animals for the
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carriage of records, tents or cther Government
property, for a month or for the probable duration
of the tour whichever is shorter. Except in the
Foreést -Department no part of any'such advance may
be applied to any expenditure of a gazetted
Government servant for which his travelling
allowance is intended to provide (see also Artiglé
84y. The advances should be charged to the final
head of expenditure concerned. It should be
adjusted in full at once when the Government
servant returns to headguarters on completing the
tour, if it has not already been fully adjusted.
Wwhen a Government servant has drawn an advance of
this kind he is not eligible for a second advance,
of the same kind until the first one has been fully
adjusted.

Advances for Law Charges

101. A Government servant who has been duly
authorized to incur any expenditdre on law charges
in connection with law 'suits to which the
Government are a party may draw an advance for the
purpose cof meeting the expenditure. The #dvance
should be drawn and accounted for as a contingent
charge under the final head of expenditure
concerned. For special rules and restrictions in
regard to law charges see item 35 in Appendix 5.

classification of contingent charges

. 102, For purposes of control and audit,
contingent charges are grouped as follows:-—

(1) countersigned contingencies; and

{2) non-countersigned contingencies.

Expenditure incurred by a Government servant.
on countersigned contingencies is under the direct

contrel of a higher authority, known as the
controlling officer or authority, who countersigns
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the bille. Countersigned contingencies require
countersignature before payment. The c¢ontingent
bills, with full getails of charges duly entered
therein are submitted along with the supporting
sub-vouchers to the controlling authority for
scrutiny and countersignature. After
countersignature, the bills shall be returned to
.the drawing officer for being presented at the
treasury.

No detailed bills are sent to the controlling
authority for non-countersigned contingencies;
2ach contingent bill for  non-countersigned
contingencies presented for payment at the treasury
should therefore contain full details of the
expenditure, and the sub-voucher for any individual
payment exceeding Rs.100 included in the bills
should be attached to it. Such bills are sent
straight to the Accountant-General for audit
without any scrutiny by a controlling authority,
and the contingencies in this category are
therefore also called audited contingencies.

Contingent charges should be recorded and
treated in the accounts as charges of the month in
which they are actually disbursed from the
treasury.

Contingent Register

103, BEvery item of contingent expenditure,
whether the charge is to be countersigned or not,
should be recorded in a register to be maintained
in each office. Separate registers may be opened,
if convenient for the countersigned and the
nen-countersigned contingencies, respectively. The
unit for these registers should be the major head
of account, and the general arrangement should be
ag in Form 7. The number of columns to be opened
in the register, the sub-heads of appropriation and
detailed account heads to be included, and the
further detajiled classification, if any, required
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for purposes . of control and audit, cannot be’ the
same for all departments and offices. The
controlling autherity should pass orders on these
points, in consultation with the Accountant-General
in the manner best suited to the conditions of ‘each
department or offlcer. The accounts maintained at
the treasury and by the Accountant-General contain
no further details beyond the figures under
detailed account head but the contingent register
should ehow the expenditure clasgified in detail
under the several item falling under a detailed
account head for departmental purposes, €.9., the
preparation and check of contingent bills, the
preparation of estimates and financial control both
by the head . of the office and by guperior
authorities (see Article 118). The expenditure on
the less important items may be shown as a whole in
one column and the’ charges under each cf these
items need not then be accounted for or watched
separately. Any charge for which a special
explanation is required should be described in the
column headed “Description” though the amount need
be entered only in the relevant separate golumn.
the column headed "Description® should be used for
noting the month or period to which any recurring
charge (e.g., rent oOr pay of punkah-pullers}
entered in one of the other columns relates.

NOTE - 1In column (3} of the Contingent Reglister
(Tamil Nadu Financial Code Form 7), serial number
of sub-vouchers (other than Permanent advance)
should be given for the whole year. The separate
serial numbers, allotted in the Permanent Advance
Register in respect of gub-vouchers relating to
payments made from rermanent Advance, should be
specified in column {3) of the Contingent Register
with the distinguishing letters "P.A.".

104. {a} Whenever the cashier make a payment
under the head of contingencies, he should enter in.
the proper c¢olumns of the contingent register the
date, the name of the payee, the amount and the
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number of sub-vouchers. If any charge requires any
examination, he should make the necessary entry in
the column headed "Description" and obtain the
initials of the Government gervant who incurred the
charge against the entry,

{b) The head of the office or the gazetted
Government servant whom he has authoriged to incur
continggnt expenditure should initial agginst the
date of payment in respect of each item. 1f, owing
to his abgence, the entries in the register have
been initialled by a non-Gazetted GoVernment
servant, the regjister should be reviewed apd  ehe
entries re-initialled by the head of the olfice or
the gazetted Government servant concerned 48 #ocon
as he returns to headquarters,

(¢) Every drawing officer should maintain a
register in Form 24, for watching the prompt
receipt of Btamped receipts from the payee and
their transmission to the Accountant-General and to
the Pay and Accounts Officer, Madras in cases where
stamped receipts relating to the mufassal and to
the city respectively have not been sent aleng with
the relevant contingent bills. The register should
be reviewed by him periodically at least once a
month to  engure that a prompt action is taken in
respect of all cages.

Exception -~ The entries againgt the date of
payment in respect of each item in the Contingent
Ragister maintained by the Bills sectiong,
Secretariat, need not be initiallea by a gazetted
officer.

105. {a) Advances made from the parmanent
advance,such as advances to peons for railway
fares, - advances for office expenses in camp, etc.,
should be entered at once in the proper column of
the contingent register, i.e.,.the column " headed
"Advances”. When each advance is subsequently
adjusted, the faét should be noted in the remarks
column.
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{b} The amcunt of bills paid by book-transfer
should be entered in the contingent register in
red-ink, and the balance available should be
reduced accordingly.

(¢} A progressive total for each column should
be struck monthly, immediately after the monthly
total. It should include all payments and bills
paid by book-transfer under each head from the
beginning of the year up to the end of the last
completed month. )

Recoupment of Permanent Advance

106. At the end of each calendar month, and
also when, in the course of a calendar month, a
transfer of charge takes place or it is found
necessary t¢ draw mecney for contingent expenses,
e.g., when the balance of the permanent advance in
hand has become inconveniently small the cashier
should rule a red-ink line across the page of the
register or registers referred to in Article 103,
add up the several cclumns and post the several
totals for the different classes of contingent
charges in the bill or bills. The forms of the
bill for ceuntersigned and non-countersigned
contingencies respectively and the instructions to
be observed in preparing the bills are laid down in
the Tamil Nadu Treasury Code (see subsidiary rules
18 and 19 :ander Treasury Rule 16}. The cashier
should then lay the bill with the sub-vouchers and
registers before the head of the office, or the
gazetted Government servant whom the head of the
office hag authorised to incur contingent
expenditure under Article %3 (b} and to sign
contingent bills for him. The head of the office
or the gazetted Government servant acting for him
should carefully scrutinize the entries, initial
each entry in the contingent register if this has
not already been done, and sign the bill, if it is
in order, and ‘alsc the geparate certificates, if
any. He should also invariably make suitable
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entries on the original ‘sub-vouchers to show that
they have been paid, so that it will be imposgible
to use them in support of a second claim and he
will be held personally respongible if a second
payment is made in respect-of any item on account
of him not carrying cut this instruction properly.
The cashier will then date and number the bill and
present it at the treasury for payment.

107. (a) When the permanent advance is
running short and a payment which exceeds the
balance of the advance is due te be made, the
amount of that . payment’ may be entered in the
contingent register with the number that the .
sub-voucher will bear when the payment has been
made, and included in the bill. The payment should
be made immediately after the bill is cashed.

(b) In an office in which the charges under
several major heads have to be met from a single
permanent advance, it is not necegsary toe prepare
bills in respect of those heads under which there
has been 1little expenditure on eévery occasion when
the permanent advance runs short. The expenditure
under such heads should be totalled and the bills
prepared only at the end of the month in order to
bring the following month with the full amount of
the permanent advance, or when there is a transfer
of charge so that the relieving Government servant
may send the Accountant-General his acknowledgment
of having received the whole of the rermanent
advance in cash.

108. Deleted.
Countersigned Contingencies

10s. (a) The Superintendents of Pclice or
their Personal Assistants, the Commissioner of
Police, Madras City or the Personal Assistant to
the Commissioner of Police, Madras City and the
Deputy Inspector-Ceneral of Police, <€.I.D., in
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respect of all the branches of the <C.I.D. are
authorised to retain the sub-vouchers for payments
of rewards to informers when they consider that it
wonld be, undesirable tao disclose the names of the
payées; when a Government servant does this, he
should certify on the bill in hig own hand-writing
that the amcunt charged- on .account of this item has
been actually and duly paid to the informer or
informers concerned. ‘

{b) The Commissioner for Government: .
Examinations should retain the saub-vouchers for
payments made for the printing of guestion papers
for the Secondary School-Leaving Certificate Public
Examination at private presees and certify on the
bill in his own hand-writing that the amount
charged on account. of thia.item has been actually.
and duly pald to the person. or persons, entitled to
receive it in payment for the printing work done.

Countersigning adthority’s contingent register

110. As soon. ag the bill is received in the
office of the countersigning authority, the figures
should be transcribed from it into @a separate
ragister in the same form as the disburser’s
register (Form 7}, together with full description
of any item that requires ‘-explanation. The
ccuntersigniﬁg authority should review the bill
with the sub-vouchers. If he disallows any - item,
the fact should be noted in the bill and in the
"Remarks" column of the register together with the
particulars regarding the sub-voucher concerned and
the reasons for disallowance. The amounts shown in
the register in the columns affected as a result of
the revision should be corrected in red ink. The
pass order in the bill should also be revised
suitably. The countersigning authority should then
enter the date of admission in the register under
his initials sign the bill and despatch it to the
drawing officer.
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A countersigning authority may authorise
responsible CGCazetted Government servant gerving
under him to examine and countersign on his behalf,
when he is absent from headquarters.

A countersigned detailed contingent bill
forwarded to the Accountant-General or the Pay and
Accounts Officer as the case may be should
invariably be sent in a sealed cover. The
.despatching e¢lerk should personally put each bill
into the cover and seal it,

111, In the countersigning authority’s
contingent register, the date of receipt of a biil
should be entered in the column headed "Date of
bille, The date of its return to the drawing
officer should be entered in the Column headed
"Date of admission with initialsg".

Amounts disallowed by the
countersigning authority

112, If the countersigning authority finally
withdraws the objection to any item, after the
encashment of the concerned bill, the amount may be
drawn.

113. Deleted.

Endorsement of contingent bills in favour
of private parties, etc.

114. (a) When a contingent charge of not less
than Rs.75 ie payable to a single private party and
the amount cannot conveniently be provided from the
permanent advance, a separate contingent bill
should ordinarily be prepared for the amount and
endorsed for payment to party concerned, whether he
resides in the district in which the elaim arises
or not, This procedure is not applicable when the
funds required for centingent expenditure 4are
obtained by drawing cheques cn the treagury, or
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when a Government servant in mufassal has to pay
for a purchase in Madras City, or when a payment
has to be made outside the State. When a drawing
officer is satisfied that there are gpecial and
exceptional reascns which makes it desirable to
endorse a contingent bill for an amount below Rs.75
in favour of a private party, or to pay in cash a
contingent charge of Rs.75 or more due to a private
party, he may record the reasons and act
accordingly.

Except where a party desires to collect the
payment. through a bill endorsed in his favour
through a bank, the departmental officer himself
should draw the amount in cash from the treasury or
obtain a crossed cheque in favour of that party
where the system of payment on bills by cheques is
in vogue at the treasury or obtain a bank draft in
favour of that party and pay the amount to the
party either in cash or by cheque or by Bank draft
as the case may be. The departmental officer shall
also pay the amount due to the party by Postal
Money Order also at the request and expense of that
party.

NOTE 1 =~ Fully vouched contingent bills should
alone be endorsed to private parties.

NOTE 2 ~,The Works Manager, Government Press, is
authorised to endorse for payment to a private
party -

{1}y A contingent bill for an amount not less
than Rs.25 payable to a single private party, and

{2} A contingent bill for printing work done.
by a private press, whatever the amount of the bill
may be.

NOTE 3 - Payment exceeding Rs.500 due to private
parties, Companies, etc., shall not be made in cash
in Madras City. Such payments shall be made by way
of demand drafts only. :
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The Director of Stationery and Printing, in
respect of the Stationery Department, is authorised
to endorse for payment to a private party a
contingent bill for an amount not less than Rs,25,

Contingent bills payable at treasuries on
gccount of renkts, rateg, taxes, etec., due to local
bodies which have a banking account at the treasury
may be endorsed without any money limit.. A single
bill should be prepared at intervals of not more
than a month for all the items due to any local
body.

The Commissioner of Milk Production and Dairy
Development may Pay milk bills in cash to licences
upto Rs.300 in all cases and wupto Rs.500 in
exceptional cases.

{b} A contingent bill payable at a mofussil
treasury should not ordinarily be endorsed for
rPayment to a private party in March after the 1S5th.
This restriction applies also to contingent bills
payable in Madras City if the claims relate to
mofugsil district.

A local contingent bill payable in Madras City
should not be endorsed for payment to a private
party in Madras after tha 25th. .

{c) No endorsement on a4 contingent bill
remains wvalid for longer than three months,
counting from the date of issue. Whenever any
contingent bill issued in the last guarter of the
Year is endorsed for payment to a private party, it
should be stated in the endorsement that the
payment  order will remain wvalid only up to the end
of March. :

. {d} Whenever a contingent bill is endorsed for
payment to a private party, the drawing officer
should immediately send an adviece “direct" {not
through the endorsee) to the treasury at which it
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is to be paid, giving all the particulars of the
bill. He should see that the item is entered at
once in the contingent register in red ink with a
note to ‘the effect that the amount has been drawn
and attest the entriee by his initials. He should
also see that the =slip in T.N.T.C. Form 100
accompanying the bill is received back from the
treasury duly filled in. See subsidiary rules 2
{u) and 32 (i) under Treasury Rule 16.

{e) A drawing officer may endorse a contingent
pill in favour of a Government servant eubordinate
to him. A private party in whose favour a
centingent bill has been endorsed may re-endorse it
in favour of a bank or a messenger for collection
and a bank in whose favour such a bill has heen
re-endorsed may re-endorse it in favour of a
messenger for c¢ollection.

{f) When & bill for supplies made to the
Government has been endorsed for payment to a,
contractor and is re-endorsed by him in favour of a
bank, he should sign the receipt on the bill as
well as a separate endorsement in favour of the
bank - see subsidiary rule 36 (c) under Treasury
Rule 16.

{g) A contingent bill must not bhe used as a
negotiable instrument except to the limited extent
permissible under this article.

Inter~departmental transfers

115, The conditions undéer which a department
of the Government may make charges for services
rendered or articles supplied by it and the
procedure to be observed in recording such charges
in the accounts are given in Chapter 4 of the Tamil
Nadu Account Code, Volume I.

In cases where inter-departmental adjustments
between two service departments are in respect of
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services rendered and do not involve manufacturing
or production or supply .of articles, ete., there
should be no monetary or accounting settlement
except where some fees are levied under a
particular enactment. In the latter case also,
settlement should be made either in cash or through
Bank draft.

In cases of transactions between two service
departments of the game Government  when
manufacturing or production or supply of articles
or repair operations ace iavolved the adjustment
might be done away with if the cost of sgervice or
supplies is for Rs.250 or less in fach case,

In respect of transactions for amounts in
eéxcess of Rs.250 the supplying department will
present a bill at the Treasury/Pay and Accounts
Cffice for the cost of supplies for services along
with the accepted invoice and chalan in
quadruplicate indicating the designation of the
supplying officer in the invoice. The Treasury/Pay
and Accounts office will pass the bill for payment
by transfer credit to the head of account indjicated
in the chalan debiting the amount to the head cf
account indicated in the bill by the supplied
cfficer.

In respect of commercial undertakings which
are not vested with cheque drawing powers the
procedure mentior a.d in the preceding paragraph
shall be adopted.

The Public Works and Forest and other
departments, if any, vested with cheque drawing
powers will settle the claims through cheques.

This procedure in respect of
inter-departmental adjustments is alsgo applicable
to transactions ~ adjustable within the same

department.
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NOTE 1 - The proceduré: for the adjustment of the
cost of supplies made’ in .th& following cases -is
laid down in the rules ndted:against them:-

(a) Supplies made -to the village service
establishmentgs - Loeadl ‘Ruling II under Articles
95-99, Tamil Nadu Account Code, Volume II._

{b) Supplies made - by-the Public Works and
Highways and Rural Works Departments - Articles
180~189, Tamil Nadu Account Code, Volume IXI and .
the Local Ruling thereundar.

The apecial rules applicable to Public Works
Workshops, Madras, are contained in Local Ruling 2
under Article 182 of the Tamil Nadu Account Code,
Volume IIT. ’ o -

(c) Supplies made ‘by ox to the Forest
Department = Article 242, Tamil Nadu Account Code,
Volume III and the Local Ruling under it.

NOTE 2 - In the case of telephones supplied By the
Government Telephones -Department, bills for the
telephone and trunk call charges, should be made in
cash or cheque, irrespective of the amount in the
bill. The following procedure shall be followed
for the settlement of the telephone bills.

(i} MADRAS CITY

The original of the telephone bills of
Government departments (relating to Government
officege and officers) in the c¢ity should be
presented along with the contingent bill to the
P.A.0 by the concerned departments and cheques
drawn in their favour. The concerned departmental
officer should thereupon endorse the chegue in
favour of the Reserve Bank of India - Account
Madras Telephones and send it to the Accounts
Officer, Madras Telephones District along with the
remaining two copies of the telephcne bill. The

85-15—10
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Accounts Officer, after retaining one copy with him
shall return the other copy:to the -departmental
officer along with a Beparate resceipt.

{ii} MOPUSSIL

{i) The payments in xespect of Bills for
telephones working for Government daepartments in
the Mofussil, excepting those under the
jurisdiction of the Tiruchirappalli Engineering
Division, may bg made by crossed cheques drawn in
favour of the ™Reserve Bank of India, Accounts
Officer, Telephone Revenue, Madras Cirecle™; and

(ii) The payments In respect of Bills for
telephones working for Government departments under
- the juriediction of the Tiruchirappaili Engineering
"Division be made by crossed cheques drawn in favour

of the "Accounts Officer, Telephone Revenue,
Tiruchirappalli Enginesring Division,
Tiruchirappalli”,

The expression "telephone bills" used in thie
Note includes, besides, the trunk call pills and
rent bills, bills for electrie clocks, call bells,
indicator drops, indiecator bells, etc., and those
for other miscellaneous items.

In respect of work done or supplies made by
the Public Works Workshops, Madras, or the
Transport and Machlnery Divisions, Madras, the
Transport and Machinery Sub-Divisions at
Pudukkottai or Coimbatore of the Highwaye and Rural
Works Department, the officer countersigning the
invoice ghould indicate the cost deposited in
advance into the treasury with date and the
difference requiring adjustment with reference to
the final cost. .

NOTE 3 - Bills in respect of store, etc., purchased
through ths Indian Storee Department are governed
by the Specia) Rules framed by the Government of
India.
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Contingent charges incurred on behalf of
other Government servants

116. it is often expedient for a Govermnment
gervant toc make official purchaees or inour
expenditure on behalf of the Governme
district, making his arrangements through a
Government gervant in the latter district. If the
amount ' to be paid on account of contingent
expenditure incurred in this way is not less than
Rs.50, payment should be made by Government Draft,
but otherwise every Government servarit who actually
incur expendlture in this way should treat it as
expenditure of his own office, and not demand
payment from the Government servant at whose
request he, as an agent, has inecurred the
expenditure. The charge should, however, "be
recorded in the accountse as expenditure of the
department in which the Government servant who asks
for the expenditure is sexrving. A Government
‘servant should therefore address his application
for any service of this kind to the principal
Governmaent servant of his Department in the
district indented on e.g., a Police Officer should
ask the Superintendent of Police, and not the
District Magistrate, to purchase blankets for him.
If the District Magistrate receives any such indent
from a Police oOfficer, he shcould pass it on the
Superintendent of Police, who should deal with the
charge {if it is less than Rs.50) am a final charge
of his own office and apply to the proper authority
for an extra appropriation if his appropriation
will not be sufficient for the financial year. The
Government servant who asks for the expenditure to
be incurred is alwaye responsible for obtaining
proper sanction for the expenditure.

NOTE - This rule does not apply tc payments for
purchase made in Madras City. A Government servant
. in the mofussil who has to pay for a purchase in
Madras City may send the amount by Bank Draft if it
is not less than Re.25 and by postal money order if
it is less than Rs.25. '

85-15—10a .
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Special instructions regarding bills of
offices in Madras City

117. {a}. . The following precautions should be
observed by heads of departments and offices | in
Madras City in regard to contingent bills for
miscellaneous payments that are to be paid at
mofussil treasuries:-

{1y Every such  bills should invariably be
despatched in. a sealed cover and by registered
post, whether it relateg to contingent charges,
including those incurred by a non-official or to
remuneration payable to a Government servant or a
non-official. The despatching clerk should
personally put each bill into the cover and seal
it.

{Z2) Whenever a kill is made payable to a named
pergon, an advice showing the name of 'the payee
should be sent to the treasury or sub-treasury
whnich is authcrised to make the payment, and the
bill should after countersignature be forwarded to
the payee direct, for presentation at the treasury
concerned.

{b) Bills for miscellaneous payments payable
in Madras City to persons who are not Government
servants should be collected together and forwarded
to the Pay and Accounts Officer duly countersigned
in a batch, as often as may be necessary, with a
covering letter and a detailed statement showing
the names and addresses of the payees and any other
necessary particulars. These bills will be paid at
the Pay and Accounts Office. The hedad of the
office c¢oncerned should reguest each payee to
present himself at the Pay and Accounts Office for
payment within ten days from the date when the bill
was sent to the Pay and Accounts Officer and to
produce there in original the intimation received
from him (the head of the office) and also that
received from the Pay and Accounts Officer stating
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that the pill has bean passed. The payee 1is
required to deliver to the Pay and Accounts Office
the intimation that he received from the Pay and
Accounts Office and a receipt for the amount duly
stamped when necessary, before the amount is paid
to him.

NOTE 1 - Payments ougside the State in respect of
the transactions, i.e. repayments of earnest money
deposits by contractors and others residing outside ’
the State, refund of examination fees remitted by
candidates cutside the State, payment of Advocates,
Solicitors, etg., outside the State for rendering
service to the State Government and other similar
paymant to private parties on account of supplies
made or services rendered residing ocutside the
State, refund of examination feed remitted Dby
candidates by means of bank draft being met from
the contingent allotment by the Drawing Officers
concerned. The Drawing Officers who are presenting
the bills for the amount tc be remitted outside the
State at the Pay and Accounts Office should make an
endorsement therecon as follows:-— ' )

"please issue a cheque for the amount of the
bill in favour of the Reserve Bank of India,
Madras"™. )

On receipt of the cheques from the Pay and
Accounts Officer, the Drawing Officer should
present them at the Reserve Bank and cbtain drafts
for the amount of cheques. The amount of each such
bill will be kxept under objecticn in the Pay and
Accounts office till proper stamped recelipts
obtained from the parties are received from the
Drawing Officer. The Manager, Reserve Bank of
India, will issue receipts promptly for the chegues
drawn in its favour from time to time so that the
amounts need not be-held under objections in the
Pay and Accounts Office too long till a formal
receipt for the amount of the cheques is received
by them.
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NOTE 2 -~ The procedure prescribed in Note 1 above
may also be followed in case where payments have to
be made within the State by means of Bank Drafts
instead of by endorsed contingent bills.

{c) An office which issues a contingent bill
or a bill for a miscellaneous payment payable  to
namad person sBhould enter on it the name of the
office at which the payment is to be made by means
of a separate stamp in the form "Payable at the
St ereianeas Ceeraaaa Treasury / Pay and Accounts
Office.™ 1If the bill is made payable at a treasury
or Sub-treasury, the issuing office should also
- obtain a report of the payment of the - bill and
verify that it was cashed at .the treasury or
sub-treasury specified on it. Payment should not
be made at an office different from that mentioned
in the bill except with the consent of the drawer
of the bill, '

The bille and advices should invariably be
stamped with a special seal kept in the personal
custody of the head of office, if any such special
seal is available for the purpose in the office, in
order to enable the Pay and Accounts Officer or the
Treasury or Sub-Treasury Officer concerned to

-verify the genuineness of a bill presented to him,
wherever possible by comparison of the stamp on the
advice with that on the bill.

Control of contingent expenditure
against appropriation

iis. Every Government servant who incurs
contingent expenditure should take special care to
see that he geta the best possible value for the
money epent, that no unnecesasary expenditure ia
incurred and that he does not spend more than the
amount placed at his disposal for the financial
year. Chapter VII, of the Tamil Nadu Budget Manual
contains instructions as to the general procedure
for the control of expenditure against
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appropriation. Further special instructions are
necessary in regard to contingent expenditure 'since
it is. incurred without the sanction of any highér
authority except in certain specified cases, and
the Government servant = concerned has, to a
considerable extent, a free hand in incurring
expénditure up to the limit of the appropriation.
Moreover an appropriation for contingent charges
under a particular detailed account head often
coverg expenditure on. a number of district and
individually important  objects of classes of
expendituxe, e.g., the detailed head" "contingencies
- Mimcellaneous” may includg charge on account of
vpurchase and repairs of bicycles™, "Stationery -
Local purchases", “Gardening", “Hot and Cold -
weather charges” and . "Office expenses”. The
special instructiona for the control of contingent
expenditure. are as follows:- -

(1} The appropriation under each detailed
account head should be digtributed among the
important items comprised in it. If some of the
items are not important those items taken as a’
whole may be treated as single important item* for
thia purpose. The expenditure on each important
item under a detailed head of account should be
watched and controlled geparately againet the
allotment for -it, specially when the charges are of
a fluctuating nature. The contingent register
prescribed in Article 103 is designed so that this
can be done conveniently.

(23 For countersigned contingencies, the
monthly detailed bills provide all the information
required by the controlling authority for checking
the expenditure against the appropriation. If for
any month the expenditure ex¢eeds the wonthly
proportion of the appropriation for the year, the
disbureing officer should send a report to the
controlling authority along with the detailed bill,
furnishing the special reason for incurring the
ekcess expenditure. The controlling authority
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should serutinize the charges phown {in each
detailed bill carefully and see that no charge is
unnecessary or excessive, that the sanction of the
competent authority for any item requiring the
. sanction of & higher authority is attached, that
the sub-vouchers required have been received and
are in order, and that the calculations are
correct.

{3} For non-countersigned contingencies, the
controlling authority should get periodical
statements from each disbursing officer (monthly or
at least quarterly) of the progressive expenditure
compared with the allotment under each item for
which there ig a specific appropriation or
allotment. If the expenditure is progressing too
rapidly, he should instruct the disbursing cfficer
toc curtail it to the necessary extent. He should
alsoc during his local inspections, scrutinize the
contingent registers of the offices under his
control and satisfy himself generally that the
charges are necessary and not excessive, the rates
correct, the sanction obtained adeguate, etc,

{4) In cases where the expenditure exceeds the
allotment for the year the drawing officer should
certify in the contingent bills that additicnal
alletments have been applied for and give reference
to the letter number and date in which the higher
authorities have been addressed for additional
allotments.

Service Postage Stamps

119, Service postage stamps should be used
only for prepaying postage on communications other
than telegrams which are bona fide on the service
of the Government and for meeting other charges
payable to the post office for which service
postage stamps are accepted. They may also be used
by a body or bodies included in the 1list in rule
354 o0f the Indian Post and Telegraph Guide.



12%
CONTINGENT CHARRGES -
[119-120]

A Government servant who is associated with any
public body not in that list should, included as
required by rule 355 of the same Guide, take care
that service postage stamps are not used on any
communications issued by him on behalf of that body
(See also instructicns 18 and 34 under Treasury
Rule 10, Instructions 8 and 31 {c) under Treasury
Rule 16 and item 55 of Appendix 5 to this Code.)

Rates and Taxes

120. The following rules govern the payment
of municipal and other local taxes on buildings,
etc., occupied by departments of the Government or .
Government servants under their administrative
control:- ‘

1. Taxes on building not occupied as
residences - (a) If the building is occupied by a
gingle department, that department should pay the
taxes. :

{p) If the building is occupied by more . than
one department, or if the taxes are payable in a
lumpgum for a number of buildings in a municipal or
other Llocal area, the taxes should be paid by the
Revenue Department if it is one of the occupants;
snd otherwise by the Government department which
occupies the major portion of the building as
decided, by the superintending Engineer in any case
of doubt.

Ne part of the taxes so paid should be passaed
on to any other occupying department unless it 1is
commercial department or a department not belonging
to the Government of Tamil Nadu (e.g. a department
of the Central Government or of a local body or a
municipality). The Executive Engineer ghould
calculate the pertion to be borne by a commerciral
department or a department not belonging to cthe
covernment of Tamil Nadu pro-rata in proportion to
the accommodation actually occupied. Before a
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department, which occupies only a part of a
building pays the taxes on it, if payment cannot be
delayed, as soon after paywment as possible or, it
should ocbtain an acceptance from every other
department which is liable to pay a share of the
taxes. '

When a portion of a State building ie occupied
by a commercial department or a department not
belonging to the Government of Tamil Nadu the
proportionate tax on the portion so occupied should
be borne for the whole half-year by the department
which occupies it at the beginning of the
half-year. if later on, that department vacates
the portion within the half-year, and if it is
occupied by another department within the same
half-year the tax for the portion will be divided
between the two departments in proportion to the
periods of their occupation and the necessary
refund will be given to the first department.. If,
on the other hand, no other department dccupies the
vacated portion within the half-year, the first
department will not be entitled to any refund
except to the extent of any remission of tax that
may be obtained on account of the vacancy.

{c} As a general rule, the tax paid by, or
passed to, a department occupying the whole or part
of the building should be charged to the
" contingencies of that department. When howaver,
the whole or part of that is paid by the Public
Works Department or another department e.qg. the
Excise Department or the Forest Department, as the
department in administrative control of the
building (see rules 4 and 5 below} the payment
should be charged to the maintenance estimate of
the building, When a building is occupied by more
. than one department and the entire tax is paid by
one department under clause (b) above, the payment
should be debited to the head "2070, Other
administrative services AI Rents, Rates and Taxes".



131
CONTINGENT CHARRGES
[120-cont.}

{d) No municipal tax is payable on a public
puilding situated in a contonment.

2. Taxes on buildings occupied as residences -
{(a) The taxes on Government buildings occcupled as
reasidences, including those occupied by the
Governor and hnis pstaff, should be paid by the
Public Works Department or other department in
administrative contrel of the building. The
portion representing taxes in the nature of
property or house-tax should be treated as part of
the cost of maintenance of the building and the
rest, if any, should be recovered from the
occupants. . .

Building as a residence is required to pay the
service taxes recaverable from the occupant. When
a manicipal or other lecal tax on a Government
puilding has to be borne partly by a Government
servant who occupies part of the building as a
residence and partly by the Government:, the
Government will pay the tax in full in the - first
instance, and then recover from the Government
servant the amount payable by him. The department
which maintains a building and pays the property
tax will be held responsible for the due recovery
of the service taxes payable by any Government
servant who occupies the whole or any part of the
building as a residence.

The total' amount of rent and service taxes
recoverable from any Government servant in respect
of a Government residential building (whether owned
or leased by Government)-shall not exceed ten per
cent of his emoluments. Government servants
entitled to rent free guarters shall be exempted
from the payment of service taxes.

3. Amount of assessment - (a) If the
agssessment of any Government property to a local
tax appears to be excessive, the Government gervant
who will have to pay the tax on behalf of the
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Government should make every possible efforts to
obtain redress under the ordinary Municipal or
local law.

It 1is open to the CGovernment to have recourse
to the special provisions of the Municipal Taxation
Act, 1881 {(Imdian Act XI of 1881), when no amicable
settlement can be reached with a municipal council
in regard to the assessment of any Government
property, especially when the property is, from itg
nature, such that the ‘ordinary principles of
asseasment of the tax in question cannot be applied
to it e.q. when the assessment should be on the
rental wvalue but the property is such that it is
difficult to conceive of its being let or
impossible to form an estimate of the rent which
the Government could obtain by letting it. Any
assessment of Government property to a municipal
tax which appears to be excessive and in-regard to
which it proves to be impossgsible to obtain redress
under the ordinary law applicable to the tax should
be reported to the Government in order that they
may decide whether or not action should be taken
under the Municipal Taxation Act, 1881 (Indian Act
XI of 1881).

In° regard to each assessment a certificate
stating either that the assessment accepted or that
all legal means have been or are being taken to get
it reduced should be sent to the Accountant-General
every year by -

{i) in the case of a building in the charge of
the Public Works Department or Highways and Rural
Works Department the head of the office occupying
the building in consultation, when necessary with
the Executive Engineer.

{ii}) in the case of any'other building the
departmental officer concerngd; and

r
B
.
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{(iii)  in the case of land occupied by a
Government department and not appertaining to a
building, the Collector. '

(b} The Executive Engineer. of the Public Works
Department or the Divisicnal Engineer of the
Highways and Rural Works Department whé revaluesn
the buildings belonging to the Government during
quinquennial revision should communicate to the
heads of offices concerned who pay the property
tax, the revised valuarion amount fixed by him for
the quinguennium eimmiraneously with his sending
the revaluation statements to the municipality or
the local body concerned, irrespective.of the fact
whether such revaluation .involves reduction or
increase in the existing assegsments.

4. Vacancy remission - (a) Whenever a
Government building {residential or
non-residential) is likely to fall vacant, the
occupant of the building immediately before. the
actual vacancy occurs on the head of the office to
which the occupant belongs should arrange to give
notice of the vacancy, on the date on which it
falls vacant, direct . to the chief executive
authority of the Corporation of Madras or of the
municipal council or of the panchayat concerned, as
the case may be and send a copy of the .notice
simultaneously to the Executive Engineer/Divisional
Enginger to enable him to claim any permissible
remigssion of taxes. The head of the office
mentioned above should take similar action in the
first day of every eucceeding half-year, if the
building is still vacant then. The Executive
Engineer should claim remission of municipal tax or
house tax in respegt of every vacancy which has
lasted for thirty or more consecutive days under
section 87 of the Madras District Municipalities
Act, 1920 (Act V of 1920} or section 105 of the
Madras City Municipal Act, 1919 (Act IV of 1919),
or for sixty or more consecutive daye under rule 7
of the rules relating to House Tax framed under
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Bections 64 (1) and 112 (1) of the Madras Village
Panchayats Act, 1950 (Act X of 1950), as the case
may be. The Government servant who pays any tax in
regpect of a building for a period during any part
of which it has been vacant should satisfy himself
that any permissible remission of tax has been
claimed for the period during which the building
wag vacant.

Similarly when a Government building {whole or
part} is demolished or destroyed, the department on
whose registers the building is borne, should
immediately give the requisite notice to the
municipality or panchayat concerned and obtain
remission of property tax under section B9 (2) of
the Madras District Municipalities Act, 1920 (Act V
of 1920}, or sgection 107 {2) of the Madras .City
Municipal Act, 1919 ({(Act IV of 1919}, or rule 8 of
the rules relating to House Tax framed under
sections 64 (4} and 112 (1) of the Madras Village
Panchayats Act, 1950 (Act X of 1950), as the case
may be. '

(b} When the Public Works Department or the
Highways and Rural Works Department takes over.
vacant building from another department and . it
continues to be in charge of the building, the
Sectional Officer concerned should give the
necessary notice of the vacancy of the building
direct to the executive authority of the local body
concerned immediately when it is taken over, and
thereafter on the first day of every half-year, if
the building is still vacant then., He should also
send a copy of every sBuch notice simultaneously to
the Executive Engineer/the Divisional Engineer.

]
5. Notice of construction, ete., of a
building - Under section 107 of the Madras City

Municipal Act, 1919 (Act 1V of 1919), section 89
{1) {(a) of the Madras District Municipalities Act,
1820 (Act V of 1920) and rule 8 of the rules
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relating to House Tax framed under section 64
(4) and 112 (1) of the Madras Village Panchayats
Act, 1950 (Act X of 1950), an intimation must be
given to the Executive authority of the local body
concerned of the construgtion of a new building or
the yreconstruction of a building, within fifteen
days from the date of completion or occupation
whichever 1is earlier. The Executive Engineer/the
Divigional FEngineer should give the intimation in
. ragpect of any building (residential or
non-residential) on which the Public Works
Department, the Highways and Rural Works NDepartment
will have to pay the property tax and in respect of
any other building the occupant or the head of the
office which will have to pay the property tax on
it should give- the intimaticn. In some cases
remission of municipal or other lacal taxes can be
obtained for a part of the half-year in which the
construction or reconstruction of a building is
completed, provided the intimation mentioned above
is duly given in time. Any Government servant who
fails to give the required  intimation when he
should do 8o, and thus causes the Government to
lose any remigsion of taxes will be held personally
responsible for the loss. :

Cleaning, etc., charges

120~A. Where a number of small cffices are
located close +to one another, one sweeper or
waterman may be employed for all the offices put
together, but where small offices are scattered and
a common full-time sweeper or waterman cannot be
employed only part-time arrangements should be
made. A full-time sweeper or waterman for a single
office should be confined to very big offices, euch
as the Secretariat, High Court, Director-General of
Police, Director of Medical Services, etc.
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Heads of departments concerned may, if they
consider it absolutely necessary, employ a
full-time sweeper or waterman in their own offices,

The pay and allowances of a common sweeper or
waterman should be borne by the Revenue Department,
if it is one of the departments for whom the
sweeper or waterman is employed and otherwise by
the Government department, which occupies the major
portion of the building, or block of buildings, as
the case may be. In any case of doubt, the
Superintending Engineer will decide the department
that has to be responsible for the payment.

The expenditure on waterman should be
scrutinized periodically and a certificate in the
following form should be attached to contingent
bills where such charges are drawn:- .

"Certified that the expenditure on waterman or
the supply of water has been scrutinized and is
naecessary"”

Heads of departments and offices should see
that the expenditure is incurred only to the extent
required and that the arrangement is discontinued
wherever possible, e.g., in cases where water
supply is newly made avallable toc offices from
municipal or other sources.

No expenditure on waterman or water charges
should Dbe incurred except with the sanction of the
head of department concerned. Heads of departments
should before sanctioning the expenditure satisfy
themselves that expenditure proposed is absolutely
necessary and consider whether it cannot be
restricted to the hot months only of the year;
whether it cannot be shared in respect of such of
the public offices as are situated in the same
compound or in the same premises.



137
CONTINGENT CHARGES
[121]

Current consumption charges

121. The following procedure should be
adopted in regard to the payment of charges for
electric current consumed in buildings occupied by
departments of Government of Tamil Nadu:-

(i) MADRAS CITY

(a) Non-residential buildings - If the
building is occupied by a single office, the
Electricity Board will forward the bill of charges
direct to the head of the office for making payment
in full and a duplicate copy of the bill to the
Electrical Engineer for verification. If on
verification, the Electrical Engineer detects any
error, he should intimate it to the Electricity
Board for adjusting the same in the subsequent bill
under intimation to the head of the office.

If the building is occupied by more than one
office, the Electricity Board will send a copy of
‘the consolidated bill for the total current
consumption charges to the Electrical Engineer,
Madras for verification. The Electricity Board
will forward the original bill to the main
occupant, i.e., occupying major portion of the
building who is also the agreement heolder for
making payment. If any error ies detected by the
Electrical Engineer, Madras, it will be intimated
by him to the Electricity Board for adjusting the
game in the subsegquent bills. The procedure
prescribed below should then be followed:~

(1) The Head of Office in the administrative
charges of the buildings or any immediate Gazetted
officer authorised by him in this behalf will be
the agreement holder for the electricity service
connections to the buildings as a whole.

85-15—11
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{(2) The agreement holder will make entries for
payment made by him in the office contingency
register. He will also note the errors, if any,
pointed ov* by the Electrical Engineer, Madras in
the contingency register against the relevant
payments and watch their adjustments and also make
necessary recoveries from or payment to the other
occupants of the building.

{3) After mettling the bill received from the
Electricity Board or private electrical licensees,
the agreement holders will ralse necessary debits
on other offices accommodated in the same bullding
in a specific rates of apporticnment.

On receipt of the deblts, the heads of other
offices will arrange for prompt clearance of debits
from their office contingencies.

(4, The ratiu o1 allocation will pe tixed
initially by the Electrical Engineer or the

Executive Engineer, Public Works Department, as the

case may be, and intimated to the agreement holder.
This ratio will continue to ba adopted +till any
additions or alterations are made in the
installations after which revimed ratio will be got
fixed by the Elesirical Engineer or the Executive
Enginger, Publie Works Department and intimated to
the agreement holder.

{5} & sgeparate register for watching the
debits raised and credits received in respect  of
the other offices located in tha building should be
maintained by the agreement holder.

(6) The total of monthly recoveries effected
from the other offices will be taken as “Minus
Expenditure” if affected during the same financial
year or as "receipt” if effected In subsequent year
and entered in the office contingencies registar of
the agreement holder.
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(7) A charge on account of electric current in
a contingent bill should be supported by ({a) an
extract of the card indicating the electricity
consumption under the Spot Billing System dulx
passed for payment, oOr (b) an extract
allocation statement received from the Electrical
Engin?er (General}).

{ii) MOFUSSIL STATIONS

The charge made by a Municipality or a private
agency for electric current consumed in buildings
cccupied by the wvarious departments of the
Government in the Madras City is applicable to all
other areas covered by the Tamil Nadu Electricity
Board and Private Electrical undertakings.

(p) Buildings occupied as residences - If the
pbuilding is used solely as a residence, the tenant
should pay the charges direct toc the Electricity
Board.

If +the building (or group of buildings) is
used partly for departmental purposes and partly
for .residential purposes, the Electrical Engineer
(General} (or his Assistant on his behalf) should,

-after verifying the consolidated bill received from
the Electricity Beard, determine the share payable
by each tenant. The department should pay the
charges in full in the first instance on receipt of
the bill duly countersigned by the Electrical
Engineer (General) (or his Amsistant on his behalf)
which should be attached to the contingent bill and
then arrange for +the recovery of the amounts due
from the tenants by deduction from their pay bills.
The recoveries should be taken in abatement of the
charges originally met by the department. The
Electrical Engineer (General) should send a
statement of the amounts to be recovered from
tenants to the *Accountant-General. He should also
intimate the amount to be recovered from the
Government servant direct, if he draws his own pay

.8 5.1 5-—-‘1 1a

.
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bill and otherwise to the head of the Government
gervant’s office.

But the Executive Engineer will perform the
duties assigned to Electrical Engineer (General) in
this connection in Madras City except in the case
of bills relating to buildings maintenance under
the control of the Electrical Engineer (General)
and Superintendents of Jails and Borstal Schools
and Heaamasters of Certified Schools [see Article
154 (b)].

Recoveries of electricity charges made from.
the inmates of a Government building, 1like a
hostel, on an ad hoc basis shall be treated as
revenue and not as deduction of expenditure.

NOTE 1 -~ In the case of Government offices
occupying rented buildings, payment for electrical
energy consumed by the office portion should be
made to the owner with reference to the sub-meter
reading after checking that the quantity claimed as
-relating to the office portion does not exceed the
quantity billed for on the main meter for the whole
building. For this purpose, the owner should be
asked to support his claim with the billsa received
by him from the Electricity Department of the
Government or the local body concerned or from the
private licensee, as the case may be and the
readings of the sub-meter and the main meter taken
at the same time. 1If there is any suspicion about
the correctnesa of the reading shown by the
sub-meter, it should be got tested at the
Government laboratory. The cost of testing may be
borne by the Government or the cowner as may Dbe
agreed upon individual cases.

NOTE 2 - The payment of current consumpticn
charges, should be made to the Tamil Nadu State
Electricity Board or the Electricity Supply
undertaking or licensees, as the case may be, in
the following manner:- .
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(L) When the amount of the bill is Rs.50 or less -

By presenting bills at the Pay and Accounts
office/Treaguries, obtaining cash and paying the
Electricity -~ Board or the Electricity  Supply
undertakings or Licensees, a8 the case may be in
cash.

(ii) When the amount, of the bill is over Rs$.50 -~

In Madras, by obtaining cheques from the Pay
and Accounts office, Madras, by presenting
contingent bille and eridorsing the cheques in
favour of the Accounts Officer, Madras electricity
syetem, while in the mofussil by obtaining cash and
making payments.

Proper receipts should be obtained for th
chequee and cash paid to the Electricity Board or
the Electricity Supply undertaking or licensees, ag
the case may be. )

Exception - The above procedure will not apply
to tha departments who have cheque . drawing
facilities and that these departments shall pay the
current consumption billas by drawal of cheques
only.

NOTE 3 - The monetary limits prescribed in Article
102 and 110 of Tamil Nadu Financial Code, Volume I,
will not apply to the electricity consumption bills
or eaxtracts from allocation’ statements racelived
from the Electrical Engineer {General} which should
be attached to the contingent bills in support ' of
the charge on account of electric current
irrespective of the amount.



142
CHAPTER VII - STORES
Intrpductory
[122-124}

122, This chapter contains the general rules
applicable to all departments .regarding stores
required for uge .in the public service. The
departmental rules of zome departments, e.g., the
Forest and Public Works Departments contain gpecial
supplementary rules for thoge departments in regard
to stores.

Authoritiss competent to purchase stores

123. Expenditure on stores ig included under
contingent expenditure (except when it is treated
otherwise, e.g., gtores relating to works
expenditure) and, therefore, subject generally to
the rules contained in the previous chapter, which
govern such expenditure. A Government servant who
is competent to dncur contingent expenditure may
purchase in India, or through the agency of the
India Supply Mission, Londoen, or direct' from
manufacturers abroad, such stores as he requires
for use by himself or his asubordinates subject to
the usual restriction regarding the existence of
budget appropriation. Such purchases made in India
are also subject to any money limits and other
conditione prescribed generally or in regard to
specific articles or classes of articles (cf
Appendix 5) - See also the rules and instructions
in Article 125.

Forecast of requirements and time of purchase

124. A Government servant who has to purchase
stores for the public service should estimate hie
requirements for the year, so far as they can be
foresgen, and as far as poesible lay in &
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gufficient stock during the cheapesat season. When
necessary, he eshould apply for advice ag to the
best time for making purchases and assistance in
obtaining tenders to Government servants of other
departments who are in close touch with the market
for the articles required and know the usual course
of their price. For, example, it ie usually
advantageous to buy the suppliea of food grains
required for rations just after the harvest, and
the Revenue Department is likely to be able to give
useful advice and assistance in regard to such
purchages. Articles which are likely to depreciate
or deteriorate during storage ghould not, however,
be bought 1long in advance of requirements. It
ghould alsoc be remembered that the purchase of any
articles in advance of requirements involves the
locking up of Government money and is, therefore,
not desirable unless it is reasonably likely tc
prove advantageous in regard to price.

Rules and instructions governing
the purchase of stores

125. All Government servants should strictly
observe the following rules and instructions when
buying stores for use in the public service {with
the exception of Stationery and Printing Stores, in
buying which they should strictly obeerve the rules
in Appendix 8). These rules and instructions alsgo
apply to the purchase of stores by Government
servants on behalf of local podies and of local
funds administered by the Government, unless the
local body or fund concerned decides otherwise.

The purchasing officers of all Government
Departmentg/Statutory Boards/Corporatione/Local
Bodies etc., notwithstanding anything contained in
these rules and instructions, ghall purchase their
requirements of- such of those articles which are
actually manufactured and bear the seals of toe
manufacturing ' units, by the following institutions
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arranged in the order of priority in preference to
the articles produced by private manufacturers
without calling for tenders and without reference
to price. The preducts should not be merely
procured and supplied by the units.

(i} Units of the Tamil Nadu Khadi and Village
Industries Board and the Units under the control of
the Board.

{ii) Jails, Borstal Schoole and Units of the
Jail Department.

(iii)} Modern Training-cum-Production Workshop
at Muttukadu.

(iv) Government owned Corporations and the
Corporations controlled by the Government.

{v} Co-operative Ingtitutions with share
capital assistance sanctioned by Government.

{vi) Other Co-operative Institutiong.
(vii) Products manufactured within the State,

(viii) Products manufactured outside the State.

Tenders need not be called for in case of
Placing orders for the requirements of stores with
the priority categories specified in items (iy to
(v} above. In respect of items (vi), (vii) and
(viii} tenders should be called for and price
preference if any, should be allowed as prer
existing orders.

Any Department/Statutory Body/Corporation/
Local Body, making purchase of varied stores at the.
same time should circulate an enquiry to the
organisations coming under items {iy to (v) above.
If any of them is able to meet the requirements in
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the time allowable, meeting the quality specified,
the purchase shall be made from that source,
following the above priority. Tenders need. be
called for only for the balance guantity if any,
which cannot be procured from the sources (1) to
(v) yithin the time allowable.

All Government institutions like jails,
hespitals, hostels, etec., in the State should
. purchase their requirements of Gingelly, Groundnut,
and Coconut oil and oil cake from the Wardha Ghani
. bemonstrating Centres from the 0i1 Produces
Industrial Co-operative Societies in the State.
The Purchasing officer of all Government
Departments / Statutory Boards fCorporations /Local
Bodies, etc., shall place their indents for the
gupply of their requirements of oil and oil cake,
with the District Village Industries Officers
concerned for use or Government institutions and
local bodies enjoying grants from the Covernment.

RULE 1 - When the conditions regarding quality
and price are egqual, preference in making purchases
should be given in the following order:-—

FIRSTLY, to articles which are produced in
India in the form of raw materials or ° are
manufactured in India from raw materials produced
in India;

) SECONDLY, to articles wholly or partially
manufactured in India from imported materials;

. THIRDLY, to articles of foreign manufacture
held in stock in India; and

FOURTHLY, to articles manufactured abroad
which need to be specially imported.

The purchasing Officer specially authorised in
this behalf may, when satisfied that such a measure
is justified allow a limited degree of preference

1
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in respect of price to articles produced or
manufactured in India either wholly or in part.
The preference so allowed shall not exceed 5 per
cent of the price at which articles of seimilar
quality not Bo produced or manufactured can be
cbtained.

INSTRUCTIONS

1. The principle underlying Rule I ia that
preference shculd be accorded to Indian products
and to imported articles held in Btock in  India,
but the preference ac accorded should not be
tampered by the consideration of economy. Thus
ordinarily, of articles available at the same price
that of the best guality should be purchased; and
for articlea of the same gquality, the 1oweet tender

should be accepted.

2. A Government servant to whom ‘the power
described in the later portion of Rule I has been
delegated should exercise it only as an exceptional
mezsures and when there is adequate justification,
for example -

{a} to asesist an Indian industry which is
expected to fill a vital gap in the econemic life
of the country and is likely to beconme firmly
established in the near future;

(b} to prevent sudden and extensive -
dislocation of the labour market; or

(c) to regulate and control foraign
competition, especially abnormal foreign
competition during periods of temporary trade
depression abroad.

3. With a view to applying the principles of
preference laid down in Rule I, a Government
servant who invites tenders for Bupplying stores
shouid instruct the tenderers to furnish
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information as to the country of origin in the case
of raw materials, and as to both the country of
manufacture and the country of origin of the
materials used for a manufactured article.

RULE Il - Save as provided in Rule VIII, all
articles required for use in the public service
shall be purchased on the condition that delivery
shall be made in India for payment in rupees in
India.

1. A purchasing Officer should not send
indents for stores, other than stores of the kinds
specified in Rule VIII, to the Director-General,
India Supply Mission, London, but should obtain the
stores by calling for tenders in accordance with
these rules. :

- 2. A purchasing Officer who invitee tenders
for the supply of stores may exercise full
discretion regarding the place of delivery to be
specified in the invitation to tender. He may
stipulate for delivery c.i.f. or f.o.r. at an
Indian port or f.o.r. at the place of despatch in
India or for free delivery at the recelving station
in India. When tenders are invited for supplying
plant and equipment and the successful tenderer is
to erect the plant at the s=site, appropriate
conditions in regard to delivery at the site should
be included in the invitation to tender or in the
general specification.

3. The conditions specified as to the place
of delivery should as far as possible be such as to
give all tenderers equal copportunities of tendering

at their lowest rates. For instance tenderers
abroad may often be unable to tender on the basis
of delivery f.o.r. at an Indian port or ‘“free

delivery at the receiving station in India and may
only be able to tender on the basis of delivery
c.i.f. at an Indian port with payment in rupees in
India partially against shipping documents and
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partially after delivery has been taken in India.
Such tenders satisfy Rule II. Except ln sgpecial
cases, however, full paymentse should not be made
for any etores against shipping documents and
payment should be completed only after the
receiving officer has taken delivery of the stores
and found them to be satisfactory in every respect.

RULE III - Tenders shall be invited in India,
(,f—and when considered desirable also abroad for the
' supply of all articles which are purchased under
Rules TII to IV and VI, unless the Government have
i specially permitted purchase without calling for
tenders or there are sufficient reasons (which
shall be recorded)} for holding that it is not in
the public interest to call for tenders. If the
overnment 80 order, tenders shall be invited in
connection with all purchases of articles of a
particular clase and/or by a particular departmant
no tender which is not expressed in terms of rupees
or which fails to comply .with the condition as to
delivery and payment prescribed in Rule Il shall bea
accepted.

NOTE -  Purchase of articles or group of
articles, c¢osting upto Rs.100/--on each occasion,
may be made without inviting tenders/quotations.
Tenders/quotations need not also be invited for
guch purchases costing upte Rs.500/- on each
occasion, if in the opinion of the competent
authority, it is not possible to follow the
procedure prescribed in the above Rula.

INSTRUCTIONS

1. Rule III lays down that, "when considered
desirable”, tenders should be invited abroad as
well ag in India. The purchasing Officer should
obtain orders from the head of the department or a
superior officer who is authorised to send indents
for stores to the Director-General, India Supply
Mission, Londen, as to whether 4invitations to
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tender should be sent to firms outeside India, when
he iz not himself authorised to send such indents
and considers that it might be advantageous to
invite tenders abroad.

renders should be invited abroad as well as in
India, whenever it is considered necessary oOr
desirable to do 8o in order te obtain adeguate
publicity and to ensure that the purchase is made
to the best advantage. These considerations apply
mainly to the categories of etores which have
ugually been obtained in the past by indentse on the
Director~General, India Supply Mission, London, and
when such stores have to be bought, it is essential
as a rule to invite firms ocutside India to tender
in order to obtain wide competition from all
poseible sources of supply.

When tenders are invited from abroad,
pnatructions 2 to 6 below should be obaserved.

2. A sufficient supply of tender forms with
the relevant documents, specifications and drawings
should be sent as soon as possible to the
Director-General, India Supply Mission, London, who
will give such publicity to the invitation to
tender as he may consider to be most suitable for
the purpose, either by advertisement in the
newspapers or otherwise. The Director-General
will, as a rule advertise the invitation to tender
in the newspapers, if the value of the articles
required is estimated at Rs.20,000 or more. He
will also ingtruct intending tenderers outaide
India to apply to him for the tender forms and will
supply copies on payment in sterling of the charges
(if any) to be fixed by him in each case. He will
at the same time instruct the tenderers to submit
their tenders direct to the Purchasing Officer in
India and not to the India Supply Mission, London.
The Purchasing Officer in India will place the
order direct with the successful tenderer.

— -
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3. When it is desired to have the
recommendation of the technical advisers of the
India Supply Mission, London, i.e., the Consulting
Engineers, +the Naval Architects, etc., on the
tenders before the order is placed, the Purchasing
Officer should stipulate in the invitation to
tender that a complete duplicate cf the tender
should be delivered to the Director-General, India
Supply Mission, London, on the same date as that
fixed for the receipt of the tenders in India. The
Director-General will then arrange for the
examination of the tenders by the appropriate
technical authority and will telegraph its
recommendation to the Purchasing Officers in India.
For the work connected with this examination of
tenders, the Director-General will make a fixed
charge on the following scales -

(a) Tenders on which Cne-fourth of one
technical advice isg percent on the f.o.b.
furnished by the value of the
Consulting Engineer, recommended tender
Rendell, Palmer and subject to a maximum

Tritton or by the limit of 250 pounds
offficers of the India in each case.
Supply Mission, Londen.

(b) Tenders dealt with by The actual charge made
other consultants e.g., by the Consultant plusg
the Naval Architects, cne-tenth of one per

Trinity House etc., cent of the f.o.b.
value of the
recommended tender

subject toc a maximum
limit - of 25 pounds
in each case.

4. The Purchasing Officer should make it
clear in every tender form that the articles
concerned must be delivered in India that payment
will be made in India in rupees, and that any



151
STORES
f125-cont. ]

tender which does not comply with these conditions
will not be considered. Tenderers abroad should
also be required to specify their agents in India
through whom delivery will be arranged and payment
received and who, when so required will arrange for
the erection of the plant at the site and for the
carrying out of such test on completion as may be
specified in the contract.

c. Ne account adjustments should be made
between the High Commissiocner’s Office and a
purchasing department in India for the value of
tender forms sent to London and for the expenditure
on advertisements, postage, etc. in the High
Commissioner’s Office.

6. It is important that purchasing officers
in India should bear in mind when considering the
desirability of c¢alling for tenders abroad, the
need for allowing sufficient time for the receipt
and publication of invitations to tender, the
receipt of the tender forms by tenderers, and the
preparation and despatch of the tenders to India.

The following is an approximate estimate of
the time regquired:-

Time required for sending the forms . from
Madras to London

By Ordinary Mail (Second-class mail matter
only) About 17 days

By Parcel; Mail ~

(a} Overland route (via) Marseilles Rbout 17
dayse ’

{b) Sea route (via) Gibralter About 24 days

B} Air Mail (First-class mail matter only)
About & days
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Time taken in London for advertising and
issuing forms of tender say, 10 days.

Time required by tenderers for preparing and
despatching tenders say, 14 days.

Time required for forwarding tenders from
Londeon to Madras.

The same as that entered above for sending the
forms from Madras to London.

If continental or ‘American tenders have to be
awaited, about three or four weeks respectively
should be added to the above figures, and when
tenders are called for in connection with
complicated engineering achemes, a longer time
should be allowed for the preparation of tenders.

7. Tenders should be obtained -
(1} by advertisement {"open tender"};

¢
{2} Dby direct invitation to a limited number
of firms ("limited tender"); or

(3) by obtaining gquotaticns from three or four
reputed and accredited firms and accepting the
lowest rate according to guality and standard of
the product (single tender or private purchase).

NOTE =~ All advertisements relating to Chit
tenders which are of local or Statewide importance
shall be published only in “TAMIL ARASU". Only
major advertisements which are of Statewide or
national importance shall be releasad to other
English and Tamil Newspapers. Public (Information
and Publicity) Department shall choose the
newspapers and adopt a cyclical system for igsue of
these advertisements.
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8. Rule III does not preclude the use of
limited or single tenders. The - "open tender”
system, i.e., invitation to tender by public
advertisement should, however, be used as a general
rule and must be adopted, subject to the exception
mentioned in instructions 13 and 20 wunder this
rule, whenever the estimated value of the order to
be placed is more than Re.25,000. When the "open
tender” esystem -is used the purchasing officer
should arrange for the necessary  public
advertibement and may at his -discretion insert
advertisement in the Tamil Nadu Government Gazette,
the Indian Trade  Journal, published by the
Director-General of Commercial Intelligence and
Statistics, Calcutta, '‘and -one or more of the
principal newapapers published in India.

Circular communications should also be sent,
when necessary te repute dealers and contractors
who are likely to tender. The advertisement should
invite tenders in sealed covers and state the place
where, and the date and time by which, the tenders
should be submitted, '‘and the time at which they
will be opened. If the invitation to tender
relates to a large contract, at least one month’'s
time from the date of advertisement should be
allowed for the submission of tenders. The tenders
should be opened by a responeible cfficer and not
by a subordinate.

NOTE. - The Divisional Forest Officer may
purchase manure required for Re~generation
purposes, by calling for quotations, as a sapecial
case instead of inviting open tenders.

9. The "limited tender" saystem should
ordinarily be adopted whenever the estimated value
cf the order to be given is more than Rs.10,0C0 and
up to R&.2%5;000.

10. For the purpcses of the 1limited and
single tender procedure, each department which

85-15—12 \

H
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makes regular purchases should maintain an
up~to-date list of approved suppliers both ' Indian
and foreign, after taking into consideration the
financial standing of the firm, their capacity past
perforrar-~  etc. The list should be examined and
reviewed periodically and any application from a
firm for inclusion in the list should be considered
on receipt. Before adding the names of a firm to
the list, the department concerned should make such
enquiries as it thinks necessary in order to
ascertain whether the firm will be able to execute
contracts . satiafactorily. The names of the firms
to be invited to tender should "be selected from
thia list whenever the necessity arises. The
Director-General . of Supplies and Disposals,
Government of India maintains a list of this kind,
and he will on request, furnish such infermation as
he poseesses regarding the capacity and standing of
any firm approved by it. The. general instructions
issued by the Government from time to time should
also be borne in mind by all authorities.

@ The "single tender" system may be adopted
in th cape of a small order, or when the articles

required are of a proprietary character and
competition 4is not considered necessary. For this
purpese, a small order means an order the value of
which does not exceed R$.10,000 or, if more than
one kind of article is ordered at one time, an
order the total wvalue of which doeas not exceed
Rs.10,000,

12, A purchasing officer may, howevar, when
he considers it advantageous, purchase articles
from any firm with which the Director-General of
Supplies and Dieposals, Government of India has
already entered into a rate or running contract for
the supply of such articles, without calling for
tenders, or may himself enter into rate and running
contractes after calling for tenders.
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12-A. The Director of Tamil Nadu State
Transport Department, and Tamil Nadu State
Transport Department (Motor Vehicles HMaintenance
Organisation) may make purchases of stores reguired
for the Departments including the Mo*
Maintenance Organisation to the extent possible on
the rate contracte entered into by the hssociation
of Road Transport Undertakinges without calling for
tenders. : .

12~B. The procedure envisaged in this rule
shall not apply in the case of purchase of vehicles
by Government Departments whenever such vehicles
are not covered by the subsisting rate contract.
The Transport Commissioner is permitted to purchase
motor vehicles required for Government departments,
local bodies, etec., 2ven if the particular .types
are not covered by subsisting rate contract.

13. The "limited "tender"” system may be
adopted instead oT—ebre-Zgpep dender" asystem even
when tha estimated value of the order to -be given
is not less than Rs.25,000 in the following cases:-—

(a} When there are sufficient reasons -for
holding that it is not in the public interest to
call for tenders by advertisement. In every such
cagse the purchasing officer must record the reasons
and communicate +them to the BAccountant-General,
confidentially if necessary. .

(b} When the indenting cfficer certifies that
the demand is 8o wurgent that any additional
expenditure involved in the elimination of apen
competition must be incurred in order to avoid

delay. In every such case the indenting officer
must place on record the nature of the urgency and
the reasona why the demand could not be
anticipated.

{c) When scientific apparatus, chemicals,
etc., are purchased for use in the Government
Medical Colleges and Government Arts Colleges.

85-15—12a
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NOTE - The Director of Agriculture is
permitted to adopt limited tender system for the
purchase of chemicals and apparatus for the
Research Stations and Laboratories of Agricultural
Department or from the approved firms under rate
contract if introduced.

(d) When surgical instruments and equipments,
ete., are purchased for the Government Hospital,
Sanatoria and Institutes.

14. When tenders are insisted by public
advertisement, the issue of the tender forms need
not be restricted to firms whose names are on the
list of approved contractors. Firms not on the
list should, on enquiry, be informed that they are
at liberty, on payment of the preacribed fee, to
tender for the advertised requirements. When a
tender which appears to be satisfactory is received
from an unknown firm, steps should be taken, before
any order is placed, to ascertain whether the firm
is capable of executing the work in a proper

manner. - If the enquiries prove satisfactory, the
order, ©or a portion of it, may be placed with the
firm. If the order or peortion thereof ig

satisfactorily executed, the names of the firm
should be added to the 1list of approved
contractors.

NOTE - The financial patrenage at the disposal
of the Government, viz., grant of contracts, orders
for supplies and services, grant of permits,
licences, dquotas and priorities, ete., should not
be given unless the individuals concerned produce
the income-tax verification certificates in the
prescribed form from the Income-tax Officer of the
circles, ward or district where they are assessed
or assessable to income-tax.

15. When, owing to inadequate publicity or
scme other reason, no  satisfactory tender is
received in response to an {nvitation to tender,
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frash tenders shoduld be invited and the invitation
to tender should be specially brought to the notice
of all possible tenderers.

16. As a general rule, stores should not- be
paid for until the receiving officer has taken
delivery and checked the quantity and quality ‘of
the stores supplied and found them satisfactory in
every respect and according to specification.
Provisions for payment should be made accordingly
in all contracts as a rule. In very exceptional
cases when the application of this rule might cause
hardship, as, for example when costly storea are
ordered from a distant firm and delay in payment ie
anticipated, a part of the cost of the consignment
may be paid in advance on receipt of the railways’
receipt given for the articles on despatch,
provided that the contractor or firm is of
well-known satanding and that an agreement is taken
from the contractor or firm beforehand se as to
Becure +the Government against all risk of loss in
the event of the articles supplied being found to
be short or defective. As regards partial payment
against shipping documents in respect of stores
obtained from abroad, see instruction 3 under Rule
11.

Before the accounts are closed, a certificate
from the income-tax authorities that all income-tax
payable up to the end of the previous accounts year
has been duly paid should be produced by the firm
or contractor.

NOTE i - All the indenting Government
bepartments, Public Undertakings including
Statutory Boards, Local Boards, Municipalities and
Panchayat Unions should make 90 per cent (ninety
per cent) of the anticipated bill amcunt as advance
payments to the Khadi Krafts and the units of the
Tamil Nadu Khadi and Village Industries Board
whenever orders are placed for the supply of Khadi
and/or Village Industries articlee on them or their
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services are reguisitioned. The balance of 10 per
cent shbuld be paid immediately after the goods are
received or the services are rendered.

NOTE 2 - THe Director of Industries and Commerce is
empowered to make advance payment for the purchase
of s8carce raw materials for the wunits of his
department., when it is ingisted wupon by the
guppliers.

17-a. A tenderer should be required to
furnish a cash deposit as. earnest money. The
amount should be nominal, but it should be fixed
with reference to the value of the order to be
given and the status of the perscns who are likely
to tender. The head of a department may, by
general or special orders, dispense with cash
deposits as earnest money in the case of firms of
established repute.

NOTE (1) = The Principal, College of Integrated
Medicine, may grant exemption from payment of
earnest money depcosit in the case of firms and
contractors of established repute.

NOTE (2) =~ All the State owned Corporaticons and
Statutory Boards are exempt from the payments of
Earnest Money Deposit, Security Deposits, and
Tender Fees in respect of tenders called for by the
State Government Departments, Quasi Government
institutions including local bodies and other State
owned Corporations/Boards. All the State ownaed
Corporations and Statutory Boards except the Tamil
Nadu Khadi and Village Industries Board shall
however execute proper agreements incorporating
among other things the following clauses:- )

{i} Though the Public Sector Undertaking is
exempt from payment of Earnest Money Deposit,
Security Deposit and Tender Fees the undertaking
should pay as penalty an amount equivalent to the
amount fixed as security deposgit in the event of
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son-fulfilment or non-observance of any of  the
conditions stipulated in the contract.

(ii) In the event of any dispute arising -out
of .the contract between a Government Department and
a Public enterprise or between two Public
enterprises, the dispute should be sorted out at a
meeting of the concerned Secretaries to Government.
If they do not agree, the matter should be referred
to the Second Secrefary or the Chief Secretary for
a final decision.

NOTE (3) - The four Police Women's Co-operative
Secieties viz.,

{1) Rorth Vellore Women's Cottage Industrial
Co-operative Society -

{2) Police Women'’s Cottage Industrial Society,
Malabar Special Police, Tiruchirappalli

{3) Special Armed Police Women's Cottage
Industrial Co-operative Society, Avadi and .

(4) Police Women's Co-operative Cottage
Industrial Society Limited, Cuddalore N.T.

are exempt from payﬁent'of gecurity deposits in
reapect of tenders called for by the Departments of
the Government.

18, Tenders should always be invited by a
purchasing officer of .one of the following
departments Dbefore making any purchase of whateyer
amount, of any of the articles mentioned against
his department in the list -

Survey {1} Survey instruments required for the
Survey and Revenue Departments.

(2) Chemicals required for the Central
Survey Office.
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NOTE - The rules in the Survey Manual should be
observed when buying boundary pillars.

Excise
Registration

Stamps

Police
Public Health
Agriculture

Animal Husbandry

Cinchona

Fisheries

Labour

Government
Press

State
Broadcasting

All articles.

Binding work.

Supply of dealwood cases
required for Btocking and
packing stamps.

All articles.

All articles.

Cattle food.

Cattle food purchased in Madras
City.

All articles.

All articles except Kerosene,
oil, marine and ship stores ang
fresh fish.

All articles.

All articles except those
required for repairs of
machinery up to a limit of Re.S50
for a single item of repairs or
renewals.

Spare component and other radio
materials for the maintenance of
radio sets such as valves,

condensers, resistances,
transformers (including XF and
RF}, loudspeakers {PM and

energized), vibrator units, etc.
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NOTES - (1} In case where purchase of the materials
for the State Broadcasting Department is made
without obtaining competitive quotations or where
purchase is not made from the loweat guotatiocn, the
reason should be recorded by the Radio Engineer in
the register maintained for the purpose to be made
available to audit. The cost of purchases made
without calling for competitive guotaticns should
not exceed- Rs.500 per annum without the permission
of the Chief Engineer.

(2} The Assistant Director of Survey, Central
Survey Office, Madras, shall purchase the maximum
available items of bazaar articles ‘required for the
Central Survey office, Madras, from the Government
departments. The remaining items shall be
purchased from the local bazaar after calling for
quotations and accepting the lowest rate quoted for
the articles of the required quantity. The
assistant Director of Survey, Central Survey,
Office, Madras, can purchase the maximum available
items of chemicals from the Medical Stores Depot
and the remaining chHemicals from the market after
calling for competitive quotations and accepting
the lowest rate guoted. '

i9. It is not necessary to invite tenders,
before buying sera, instruments and chemicals for
the King Institute, Guindy. Tenders need not also
be invited for purchase of Livestock. Tenders
should be invited for the purchase of cattle food
in respect of Animal Husbandry Institutions in the
. mofussil, if the. value of the article exceads
R8.5,000 a year. ’

The Director of Agriculture should invite
tenders for the purchase of cattle fcod in respect
of the BAgricultural Department institutions in the
mofussil where cattle units are maintained, if the
value of the articles exceeds Rs.5,000 a year for
each institution.
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20, The Director of Industries and Commerce
may purchase non-ferrous metals like zinc, brass,
aluminium and copper required for Galvanizing,
Plant, Mettur, Workshop-cum-Servicing Centre for
Lock Industry, Dindigul, Service Centre for the
Glasa-ware- Industry at Kumbakonam, Service Centre
for the manufacture of electrical goods, Guindy, and
the Pressure Dye-Casting Unit, Guindy, under the
limited tender system up to the value not exceeding
Rg.50,000 at a time without ineisting on agreements
being executed by the Buppliers,

20-A. The Director of Fisheries may purchase
nén-ferrous materials up to the value of Rs.50,000
(Rupees fifty thousand only) at a time by adeopting
limited tender .system without insisting on
agreement being executed by the suppliers.

21. All tenders for supply of store, eatc., -
should be expressed to be addressed to Governor of
Tamil Nadu and submitted to the officers concerned
and the acceptance thereof should also be expregsed
to be made by the officer concerned acting for and
on behalf of and by the order and direction of the
Governor of Tamil Nadu.

RULE IV - All articles, whether manufactured
in India or abroad, shall be subject to inspection
before acceptance, and articles for which
specifications and/or tests have been prescribed by
a8 competent authority shall be required to econfirm
to such . specificaticns and/or to satisfy the
prescribed teet or tests, which may be carried out
during manufacture or hefore or after despatch from
the suppliers’ promises. - -

RULE V-A contractor may Bupply article regquired
for the construction of an important work for which
he has been given the contract, provided that, when
specifications and/or tests have been prescribed
for such articles, they shall conform to such
specifications and/or shall satisfy such tests.
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INSTRUCTIONS

1. The object of Rules IV and V ig to
emphasize the importance of ensuring that articles
purchased for use in the public service conform to
the specificatione which may be prescribed by a
competent authority and the necessity for careful
inspection of all stores pefore acceptance. The
appropriate specificatione should be annexed to or
guoted in the invitations to tender and it should
be stipulated in the conditions of the contract
that the articles supplied will be subject to
ingpection and/or to the test prescribed in the
specifications before acceptance.

2. When inviting tenders for an important
construction work, the Government gervant
concernad should stipulate in the invitation to
tender that the articles required for the
construction of the work must comply with the
specifications prescribed for such articles. The
articles should be inspected and/or tested in
accordance with the provisions of the
specifications before acceptance.

3. All purchasing officers should pay special
attention to these points and ensure that adequate
arrangements are made for inspection in each case.

It is essential in the case of perishable
stores that a Bseparate warranty clause is also
{nvariably provided on the lines indicated in ‘a
specimen form of warranty clause as detailed below.
To ensure prompt effective use of this clause, it
is essential not only to ensure prompt inspection
of the consignments of stores immediately on their
receipt from the suppliers but .also for subsequent
test checks at suitable intervals within the period
covered by the warranty clause.
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Model form of warranty clause

The contractor/seller hereby declares that the
goods/stores/articles sold to the buyer under this
contract  shall be of the best quality (and
workmanship) and shall be strictly in accordance
with the specifications and particulars contained/
mentioned in the ClAatge v iiiiiernnnnnvansnann
hereof and the contractor/seller hereby guarantees
that the said goods/stores/ articles would continue
to conform to the description and quality aforesaid
for a period of ......,........ days/months from
the date of delivery of the gaid
goods/stores/articles to the purchaser and that
notwithstanding the fact that the purchaser
(Inspector) may have inspected and/or approved the
said goods/stores/farticles. If during aforesaid
period of .......o0... daye/months the gaid
goods/storesfarticles be discovered not to conform
to the description and quality aforesaid or have
deteriorated (and the decision of the purchaser in
that behalf will be final and conclusive) the
purchaser will be entitled to reject the said
goods/stores/articles or such portion thereof as
may be discovered not to conferm to the said
description and quality. On such rejection the
goods/articles/stores will be at the seller’s rigk
and all the provisions therein contained relating
to the rejection o©of good etc., shall apply. The
contractor/sellier shall if so called upon to do,
replace the goods, etc., or such porticn thereof as
is rejected by the purchaser free of cost at the
ultimate destination {or otherwise the
contractor/seller shall pay to the purchaser such
damages as may arise by reason of the breach of the
condition herein contained), The purchaser shall
recover the cost of goods/storesfarticles found
ugeless either by adjustment in the earnest money
deposit or otherwise in cash during the period of
the warranty clause, in case the supplier does not
replace the articles/geods/stores in time for the
use of the purchaser. Nothing herein contained
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shall prejudice any other right of the purchaser in
that behalf under this contract or otherwise.

4. When articlees are obtained from abroad
which require inspection andfor test during
manufacture and before shipment, the purchasing
officer should arrange for such inspection and/or
tests to be carried out Dby the 1India Supply
Mission, London. The purchasing officer should
arrange for any further inspection and/or test
considered to be necessary or desirable after the
recaipt - of the article in India, and may utilize
the services of the India Supply Mission for such
inspection and test in India, if he thinks it
desirable. He should address the Chief controller,
India Supply Mission, New pelhi, if the services of
that department are required.

5. Ag soon as a contract for articles which
require Ainspection and/or test during manufacture
or before shipment from abroad has been awarded,
four complete copies of the accepted tendexn with
specifications, drawirgs, conditions of the
contract, and all other relevant documents, should
be sent to the Director-General, Indla Supply
Mission, London, with complete instructions for
inspection and the full address of the
manufacturers. The purchasing officer should
inform the contractor that the inspection and/or
tests during manufacture or before shipment will be
carried out by the Director-General, India Supply
Mission, London, and ghould ask him to instruct his
representatives in the country of manufacture to
communicate direct with that officer.

6. with regard to articles obtained or
manufactured in India purchasing officer may, if he
thinks it desirable, utilize the services of the
India Supply Migsion for any inspection and/or test
that may be required during manufacture and before
despatch.

7. When an order is placed for plant or
machinery, whether purchased in India or abroad,
which is to be erected and tested at the site’ of
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the work, the purchasing officer may, if he thinks
it desirable, utilize the services of the 1India
Supply Mission for the necegsary tests at the site,

RULE VI - Important plant, machinery, and iron
and steel work shall ba obtained only from firmg
approved Dy the Chief Controller of Stores, India
Supply Mission, New Delhi and specified in the
lists issued by him from time to time,

INSTRUCTIONS

l. The intention of Rule VI ig to ensure that
Plant, machinery and other engineering equipment
€.g., bridge girders and roof trusses which form
important components of a project shall be obtained
only from firms pcssessing workshops and appliancas
capable cf turning out work of the desired
standard.

2. The lists raferred to in Rule VI will be
maintained and issued from time to time to- all
purchasing departments by the Chief Controller of
Stores, India Supply Mission, New Delhi. They will
include the names of firms in India and abroad
which have been approved for the supply of
important plant, machinery and iron and steel work.

3. A firm which desires to ba included in the
lists mentioned in this rule should apply direct to
the Chief Controller of Stores, India Supply
Mission, and furnish a full statement of itg
reasong for thinking that its inclusion would be
justified.

4. If a tender is received fram a firm not
included in the list of approved firms and is prima
facie satisfactory, it should not be aummarily
rejected. A reference should be made to the Chief
Controller of Stores, India Supply Mission, who
will, if he considers it hecessary, make engquiries
as to the capability and standing of the firm and
intimate the result to the purchasing officer.



167
.STQRES.
[125-cont. ]

RULE VII - Nothing in these rules shall he

deamed. to prohibit the purchase of articles by ane
department. from another.

INSTRUCTIONS

1. A purchasing officer should buy the stores
which he requires only from' the following
institutions arvanged in the order of priority  in
preference to articles manufactured by private
manufacturers. However, the Department of
Industries and Commerce may purchase its own
requirements of furniture from - the units and
institutions under its control without reference to
jails, boratal .echoola and approved schoole.

(i) Jails, Borstal gchools and Approved
schools.

tiiy Government Departmental units of
Industries Department and the units of the Tamil
Nadu Small Industries carporation, the Forest

Department or the Public Works Workehops.

frii) Industrial Co-cperatives undar the
control of the Director ‘of Industries and Commerce,
Departmental Units and Industrial Co-operatives
under the control of the State Khadi and Village
Industriee Board, Madras, and the units run by
panchayat unions.

{iv} The Tamil Nadu Discharged Prisoners’ Aid
society.

Ag regards jtem (iii) above, the purchasing
officers may choose the institutions having regard
to nearness, price gquoted and the quality of the
articles. The purchasing officer gshould resort to
purchase from private undertakings, only if
Governmant departmental units or industrial
co-aperatives are unable to supply their’
regquirements of articles.
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The purchasing officers of all Government
departments, CGovernment sponsored institutions,
municipalities, etc., should purchase their
reguirements of;-

i {i} Lac products, only from Lac Factory at
Cumbum run by the Tamil Nadu Forest Department in
breference to purchasing these products from the
open market even if the lattér was less expensive;
and - '

{il) those articles which are manufactured by
the units of the Industries Department alone
irrespective of price for use for Government
institutions and private educational ‘institutions
and local bodies enjoying grants from the
Government by placing an open order with the
Director of Industries and Commerce, Madras,
without calling for tenders or clmpetitive
quotations im such cases.

Note- The heads of Government Medical Institutions
are permitted to purchase the requirements of diet
articles such as milk, eggs, etc., direct from the
Government Departments wherever . available
irrespective of the cost ° factor instead of
purchasing them from open market provided the price
does not exceed the rate charged for the general
public. The Government Dairy Farms, poultry Units
should give preference in the matter of sale of
items produced by them to the Government Medical
Institutions wherever possible.

2. {a} Every purchasing officer should
invariably buy all standardised articles of
furniture, which he requires from jails, Borstal
schools or the Approved schools.

(i) The Inspector General of Prisons shall in
consultation with the Chief Ingpector of Approved
Schools and Vigilance Service draw up a zonal
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scheme and earmark the institution with which heads
of offices in a zone should place orders.

(il The institution which receives the
indents shall supply the furniture within a period
of three months from the date of receipt of <the
indent. The head of the institution should
immediately on receipt of the indent, examine
whether it would be possible for him to supply the
furniture. If it would not be possible for him to
supply the furniture within a period of three
months, the Inspector-General of Prisons should be
informed of the fact in the first instance. The
responsibility of apprising the Inspector-General
of prisons shall vest with the unit which received
the order, whether it is the Jail, Borstal School

.or Approved school. The unit concerned which
received the indent should not reply to the
indenting authority expressing its inability to
supply the items, without getting clearance from
the Inspector-General of Prisons.

(iii} The Inspector-General of Prisons,
*Madras, should make internal arrangements for
transfer of the order to some other unit by making
a periodical review of the stock position in the
Jails and Approved schools.

{iv) A reply as to the acceptance of the order
should be given within a month from the date of
receipt of the order in the tirst instance.

{v} 1If,on a review of the stock pesition, the

Inspector-General of Prisons finds that it will not’

be possible tc supply the furniture, a reply should
be given so that <the indenting department may
purchase the item from the Industries Department or
the units of Tamil Nadu State Small Industries
Corporation.

(b) As regards articles of furniture which have
not been standardised the purchasing officer should

il

' 85-15—13

e
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firet ask the Superintendent of the nearest jail at
what prices he can supply the articles and whether
he can supply them within the time fixed. When he
- can supply them in time and the jail price togethar
with freiaht charges does not exceed by 5 per cent
the market price at the place where the article ig
required, the order should be placed with the jail
Department. Otherwise, the purchasing officer will
‘be  free to buy the articles outside the Jdil
Department. : '

NOTE:~ In regard to the rquirements of furniture by
the panchayat uniona the Commissioners of the
unions concerned may purchase their requirements
from the following institutions arranged in the
order of preferance:- ’

(i) Industrial wunit®s run by the panchayat
uniona wunder Rural Artas, Crafts and Industries
Programme including those established ‘under the
three pilot Rural Industries Project Schemes at
Omalur (Salem district), Nanguneri ( Tirunelveli
kattabomman diatrict}) and Sriperumbudur (Chengai
Anna District);

(ii) Jails, Borstal and Approved Schools;

(1ii) Departmental units of the Industries
Department of tha Government;

(iv) Industrial co-operative wsocietiee or
units including Saranjam Karyalayas of the State
Khadi and Village Industries Board whichever is
nearer to the office or department reguiring the
furniture and

(v} The Tamil Nadu Discharged Prisoners Aid
Soclety.

(c) The purchasing officer should endeavour to
enter into a contract with the jail Department in
respect of any supplies ordered from that department,
but should not demand any security.from it.
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(d) BAll Heads of Departments in Tamil Nadu
should place their indents for supply of furniture
straight with the Tamil Nadu Discharged Prisoners
Aid Society of jails, Approved Schools and Units of
Industries Department or Tamil T
Industries Corporation and Industrial co-operatives
under the control of the Director of Industries and
Commerce, Departmental Units and Industrial
Co-operatives under the control cf the Tamil Nadu
Khadi and Village Industries Board,Madras and the
Units run by Panchayat Union, If the society
expresses its inability to supply any of the
furniture regquired, they might purchase the
furniture from the Industrial Institutions run by
local bodies and . recognised private Industrial
schools and only if these Institutions are- unable
to supply the furniture vequired by them, they
should resort to local purchases.

{3) Before orders are placed with private
firme, the surplus stock of the articles, if any,

available with other departments of the
Government, should first be utilized, irrespective
of the cost at which it is available. The

following instructions should be cobserved in regard
to the utilization of the surplus stores in the
departments of the Government

(a} Each head of a department ghould
circularize from time to time lists of all wusable
stores found surplus to the requirements of this
department to other heads of departments as s00n-as
the surpluses are noticed.

{b) Every head of a department should see from
the liats received by him under instruction (a)
whether he can utilise the stores available with
the other departments before he places, or allows
his subordinate to place orders for the purchase of
such stores in the open market or submits proposals

to the Government for such purchase.
|

' 85.15—13a

-4
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~ +Even in case where no list has been' received
by him covering the particular articles required by
him, he should make enquiries of the heads of
departments with whom.guch stores may be available
ordinarily.

(c) When proposala are  submitted teo the
Government for according sanction to the purchase
of any stores, it should invariably  be stated
whether action was taken with reference to
instruction {(b) above and if so with what result.

Rule VIII- The articles enumerated below. or
any other articles of a special or. unusual
character, may when suitable and economical
purchases cannot be made in accordance with the
preceding rules, be obtained without reference to
those rates subject to the following conditions

(a) When the value of the purchase amounts te
Rs.500 for any one article purchased at the same-
time, the purchasing officer shall record his
reasons for not effec¢ting the  purchase .in
aceordance with the preceding rules.

{b) The purchaeing cfficer may at his
discretion either obtalns the article that he
requires by indent on the India supply Miaslion,
London or purchase it direct from a manufacturer or
dealer abroad. When he decides to buy it direct
from a manufacturer or dealer abroad, he shall
whenever practicable, first invite tendersa.

{c} When articles are purchased abroad under
thie rule +through the agency of the 1India Supply
Mission, London: or Washington, payments will  be
made by the Chief Accounts Officer, High Commission
of India, London or of Indian embassy, Washington,
as the case may be the debits being passed on o
India for adjustment. 1In other cases payment will
be made through the Accountant-General.
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INSTRUCTIONS
1. Rule VIII lays down an exception to the
principle enunciated in Rule II. Before availing
himself of the discretion given by Rule VIII, a
purchasing officer should invariably take all
possible stepe to assure himself that stores of the
requisite gquality cannot be cobtained in India at
suitable prices in accordance with the provisions
of Rule II.

2. If orders are placed abroad under the
provisions of Rule VIII, on the basis of delivery
free on board vessel at the port of despatch the
arrangements for the shipment of the stores should
be entrusted to the Director-General, India Supply
Migasion, London. The indenting officer should
inform the supplier of thia arrangement and should
send a copy of his order to the Director-General,
India Supply Mission, Lendon for information.’

3. it will be noted that under this rule
varticles ©of a special or unusual character” may
be obtained by indent on the India Supply Mission,
London or purchased direct from a manufacturer, or
dealer abroad. The expression "articles of a
special or unuswual character™ should not be taken
to cover generally articles not produced or
manufactured in India such as locomotives, boilers,
plant and machinery. It is intended to cover only
articles such as spare or replacement parts, of
non-standard appliances and other articles which
cannot conveniently be obtained by calling for
tenders on a rupee Dbasis. For example, a
purchasing ocfficer may require a replacement part
for a machine tool of a particular type and make,
the manufacturer of which is not represented in
India and is not able to tender for delivery and-
payment in India. Again, a ppecial type of machine
may be invented and produced by a manufacturer who
is not represented in India and will only agree to
gupply the machine on his own conditions of sale.
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4. Though "scientific instruments” are
included im item (ix) under Rule VIII, purchasing
officers should continue to indent on the Medical
Stores Depat,Madras ‘and the Mathematical
instruments Ooffice, " Calcutta for medical
instruments and for drawing, surveying and other
mathematical instruments respectively, when they
can obtain instruments of the requisite dquality
there economically, and  should not obtain
instruments of these classes from abroad unless it
is impossible to buy them economically in India.

5. The purchasing officer should enter in
every indent sent to the Director-General, India
Supply Mission, London, the grant number and the
Head of Account to which the expenditure relates,
the amount of appropriation’ provided and' an
estimate of the cost of each item. He should enter
the estimated freight c¢harge for the whole indent
separately from the estimated costs of the stores
and should show the grand total of both on the
cover of the indent.When he ia not able to estimate
the cost of freight charges separately, he may
enter the total estimated cost c.i.f., Madras. A
purchasing officer should not send any indent for
stores to the Director - General, 1India Supply
Mission, London, so late in the financial year tat
it is ocbviously impossible to comply with it and
pay for the stores within the financial year. If
the Director-General receives any such indent, he
will inform the Government that it is not possible
to comply with it before the end of the financial
year, and that he is arranging to do eo during the
following financial year. When it is essential to
send an indent to .London, before the relevant
Appropriaticn Act has been communicated to the
authorities concerned, the appropriation which it
is proposed to wmake should be stated in the indent.
No such indent for an amount exceeding Rs.200
should be gent without the consent of the Finance
Department. If the Finance Department has given
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its consent, the words "The Finance Department has
agreed to the execution of this indent” should be
written con the indent.

6. When stores are brought in the United
Kingdom on the basis of delivery free on board
vessel at the port of despatch and are inspected
before shipment under arrangements made by the
Director-General, India Supply Mission, London, and

"delivered to him for despatch the purchasing
officer in India may, if he considers it desirable
* authorise the supplier to submit his bills to the
Director-Genéral,India Supply Mission, London. The
Director-General will certify on the bills that the
stores to which they relate have been duly
inspected and despatched under arrangements made by
him, and then pasg them on to the High Commissioner
for India for payment. The High Commissioner will
debit the amount paid, in the account current
. between England and India and pass on to the
Accounts Officer concerned in India for adjustment
supported by the suppliers bills bearing the
certificate of the Director-General India Supply
Mission, London. : '
When the purchasing officer in India desires
to adopt this method of payment for any stores
bought in the United kingdom he should give fuil

instructions to the "High Commissioner® and
"Accountant-General®India Supply Mission,London and
the suppliers. If the supplger is required to

submit more than one copy of each bill, the
purchasing officer should state the fact in the
order, and if his bills are to be submitted on any
special form, the necessary forms should be
supplied. Purchasing officers should distinguish
very carefully between stores bought through the
agency of the Director-General ,India Supply
Mission,London or Washington and stores merely
delivered to him for despatch and shipped through
his agency. In the former case, Payment cannot be
made from India whereas in the latter case the
procedure prescribed above should be followed.
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7. Payment for articles obtained by pPlacing
direct orders on private firms or individuals. in
the United Kingdom, shall be made. through the
Accountant-General. The Officer desiring to make
such a payment shall as soon as all the formalities
necessary in .connection with the receipt,
inspection and verification of the stores have been
completed forward the supplier’s bill in original
to the Accountant-General for audit and payment.
He should take particular care to ensure that neo
double . payment is authorised in respaect of the same
claim. The Accountant-General after audit of - tha
supplier’s bill will purchase a sterling draft in
favour of the supplier in the United Kingdom and
remit it direct to the supplier under intimation to
the departmental officer concerned in India. The
Accountant-General will bring the cost of the
sterling draft intimation to the dapartmental
officer concerned in India. The Accountant-General
will bring the cost of the sterling draft finally
to account against relevant portion of the budget.
The procedure laid down in Instructions 6 and 7 may
be followed mutatis mutandis in the case of
payments to be made for articles obtained by direct
order from private firms or individuals in America
and in cases where the payment is made by the
Director-General, India Supply Mission, Washington
in accordance with the procedure described in
Instruction 6 above, the payment will be passed -on
by him to the Accountant-General in 1India for
further necessary action.,

The procedure laid down in Instructions 6 and
7 above should be followed mutatis mutandis when
any other gimilar payment (e.g. a payment
‘chargeable to the estimate for a work) has to be
made on behalf of the Government to a private party
in the United States of America. -

When stores are obtained direct from a country
other than the United Kingdom-see Rule VIII {c) (1)
- —the purchagsing officer should as soon as all the
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formalities necessary in connecticn with, the
receipt, inspection and verification of the stores
have been completed, forward the supplier’'s bill in
original to the Accountant-General for Audit. 1If
the transaction is in order, the Accountant-General
will obtain a bill of exchange for the amount of
the supplier’s bill and send it to the purchasing
officer for transmission to the supplier, -

Rule IX-First preference shall be given to
"AGMARK" - graded products, provided the rates
quoted for such "Agmark” productse do not exceed the
lowest tendered rate for non-graded product of -the
same quality by 5 per c¢ent. . .

126.A Government servant who buys any stores
for use in the public service without calling for
tenders, when he ought according to the rules and
instructions in Article 125 to call for tenders, is
liable to be called upon by a superior authority or
the Accountant—General to Jjustify the methed of
purchase which he has adopted.

NOTE: The rules and instructions contained in
Article 125 regarding the invitation of the tenders
for the supply of stores do not apply to stores
bought from the Governor’s contract grant, but the
comptroller of the Governor's household may follow
the principles wunderlying them when it is
advantageous to do so.

Acceptance of tenders

127. A Government servant who has to select a
tender for acceptance should take into account the
financial status of the tenderers. I1f other
conditions are equal, the lowest tender should be
accepted. When the lowest tender is not acccepted,
the reason should be recorded and all the relevant
record made available to the Accountant-General
during his local inspection of the accounts of the
disbursing officers.. The acceptance or rejection
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of a tender is a matter entirely within the
discretion of the Government Servant regpongible
for the purchase of the materials, but a superior
authority or the Accountant-General may call on him
to justify the manner in which he has used his
discretion and to give his reasons for rejecting
any tender. No tenderer has any right te be told
the reasons for rejecting his tender and the
reasons for rejections should not be communicated
to any tenderer. No tendér should be accepted from
any person directly or indirectly connected with
the Government  service. If any collusion is
detected between a tenderer and a Government
servant, it should be dealt with severely.

NOTE:- 1If a contract for eupplies ia placed on a
higher  tenderer,in preference to the lowest
acceptable offer in consideration of offer of
earlier delivery, the contractor will be liable to
pay to Government the difference between the
contract rate and that of the lowest acceptable
offer, in case of failure to complete the supplies
in terms of such contract within the date of
delivery gpecified in the tender an incorporated
in the contract. o

Agresment for the supply of Storex

128. Wwhen a tender is accepted for the supply
of stores, the succesgful tenderer should be
required to execute an agreement in regard to
supply, but long term contracts should be avoided,
Only Government gervants who have been
specifically autherised to make contracts on behalf
of the Governor should accept tenders and sign
agreements on his behalf-see Article 51 and
Appendix - 3. A fixed price for each article is
easential, and no agreement should provide for a
price fluctuating with the market price. Except
when, in special cases, partial payment is to be
made before delivery with reference to inatruction
3 under Rule II or instruction 16 under Rule III in
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Article 125 the agreement should provide that
payment will not be made until the stores have
been received and examined. No order gshould be
given for any stores without obtaining at least a
Wwritten agreement frem the supplier as toc the
price, if not a formal written contract.

Agreements relating to the supply of stores
are liable to stamp duty but. theilr registration is
optiocnal.

NOTE 1 ~ The Works Manager,Government Press, Madras
need not enter in agreements in regard to the
supply of sheep skins which are tc be supplied
within a pericd of about a month.

NOTE 2 - The Director of Industries and Commerce
and the subordinates in the Industries and Commerce
Department are empowered to exempt firms from the
execution of agreements as under -

Director of Industries If the Rs.
and Commerce. . value does 5,000
not exceed

Jeint Director of

Industries and Do 1,000
commerce.

Deputy Director of

Industries and

Commerce and officers Do 500

not below that rank.

Inspector of Industrial Do 500
Schools.

Assistant Director of
‘Industries and Commerce
and village Industries Do 200
officers and Officers
not below that rank.
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NOTE 3 - The State Khadi and Village Industries
Board is exempted from executing agreementg in
regard to the supply of Khadi and other products of
the State Khadi and Village Industries Board.

NOTE 4 - 1In the case of purchase of stores and
machinery etc.,from abroad involving release of
foreign exchange and issue of actual users licence,
etc., it may not be poesible for the contractor to
supply the stores,etc., at the rates quoted by him
some months before the actual date of supply due to
variation in prices on account of the increase in
freight,increase in duties and statutory levies,
increase in prices charged by the principals abroad
etc. In such cases the price variation clause in
the contract may be included. But no contract
involving an uncertain or indefinite liability of
any condition of an unusual character should be
entered into without the previoue consent of the
Government. Where escalation in respect of
labour,overheads, customs duties, freight etc., is
provided for in a contract, the basis for the
calculation of the same should be clearly
indicated.

Security to be taken from contractors

129.(a) Subject to the provisions of clause
{b} of this Article, whenever a private person or a
firm makes a contract with the Government, he or it
should be required to give security for the due
fulfilment of the contract to an amount equivalant
to 7 per cent of the total value of the contract as
detailed below:

1. Earnest money Deposit 1%
2. Security Deposit 1%

3. Witheld amount 5%
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The security may take any of the forms (1) to (5}
mentioned in Article 273. The personal security of

two persons of known probity and satisfactory
financial status may be accepted in exceptional
cases, when there are special reasons for doing so.

Exception- The rate of Security Deposit to be
collected from a private person or & firm in
respect of tenders for the supply of cattle feed to
the institution of the Departments of Animal
Husbandary and Veterinary Education and Research
shall be 8 per cent of the total value of contract.

(b} The head of a department may,when he
thinks it desirable, exempt a firm of established
repute from the obligation to furnish gecurity in
respect of all contracts, or a particular contract
or class of contracts, made with his department.
The Principal,College of Integrated Medicine may
dispense with the security or reduce its amount in
special cases, when he enters into contracts with
firms or individual contractors of established
‘repute. '

NOTE-: - The Chief Engineer (Agricultural
Engineering) 1is empowered to exempt the firms of
repute from payment of Security deposits.

~ (ey Ro gecurity deposit need be taken from
Ordinance Factories (Central Government Factories}
in respect of tenders for the supply of stores
called for the Police and Fire Service Departments
of the Tamil Nadu State. This arrangement will be
on a reciprocal basis.

(d) No security deposit need be taken from the
state Khadi and village Industries Board in respect
of tenders for the supply of KXhadi and other
products of the State Khadi and Village Industries
Board.
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(e) No security deposit need be cbtained from
a supplier in respect of petty local purchase
costing upto Rs.200, provided the purchasing
authority is satisfied that there is not likelihocod
of any \ loss occurring to the Government and that
the bonafides of the supplier are beyond doubt.

., (£} No security deposit need be taken from the
Handicrafts units under the control of the Tamil
Nadu Handicrafts Development Corporation Limited,
in respect of tenders, quotations,etc.,of the
Government Departments and other Quasi Government
bodies.

Examination of coatract by the
Accountant-Genersl

130. The Accountant-General in the exercige
of hig audit function will examine contracts and
report to the Government the facts of any case that
come to his notice in which competitive tenders
were not invited though they should have been under
the rules, or a tender other than the lowest was
-accepted without sufficient justification, or any
other material irregularity was committed in
connection with a contract,

To enable the Accountant-General, to conduct
. this check effectively in Local Audit, a
chronological record of the tenders received and
accepted as well as agreements and contracts
executed should be maintained-in each office. For
this purpose a Register of Tenders as well as a
Regigter of Contracts and Agreements should be
maintained in each office in T.N.P,.C. forms 25 and
26 with such modifications as may be found
necessary in the respective departmentes. The
tenders and agreements ghould be kept in sgerisl
order in the personal custody of the head of the
Department or office, as the case may be, and mixed
with the correspondence files.
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to enable the Aécountant-General to congduct
the check of agreements and contract effectively in
Ccentral Audit, all Heads of Departments and other
offices .should send copies of agreements  and
coptracts for the purchage of Rs.1,00,000 and above
to the Accountant-General, Madras.

Tendey and agreement form

131, T.N.F.C. Form 9 ig a general form for
use by ' a tenderer in submitting a tender and by a
purchasing officer Ln mdking an agreement with ‘a
auccenbful tenderer. Thig form should be used in
connection ‘with every invitatlon to tender when ne
othér special form has been duly prescribed foi the
purpose. : ' ' '

13i-A T.N.F.C. Form 9-A is a special form of
agreement - ‘for the purchase of stores from foreign
firms by the purchasing officers. They 'shall
obtain an agreement in this form from the foreign
firms while placing orders for the supply of
Btores.

Claims in respect of imported stores
lost or damaged

132.(a) The High Commissioner for Ihdia
charges one fourth of one per cent on the value of
all stores shipped to India by the India Supply
Mission, London,to cover the cost of insurance
during shipment wp to the moment when the stords
leave the ship's eide. If any loss occurs which is
properly chargeable to this insurance, he arranges
to eredit a corresponding amount to the Government
under the head concerned by debit to "Marine
Insurance”. The receiving officer in india should
see that a claim is promptly made against the
shipper,the landing contractor, the supplier ox
vMarine Insurance" according to circumtances,
whenaver any loss or damage is detected on taking
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delivery of any stores shipped by the India Supply
Missicn, London. No claim should be made against
"Marine Insurance" when the responsiblity for the
loss or damage «can be fixed on the shipper, the
landing contractor or the supplier and recovery
made accordingly,

(b) Whenever it is considered that any loss or
damage in respect of stores shipped by the 1India
Supply Mission should be charged against "Marine
Insurance™,the circumstances should be reported in
detail to the Director-General,India Supply
Mission, London. The report should include the
relevant particulars shown in the instructions on
the packing account,viz,description of stores,
details of numbers, and, when necessary, sizes and

quantities. When articles are missing, the grogs
weights of packages as received should be
furnished. The report should state whether any

recovery has been made or claimed from the shipper
or the supplier and, if no such claim has been
made, the reasons,

{c) "Marine Insurance" does not cover any risk
incurred after the moment when the stores leave
the ship’s side,i.e.during landing. It is therefore

egsential that the brittle articles, e.g.,
stoneware pipes, should not be landed at open road
steads during ¢ertain seasons; such articles

should be landed at these ports only when the risk
of breakage is at a minimum. The purchasing
officer should give clear instructions as to the
time of delivery of such articles when ordering
them for delivery at an open road stead. A small
allowance should be made for breakage when ordering
stoneware or cast-iron pipes,

The following statement shown the times of the
year at which landing of brittle stores at open
road steads in Tamil Nadu is attended with the
minimum risk:~
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Cuddalore - February to September inclusive

Nagapattinam - February to September inclusive

pamban (North)- Early March to September
inclusive
Tuticorin - January to May and Sseptember

and October

{(d) The c¢harges oOn account of "Marine
Insurance® and department expenses levied by the
High Commissioner for India in respect of stores
shipped by the India Supply Mission London should
not be added to the invoiced value of stores
{including freight) for the purpose of making
recoveries from the agents of shippers on account
of short delivery of stores.

(e) The covernment do not meet the cost of
insurance during shipment of imported stores not
shipped by the India Supply Mission,London,except
when they do so Dby paying a purchase price that
covers the cost,insurance and freight of the stores
as delivered at the required port oOr gtation in the
state. When a loss or damage igs detected on taking
delivery of any imported stores, shipped otherwise
than through the India Supply claim 1is promptly
made against the shipper,the landing contractor or
the supplier, according to circumstances. If it is
not possible to fix the responsibility for the loss
or damage on the shipper or the landing contractor,
the claim should be made against the supplier.

132~h. The following instructions should be
followed in dealing with cases of loss of,or damage
to, stores despatched Dby rail by contractors under
f.o.r. contracts which do not contain specific
provision regarding responsibility for loss or
damages etc,en-route:i~

85.15—14
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l.{a) The consignee will be responsible for
verifying at the time of taking delivery that the
stores have been received intact without loes or
damage. When Btores are despatched in fyll wagoens,
congigneer rhould verify that the seals on the
wagons are intact. If there is evidence of loss or
damage, they should arrange to secure necessary
certificates from the appropriate Railway officials
before taking delivery. The loas or damage should
be promptly intimated to the supplier and the
purchasing officer, if any as well as to the
Accounts Officer who is responsible for payment for
the stores. The consignees should prefer a formal
claim against the carrying Railway for the loss or
damage. The paper dealing with the claim made on
the Railway should thereafter be forwarded to the
purchasing officer in case where the consignee is
not himself the purchasing officer, and the
purchasing officer will then be responsible for
pursuing the matter further.

NOTE: The practice followed on all Indie
Government Railways is to permit the consignees to
record in railway delivery books details of any
damages, shortage,etc., and if so desired take
copiee of such remarks which the station-master on
duty is authorised to countersign. This applies
irrespective of whether cenaignments are booked at
owner’'s risk or Railway risk. This practice should
be followed in dealing with cames of loss or damage
to stores during transit.

(b} ©On raceipt of intimation from the
consignee about the loss or damage, the Accounts
Officer will deduct an appropriate sum from an
outstanding or a future bill of the contractor
under advice to him and to the purchasing officer

cancerned. It will be the responsibility of the
purchasing officer, if any, or the consighee to
scrutinize each case carefully. In thie

cannection, it should be rememberrd that it is the
primary respongibility of the contractor to
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satisfy the purcnasing ' officer . as to the
correctness of despatch and soundness of packing
and the mere fact that the contract is on an f.o.r
place of despatch bagis does not absntw=s +--
contractor of responsibility for loss . e
transit. If the purchasing officer or consignes
considers that the contractor is not - responsible
and should be exempted under the <terms of the
contract, from bearing the losg in guestion, he
should apply to the  competent authority for
sanction to the write-<off of the loss and on
receiving it should make necessary refund to the
contractor.

NOTE: cages of loss or damage in transit to such
gtores as liquid paint,0il,ete.,which are supplied
in drume or contract packed by the c¢ontainers
itself, will notwithstanding whether or not they
are insured, be dealt within the manner indicated
in the last aentences of gub-paragraph (e) below.

{(¢) The purchasing cfficer, if any, or the
consignee will be responsible for pursuing with the
Rallway the claim lodged by the consignee and for
recovering any compensation that may be due from
the Railway.

(4} Any compensation recovered from the
Railway will be credited to the Government if it is
held under sub-paragraph (b} above that the
contractor is not liable for the loss or damage.
If the contractor has been held liable and the
value has been recovered from him any- amount
recovered from the Railway will be paid to the
cantractor. o

(e} In cases of loss or damage to stores in
transit where the stores have been insured by the
contractor against such risks, the contractor will
have to take up the matter with ingurer when he
gets the receipt certificate from the consignee and

5

85-15—14a
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recover the losa ftrom the insurer. The indentor
will be responsible for payment of stores actually
received by the consignee.

(f) In the case of purchase of fragile and
costly articles, open delivery system should be
insisted wupon. If open delivery system is not
possible for any reason the fragile articles should
be insured by the guppliers 'and the charges thereon
should be included in the rates quoted by them. No
extra charges should be paid for the insurance and
in any case whether " the firms has insured the
articles or not damages, if any, occuring during
transit should be made good by the suppliers. A
clause stipulating the above conditions should be
included in the conditions of tenders or quotations
to be called for towards the purchase of fragile
and costly articles. 1In such cases, the suppliers
should be required to indicate the cost of articles
and the insurance charges separately.

2. In the case of steel purchased from main
producers or rerollers the claim on the carrier for
losses ' and damage will be preferred by the
conaignors and not by the consignee. The consignor
will prefer the claim on receipt of the intimation
from the consignee as prescribed in sub-paragraph 1
(a} above

In the case of steel purchased from controlled
stock-holders,the claim on the carrier for losses
and damage will be preferred by the consignee for
supplies from such controlled stock-holders and ne
deduction should be made from their bills by the
Accounts Officer on account of logs or damage. If,
after investigation, the consignee finds that
Government have a claim on the controlled
stock~holder,he should prefer the neceesary claim
direct. In the event of a controlled stock holder
refusing to meet ' such claim,the case should Dpe
referred to the Iron and Steel Contreller, who will
arrange to make the necessary recovery,.
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stock accounts

133. (a) The head of an office and any other
Government servant who is entrusted with stores of
any kind should takg special care in arranging for
thelyr safe custody. He should alsc maintain
suitable stock accounts oOF inventories for the
stores in his custody with a view to preventing
ljomses t0 the Government through theft, fraud or
accident, and to making it possible to check the
actual balances with the book balances and the
expenditure on stores at any time.

The form of the stock account has to be
settled with reference to the nature of the stores,
the frequency of transactions and the special
circumstances of each department. The same form of
atock account would not be suitable both for
consumable articles such as dietary stores kept for
use in a hospital or jail, and also for ordinary
office furniture. ordinarily each office should
keep its s@tock account or accounts in the form and
acecording to the instructions laid down in any
general or special orders of the Government which
apply to the department concerned or in the.
departmental manual, code or orders. If na such
form and instructions are available, or if they are
available but a competent authority has held that
they are defective,then the stock accounts should
be kept in accordance with the instructiong in
clause (b) and Articles 134 to 136 below.

(b)) Separate stock accounts should be
maintained in the perscribed forme for {a}
raw-materials and expendible stores uped in
manufacturing departments etc., (b} The office
furniture, including all office satores except
books, forms and stationery and (c) Live stock.
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Stock accounts of raw materials
and expendible stores

134. The stock a¢counts required on  account
of raw materials and expendible stores include day
books of receipts and issues for recording the
transactions as they take place, and a ledger for
each kind of article showing the receipts, issues
and balances. If no specific formsg and rules have
been prescribed for a department,Common Forms 143
and 268 should be used for this purpose.

Stock accounts of office furniture and stores

135. Every head of an ' office should maintain
a stock account of furniture and all other office
stores (except books, forms and stationery) in form
10 showing the number received, the number disposed
of (by transfer,sale,losa,etc) and the balance in
hand for each kind of ' article separately. When an _
office is large and the furniture,ete.,is kept in
several rooms, the head of the office may have an '
inventory of the furniture,etc.,kept in each room
hung up in the room and kept up to date in order to
facilitate the annual verification of stock and fix
the responsibility for any loss that may ocour.

Every head of an office should also maintain
stock accounts for forms and stationery in
accordance with the rules in the Statiocnery Manual,
and also a register of books belonging to the
office.

Government libraries and museums should
maintain catalogues as well as the prescribed stock
accounts or inventories.

Every head of an office should maintain stock
account separately for each ‘category or Livestock
such as cattle, sheep, horse, poultry, ete., in
form 10 (a). ~.
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valuation of stores in +he stock accounts

136, When a priced inventory is maintained,
the value recorded in it for any item should not
materially exceed its current market value. The
head of the department concerned should issue
necespary instructions to ensure that the atores
are valued with reasonable accuracy and that the
rates adopted are reviewed at puitable intervals by
a suitable authority.

All Livestock belonging to Covernment should
pe valued as on lst April each year with due regard
to breed,heritage, age, phyeical conditions,
currant market conditions, performance,etc.

Receipt and disposal of stores

, 137. The clerk who maintains the satock
account must himself receive every item newly
supplied and recoxd ite receipt in the stock
account whenever a new item has been bought and the
bill in which the charge is included is ready, the
cierk in charge of the atock account should be
asked to verify that the article newly purchased
has been duly taken in to the atock account and to
certify, accordingly on the office copy of the
bill. tn the rare case when it is not possible to
receive stock before payment is made,e.g.,when
arti-les are received by rail or post and payment
is m.le under the value payable post system, ‘the
cler- in charge of the stock account should verify
the --w e+ock on receipt and furnish a certificate
of verifi.stion which should be filled with the
office copy of the relevant bill.

138. Stores should be issued, as far as
possible on indents passed by a Government gervant
who has been duly suthorised to paes them. Every

issue should be recorded in the stock account at
the time whely it is made,
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Inspection of the stores

139. No Government servant should hold stores
in stock in excess of the amount likely to be
regquired during a reasonable period. To ensure
that this rule is observed, a responsible officer
of.the department should inspect all perishable
stores once in each half-year and all other stores
‘once a  year unless.there is a sufficient reason
{(which should be recorded) to the contrary. If he
considers that any of the stores inspected are
obsolete or in excess of reasonable reguirements, he
should submit a report to the authority competent
to sanction the writing off loss of cash equivalent
to their wvalue under Article 297 and Appendix 21.
This authority should then pass orders as to the
disposal ©of such stores.

The head of the office should record full
particulars regarding all obsoclete and surplus
stores in ccmmon Form (0ld) 271 (With suitable
medifications .of the columns therein} from which
their disposal can be checked.

NOTE: (1) For the purpose of Articles 138 to 142 the
value of stores should be taken to be their book
value if satisfactory price accounts are maintained
and where these are non-existent or suspect their
‘replacement value. Stores remaining in stock for
cver a year should be treated as being in excess of
reasonable requirements unless there is a
sufficient reason for not doing so.

NOTE: (2) The general instructiaons regarding
disposal of the stores and maintenance of account
contained in Article 142 will equally apply to
obsclete and surplus stores as well.

Unserviceable stores

140. Subject to any special orders issued by
" the Government in particular cases,stéres which
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have become unserviceable in the ordinary course or
by fair wear and tear may be condemned by the
authority competent under Article 123 to sanction
the purchase of new stores to replace them. He
should record the full reasons for condemning the
stores in his order,and add a certificate to the
following effect.

vcertified that I have personally satisfied
myself that each item written off in these
proceedingsg has become unserviceable in the
crdinary ¢ourse, through proper usage or by fair
wear and tear."

Exception:— The Director of Stationery and
Printing will condemn all unserviceable articles of
stores and machinery of the Government
Preossg,Madras,and its branches up to the book value
of Rs.1,000/-. The bock value of the stores will
be determined as on the date of condemnation.

NOTE: Both the acts of condemnation of the
unservicable articles and writing off their value
- are intended to be applied together in the same
proceedings of the competent authority. In offices
where priced accounts of the stores are kept and
depreciation is allowed annually at prescribed
percentage and the value of the article at the time
of condemnation is shown as "NIL" there is no need
to write off the “NIL" walue of the article, In
respect of articles which have been written down to
“NIL" wvalue 4in such offices by the operations of
the process of annual depreciation and if such
articles are still in use and have some more years
and useful life left in them but are lost due to
theft,neglect or other calamities such as fire or
floods,orders of competent autherity writing off
such logses would be necessary in accordance with
Article 298. In cother offices where the original
bock value cf an article is not reduced to "NIL" by
the operation of the process of annual depreciation
but the article itself is found to have become
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unserviceable by ordinary wear and tear, the
authority competent to condemn it under Article
140,8hould write off the values as recorded in the
stock accounts. If any of the stores so condemned
and written off are disposed of in publie auction
or sold otherwise, their sale proceeds should be
credited,in full to the reciept head of the
department c¢oncerned and the amount,if any written
off should be the value of the articles as recorded
in the s8tock acceounts whether . it be original
purchase value of depreciated value.

141.(a) The authority referred to in the
preceding Article may also condemn stores found at
any time to have become unserviceable otherwise
than in the ordinary course or by fair wear and
tear (e.g., by avoidable carelessness,neglect or
miguse),but this should not be done until after
their value has been written off by the authority
competent to write off a leoss of cash equivalent to
their wvalue under Article 297 and item 1 in Part A
of Appendix 21.

(b) When any stores become unserviceable or
depreciate otherwise than in the ordinary course or
by fair wear and tear their value or the amount of
guch depreciation as the case may be, should be
treated as a loss to the Government within the
meaning of Article 254 and the procedure prescribed
there should be strictly followed in reporting any
such loss-See also Article 298.

142. Stores which have become unserviceable
otherwise than in the ordinary course or by fair
wear and tear should never be condemned in the same
order along with the stores which have become
unserviceable in the ordinary course or by fair
wear and tear. Separate order should be passed
dealing with the stores in each of the two classes.
Each order should state how the condemned stores
are to be disposed of, i.e.whether by sale or by
destruction,.since satores should be condemned only
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when,they cannot be made serviceable by repairs at
a reasonable cost. Condemned stores which are
quite worthless should be ordered to be destroyed.
Other condemned stores should as far as possible,
be sold under the orders of the authority competent
to write off a loss of cash equivalent to their
value. The head of the office should record full
particulars regarding all condemned stores in
guitable 1lists from which their disposal can be
checked~See Common Forms 269-271.

The following general instructions should
invariably be followed by all Officers entrusted
with the disposal of stores:- '

(i} Where the articles are sold by public
auction,the head of the office or any other
gazetted officer should invariakly attend the
auction and record the final bids. -

(ii} The head of the coffice or any other
gazetted officer,should also be present when the
articles sold are released, his presence being most
esgsential when the release of the articles takes
place some time after the action or when it
involves process, such as weighment,etc.

Verificaéion of stores

143. All stores should be verified
periodically in the manner,prescribed for each
department and at least once a year.

Subject to any special rules or orders,a
Government servant who is in charge of any
expendible stores and raw materials should check
them at least once a year and send a verification
report to the controlling authority. The latter
should also check the stock accounts when
inspecting the office.
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Furniture and cther office stores ghould be
verified at least once a year. If the office is a
large one and the head of the office cannot do the
whole verification = himself without  undue
inconvenience, he may entrust it or such part of it
as he thinks fit,to a gazetted Government servant
serving under him or to the head ministerial
afficer of the office,but the head of the office
will be held personally responsible for the proper
maintenance of the stock account and the
correctness of the verification repcort, whether he
conducts the verification himself or gets it done
by somecne elge. The head ¢f the office should
sign & certificate of check after such verification
and submit it to the controlling authority if there
is one.

The verification of stores prescribed in-this
article should never be entrusted:-

{i} to a low-paid subordinate; or

{ii) to the custodian,the ledger keeper,or the
accountant responsible for the ptores to be
verified,or to a nominee of,or a person employed
under the custodian,the ledger keeper or the
accountant; or

{i1iil) to anyone who is not conversant with the
c¢lasgification and nomenclature of the particular
classes of stores to be verified and the connected
technique,.

As far as possible,the verification of large
stocks and stocks of important stores should be
entrusted to a responsible cfficer who is
independent o©of the superior executive cfficer in
charge of the stores. Stores should always bhea
verified in the presence of the officer responsible
for the custody of the stores or ¢f a responsible
person deputed by him to watch the verification.
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143-A. BApart from the periodical verification
of stores by the heads of offices and other
Government servant authorised in this behalf under
the preceding Article,surprise checks of’ stores
should be undertaken by the superior cfficers in
each department at intervals,at least once a year
so as to ensure that stores are properly maintained
and accounted for. It is necessary - that the
Inspection should be a surprise one; but the check
may be confined to important items. The results of
such surprise checks should be reported to the
Gavernment in the administrative department
concerned with the recommendation,if any, of +the
inspecting officer sc as to enable the Government
to take prompt and adegquate action,wherever
necessary.

143-B Apart from the departmental verification
of the estockg and stores of the departmerts as
prescribed in the preceding articles 143 and 143-a,
the Stock Verification  Organisation of the
Department of the Chief Auditor,State Trading
Schemes will undertake a surprise detailed physical
verification .of the stock and the stores pertaining
to all Government Departments.

144. Whenever a Government Servant who is
entrusted with the custody of stores in an office
is tranferred, the relieving Government servant
should verify the stock of stores with the stock
accounts,certify on the stock accounts as te the
correctness of the stock taken aver and report the
result of the verification to his immediate
superior. For the purpose of this rule the
Government servant entrusted with the custody of
the stores is ordinarily the head of the office but
in a large office he may delegate this duty to a
gazetted assistant, manager or recognised store
keeper. When he has done so the verification
preacribed in this Article need only be made,
unless otherwise ordered in any case, when a
Government servant to whom the duty has been
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delegated is transferred, and the result qf the
verification should always be placed before the

head of |, the office. In spite of any such
delegation, +the head of the office will still be
rasponsgible for furnishing the certificate

prescribed at the foot of the various contingent
bills, etec., stating that the articles billed for
have been brought into account, and for exercising
a general control sc as to ensure that the stores
are properly safeguarded and the stock accounts
properly maintained.

Discrepancies found or variation of stores.

145. A deficiency detected during a
verification of stores may be due to:-

{1} incorrect or careless accounting.

(2) loge arising from fraud, theft, or
negligence.

(3} an wunavoidable cause, e.qg., wastage,

shrinkage and spilling in the c¢ase- of stores
which are subject to them.

The head of the office or institution
concerned should fully investigate the cause of any
deficiency and send a full report on it to the
contreolling authority along with the verification
raeport. If he holde that any loge caused to the
Government through and deficiency is due to
misconduct or culpable negligence on the part of
any Government servants concerned, he should add
his recommendation as to how the loss should be
made good by recoveries from them. The controlling
authority should, after such examination and
investigation as the importance of the case
warrants, isesue, or obtain from the compeL:at
avthority, an order to write off the deficiency
from the stock accounts. On receipt of this order
the deficiency should be charged in the
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-stock accounts with a note guoting the authority.
If any recovery is ordered a note should  be
recorded in the stock accounts when each amount is
actually recovered.

Any excess detected during stock-taking
should, after investigation, be entered in the
stock accounts at once as a receipt with the remark
"axcaess found on stock verification." No special
orders are necessary for this.

Audit of stores and stock accounts

i46. The regulations and rules relating to
the audit by the Accountant General ©f the accounts
of stores and stock kept in Government departments
and office are printed in Appendix 9.
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NOTE:~ (1} The rules in this chapter are
supplemented for particular departments by the
detailed rules and orders contained in the
respective departmental manuals or codes and any
other special orders applicable to them.

(2} The terms "Public Works Department"” and
"Executive Engineers" for purpese of the chapter
include Highways and Rural Works Department and the
Divigional Engineers of that Department,
respectively except where that would be repugnant
tc the context.

A. INTRODUCTORY

Definition and classification of "Works"

147. The term "Works"™ covers not only works
of construction and repair of buildings, roads,
irrigation projects, etc., but also the

manufacture, supply, carriage and repair of tools
and plant and other stores required in connection
with works incidental to them. Works are primarily
classified under two categories "Original works"
and "Repairs and Maintenance."

Original Works include all new construction
whether of entirely new works or additions and
alterations to existing works. The construction of
entire structures necessitated by wear and tear or
by damage due to some calamity and all repairs to
newly purchased or previously abandoned buildings
required to make them usable.

Repairsg and maintenance include all the
operations required from time to time te maintain
existing properties in a satisfactory state and
make good the damage due to wear and tear, when
complete reconstruction is not necessary. Repairs
are further clasgsified as "Ordinary repairs" and
"Special repairs". Ordinary repairs include the
periodical repairs which are done regularly as a
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matter of routine and are wusually of the same
nature {e.g.painting or white washing & building,
spreading a new coating of metal on a road) and any
occasional petty repairs that required from time to
time, which may have to be carried out between the
times fixed for the periodical repairs. Crdinary
repairs to an irrigation work includes all the
cperations requived t¢ maintain the work in a
satisfactory state a2 it is i.e., to the standard
already laid down. BSpecial repairs are repairs
which are not periodical or fregquent, .9,
re-roofing a building, replacing beams or renewing
a floor. Special repairs to an irrigation work
include all operations undertaken with a view to
maintaining the work in a better condition, i.e.,
to a higher standard than that already laid down/
by using materials of a more lasting kind, without
increasing the efficiency or scope of the system.
e.g., substituting cement plastering for painting,
for ordinary plastering or painting, substituting
plastering for painting, substituting rough stone
masonry for dry stone packing, revetting tank binds
at the sites of beaches and river margins where
they are eroded, grouting newly the surface of
apreons and revetments, and lengthening apronsg and
reventments to protect eroded portions of the beds
and margins or rivers, canals and channels.

Certain operations are partly original works

and partly repalrs e.g., substitution of a terraced
rocf for a tiled roof, substitution of steel beams
for damaged teak ones, for dismantling and

extending a veranda. A mixed work of this kipd
should, for the purpose of determining the authority
competent to sanction it, be treated as an original
work. When a structure or part of a structure is
dismantled because it is structurally unsocund and
replaced by new work which in all materials
essential merely reproduces what was dismantled,
"the work is included in the category of repairs,
unless it is done to make a newly constructed or
previocusly abandoned building usable.

85-15—15
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148. Works are also classified as
“productive” or “"Unproductive” in accordance with
the rules in Appendix - I of the Tamil Nadu Account
Code Volume~III,

B. ALLOTMEMT OF WORKS TO DEPARTMENTS
Works allotted to the Public Works Department

149, . The Public Works Department is
respenaible for the execution eof all works the
Government have not specially allotted to other
departments (see Articles 150 to 155). 1In special
cirecumstances, a work for which the Public Works
Department is responsible may be executed by
ancther department on behalf of the Public Worke
Department by agreement between the two
departments. In practice the arrangement i6
confined mainly to works relating to the Industries
and Agricultural Departments which employ their own
engineering staff. )

Works executed by Government servants of other
departments acting as Public Works disbursers are
usually petty works constructed on standard
designs. Any such Government servant may, hawever,
apply to the Superintending Engineer to depute a
Public Works Officer to examine any such work when
in progress or when completed and to make a general
report as to whether the work is being
gatisfactorily carried out or has been completed in
accordance with the estimate.

NOTE:- The system should not be adopted in the
case of jallworks costing over Rs.5,000 which,
should be carried out by the Public Works
Department. When, however, such works are executed
by the contract system, jail labour should be
employed by the contractors, on all unskilled items
of works connected with the contract as far as
possible., Therefore, when tenders are called for,
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for the work it should be stipulated in the tender
notice that the contractor should employ jail
labour on all unskilled items of work connected
with c¢ontract if such labour is available si+n =+ -
jail Department and that the jail v,

supplied, will be charged for at the rate of &0
paise per man per day. A similar procedure should
be adopted in regard to jail works executed
departmentally by the Public Works Department. In
case in which jail labour is not employed on a work
for the reason that the Jail Department is not able
to spupply it, a written statement from the Jail
Superintendent to that effect should be obtained

and recorded bky the Public Works Department”

Qfficer.

Works allotted +o0 the Forest Department
and the Excise Department,.

150. The forest Department works are usually
executed in out-of-the way localities and under
special circumstances, with which Forest officers
are better acqguainted than Public works COfficers,
and the Forest Department has also a special
engineering staff. The Government have, therefore,
allotted to the Forest Department all its own works
except those for the execution ¢f which the agency
of the Public Works Department is more suitable.
If the Chief Conservator of Forests wishes to
entrust any such work to, the Publie Works
Department,he should address the Chief Engineer. in
the matter;when there i=E a difference of opiqion
between the two officers in regard to any -such
proposal, the Chief Conservator of Forests should
obtain the orders of the Government.

The Government have allotted tc the Excise
Department such of its own works as do not require
skilled labour or professional supervision.

1

85-15—156a

T AT il
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Works allotted to other Departments

151. The Government have allotted the
following works to the department which uses or
requires the building or rain-guage concerned.

(1) Works of petty construction and repair,
with an estimated cost not exceeding Rs.5,000 for
any one work, relating to buildings originally
constructed by the Public Works department, whether
borne on the Public Werks Reglister or not;

(2) works of construction of petty buildings
with an estimated cost not exceeding Rs.5,000 for
any one building.

{3) all works relating to buildings
constructed by the department concerned and not
borne on the Public Works Register; and

{4y works of construction and repair of
rain-gauges and rain-gauge pillars.

Wwhen a building is occupled by more than one
department the term "department which uses or
requires the Dbuilding" means, for the purpose of
this Article, the Revenue Department,if it is one
of the occupants, and otherwise the dJdepartment
whith occupies the major portion of the building,as
decided if necessary, by the Superintending
Engineer. Each occupying department may carry out
petty internal repairs in the portion which it
ocCupies.

NOTE:~ When there is stationary Sub-Magistrate’s
Office in the same building as a taluk office, the
Revenue Department should be deemed to be in-charge
of the whole building, the ocfficers of that
department may accord administrative approval to
works relating to any such building up -
to the 1limit of their power, and the expenditure
should be met from funds provided under
the major head "General Administration".
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When a Stationary Sub-~Magistrate’s Office occuples
a separate or detached building, even though there
are other buildings in the same compound, thea
Judicial Department should be deemed to ke
in~charge of it, the officers of that department
may accord administrative approval to works
relating to any such bullding up to the limit of
their powers and the expenditure should be met from
funds provided under the major head "Administration
of Justice."

152. The allotment of certain works to
department other than the Public Works Department
in the preceding Article is’ subject to the
following conditions:-

(1) If the work involves a gtructural
alteration or addition to a building borne on the
Public Works Reglster, the Government servant who
propoges to sanction the work should obtain the
Executive Engineer’'s consent to the proposed
alteration or addition and should alsc inform him
of the.  actual cost incurred so that he may be. able
to maintain the capital accounts of the building
correctly, wWhile giving his concurrence to the
propoeals, the Executive Engineer should consider
whether the work will require technical advice of a
skilled nature or professiocnal supervision and if
so, inform the Government servant concerned with
the work that the necessary technical advice or
agsistance will be given by the Public Works
Department officers during the course of
construction and that for the purpose timely
intimation should be given of the date of
commencement of the work.

{2} If the work relates to building not borne
on the Public Works Registér, or relates to a
building bhorne on the Public Works Register but
does not involve any structural alterations or
addition, the Government servant who proposes to
sanction the work should ask for advice or
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assistance from a Public Works Officer only if he
considers that the work requires skilled technical
advice or professional supervision. In that case
he should inform the Public Works Officer for whose
assistance he asks of the reasons for his opinion.
If the Public Works Cfficer considers that the work
does not require skilled technical advice or
professional supervision, he should return the
requisition with a full statement of the reasons
for his opinion.

NOTE: - All pretty  works of the Fisheries
Department which requires, technical advice of a
skilled nature and professional supervision should
be executed by the Public Works Department
irrespective of the cost of such works.

{3} A Government servant of another department
who executes, any work relating to a building borne
on the Public Works Register should inform the
Superintending Engineer annually not later than the
l1st June of the amount spent by him on repairs to
the building in the preceding financial year.

{4} A Government servant of another department
who proposes to sanction a work relating to the
construction or maintenance of a rain gauge pillar
may, at his discretion, ask for the advice and
agsistance of a local Public Works Officer.

is3. The allotwent of certain works ' to
departments other than the Public Works Department
in Article 151 does not apply to any works relating
to the following buildings, the maintenance and
repairs of which, irrespective of cost, are
allotted to the Public Works Department:-

{l1l) Buildings berne on the register of Public
buildings wunder +the control of Public Works
Department for maintenance and repairs.

{2} Buildings wholly occcupied by departments
of the Central Government on payment of rent,
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{3) Buildings occupied partly by departments
of the Central Government or as official residences
and partly by departments of the Government of
Tamil Nadu.

(4) Buildings in Madras City with the
exception of the penitentiary and the Government
Press, to which Articles 151 and 152 apply subject
to the condition that the Works Manager, Government
Press, may not execute any work that costs more
than Rs.500. The following are also exceptions:«

(a) The Superintendent of the GCovernment
Hospitale in Madras City mentioned below and the
Principal, College of Integrated Medicine, Madras,
may carry out departmentally in each year, up to
the limit specified against each, urgent petty
worke and repairs, such as the renewal of broker
tiles, or panes of glass and repaire to chimneys or
floors, which do not reguire technical sakill or
professional supervision by a Public Works Officer:

General Hospital ?gé
Mental Hospital 300
Stanely Hospital ) 300
Ophthalmic Hospital 250
Hospital for Integrated Medicine . 250
Royapettah Hospital 100
Government Thiruvotteeswarar Tuberculocsis
Hogpital, Otteri 100
Tuberculosis Hospital and Institute 100

Kasturba Gandhli Hospital for women and
Children 100
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The Deans of the Madras Medical and Stanley
Medical Colleges and the Deans of the Government
General Hospital and Stanely Heospital, Madras,
Superintendent, Government Hospital for Women and
Children, Madras and Superintendent, Government
Mental Hospital, Madras, may obtain direct from the
concerned Section Officer o©f the Publie¢ Works
Department estimate for petty construction works
and petty repairs of an urgent and essential
nature costing not more than Rs.1,000 at a time up
to a limit of Rs.4,000 per annum for the <College
Hostel or Hospital buildings, as the case may be,
and carry out of the works without reference to the
higher officers of the Public Works Department and
meet the expenditure from out of the grant
available for petty construction and repairs of the
medical institution. The Works may be sanctioned
by the competent cificer of the Medical Department.
Copies o©f all such estimates should, however, be
gent to the concerned Executive Engineers,

(b} The Principal, Presidency College, Madras
may carry out departmentally up to a limit of
Rs.280 in each petty repair to fixtures in the
cellege buildings, such as renewals of locks, bolts
and panes of glass which do not require technical
skill or professional supervision by a Public Works
officer. The Principal, Queen Mary’s College for
women, Madras may carry out departmentally exactly
gsimilar petty repalrs up to the same limit of
Rs.250 in a year to the fixtures in the college
buildings including hostels and residential
quarters. This permission does not cover any
repairs to a residential portion of buildings which
would increase its capital cost. The Executive
Engineer should be consulted in regard to any
doubtful case.

(¢) The Principal, Veterinary Ccllege, Madras
may carry out departmentally up to a 1limit of
Rs, 250 in each year, petty repairs and
improvements to fixtures in the College buildings
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{including the hostel) such as renewal of locks,
bolts and panes of glass which do not require
technical skill or professional supervision by a
Public Works Officer.

{(dy The Principal, Madras Veterinary College
and the Superintendent, Veterinary Biological and
Research Institute, Ranipet may Carry out original
works and any petty cchstruction and repairs to the
puildings under their charge upto a limit of Rs.50
in each case.

(e} The Commissioner of Police, Madras, may
carry out petty construction and minor repairs to
police bluildings in Madras City up to a limit of
Rs.1,000 and up to a limit of Rs.2,500 in the case’

of blocks of police lines.

(f) The Registrar, High Court, Madras may
carry out departmentally urgent petty construction
and minor repair works up to a limit of Rs,1000 per
annum, subject to the conditions that he should
consult the Executive Engineer in case of doubt
whether such repairs would go to increase the
capital cost, that the work is executed and
certified by the Registrar only and not by the
Executive Engineer, and that the cost is debited to
the departmental head of account i.e.Administration
of Justice. The pecwers shall be exercised subject
to the provisions contained in Article 152.

{g) The Principal, the Government College of
Technology,Colmbatore may Carry out urgent pethy

construction works and repairs to the
non-residential buildings departmentally upto a
limit of Rs.1,000 per annum. The Executive

Engineer, Public Works Department may be consulted
in cases of doubt.

(5) oOfficial residences outside Madras City,
except works of repair not involving technical
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skill in connection with the quarters for police
gub-~inspectors and regervea sub-inspectors,
compounders in Animal Husbandry Department and the
employees in the last grade service.

NOTE:~ A gazetted Government Servant occupying
a Governinent residence maintained by the Public
Worke Department is permitted to execute very
vt 3ent  petty repaire, such as the replacement of
wind-~w panes or stoppage of leaks and pay for them
from his permanent advance, when no Public Works
Officer is immediately available to arrange for the
repairs to be done subject to an annual limit not
exceeding Re.20 to be fixed by the head of the
department. The expenditure should be reported to
the public Works Officer concerned as scon as it is
incurred, so:- that he may check-meagure the work
done as soon as -he returns to headquarters or
visits the station, as the case may be,and the
Public Works Section Officer should pay the amount
spent to the officer who spent it, if the
expenditure is in order.

{6) The Government Headquarters Hospitals at
Thanjavur,Madurai, Coimbatore and Tiruchirappalli
subject to the exemption mentioned in the note
below: - :

NOTE:- The superintendents of these Hogpitals
may carry out departmentally in each year up to the
limit specified below against each, urgent petty
works, and repairs, such as the renewal of broken
tiles or panes of glass and repairs to chimneys or
floor,which do not require technical =sill of
professional supervision by a public works officer.

Rs.
Headquarters Hospital, Thanjavur 200
Headquarters Hospital, Madurai 300
Headquarters Hospital, Coimbatore 100

Headquarters Hospital, Tiruchirappalli 2000
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{7) The College of Engineering and the King
Institute of preventive Medicine at Guindy, subject
to the exceptions mentioned in the note below:
(see also Appendix 10) ’

NQTE: - The principal, college of
Engineering,Guindy,may carry out departmentally, up
ta a limit of Rs8.5,000 in edch year, all petty
construction works and repair in respect of the
buildings and fixtures of the college including
hostels but excluding residence attached to the
college. The Executive Engineer should be
. consulted in regard, to any doubtful case.

The Director, king Institute,Guindy may carry
out departmentally wup to a limit of Rs.200 in each
year, urgent petty works and repairs which do not
require technical.skill or professional supervision
by a Public Works Officer.

Electrical Works

154. (a) As a rule,all original electrical
worke connected with Government buildings will be
executed by the Electricity Department. If a head
of department wishes to arrange for the execution
of an electrical work himself and not have it
executed by the Electricity Department he should
apply to the Government for the allotment of the
work to his department. If the Government allot
‘the work to his department, he should get detailed
plans and estimates prepared by a competent agency,.
call for tenders and get the works executed under a
lumpsum contract (see Article 163) by a suitable
agency. He should request the Electrical Engineer
to give any technical advice or assistance needed .
in the execution of the work. He pghould also
inform the Executive Engineer of the expenditure he
incurs on the works so as to enable him to maintain
the capital account of the building correctly.
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(b} Ae a general rule the Executive Engineer
concerned is in charge of the electrical
installations in all Government buildings whether
borne on the Public Works Register or not, except
those maintained under the control of the
Electrical Engineer (General} and Superintendents
of Jails and Borstal Schoola and Headmasters of
Certified Schocls and should carry out the
necessary repairs (including amall extensions) to
the installations with the help of the electricians
or wiremen employed under him. The expenditure on
such repaires should be debited t5 the Publiec Works
Department budget. Rules relating to the limit to
expenditure on the maintenance of electrical
installatione in Government buildings are contained
in Article 186-A.

The officers mentioned below, however,may carry
out departmentally petty electrical works at a c¢oat
not exceeding Rs.50 at a time subject to the
condition that the total limit of expenditure for
petty construction and reparr work fixed for the
year for individual hospitals in the note 1 undar
paragraph 97 {5) (ii) of the Public Works
Department Code is not exceeded.

{1) Dean, Government General Hospital, Madras

{2} Superintendent, Government Stanely
Hoapital, Madras

{3} @duperintendent, Government Royapettah
Hospital, Madras

{4) Buperintendent, Government Hospital
for wWomen and Children, Madras

{S) Superintendent, Government Opthalmic
Hospital, Madraas

(6) Suparintendent, Government Kasturba Gandhi
Hospital for Women and Children, Madras
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(7) Superintendent, Government Tuberculosis
sanatorium and Institute, Madrae

(8} Superintendent, Government Mental
Hospital, Madras.

(9) Principal, College of Integrated
Medicine, Madras :

{10} Superintendent, Erskine Hospital, Madurai

(11} Superintendent, Headquarters Hospital,
Coimbatore

{12) Superintendent, Raja Mirasadar District
Headquarters Hespital, Thanjavur.

{13) Superintendent, Government Raja Sir Rama-
samy Mudaliar’s Lying-in-Heospital, Madras

{14) oOfficer-incharge, Orientation Training
Centre, Poonamallee

(15} Administrative officer, Research-cum-
Acticon Project, Poonamallee

As an exception to this rule, when a light
fails in a non-residential building on account of
some defect in the lamp itself, the occupying
department may replace the lamp. For this purpcse
in case of ordinary incandescent bulbs, the
occupying department should purchase locally and
xeep a stock of bulbs. The expenditure on the
purchase of electric bulbs should be debited to the
budget of the occupying department.

In respect of flucorescent tubes, the supply
and stock will be made by the Electrical Engineers
in respect of installations under their contrel.
These lamps will be handed over to the departments
as and when demanded and their cost debited to the
budget of the respective departments.
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Departments of Government occupying
non-residential buildings can also purchase

flucrescent tubes lecally, if the number regquired
for replacement on stock is below three.

fc) In a place where electric supply is
available to the public Payment may be made in
advance for service connections to Government
buildings, if the supplying agency requires this.

Minor irrigation works

155, A minor irrigation work which irrigates
less than 200 acres is in the charge of the Revenue
Department, wunless it has been specially placed in
the charge of the Publie Works Department for
maintenance. The Revenue Department will execute
from the funds placed at its disposal all works
connected with the minor irrigation works in its
charge which do not require the technical skill and
professional supervision of a Public Works Officer.
The rules regarding the pPreparation and sanction of
estimates for these works are contained in Board's
Standing Order ©No.87 and its appendices. Those
works of this kind which require the technical
skill and professional supervision of a Public
Works Officer will be carried out by the Public
Works Department from the funds placed at its
disposal. The Collector should inform the
Executive Engineer in good time when any such work
is required so that he may be able to propose that
necessary funds be provided in the budget estimate
of the public Works Department.

C. GENERAL RULES

Selection of site

156. The site for a new building should, if
posgible, be fixed before the detailed plans and
estimates are prepared. The local authority

concerned should always be consulted as to the
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guitability of the site, except when the proposed
new building is to be erected within a reserved
forest. Whan it is proposed to erect a work or
building in the neighbourhood of a fort or
cantonment, the local Military Works Officer should
be requested to give his opinicn from the military
point of view and the matter should then be
reported to the Government and their orders
obtained.

'

Preparation of estimates

157. {a) No work may be started before a
proper estimate for it has been prepared and
sanctionad by the competent authority, unless it is
go started strictly in accordance with a " gpecial
order of the Government or some specific provision
in thie chapter or in a departmental rule or order
-~ See also Articles 169 and 170

{p) An estimate should be prepared in common
Form 150 except when a special form of estimate ie
required for a very large work or hae been
specially prescribed for a particular kind of work
in any departmental code, manual or order of the
Governmant, Wwhen it is proposed to make a lumpsum
payment for any work or part of a work, only such
descriptions and details as are necessary Lo
justify the proposed lumpsum payment should be
furnished in regard to the work or part of the work
coverad by lt. :

{c) Every estimate,whether for an ocriginal
work or for repairs should provide for the removal
of all rubbish which may have accumulated, £illing
in unsightly pits,etc., when necessary, at the site
of the works; all works establishment employed
specially on the works; any incidental expenditure
required, such as the post of sheds for workmen and
atores; and under separate gub~heads all watchmen
sanctioned by competent authority for the care of

vacant buildings, guarding work,working sluices,
atm
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(d) An estimate for the annual maintenance of
a building should provide for the Municipal or
other taxes payable or the property and it should
be submitted to the Government servant occcupying
the building concerned, or in the case of a
military building in the charge of the Public Works
Bepartment, to the Officer Commanding the Statian,
for counter signature in token that it provides for
all repairs known Lo be required. When a specific
period has been fixed after which a particular item
or kind of work should’be renewed, every estimate
for its repair should show the date when was lastc
renewed.

{2} Government servants of other departments
who act as public Works disbursers in respect of
any works (see Articles 149 and 203} should prepare
the estimates for them in the forms adopted in the
Public Works Department together with the plans
where necessary, and cobtain the necessary technical
sanction of the competent authority in the Public
Works Department. Standard designs should be
adopted as far as possible, with such modifications
as circumstances may require.

NOTE:-{1l}) In the case of the buildings in charge of
the Police Department including buildings in the
habitual offenders settlements,the estimates may be
got prepared by private contractors, but they
should be checked in comparison with the Local Fund
Schedule of rates and altered wherever necessary,
The estimates as finally approved by the concerned
Superintendent of Police should be ftreated as
confidentjal and not communicated to private
contractors,

NOTE:~{2} In the case of buildings in charge of the
Fire Service Department, the estimates may be got
prepared by the private contractors for the works
up tc the cost of Rs.5,000 but they should be
checked in comparison with the Local Fund Schedule
of rates and altered wherever necesgsary. The
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estimétes as finally approved by the concerned
officerg should be treated as confidential and not
communicated to private contractors.

sanction for works

158. {a) The powers delegated by the

Government to the various departmental authorities
to sanction expenditure on work of construction and
repairs allotted to the respective departments are
specified in Appendix.ll

{(b) The power delegated to an authority
subordinate to the Government to sanction
expenditure on works must not be so used as to
evade the necessity for obtaining sanction from “a
higher authority by sanctioning in instalments a
group of connected works of alterations or a group
of connected purchases, the total coest cf which
will exceed what the authority is empowered to
sanction.

(<) The sanctioning or other prescribed
departmental authority should communicate every
sancticn to expenditure on works to the

Accountant-General in accordance with the procedure
laid down for each department except when - the
sanction relates to a work allotted to a department
other than the Public Works, Forest and Excise
Departments and the bills relating to the sanction
are to be drawn or countersigned by the sanctioning
authority itself. .

Repairs to buildings

159. The cost o©of the annual repairs to a
Government building occupied partly by a local body
office and partly by one or meore Government
offices, should be limited to 1 per cent of the
capital cost of the building, unless any other
limit has been specifically sanctioned (See Article
186)

85-15-18
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Estimates and sanctions to be treated as
Confidential

160. "1l Government servants should treat the
rate and the amount of cost entered against each
item in an estimate and the absetract showing the
total estimated cost of a work or part of a work as
strictly confidential, No information concerning
them may be communicated on any account to any
contractor, piece worker or prospective tenderer.

Utilization of savinge

161. The sanction to an estimate should
always be regarded as being strictly limited to the
precise objects for which estimate was intended to
. provide, Any anticipated or actual savings in a
sanctioned estimate for a specified work should
not, without the special sanction of a * competent
authority, bhe applied to any additicnal work which
was not originally contemplated, unless it is
fairly contingent on the actual execution of the
work.

Savings due to the abandonment of a
substantial section of a work sanctioned by any
authority should not be applied toc work on other
gections without the special sanction of that
autherity. If the estimate cost of a section which
is abandoned is not less than S per cent of the
total sancticned cost of the work, excluding in the
case of an irrigation work the estimated cost of
the head works as originally approved,this should
be treated as amounting to the abandonment of a
substantial section of the work.

Supplementary estimates
182, In respect of a development of a work

which is held to be necessary while it is in
progress but is not fairly contingent on the proper
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execution of the work as  first panctioned, a
supplementary estimate ghould be submitted to the
competent authority for sanction together with " a
full report as to the circumstances which make it
necessary.

A Government servant who submit a
supplementary estimate for sanction ghould see-

{1} that it is numbared congecutively with
reference to the supplementary estimates,if any,
already submitted in respect of the same work;
and

(2) that the application shows the amount of
the original estimate, the amount of the previous”
supplementary estimates already sanctioned or
paending sanction, and the total amount of
expenditure of the work proposed for
gsanction, including the amount of the supplementary
eptimate now submitted.

Hethods of executing works

163. Works are executed by one or other of the
following four methods:-

(i) the departmental method;

{ii) the piece-work contract method;

{(iiijthe lump-sum contract method; and

(iv) the schedule contract method

Under method (i) the department concerned
itself engages the necessary daily labour and
purchases or supplies the necessary materiale.
This method is adopted when no contractor is

availpble or when it is considered to be the most
economical method.

85-15—16a
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Under method (ii} the piece-worker agrees ta
execute a specified work or part of a work at
specified rates without reference to quantity or
the time taken and the department concerned arrange
for the supervisien setting out and measuring of
all the work done. As a rule,this method should
not be adopted for works other than petty works
(including improvements and repaire}

Under method (iii) the contractor agrees to
eéxecute a complete work in.accordance with the
apecification for a lump-sum payment. This method
ghould be adopted except when ocne of the other
methads is considered more advantageous,

Under method (iv) the contractor agreeg to
8xecute one or more of the items included in a work
at fixed rates,and the amount to be paid toc  him
depends on the quantity and kind of work done or
materials supplied. This method is in use mainly
in the Forests and Agricultural Department.

When methed (ii), (iii} or (iv) is adopted,
apecial care should be taken to see that the rates
and amounts fixed are economical, giving due
consideration to the amount and nature of the work
to be done.

N .
Purchase of materials and invitations to
tender

164. when a Government servant buys materials
for the execution of a work or gives a work on
contract, he should comply with the rule regarding
the purchase of stores and the general principle
governing invitations to tender contained in
Chapter VII

Provision of funds

165. Except in accordance with the provisiens
of Articles 169 and 170 no Government servant may
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enter intc a contract for the execution of a
work unlees funds have been duly provided for it or
an agsurance has been received from the authority
competent to provide the necessary funds that they
will be allotted before the liability matures.

Execution of agreements

166. No work which is to be executed under a
contract should be started until the contractor has
signed a formal written agreement unless it is

‘gtarted withoyt a formal agreement under the
provisions of Article 167 or Article 170

167. It is not essentlal to obtain a formal
agreement in regard to any work of petty
caonstruction or repaire egtimated to coet not more
than Rg.1,000 but a Government servant competent to
execute contracts may when he consider it
desirable,obtain a formal agreement even in such a
caga. If no formal agreament is executed, thare
should at least be a written understanding
specifying pricaes and rates though it need not be
in any prescribed form. A first and final payment
not exceeding Rs.200 may be made without entering
into a  regular agreement, but a written
understanding apecifying prices and rates is
necessary except when the first and final paymant
does not exceed Rs.50

NOTE:~ The amount provided for rates and taxes
and watchmen’s wages in annual maintenance estimate
for a building should be excluded from the total
amount for the purpcse of deciding whether ' a
reqgular agreement with a contracter or plece worker
ige necessary.

168. when a Government servant of a
department other than the Public Worke Department
proposes to give a work on contract he may consult
the Executive Engineer, if he thinke it necessary
and should get an agreement executed in Commen Form
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294,if no wmpecial procedure or form has been
prescribed for the purpese in the departmental
manual or code or by any order of the Government.

The principles stated in Article 51 should be
borne in mind when contracts are drafted.

Starting the work without a sanctioned
estimate or without adequate funds having been
provided

169. If a higher authority orders a
Government servant, on any ground whatever,to start
8 work for which an estimate is required under the
rules but no estimate has been sanctioned or for
which adequate funds have not been provided and no
competent authority has undertaken to provide the
necessary funds before liability matures {whether
an estimate has been sanctioned or net) it should
convey the order to start the work to him in
writing. A Government servant who starts any such
work without 4 written order from a higher
authority and a Government servant who issues a
written order to start a work otherwise than in
accordance with the rules will be liable to be held
personally responsible for paying for the work done
if it is found that his action was not fully
justified by very exceptional circumstances. On
receipt of a written order directing him to carry
out any such work, a Government servant should
immediately inform the Accountant-General that he
i8 starting a werk for which no egtimate has been
sanctioned or 1is incurring a liability for which
there is no provision or no sufficient provision of
funds, and should, at the same time, state
approximately the amount of the liability which he
ie likely to incur by complying with the written
orders which he has received. The
Accountant-General will then be responsible for
immediately bringing the facts toc the notice of the
head of the Department, except the irregularities,
if any committed by the latter, which he should
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report at once direct to the Government.The head of
the Department should report to the Government any
failure to comply with the rules regarding works
that calls for disciplinary action by the
Government . The Accountant-General will report to
the Government the facts of any case in which he
considers the action taken by the head of the
department to be inadequate. The Government will
take disciplinary action against any Government
servant administrative oOr executive who fails or
delays to comply with these orders.

NOTE:- 1. The provisions of the Article will be
relaxed in regard to famine relief works but this
does not relieve any Government servant frem hjs
responsibility for obtaining the necessary sanction
to a revised estimate and the necessary additional
appropriation of funds, as soon as it can be
foreseen how far an estimate for a work entrusted
ro him for execution is likely to he exceeded.

NOTE:- 2. In the Forest Department, Congervatdr
may give a written order for starting a spetially
urgent work before a proper estimate for it has
peen prepared and sanctioned by a competent
authority. No report need be sent to the
Accountant-General when such a work is started
under a written order from the Conservator but the
conservator should report the facts to the Chief
conservator when he issues such an order in regard
to a work which requires the Chief Conservator’s
sanction.

Starting a work in an emergency
170. It is occasionally necessary for a

Government servant to start a work immediately on
the occurence of some sudden, unforeseen emergency,

e.g., the breaching of the bund of an irrigation
work without waiting for an gstimate to be
sanctioned and funds provided. A Government

gervant who does this should report the facts at
once to his immediate superior and %o the
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Rccountant-General. If any such work is entrusted
to a contractor and it is impossible to enter into
a formal agreement with him beforehand the
Government servant on the spot who arranges for the
wark to be started should at least enter inte a

piece—work agreement with him. This can be
terminated at any time if the authority competent
to sanction the estimate should so decide. When

the emergency is such that even a piece-work
agreement cannot be completed before starting the
work the Government servant on the spot and the
contractor should at least both sign a written
crder for the work. If writing materials are not
available at the time and the work has to be
started without a written order, the written order
should be prepared and signed by the Government
servant and the contractor as soon as writing
materialse can be obtained. The Government, servant
should then prepare a proper estimate without any
avoidable delay and submit it as early as possible
te the competent authority for sanction. A formal
written agreement in the proper form (or a written
understanding specifying prices and rates, if that
is sufficient with reference to Article 167) should
then be concluded with the contractorx ag
expeditiously as possible.

NOTE &~ An Excise Officer who starts a work in an
emergency without waiting for an estimate to be
sanctioned and funds provided should report the
facts at once to the Board of Revenue as well as to
his immediate superior and the Accountant-General.

Muster roll for a work executed departmentally

171. Except for the permanent and temporary
employees whose pay is charged to the head
"Establishment" and the members of the work charged
establishment,all persons who are engaged
departmentally for the execution of a work should
be regarded as day labourers and their wages should
be drawn on muster roll. The muster roll is the
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initial record of labour employed each day on a
work. The Government servant in immediate charge
of the work should write it up daily.

172. Muster rolls should be prepared and
dealt with in accordance with the following rules.-
{a) One or more muster rolls should be kept for
each work but a muster roll should never be
prepared in duplicate. One muster roll may be kept
for labourers employed on several small works if
there is no objection te regarding the total unpaid
wages as relating only to the largest work in the

group.

{b} Every entry in a muster roll should he
made if possible, in ink and otherwise in indelible
pencil.

(c) Labourers may be paid more than once a
month, and the period to be covered by each payment
may be determined locally. Separate muster rolls
should be prepared for each period of payment. '

(dy The daily attendance or absence of each
labourer and any fine inflicted on him should be
recorded daily in part I of the muster Rolls in
such a way as :

{1y to facilitate the correct calculation of
his net wages for the pericd of payment.

{2} to render it difficult to tamper with or
ta make unauthorized additions to or alterations in
entries onte made, and

(3) to facilitate the correct classification
of the cost of labour by works and sub-heads of
works where necessary.

NOTE : - Superior officers should check the
attendance of labourers as often as possible.
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(e) After a muster roll has been passed by the-
Government servant who is authorised to draw the
bili for the works expenditure payment should be
made as soon as possible and acquittance should be
obtained from the payees concerned in the nominal
muster roll. gach payment should be made or
‘witnessed by the Government servants of highest
standing available. He should certify to the
payments individually or by groups and also record
at the foot of the muster roll, both in words and
in figures, the total amount paid on each date.
The details of unpaid items if any should be
recorded in Part-II, the Register of Arrears,
before the Government servant who makes the payment
cempletes the memorandum at the foot of the muster
roll.

(f) Unpaid items should be carried forward
continuously from muster roll te muster roll until
they are paid and the payments should be recorded
and certified in Part-II (the Register of Arrears)
in the same way as payments of current items.

{g) All wages not claimed within three months
should, as a rule, be forfeited.

NOTE:— 1 In the Forest Department, wages
remaining unpaid for three moenths should be
reported to the Divisional Officer or State Wild
Life Officer who will decide in each case whether
the liability should continue to be borne in the
accounts of the work concerned.

NOTE:~ 2 For the procedure to be followed in the
Public Works Department, see Local BRuling under
Article 121 in the Tamil Nadu Accounts Code,Vol.II.

{(h) The progress of the work done by the
labourers should be recorded in Part III of the
muster roll, if the work can be measured., If it
cannot be measured, a remark should be recorded to
that effect.
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NOTE: - Tt ig not necessary to reproduce the
detailed measurement in full in Part III and Part
1II need not be written up at all when progress is
reported once a month or oftener in any other
suitable form and separate reports are considered
sufficient.

{i} The Government servant who is regponsible
for the payments need not submit the paid muster
rolls to any higher authority, unless he is.
gpecially instructed to do so.

Labour engaged departmentally through a contractor

173. When work is executed by the
departmental method (see Article 163y it is
objectionable, in principle te engage and pay the
necessary daily labour through a contractor ingtead
of on a muster roll under the ordinary procedure.
in a great emergency it may sometimes be impossible
to obtain the necessary labour in time ctherwise
than through a contractor. If it is possible, in
such a case, to determine the guantity of work done
after its completion or at intervsals during 1its
progress, the contractor should be pald at suitable
rates for the work actually done. If this is not
practicable the centractor may be paid according to
the number of labourers employed each day, and his
own profit or commission should either be included
in the rates allowed or pald separately in a
lumpsum or at a percentage rate. With a view to
avoiding disputes with the contractor in such a
case, he should be requested to sign the daily
reports in token that he accepts them as correct.
The muster roll and the measurement book should not
be used when the contractor is paid according to
the number of labourers employed each day.

NOTE: ~ In cases where the contractor is paid
cnly a definite percentage of the specific rates of
wages paid to each cooly supplied by him, the
labourers may be paid direct by Government at
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specified rates, the transaction being accounted in
a Nominal Muster Roll that may be maintained by
the Public Works Department at the diseretion of
the Executive Engineer, after providing for such a
Procedure in the agreement with the contracter.

Measurement book

174, {a} All work done otherwise than by
daily labour and all supplies relating to a work
should be paid for on the basis of measurements
recorded in a measurement beok, Common Form 298.

The measurement bock is the original record of
actual measurement or count. The description in a
measurement book should be lucid, so that the items
described may be easily identified and checked. &
measurement book is a very important record and
must be kept with great care,since it may have to
be produced as evidence in a court of law. .

NOTE : - In the Forest Department the measurement
book is to be maintained for works under the budget
head “Communications and Buildings™ in all cases
where the amount expended exceeds Rs.50. The
sanctioning authority will, however, be permitted
to order the maintenance of a measurement book in
other cases communicating its ganction to the
executive subordinate concerned.

{b} Whenever a measurement book changes hands,
even if it is only sent from one affice te another
within the same building, some responsible parson
of a grade not below that of clerk should
acknowledge receipt of it in writing.

175, Government servants should strictly
observe the following general instructions in
regard to measurement book:-

(1) All measurements should be taken down
neatly in a measurement book issued for the purpose
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and nowhere else, Ko one may record  any
m@asurements in & measurement book except a
Government servant who is duly empowered to make
paymentea for the work done or a duly authorisad
executive subordinate in immediate charge of the
work whoa has been supplied with a measurement baock.

(2} The lines under columns (1) to (4} on each
page, beginning wfth the top line, should
invariably be filled up at the work,. No  line.
should be left blank. Any lines that are not
required on any page should be carefully scored
through, 8o that no additional entry can be made
after words.

{3) Each set of measurements should begin with
entries showing-

{i) in the case of work done
(a) full name of work as given in the estimate
{(b) situation of work -
{c} name of contractor.
(d) number and date of his agreement, if any

{e) date of commencement of work (i.e.,date on
which site was handed over)

{f) date of actual compleéion of work, and
(g} date of measurement; or

{(ii) in the case of materials supplied
{a) name of supplier

{b) number and date of his agreement, if any,
cr of the order

{¢} purpose of supply
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(d} date of written order to begin supplies
(e) date of actual completion of supplies, and
(f)} date of measurement

Each set of measurement should end with the
dated signature and designation of the Government
servant who takes the measurements. A suitable
abstract should then the prepared which should
show, in the case of measurements for work done;
the total quantity of each distinct item of work
relating to each sancticoned sub-head.

{4) Since all payments for work or supplies
are based on the guantities recorded in the
measurement book, the Government servant who takes
the measurements must take all possible care to
record the quantities clearly and accurately. He
will alse be held responsible for the correctness
of the entries in the column " Contents or area™ in
respect of the measurements recorded by him. I
the measurements are taken in connection with a
funning contract account on which work has been
previously measured, he will also be held
responsible  for recording a reference to the last
set of measurements. If the measurements taken are
the first set of measurements on a running account,
or the first and final measurements, this fact
should be suitably noted against the entries in the
measurement book and in the latter case the actual
date of completion should be noted in the
prescribed place. The signature of the contractor
or his agent should be obtained in the measurement
book after each set of measurements below the
statement " I accept the measurements". If the
contractor or his agent is illiterate, his mark
should be attested by an independent witness.

{5) Entries should be recorded continuously in
the measurement book. No page schould be left
blank or torn out. If a page is left blank
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inadvertently, it should be cancelled by diagonal
lines as soon as this is noticed and the
cancellation should be attested by the dated
initials of the Government servant concerned.

*(6) No erasure is permitted. If a mistake is
made, the Government servant who is responsible
should correct it and attest the correction by his
dated initiala. When any measurements are

‘ cancelled, the cancellation must be attested by the

dated initials of the Government servant who orders

" it or supported by a reference to his orders

initialled by the Government servant who took the
measurements. In either case the reason for the
cancellaticn should always be recorded.

{7) Entries should be wade, if possible, in
ink and otherwise indelible pencil. Pencil entries
should never be inked over. Every entry in the
"Contents or area" column should be made in ink.

(8} Each measurement book should contain an
index and the Government servant in charge of it
should keep the index up-to-date.

{9) At the time of payment, the Goverament
servant who authorizes payment should draw a
diagonal red ink line across every page containing
the detailed measurements relating to the work or
supplies paid for and should record reference to
the number and date of the voucher or sub-voucher
on the abstract of measurements.

{10} The measurement book should be produced
for inspection on request by the Accountant-General
or a duly authorized member of his staff.

{11) The Joint Director of Industries and
Commerce in the case of the Industries Department,
the District Collectors in the case of the Revenue
Department and the officers specified for this
purpose in the concerned departmental manuals are
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competent to deal with losses of measurement books.
All losses of measurement bocks should at once be
reported to them so that the losses may be written
off and necessary disciplinary action taken against
those responsible. for the loss.

Check-measurement of works

i76. (a) When a departmental rule or order
requires that a work be check-measured before
payment, the contractor should not be paid for work
done until it has been check-measured by the
prescribed authority. Superior officers also
should make a point of checking the detailed
measurements of works in the course of the tours,.

(b} Check-measurement 1is intended to detect
errors and prevent fraudulent entries. It should
therefore be done with discretion and method. The
items which appear most likely to be incorrect and
most easily susceptible of fraud and those which
would seriously affect the total of the bill, if
inaccurate, should be selected for
check-measurement.

{c) When measurements are taken jointly by
more than one Government servant, the senior most
of them should record and sign measurements.

Aid to contractors

177. No advance should be paid to a
contractor except with the special sancticn of the
Government or of a competent authority to whom they
have delegated power to sanction such advances,
Government servants should make every endeavour tc
maintain a system under which payment is made only
for work actually done. When in exceptional
circumstances, Government servant considers it
essential to give a contractor an advance, he
should apply to the ccmpetent authority for
sanction, whenever any such advance is sanctioned
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all the Government servants concerned should take
the necessary precautions to secure the Government
against = loss and to prevent the system from
becoming general oOr continuing 1longer than is
necessary.

178, Government funds may be spent on behalf
of a contractor in accordance with the terms of his
agreement and subsequently recovered from him, when
it is necessary to engage labourers of contractors
or incur other liabilities on his behalf in order
to complete work which he has neglected or failed
to complete with reference to the terms of his

agreement. Government materials are also supplied
to a contractor in certain circumstances, subject
to full recovery of the cost from him. Special

care should be taken in connection with all
recoverable charges to see that the contractor oOr
other person on whose behalf the charges have been
incurred is not allowed the benefit of any
concesgion to which he would not be entitled if he
had himself incurred t@e charges.

Liability of contractors

179. When a contractor has entered intc an
agreement to execute a work but subseguently, for
any cause whatever, anticipates that the contract
will result in a net loss to him, this should not
be accepted as a reason for not compelling him to
complete the work. A contractor should look after
his own interests properly when entering into an
agreement, and has no claim to any leniency in
enforcing a contract when it turns out to be less
favourable to him than he originally anticipated.

180. Deleted
Completion report

181. When a work has been duly completed, the
Government servant .who pays for it should have a
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completion report prepared and forward it to the
Accountant-General or other prescribed authority in
accordance with the rules applicable to hig

department. The report should be prepared in the
form specially wprescribed for the departments
concerned or in Common Form 296 . The Revenue

Department use Special Form 7 (Revenue Form
XXIX-35) for completicn reports; other departments
also, may if they wish, use this form, with the
concurrence of the Accountant-General, in respect
of works executed by them. Every completion report
should show the name of the work, the number and
date of the order sanctioning it, the amount of
eéxpenditure sanctioned and the actual expenditure
incurred. If the actual expenditure exceeds the
amount. of the sanctioned estimate, the complietion
report should be sent to the prescribed authority
through the authority which sanctioned the
estimate. The reasons for the excess expenditure
should be stated in the completion report and the
sanction of the authority competent to sancticon the
total expenditure should be obtained and recorded.

NOTE: - The above rule does not apply to the
Public Worka Department, Government servants of
that department should follow the rules contained
in the departmental code or manual as regards
reporting the completion of work. :

Disposal of surplus materials

182, As soon as a work has been completed, or
48 soon as it becomes clear that no more materials
will be required for use in executing it the
Government servant in charge of the work should
arrange to dispoege of all surplus materials
belonging to the Government either by transfer to
other works in progress or by sale.

183. No temple, mosque, church, chapel, tomb
or other building devoted to religious use should
on any account be destroyed, injured or cccupied in
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conrection with the execution of any work, uniess
it is done under a special order of the Government
or with the full and free consent of the persons
interested in the religious edifice and the
concurrence of the principal civil authori* - )
spot.

0. RULES APPLICABLE TO PARTICULAR DEPARTMENTS
1. Works allotted to the Public Works
Department

Requisitions for works

184, {a) An application for the construction
of a new building of for an addition or alteratidn
to an existing building should he made by the chief
local officer of the department concerned, 1in
censultation with the Executive Engineer. The
executive Engineer should give due weight tc the
other officer’s opinion, but should oppecse any
applications for a work which, in his opinion, is
not really necessary. Whenever he ig unable to
recommend the execution of a work, he should
explain his objections to the other officer, and if
he fails to convince him, should refer the matter
to the Superintending Engineer.

(b) The c¢hief officer of any department may
call on the Executive Engineer to report on &
proposal for an addition or alternation to a
puilding in his use and to state the probable cost;
only a superior officer of the Public Works
Department may call on the Executive Engineer to
prepare detailed plans and estimates for technical
sanction. In the case of Governor’s Household
works, however, the Comptroller of the Governor'’'s
Household may c¢all on the Executive Engineer to
prepare detailed plans eatimates for minor works
which are considered necessary, and the guestion
whether funds are available need not be examined at
that stage.
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(c) As far as possible no proposal should be
made for an addition to or alternation in the work
to be executed, when a work is already in progress,
Bince such proposals usually cause delay. Before
agreeing to any alteration which a department may
ask for during the progress of work, the Executive
Engineer should satisfy himself that it ig
necessary and will not cause any seriocus delay. He
should refuse to consider a proposed alteration if,
in his opinion it is not necessary, but he should
forward a brief, clear statement or hies reasons to
the Superintending Engineer and send a copy to the
Government servant who asked for the alteration,

(d) When a Government servant of another
department desires that the Public Works Department
should execute a petty original work costing
Rs5.1,000 or less for his department, he should send
& requisition to the Executive Engineer in Common
Form 145. The Executive Engineer should record on
the requisition what work he considers necessary,
prepare an estimate of the probable c¢ost and
sanction it. After the Government servant who sent
the requisition has accepted the estimate, the
Public Works Department will take the necessary
action in regard to providing funds and ganctioning
the execution of the work.

If the original work is estimated to cost more
than Rs.1,000 both administrative approval and
technical sanction should be obtained in the manner
described in Article 185, before the work is
started.

{e} When a Government servant of another
department finds it necessary to requisition the
service of the Public Works Department for carrying
out repairs pertaining to his department, he should
send the requisition in Common Form 145, If the
Executive Engineer is satisfied that the work is
necessary and funds are available from the budget
provision, he may have it carried out at once
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without having a detailed estimate prepared,
provided that the cost is not likely to excesd
Re.1,000. If the budget provision under the
sub-head of appropriation concerned is insufficient
to mset the outlay, he should refer the matter to
the superintending Engineer. When the approximate
estimate exceeds _Rs.l,OOO a detailed estimate
should be prepared and submitted to the competent
authority for technical sanction.

Administrative approval and Technical sanction

185 (a) Except te the extent that the powers
to accord administrative approval has bean
delegated to subordinate authorities, as shown in
Appendix 11 every original work (including & mixed
work of the kind described in Article 147) which is
allotted to the Public Works Department requires
the administrative approval of the Government, but
no administrative approval is required for a work

which comprises only ordinary or special repairs.

(b) Aall proposals for the construction of
compound walls, recenstruction of collapsed
compound walls, improvements to existing ones as
well as proposals for the provision of iron wire
fencing require the approval of the Government even
if the expenditure thereon could be met from the
“Minor Works" grant. But their approval is not
necessary in the case of part-raeconstruction of a
compound wall which may be done under “Repairs.”

The estimates sent to Government for building
works excepting Women's College, Women's hostels
and Jails, Borstal Schools, Maternity Hospitals and
institutions specially intended for women should
not include specific provision for construction of
compound wall or wire fencing or both and the
approval of the Government should be obtained
geparately for such construction. In respect of
the above excepted rategories of buildings, the
Government will, before approving the main
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estimates, coneider in the initial stage itself the
necessity for the compound wall or wire fencing or
both taking into account the factors like the
locaticn of the building, the extent of the
proximity of the building to the developed areas.,
and the work for such construction should ba taken
up after the construction cof the main building is
over.

{c) Detailed plans and estimates should be
prepared and submitted to the Government or other
competent authority for technical sanction in
respect of every work allotted to the Public Works
Department. unless it is a petty work costing
Re.2,500 or less, or comprises only ordinary
repairs for which a Jump-sum provision not
exceeding Rs.1,000 is made annually. The extent of
the powers delegated to subordinate authorities to
accord technical sanction is shown in Appendix 11.

{d) The dstailed plans and estimates for a
work should be prepared before administrative
approval is sought when the estimated cost of the
work is less than Rs.5,000, but only after
administrative approval has been accorded when the
estimated cost of the work is Rg.5,000 or more.
Sketch plans and approximate estimates should be
prepared in the first instance when the estimated
cost of work is Rs.5,000 or more and should be
submitted to the authority competent to accord
adminigtrative approval along with a report of the
necessity for the work. on receipt of
administrative approval to works costing below
Re.50,000 the Public Works Department should
prepare detailed estimates and plans and after the
professional authorities are satisfied that the
proposals are structurally sound, the counter
signature of the head of the department or of the
local head of the department who applied for the
execution of the work should be obtained to the
plans and estimates in tokaen of approval.
Tachnical sanction .should then be accorded

-
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In the case of the works cogting Rupees 50,000
and above the procedure indicated belew should be
observed. As s=oon as possible after administrative
approval is obtained to any such building scheme,
detailed plans and estimates should be prepared
with lumpsum provision for electrical and sanitary
fittings. When the detailed plans are ready in a
rough shape, the ‘consulting Architect to Government
should consult the head of the department who
should, in his turn, obtain the advice of, ~and
circulate the plans to experienced officers of his
department. The head of the department should also
consider specifically such point as layout and
orientation of the building on the site with an eye
on sanitation, water and electric supplies and the
suitability and economy of arrangement of the
building. The consulting Architect to Government
should ascertain the exact requirements from tha
head of the departments and incorporate them in the
puilding plans which are then to be countersigned.
Such approved plans countersigned by the head of
the department should not be altered subsequently
without the sanction of the Government. AS soon as
the plans have been countersigned, the Executive
Engineer should immediately proceed to obtain
technical sanction communicating at the same time
copies of the certified plans to the Electrical
Engineer (General} and in cases in which the
sanitary Engineer has to be consulted, to the
Sanitary Engineer also for further guidance in the
preparation of detailed plans and estimates for
electrical and sanitary installation. '

1f, in the preparation of detailed estimates,
it is found that the cost will exceed the estimate
administratively approved by more than 10 per cent
revised -administrative approval must be cbtained
before technical sanction can be accorded.

NOTE:- In regard to any work {costing Rs.50,000 or
more) of construction, recenstruction, extension or
improvement of a medical building the special rules
contained in hAppendix 12 should be followed.
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Repairs to buildings

186.(a) Except when a competent Public Works
Officer has authorised an annual lump-sum provision
not exceeding Rs.1,000 for the ordinary repairs to
a building, a separate estimate shouid be rrepared
annually for all the anticipated crdinary repairs
required for each building during the financial
year.

NOTE:- In regard to any work {costing Rs.50,000 or
more) of construction reconstruction, extension or
improvement of a medical building the special rules
contained in Appendix 12 should be followed.

¥

(b) Except in the case of a non-resgidential
building for which an annual lump-sum provisien has
been duly authorized for the purpose, the annual
expenditure on ordinary repairs to a building of
any kind, excluding municipal and other taxes,
should be limited to a maximum of one percent of
the capital cost of the building. This limit
applies also to a building oceccupied partly by local
bedy office along with one or more Government
cffices wunless any other limit has been specially
sanctioned. 1In applying the above limit of one per
cent to residential buildings, the capital cost of
all residences in each superintending Engineer‘s
Circle should be taken into account and within the
total amecunt so arrived at, it will be permissible
to incur a larger expenditure than cone per cent on
old buildings with low capital cost and a maximum
of one and a half ber cent on any individual
buildings. The limit of one pPer cent is relaxed in
the case of thatched buildings in the scheduled
areas, provided that the annual expenditure on
repairs to each of the buildings does not exceed
the average of the last five years,

When a lump sum provision has been authorised
for the execution of ordinary repairs, expenditure
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may be incurred in each year within the limit on
the authorized amount without preparing any
detailed estimate.

If, 4in any, financial year, it is considered
necessary to exceed the cne per cent limit for a
particular building in exceptional circumstances an
application should be made for the sanction of the
Superintending Enginger, stating fully the reasons
for the reguest. He should not accord sanction
except for special reasons, which he should record.’

If, in any, financial year, the estimated cost
of ordinary repairs to a building is more than
Rs.1,000 or the authorised lump-sum a detailed
estimates should be prepared in accordance with the
ordinary rules and submitted for sanction by the
competent authority.

(c) Na 1limit 1is ordinarily fixed for
expenditure on special repairs with reference to
the capital cost of building, since such repairs
are not reguired annually or at regular intervals.
Every estimate for special repairs should be
carefully scrutinized by the competent authority to
which it is submitted for sanction and should not
be sanctioned unless it ig clear that the proposed
special repairs are really necessary.

NOTE:~ (1) For the purpose of this Article, the
capital cost of a building excludes, the cost of
gites and 1lands appurtenant theretc and alsc the
cost of electric installations but includes the
cost of sanitary and water-supply installations.

NOTE:~ (2) The expenditure on repairs to Governor’s
Household works is governed by the provisions of
the Government of India (Governor‘s Allowance and
Privilege} Order, 1950, and the orders issued
thereunder.
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186-A. The Executive Engineere and the
Electrical Engineer (Ganeral) may incur expenditura
on the maintenance of electric installations in
Government buildings up to a limit of 3.5 per cent
of the capital cost of the installation without
reference to higher authorities. 1In special casas
in which expenditure in excess of the above 1limit
hag to be incurred, the sanction of the higher
authority, namely, the Superintending Engineer or
the Chief Engineer, as the case may be, should be
obtained to the excess expenditure.

In the case of reegidential building the
provisions for repaire to electric installations
may be included in the lump sum provision to be
fixed under Article 186(a), this particular item of
expenditure being exhibited in the .expanditure
schedules separately as in the camse of "Rates and
Taxes", for purposes of accounta.

In the case of the installations in
non~regidential buildings a consolidated estimate
for all the electric installations in each
sub-division should be prepared and sanctioned.

A Beparate working estimate should be
sanctioned to cover the expenditure incurred on
account of <cost of the establishment employed to
look after the installations in beth residential
and non-resgidential buildings including special
plant and machinery therein and the expenditure
digtributed annually to the estimates of the
several buildings ¢oncerned for purposes of capital
and revenue accounts.

NOTE:- The above instructions do not apply to the
Government House and the connected buildings which
are covered by the provisions of the Covernment of
India (Governor’'s Allowance and Privileges) Oxder
of 1950, and the orders ispsued under it.
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Starting a work

187 (a). As a rule, no work allotted to the
Public Works Department should be started until

both administrative approval and technical
sanction, when regquired under Article 185 have been
accorded for the whole work. In the special

circumstances mentioned below, technical ganction
may be given in tiHe first place for a component
part or parts of a work which has been
administratively approved, and work may then be
atarted an the part or parts so sanctioned. '

{by When it |is desirable for special .and
exceptional reasons to start a work which has been
administratively approved before the detailed
estimates for the whole work are ready for
sanction, the authority competent to sanction  the
detailed estimates for the work as a whole may
accord sanction tc detailed estimates for component
parts of the project subject to the following
conditions: - ) .

(1) There must be a fully prepared detailed
estimate for each such component part, and the
administrative approval of the project as a whele
must include specific approval of a definite amount
of expenditure on that compaonent part.

{(2) The amount of the detailed estimate for
each such component part must not exceed the
corresponding amount covered .by the administrative
approval by more than 10 per cent.

{3) The sanctioning authority wmust " be
satisfied, before according sanction, that the
amount of expenditure on the whole project for
which technical sanction will be requirsd is not
likely tc exceed the amount of expenditure
administratively approved, and that the compenent
part or parts of the work in guestion can be begun
without affecting, or being affected, by any other
part of the work, financially or otherwise.
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{4) Detailed estimates for parts of a single
building should not be sanctioned, separately under
this provision, unless the preliminary estimates
administratively approved have been similarly
prepared.

{c] When according technical sanction for a
component part or parts of a work under the
provisions of clause {b}, the sanctioning authority
should communicate it to the Accountant General and
also intimate to him the amount of expenditure
administratively approved for the whole project.

las, To prevent delay in starting work on a
work for which full detailed estimates have been
prepared and submitted for technical sanction, when
minor amendments are needed in the design or the
edtimates, the sanctioning authority should either
(1) amend the design or the estimates in his own
office and sanction the estimates as a whole, or

(2} eanctien under Article 187 (b) those parts  of
the detailed estimates which he accepts, if the
conditions stated there are satisfied, and call for
amended detailed estimates for the other parts of
the work.

18% (a). Before the Public Works Department
starts any building works including any alteration,
addition or repairs to a building, the Public Works
Officer in charge of the work should inform the
chief local officer of the department concerned.

{b) Except for specially urgent works, e.g.,
repairing a breach, no Government mervant should
start any work on land which has not been properly
handed over by a Government servant duly authorised
to do so.

Methods of executing works

is0. The 'piece*wmrk contract method (see
Article 163} should ordinariiy be used only for
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works (including improvements and repairs) costing
not more than Rs.2,500 each. It may also be used
for a work of improvement and/or repairs costing
over Rs.2,500, when that is considered desirable,
put the reascns for doing so should be recorded.
In any contract where satisfactory contractors
under the lumpsum contract method are not
available, the piece-work contract method may be
adopted even for original works costing over
Rs.2,500 each.

The necessary details in regard to the
lump-sum contract method are set forth clearly in
the Preliminary specification of the Madras
Detailed Standard Specifications, the standardized
forms of articles of agreement, tender notice and
tender mentioned in those specifications, and the
prescribed intermediate and final bill forms.

Supﬁly of materials for works

191. When a work is to be executed under a
-piece-work or lumpsum contract, the Government
gervant whe will sign the contract should decide
whether or not the department should supply any
imperted stores or other materials which are
required for the work. If it is decided that the
department should supply any materials te the
contractor for ume in the work a description of
every euch material and the rate and place at
which it will be supplied should be specified 1in
the notice calling for tenders and the schedule
forming part of the agreement. If contractors are
allowed to supply any imported articles themselves,
the descriptions of such articles should be clearly
defined by governing specifications. When the
"British Standard Specificationg" standards are not
applicable, a suitable standard should be fixed in
some other way, e.g., by specifying the catalogue
number of the product of a reputable firm. When
test certificates are required, full particulars
should be given in the tender notice and the
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agreement, and it should also be clearly stated in
them that the contractor will have to bear the cost
of furnishing certificates.

No sales tax need be levied on occasional
sales of materials by departments of Government to
4 contractor in pursuance of the terms in the
notice calling for tenders and actually used on the
works under the provisicns contained in this
Article, However, sales tax should be levied on
the regular sales to a contractor by the department
of the product produced or manufactured by them
such as sales by the Forest Department, Agriculture
Department, etec.

Invitations to tender

152, Before a work is given on contract, the
Government servant who is competent to enter into
the contract on behalf of the Government should
have the necessary "contract documents" prepared.
He should invariably invite tenders when the amount
tnvolved in the contract is Rs.5,000 or more,
unless a . competent authority has given special
permission to dispense with tenders. When the
amount involved is less than Rs.5,000, the
authority competant to sanction the work has
discretion to decide whether or not tender should
be invited, as seems desirable in each case. A
work must not be split up into parts, all or some
of which cost less than Rs8.5,000, with a view to
giving contracts without calling for tenders for
parts costing less than Rs.5,000 each. When
tenders are called for, sealed tenders should
invariably be invited as publicly as possible, e.g.
by advertisement in the Tamil Nadu Government
Gazette and the local newspapers, and by posting a
notice in English and Tamil to the contractors in
divisions concerned by Registered Post or by
certificate of posting. The intending tende...s
should be given free access to coplies of the
contract documents. The notice ghould always state
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i} when and where the contract documents can
be seen and the blank forms of tender obtained, and
the charge for a set of plans or other tender
documenta;

{ii) when and where the tendere are to be
submitted and are to be opened (if the contract is
large one, the latest date for the submission of
tenders should be at least a month after the date
when publicity 1is first given to the invitation to
tender);

{iii) the amount of earnest money that should
be msent with the tender, and the amount and nature
of the gecurity deposit to be made by ' the
succeassful tenderer (the amount of earnest maoney,
for either a piece-work contract or a lumpsaum
contract, and the additional sacurity required from
the successful tenderer for a lumpsum contract
should each be 2.5 per cent of the sanctioned
estimate figure when the contract ia for the whole
of a work or 2.5 per cent of the estimated amount
of the contract when it is only for part of the’
work included in the estimate); and )

{iv) who or what authority has power te decide
ag to the acceptance of a tender?

Power should always be reserved to reject any,
or all, of the tenders received without the
assignment of any reason, and this should ‘be
expresgly stated in every invitation to tender. No
tender should be accepted from any perscn directly
or indirectly connected with Government service.
The tenders should be opened in the presence of any
of the tenderers or their authorized agents who are
present at the notified time and place. The
Government servant who copens the tenders should
initial every correction in each tender which has
peen initialled by the tenderer. If there is any
correction in a tender which has not bean
initialled by the tenderer, the Government sarvant
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who opens the tenders should make a note in regard
to it on the tender itself, when it is opened. He
should keep a personal note of the total number of
tenders opened by him and check it with the number
shown in the comparative statement of tender.

After the receipt of the comparative statement
and before the selection of a tenderer, the officer
concerned should examine all the tenders ang
satisfy himself that no corrections which were not
in the tenders as at the time he received them had
been made in any of them.

NOTE:- (1) The rule that tenders should be invited
when the amount involved in a contract is not less
than Rs.2,500 applies to:

(i) contracts for the execution of works,
including supply of materials for such werks by the
contractors themselves, but not contractors
involving only the supply of materials other than
road quarry materials or tools and plant, and

(ii} contracts for the supply of road quarry
materials.

NOTE:- (2) Notices calling for tenders should
invariably be published in prominent local
newspapers in respect of all works costing over
Rs.1,00,000. '

NOTE:- (3) In the case of works relating to the
Agricultural Department, copies of the tender
notices should be exhibited in the concerned office
of that department. 1In the case of works costing
less than rupees one lakh to ensure wide publicity,
copies of such tenders should also be exhibited on
the notice hoards of the Public Works Department in
the district including the offices of the
sub-divisional officers. In the case of works
costing over Rs.25,000 they should also be
intimated by registered post or by certificate of
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posting individually +to the contractors - in
divisions concerned in addition to the exhibition
of tender notices. Publication of tender notices
in prominent newspapers for works costing over
rupees one lakh should necessarily be done as
required in Note (2).

NOTE:~ (4) In respect of Forest Department the
generation and cuitural operation and the
extraction of timber and sandalwood which have to
be carried out departmentally are excluded from the
provisions of this Article.

NOTE:- (5) All soil conservation works wupto the
value of Rs.5,000 may be carried out departmentally
without resorting to tender system.

Acceptance of Tenders

193. As a rule, no tender for the execution
of a work should be received unless the tenderer
presents along with it a chalan showing that he has
paid intoe the treasury or the bank, the earnest
money notified as necessary in the tender notice.
The Government servant who has to select a tender
for acceptance should take into consideration the
financial status of each tenderer, his capability,
the security which he offers and his record in
regard to the execution of other works. When other
conditions are egqual, he should accept the lowest
tender. If he accepts a tender other +than the
lowest, he should keep a confidential record of his
reasons for deing so and should produce this record
for perusal by the Accountant-General or a duly
authorised member of his staff, if requested to de
sc. Departmental inspecting officers should also
examine every case of acceptance of a tender other
than the lowest, and report to the higher
authorities any such case for which, in the opinion
of the inspecting officer there was no sufficient
justification.

§5-15—18
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The acceptance pr rejection of a tender is a
matter within the discretion of the Government
Barvant to whom the duty is entrugted, and no
tenderer should be told the reasong for rejecting
hig tende- When it is considered desirable to do
80, a superior authority or the Accountant-General
or a duly authorised member of his staff will call
on the Government gervant who dealt with the
tenders to justify the manner in which he exercised
his discretion and may reguire him to state hig
reasons for rejecting any particular tender.

When tenders have been invited for a work in
accordance with Article 192 and there i3 no
response or all the tenders received are rejected
as being unsatisfactory, and it is considered that
é call for further tenders would be fruitlees or is
undesirable, the Government mervant who im
competent to accept a tender for the work may
select a contractor and allet the work to him after
obtaining the sanction of his immediate Buperior
authority.

NOTE: - The provisiors of the preceding paragraph
are applicable to work allotted to the Forest
Department also.

Exception (1) - 1In the case of the Police
Department, the intending tenderers from outside
the State can remit the earnest money to the
Aseistant Inspector-General of Police, Madras, or
the Commissioner of Police, Madras, as the case may
be, who will remit the amount forthwith to the
credit of State Revenue Deposits.

Exception (2) - The tenderers in other States
shall remit Earnest Money Deposit direct to the
officers of the Department concerned {other than
Police Department) by means of Bank Drafts drawn on
scheduled banks or the State Bank of India and the
Departmental Officers shall credit the proceeds of
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the bank drafts into the Treasury/Bank under the
head "Revenue Deposit® and arrange for their
refunds by means of bank drafts.

194. A Government servant wh -

authorized to enter into contracts may, after an
egtimate has been duly sanctioned, enter Intoc
separate contract with different contractors for
the execution of different parts of the same work,
even though the total estimated cost of the work
exceeds the amount upto which he has been
authorized to accept tenders, provided that there
is no special order to the contrary and that the
amount of each contract is within the limit of his
power to accept tenders. He should not enter into
a second contract with a contractor who has already
received a contract {which is still in force) in
connection with the same work if the total amount
involved in the two contracts exceeds the limit up
to which he has been authorized to accept tenders.
For this purpose sub-worka in an irrigation
maintenance scheme estimate may ke treated as
separate works, provided they are not connected
with each other.

Agreements with contractors

195 (a). Rates in excess of those stated in
an agreement must on no account be paid, since the
payment of rates not due under the contract would
nuilify it.

(b} When a piece=-work contractor refused to
execute any work at the rates astated . in his
piece-work agreement, the Government servant in
charge of the work should terminate the agreement
and have the work already done measured up and paid
for at the rates included in the sanctioned
agreement. He should also ferfeit the contractor’s
security according to the terms of the agreement,
unless a competent authority ordere <that the
forfeiture be waived. He should not enter into any

:

85-15—18a
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contract for the execution of the remaining work at
higher rates, wunless he has publicly invited
tenders and obtained the most faveourable rates that
are available,.

NOTE:~ 1In the case of works executed by the Public
Works Department, if it is necessary in any one
case to give out the balance of works at higher
rates to another contractor without calling for
open tenders whether on account of urgency or any
other reason, the previous approval of the
Buperintending Engineer should be obtained where
the original cancelled agreement was accepted by
the Executive Engineer and of the Chief Engineer,
if it was accepted by the Superintending Engineer.

{c} Ag a general rule, no rate stated in an
accepted agreement should be revised while the
agreement is in force. When the Government servant
in charge of a work considers it desirable for good
and sufficient reasons to revise a rate stated in a
current agreement, he should apply for the sanction
of the authority next above that which accepted the
original agreement. If the revision is sanctioned,
he should place on record with the agreement,
reasons for the revision and its effect on the
total amount of work to be done under each item
concerned and under the agreement as a whole.
Whenever a revised rate is sanctioned in connection
with an agreement, it will take effect only from
the date of according sanction, unless the
sanctloning authority specifically orders that it
should be given retrospective effect.

{d} In every case falling under (b) or (c}
above, the Government servant concerned must
strictly comply with all the rules applicable teo
the revision of the estimate.

{e} Any correction made in an agreement should
be attested with dated initials by both the
Government servant who accepted the original
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agreement and the contractor, in order to lndicate .
acceptance of the altered rate and also with a view
to preventing any tampering with agreements after
approval.

(f) A Government servant in charge of a work
should not crder any extra item of work not covered
by the original agreement to be done, unless a
competent authority has sanctioned it. 1If it has
been duly sanctioned, he should see that the rate
is fixed in acceordance with the conditions printed
in the form of piece-work agreement of ¢lause 63 of
the Preliminary Specification of the Madras
Detailed Standard Specifications.

NOTE:~ The concessions shown to contractors in
the Public Works Department under clause (b) and
(c) above be extended also to contractors in the
Revenue Department subject to the conditions
specified in clause (d) and (e) above and in
article 197 below,

Alterations in design during construction

196. If any important structural alteration
is found to be desirable whilst a work is being
constructed, the proposal to make it should . be
submitted for fresh administrative approval by the
authority which gave the original administrative
approval, even when it is not likely to cause any

increased outlay. Reviged detailed plans and
aatimates should be submitted for  technical
sanction, if the alteratian involves any

subatantial change in the cost of the work.
Revigsed Estimates

197, A reviged estimate should be submitted
when the sancticned estimate is likely to be
aexceeded by more than 5 per cent for any cause
whatever or when materials, developments =} 4
deviations have necessitated revised administrative
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approval. A report should be sent with it showing
the progress made up to date and explaining fully
why the revision is necessary. The revised

estimate need not contain details of the items
which are not altered, but merely a note stating
that they are not altered, a comparative statement
should be furnished for the items that are altered.
The sanctioned estimates should always be sent with
the revised estimate. If, however, the likelihocd
of an excess of actual expenditure over the
sanctioned estimate of more than 5 per cent becomes
known only at such an advanced stage in the
construction of a work that it would be useless to
submit a revised estimate, the facts should be
explained in the completion report.

Lapse of sanction to estimates

198. {a} The approval or sanction to an
estimate for a work other than ordinary annual
repairs will, wunless the work has been started,
cease to be in force five years after the date when
it was accorded.

(b} The sanction to an estimate for ordinary
innual  repairs to a road or building lapses on the
last day of the financial year. Special working
vyears ending on the dates shown below have,
however, ©been prescribed for irrigation work, sgo
that the estimates may be prepared in the sglack
season and the end of the financial year may not
interfere with the working season. Estimates for
ordinary annual repairs to irrigation works will
lapse accordingly on the dates gshown below:—

Circle Division Date
(1) (2} (3
{ All divisions except
{ Chengalpattu and 31st December
Madras { North Arcot '
{ Chengalpattu 3lst December
(

North Arcot 3lst January
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Coimbatore ( West coast division  31st August
{ All other divisiona 3ist January

Thanjavur { All divisions '31st July
Tiruchi- { Tiruchirappalli 3lst July
rappalli { All other divisions dlst December
NOTE:~ if any annual maintenance and repairs

works the accounts of which have under this Article-
to be closed on the 31st March is executed under
the lumpsum contract system, as described in the
Madras Detailed Standard Specification and the date
of completion according to the agreement entered
into with the contractor is later than the 3lst
March the date of closing.the estimate for the work
shall be the date of payment of the final bill to
the centractor after the completion of the work.

{c} If it would be inconvenient in any
exceptieonal case to stop a work of ordinary annual
repairs on the last day of the financial or working-
year, as the case may be, it may be completed, but
the expenditure after that date should be treated
as expenditure wunder a fresh estimate for ordinary
annual repairs for the next year.

{d} An estimate for special repairs and a
non-periodical eatimate for repairs . to an
irrigation work remain current till the completion
of the repairs in the same manner as an estimate
for an original work.

Handing over a work on completion -

199. Ag soon as the Public Works Department
has completed a work executed con behalf of another
department, the Executive Engineer should inform
the chief local officer of the department in
writing that the work has been duly completed in
accordance with the sarction granted for it. This
formal notification will constitute the handing
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over of the work to the department for which it was
executed. The Executive Engineer should also give
reagsonable notice beforehand as to the date on
which the notification is likely to be sent.

Disposal of surplus materials

200. Materials-at-site of works in excess of
requirements may be transferred to other works for
which they are required or to stock, provided they
are serviceable and certain to be required. If the
value of any material so transferred at current
market rates is less than their book value, they
should be transferred at the current market rates
and the 1loss should be debited to the work from
which they are transferred. This rule does not
apply tto any surplus materials which were
‘originally procured by a contractor on his own
account or which wers issued to a contractor and
charged off to his account.

Electrical and sanitary works

201 {a}). Whenever a new building is
constructed or an existing building is extended or
improved in a place where there is a public supply
of electricity available and it is contemplated to
provide an electric installation in the building,

. the estimate should provide for it. As soon as
administrative approval to a building is obtained
and the detailed building pldns are approved, the
Executive Engineer should communicate a copy of the
approved rlans to the Electrical Engineer
{General}. The Electrical Engineer {General)
should, without delay and in consultation with the
Head of the Department concerned, prepare detailed
estimates and plans for the full electrical
equipment required and cbtain the counter-signature
of the Head of the Department to plans and
estimates, The Electrical Engineer {General)
should then obtain technical sanction of the higher
authority if and where such technical sanction is
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necessary. A copy of approved plans and estimates
should then be sent to the Executive

Engineer-in-charge of the construction work.

Similarly, . the Executive Engineer concerned
will have detailed designs and estimates prepared
in consultation with the Head of the Department and
also where necessary, with Engineering Specialist
firms, for all construction, connection and
fittings in connection with water-supply,
canitation and drainage required. If in any case,
it is considered necessary to consult the Sanitary
Engineer whare his specialised knowledge is
essential, the Sanitary Engineer will prepare
detailed estimates and designs for such items in
consultation where necessary with Engineering
Specialist firms.

. The detailed plans and estimates for sanitary
and water-supply installation are ta be
countersigned by the Head of the Department who
will be at liberty to consult any cfficer of his
department and who may also send a representative
to the office of the Electrical Engineer (General)
and to the office of the Executive Engineer
respectively to scrutinize the plans during
preparation,

after such detailed plans and estimate for the
electrical and sanitary installation are obtained,
the Executive Engineer should incorporate them in
the detailed plan for the building work and cobtain
competent technical sanction. The actual
construction work need not wait until this final
sanction is ready. It should be started as soon as
technical sanction to the building work is
cbtained.

As soon as the final plans and estimates
incorporating details of electrical and sanitary
installaticns are ready, copies thereof should be
sent tc the Electrical Engineer {General}, who

(o=

v
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will, in cases where tenders have to be called for,
take necessary action in close consultation with
the Executive Engineer asz regards the time when he
should call for tenders and start the electrical
work. The Executive Engineer should similarly
settle at an early date the time when work or
sanitary installation should be commenced. Tenders
for the buildings and sanitary and electrical
installations should all be called for in proper
order in a co-ordinated programme, which ghould be
settled by the Executive Engineer at the
commencement of execution of the work to ensure
that the use of the building is not delayed on
account of failure of the sanitary and electrical
contractors to complete their works in time.

It is imperative that there sheuld be ¢lose
co-ordination between the work of the Government
servants concerned so that at no time is any delay
allowed to occur in the preparation of plans and
estimates, in obtaining technical sanction, in
calling for tenders and in the actual execution of
the works concerned. The Superintending Engineer
of the Circle in which the building is situvated
will be responsible for seeing that the wvarijious
works are carried out at the proper time and that
unnecessary delay is avoided and he will be held
personally responsible for seeing that the above
instruetions are carried out.

{b) No authority subordinate to the Government
is empowered to accord administrative approval for
the first installation of electrical works in a
building, whether residential or non-residential.
Certain authorities subordinate to the Government
are empowered to accord administrative approval for
additions, improvements and alteration to existing
electrical installation as shown in Appendix 13
(see also article 154),

Exception - Commissioner of Commercial Taxes
may sanction expenditure upto Rs.750 in each case
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towards the initial electrification of the
Commercial Taxes Check-posts.

202. Electrical works to buildings such as
internal wiring, etc., including maintenance and
repairs, should ordinarily be executed by the
lump-sum contract method (see Article 163), since
departmental execution involves keeping large
quantities of stores in stock and employing special
establishments. Tenders should be invited for the
purpose when the amount involved is Rs.1,000 or
more.

This rule does not apply to repairs including
small extension electrical installation in
Government buildings carried out departmentally by
the Executive Engineer with reference to Article
154 (b).

wWorks executed by Agriculture Officers as
Public Works disbursers

203.  The head of an office in the
Agricultural Department may carry out, as a Public
_Works disburser, ordinary and special repairs to
residential buildings of his department borne on
the Public Works Register, subject to the
conditionsgs -

(1} that the services of the engineering staff
of the Agriculture Department are secured when
necessary; and

{2} that the following statements are sent to
the Executive Engineer concerned:-

{a} statements showing the actual expenditure
incurred from time to time con special repairs which
would increase the capital value of any such
building, so as to enable the Executive Engineer to
adjust its rent correctly; and
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(b} an annual statement, soon aftsr the clope
of each financial vyear, of the amounts actually
Bpent on ordinary and special repairs to‘ each
building in that vyear, 8o as to enable the
Executive Engineer ta prepare the capital and
revenua accounts of residences correctly, keep a
check on the amounts spent and see that the
buildings are not left too long without repairs.

Works executed dut of loans granted te local
Bodies, atc. .

204, When the Government grant a lcan to a
local or other body for the execution of a work,
that body may, if it wishes, entrust the execution
of the work to the Public Works Department. When
the Public Works Department executes any such work, -
the disbursing officer should bring to account the
expenditure on the work, as and when it occurred ag
outlay against the sanctioned loan under the head
“"Loans and Advances by the State Government®, and
should also similarly adjust avery month the
centage charges leviable in accordance with the
departmental rules. Before authorizing any
expenditure or commitment in connection with such a
work, the competent authority in the Public Works
Department should obtain statement in writing from
the Accountant-General that the amount regquired is
available in the form of loan funds kept in a
separate account for the purpose of meeting the
proposed expenditure. The amount .which the
Accountant-General states to be available for
expenditure on the work in the year should be
comwunicated to the Executive Engineer and treated
as the appropriation for the work. It should not
be exceeded without a apecial order from the
competent authority.

The Accountant-General wiil calculate ang
adjust periodically the interest payable to the
Government on the loan {in accordance with the
terme of the order sanctioning the loan), treating
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the amcunt of expenditure included by the spending
authority in the accounts of each month as if the
whole of that account had been withdrawn from the
treasury by the borrower on the last day of that
month.

II. Works allotted to the Forest Departaent
Revised estimates

205. Whenever it becomes clear that the
actual expenditure on a work is likely to exceed
the amount ©f the sanctioned estimate by more than
10 per cent, a revised estimate should be prepared
at once and submitted to the authority which
gsanctioned the original estimate with a full report
explaining why the revision is necessary. If,
however, the likelihood of such an excess beccmes
known only at such an advanced stage in the
construction of a work that it would be useless to
qubmit a revised estimate, the facts should be
explained in the dompleticn report. The District

Forest Offlcer should see that +this rule is .

strictly observed in his district.
payment for work done

206. The payment of wages to daily labour
engaged departmentally should not be deferred till
measurements are taken. Part-payments may be made
in cennection with lump-sum contracts without
recording detailed measurements, if a Forest
officer of a grade not lower than that of an
Assistant Conservator certifies in each bill that
by superficial and general measurement Or by same
other suitable methods (which should be specified)
he has satisfied himself that the value of the work
done according to the contract agreement is not
less than the part-payment covered by the Dbill
together with any part-payments already made, and
that,with the exception of authorised additions and
alterations, the work has been done aceording to
the prescribed specification. Range Officers are
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not authorized to make such part-payments without
recording detailed measurements. A record of
detailed measurements and a certificate of
completion of the work according to the prescribed
specifications signed by a Forest Officer of a
grade not lower than that of a District Forest
Officer are required before a final payment is made
for a work. -

IIT. Works allotted to the Excise Department
Proposals for execution of works

207. A proposal for the execution of a work
should be made in the form ef a full report
explaining the necessity " for, and the precige
object of the work, together with a proper detailed
estimate consisting of a specification, a detailed
statement of measurements and quantities, and an
abstract showing the total estimated cost of each
item, The specification should contain a full
description of the - Proposed work, the method by
which it is proposed to execute it and the
materials proposed for uge on it. A s8ite plan
should .invariably be submitted along with the
estimate for a new work, and it should be Btated
whether the proposed site is Government land or
would have to be acquired on payment of
compensation, When acquisition of a site on
private ‘land is proposed, the amount of
compeneation claimed by the owner and. the amount
considered reasonable by the Revenue Department
should be reported.

Consultation with Public Works Officers

208. Excise Officers should consult the local
Public Works Officers about any work which may
involve engineering difficulties or in regard to
which advice based on the professional knowledge
and experience of a Public Works Officer is likely
to prove valuable.
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MISCELLANEOUS EXPENDITURE

Authorties competent to sanction miscellaneous
expenditure

209. The powers which the Government have
delegated to various authorities to sanction items
of miscellaneocus expenditure (defined in Article 6)
are given in Appendix 14. Except when  the
expenditure is authoriged by this code or some
sther authorised code or manual or by scme general,
or special order of the Government, no Government
servant sghould incur any item of miscellaneous
expenditure of any kind without the specific
sanction of the Government or a competent authority
toc whom the Government have delegated the power to
sanction such expenditure (3See Article 42)

Acquisition of land

210. Appendix II to the Land Acquigition
Manual contains the rules regarding the payment of
compensation for land acquired for public purpose
under the Land Adquisition Act, 1834 {India Act I
of 1894). The expenditure in connection with the
acquisition of land for railway purposes is
governed by the special rules issued Dby the
Railways Board and embodied in the Land Acquisition
Manual.

Grants-in-aid to Institutions, Public Bodies, etc.

210-A {1} Unless in any case, Government
directs otherwise, every order sanctioning a grant
should specify clearly the object for which it is
given and the conditions, if any, attached to the

grant. In the case of non-recurring grants for
specified objects the order should also specify the
time=~limit within which the grant or each

instalment of it is to be spent.

in cases where recurring grants-in-ald are
sanctioned to the same institution for the same
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purpose, it should be clearly stated in each
sanction order that the unspent balance of the
previous grants has either been surrendered to
Government or that it has been taken into a account
in sanctioning the subseguent grant. The
auth-rities who forward the applications for
grants~-in-aid should also furnish the above
particulars ‘o the sanctioning authorities along
with the applications. In the case of grant-in-aid
sanctiongd to private bodies direct by the
Government without the intervention of the Heads of
Departments or other subordinate authorities the
Administrative Departments in the Government
prescribe target dates (1) for submission of
audited statements of accounts by the grantee
institutions to the Administrative Department
concerned and (2) for the gubmission of utilisation
certificates by the Administrative Departments to
the Accountant-General.

(2} Before a grant is released, the grantee
should be required to executé a bond with two
sureties in favour of the CGovernor of Tamil Nadu
that he will abide by the conditions of the grant
by the target dates, if any, specified therein and
in the event of his failing to comply with the
conditions or committing breach of the bond, the
grantee and the sureties individually and jointly
will be 1liable to refund to the Governer to Tamil
Nadu the entire amount of the grant with interest
thereon or the sum specified under the bond.

The stipulation in regard to refund of the
amount of grant with interest thereon should be
brought in clearly in the proceedings sanctioning
the grant as well as in the bond reguired to be
executed by the grantee. A recourse to enforcement
of the clause relating to payment of interest may
be had by the sanctioning authority in consultation
with Government not for every minor breach of bond
but only after considering the nature and magnitude
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of the lapse involved. Similarly in the case of
penal clause to be enforced, the sanctioning
authority will specify clearly whether the entire
amount of grant or part thereof is to be refunded.
Ordinarily, the recovery should be limited to that
portion of the grant which a grantee failed to
utilise on the purpose for which grant is
sanctioned. In cage of serious breach of the
terms, the recovery of the entire amount of the
grant may be insisted upon. The periocd for which
interest 1is to be charged should alsc be indicated
in case it is decided to charge interest 1in the
amount to be recovered. When a grant is released
in instalments, interest should normally be charged
on each instalment from the date of its releage
£iil the date of its recovery-.

In Special cases in which such a bond is not
found feasible and/or on due consideration, the
Government of Tamil Nadu decided not to insist upon
a bond on the above lines, it would be necessary to
work out alternative arrangements for ensuring that
the interests of Government are safeguarded
effectively. These instructions will not, however,
apply to grants—in-aid paid to Quasi-Government or
government ‘aided organisations and local bodies.
While obtaining the prescribed bond, where it 1is

necessary, the requirement of furnishing Lwo
suretieg in addition need not be insisted on, if
the grantee institution or organisation is a

society registered under the Societies Registration
Act, 1860 or 1is a co-operative society or is an
institution of standing in whose case such sureties
are not considered necessary by the Government of
Tamil Nadu.

Ta enable the audit to verify that this
condition has heen fulfilled, a certificate to the
effect that the grantee has executed the reguisite
bond or has been exempted from doing SO by the
Government should be furnished along with the
grant-in-aid bill, duly counter-signed by the

85-15—19
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office on whose signature or counter-gignature the
grant-in-aid bill is drawn. The grantee ghould
maintain a register in Tamil Radu  Financial
Code, Form 36 of the Permanent and Semi-permanent’
agsets arruired wholly or mainly out of Government

grants, The register should be maintained by the
grantee institutiong separately in respect of each
Banctioning authority, Every year a copy of the

register should be furnished by the grantee to the
‘Banctioning authority.

The sanctioning authorities should maintain
Block accounts also in Tamil Nadu Financial code
Form 36 of permanent ang Semi-permanent assets
acquired wholly or mainly out of Government grants.
This record should be of a permanent nature and
should be posted from the annual returns furnished
by the grantee institutions as required in the para
mentioned above, .

Departmentsa of Secretariat/Heads  of
Departments sanctioning the grant shall take up the
matter with the grantee institutions if the annual
returne are not received in time 80 that they are
in a pogition to maintain their own records
complete as required under the rules.

The following types of institutions or
organisation may be treated as Quasi and Government
aided organisations for the purpose of this
Article:-

. QUASI-GOVERNMENT INSTITUTIONS

Institutions or corganisations set up by
Government as autonomous bodies either under a
Btatute or as a society registered under the
Societier Registration Act, 1860, or otherwise.
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GOVERNMENT AIDED BODIES

Institutions or organisations which receive
financial assistance from the State Government onh-a
regular pasis (either wholly or on ~° -
percentage bagis) and/or. o

(i} Whese . annual budget is approved by the
Government ©or ' K

{1i) Government is adequately represented’ and
associated with the Boards of Management or
committees of Management of the Institutions. :

{3) Only so much of the grant should be- paid
during any financial year as is likely to be
expended” during the year. In the case of grants
for specific works or services such as puildinggy
water-supply schemese " in authorising payments
according to the needs of the work. The authority
signing or countersigningra bill for grants-in~aid
should see that money  is not drawn in advanca of
requirements. There 'should’be no occasion for® a
rush for payment .of these grants in the month -of
March.

{4) Before a grant is paid to any public body
or ihstitution, the sanctioning authority should,
as far as possible, insist on cbtaining an audited
statement of the accounts of the body or
institution concerned in order to see that the
grant-in-aid is justified by the financial peosition
of the grantee and to ensure that any previols
grant was epent for the purpose for which it was
intended. 1t is not essential for this® purpose,
however, that accounts should be audited in every
case by the Indian Audit pepartment and it will be
sufficient, therefore, if the accounts are
certified ag correct by a registered dccountant. or
other recognised body of auditors. In the case of
amall institutions which cannot afford to obtaih
the services of a registered accountant or ~éther

T

‘35-15;—193.

~
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registered body of auditors, the Banctioning
authority may exercise itg discretion of exempting
any such institution from the submission of
accounts audited in this fashion.

The authority sanctioning a grant, while
communicating the sanction to the
Accountant-General, should state whether the
audited statement of accounts has been received
when required or whether the grantee has been
exempted from submitting the statement.

NOTE:- This order applies both to non-official
institution and to semi-official ones, such as
public eclubs, etc.

The Departments of Secretariat .and the Heads
of Departments should incorporate a clause as part
of the danction order in all cases of asubstantial
ganction of grants {Loans) that the grants/loan
account will be subject to audit by the Indian
Audit and Accounts Department and that for this
purpose, that department shall have the right of
access to their books and accounts.

(5} In order to avoid the delay in furnishing
utilisation certificates for the grants sanctjioned
by the competent authorities the target dates fixed
for submission of audited statement of accounts by
the grantee institution to *the sanctioning
authority and for the submission of utilisaticn
certificate by the sanctioning authority to the
Accountant-General should be specifically indicated
in the orders sanctioning the grant by the
sanctioning authority. The dates should be fixed
with reference to the nature of the expenditure for
which the grant is made. The sanctioning authority
should make it incumbent upon the grantee
institution to submit the statements within the
stipulated period by including a claugse to this
effect in the spanction aorder iteelf, The
sanctioning authority, if the bill to be
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countergigned by the same authority or an authority
authorised to countersign a pill for grant-in-aid,
should maintain a Register in Tamil Nadu Financial
Code, Form 37. The Register should Dbe checked
effectively once a month and suitable action should
be taken on the delays in the pubmission of
statement of accounts or utilisation certificates.
The Accountant-General should also be informed of
the reasons for the delay.

210-B Deleted

210-¢ In cases in which conditions are
attached to the utilisation of a grant in the form
of specification  of particular  objects of
expenditure or the time within which the money must .
be spent, or otherwise, the departmental officer on

whose pignature or counter signature the
grant-in-aid bill ‘was drawn should be primarily
responsible for certifying to the

Accountant-General, where necessary the fulfillment
of the condition attaching to the grant, unless
+here is any special rule or order to the contrary.
The certificate should be furnished in the Tamil
Nadu Financial Code Form 39 appended to this code
at such intervals as may be agreed between the
Accountant-General and the Head of the department
concerned. Before recording the certificate the
certifying officer should take stepa to satiefy
himself that the conditions on which the grant was
ganctioned have been or are being fulfilled . For
this purpose, he may require the submission to him
st suitable intervals of such reports, atatements,
etc., in respect of the expenditure from the grant
as may be considered necessary. Where the accounts
of expenditure from the grant are inspected. or
audited 1lecally, the inspection or audit report as
the case may be, will either include a certificate
that the conditions attaching to the grant have
peen or are being fulfilled or will give details of
the breaches of those conditions.

NOTE:- The utilisation certificate ﬁaed not be
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subject to the fulfilment of certain pPre-requisite
conditions and are in the nature of reimbursement
of expenditure already incurred.

210-D. Unless it is otherwise ordered. by
Government, every grant made for a gpecific object
is subject to the implied conditions:—

(i} That the grant will be spent wupon the
object within a reasonable time, if no time-limit
has been fixed by the sanctioning authority and

(ii) that any porticn of the amount, which isg
not uvltimately required for expenditure upon that
object, should be duly surrendered to Government,

210~E. The folleowing instructions are issued
in order to comprehend the financial pegition of
the grantee institutions:

) (i) All organisations financed by Government
in the form of Equity or Grant or Loan should
prepare and produce to the sanctioning authority
(a) receipt and payment account {by income and
expenditure account and {c) Dbalance sheet.
However, trading or commercial organisations should
furnish the profit and loss account statement in
the place of income and expenditure account, in
addition to the receipts and payments account and
balance sheet.

{ii) The grantee institutions may be required
to have the same financial year as that of
Government as this will facilitate the
consideration of the requests for and follow up
action after sanctioning the grant-in-aid.

T{iiiy The grantee institutions should
invariably furnish audited statement of accounts in
the form prescribed irrespective of the amounts
involved. The audited statement of accounts would
also be required to be furnished after utilisation
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of the grants-in-aid whenever c¢alled for. In
regpect of cases where voluntary organisations
.enjoy other concessions from the Government such as
rent free or subsidised Government accommodation,
land at concessional rate, free concessional
railway pasees, concegsions in respect cof stamp
duty, payment of income tax or any other
concession, the accounts of the valuntary
organisations should. also show the value of such
concesgions in their consolidated accounts as this
will enable the grant sanctioning authority to
examine as to how these concessions were utilised
by the organisations. ’

{iv) with a view to furnish necessary
utilisation certificate to. the Audit
authorities for the grants-in-aid, the
administrative departments should devise
their own inspectional and supervisory
machinery to satisfy themselves regarding
the proper utilisation of the grants made
to voluntary organisations. 1t should be ensured

that the wutilisation certificate furnished by  the
administrative authorities to audit is based on
factual verification.’

Educational grants—in;aid
(Other than to local bodies)

211.(a) The codes and rules specified below
contain the detailed instructions regarding the
payment of various classes of graints—in—aid to
institutions under private management, and the
powers of the Director of Collegiate/School
Educaticn, the Director of Industries and Commerce
and other officers of the Education and Industries
Department to panction such payment:-
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Nature of payment

(1)

Code or rules regulating
the payment.

{2)

1. Grants-in-aid Ele-
mentary Education
Ordinary areas.

2. Grants-in-aid for
Secondary and other
education

3. Grants-in-aid for

Industrial EFducation

4. Grants-in-aid for
school buildings,
hostels, or boarding
hocuses given by the
Adi Dravidar Welfare
Department

Rules wunder the Madras
Elementary Education Act
1920 {Madras Act VIIT of
1920)

(1} Grants-in-aid code;

{(2) Code of Regulation
for Anglo-Indian
Schools

Code of Regulations
for Industrial Schools

Rules 53 and 54 of
Chapter VIII of the code
Grants—-in-aid Code of
the Madras Educational
Department

{b) An annual grant-in-aid of Rs.1,800 is paid

to the Madras

Agricultural

Students Union,

Agricultural College, Coimbatore by the Government.

(c) The Director of Health Services and Family

Welfare
exceeding Rs,500

Lending Libraries.
to the lowest minimum
library. The
prescribed
District

themselves
the libraries

Medigal
responsihle

has power to sancticn an annual grant not
to each cf the District

The grant should be restricted
reguired for
fulfilment of the
in Article 210 A will be watched by the
Cfficers
for the proper running of
and based

Medical

running the
conditions

concerned who are

on their reports, the
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utilization - certificate will be furnished by the
Director of Health Services and Family Wwelfare to
the Accountant-General. . .

Scholarships and Stipends

212, The ‘payment of Government scholarships
and gtipends in Goyernment  and non-Government
institutions is regulated by the General or special
orders cn the subject which the Government issue
from time +to time and by detailed rules specified.
below:- :

Nature of scholarship

or stipend.

Code or rules
regulating the payment

{13 (2}

1. Scholarships and The code of Regulations
Stipends in Anglo- for Anglo~Indian
Indian Schools $chools

2. Scholarships . and The Code of Regulations
Stipends in for 1Industrial Sc¢hools
Industrial Schools. .

3, Scholarships attached Prospectus or rules of

to a specific college the institution approved

or Institution by the Gavernment
4., Other Scholarships Annual scholarship
Notifications issued by
the Director of
Collegiate/School Edu-
cation
5. Other stipends The Madras Educational
Rule

Except for the scholarships attached to
specific institutions, the Director of
Collegiate/School Education and his duly authorized
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subordinates have power to distribute the total
number of scholarships available among the various
institutions »f each class, subject to the
prescribed conditions and rates.

Discretionary grant

213, Discretionary grants may be sanctioned
by (i) the Governor (ii) the Collectors of
districts, (iii) Collector of South Arcot in

respect o©of the Aziznagar Settlement and by the
Director of Backward Classes in respect of other
Denotified Tribes Settlements, (iv) the Director of
Adi Dravidar Welfare and (v} the Director of
Fisheries, The objects for which such grants can
be made and the other conditions and principles
that apply to them are specified below:-

(i) Discretionary grants by the Governor:
These are petty grants and charitable donations to
institutions of a public or quasi public.character
and individuals that deserve assistance from public
funds. The expenditure ies subject to audit by the
Accountant-General . No recurring expenditure may
be incurred under this head and it is not intended
that any subscriptions of a purely private nature
should be debited to it.

The comptroller of the Governor's Household
should, as far as possible, produce vouchers for
the expenditure bearing the payee’s receipts for
purposes of audit, and in exceptional cases, when
he cannot obtain such a voucher, he should supply
the Accountant-Geheral . with his own certificate
that the amount was actually disbursed to the payee
mentioned in the certificate,. The
Accountant-General 1is authorized to admit in audit
such certificates signed by the Comptroller of the
Governor’s Bousehold.

(ii) ODiscretionary grants by the Collectors:-
From the amount allotted to his district out of the
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pudget provision each year, the collector has power -
te make discreti~nary grants for the following
public objects:i-

(1) Construction or improvement of public
baths, bathing places and bathing ghats.

{2) Improving rjver landinés and foot-bridges.

(3) Building culverts and bridges on village’
cart-tracks and foot paths or village roade for
which no Government grant is available (from any
other source.

{4) constructing, repairing or improving wells
or other sources of drinking water for the poocrer
clasees.

(5) Construction or improvement of ponds in
panchayat foreste for the use of cattle (This is
subject to the condition that the Collector is
satisfied that the forest panchayat is unable, for
reasons beyond ite control, - to meet the
expenditure)

(6} Provision and maintenance of play grounds
for village elementary schools and the formation
and maintenance of village play grounds.

{7} Provisicn of sites for, or improvement of,
pburial and burning grounds ‘and repair of paths
leading to such grounds, and provision of
additional land for village communal purposes (e%g.
threshing floor or cattle-stand)

(8) Provision of ballacuts or boats for
crossing streams and canals which are 1liable to
sudden floods.

{9) Contributions towards the relief of poor
people whose houses have been burned or who are
suffering from the effects of a flood, cyclone, or
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other sudden calamity, when relief is immediately
required and there is »o time to obtain a grant
from the Board of Revenue or the Government from
the provision wunder "Famine Relief" or any other
‘appropriate head.

NOTE:~ In all cases of fire accident proved to
be due to arson, the sanction of the Government
should be obtained for the grant of relief and the
expenditure debited to Collector‘’s discretionary
grants. If arson is suspected but is not likely to
be proved the case will be dealt with 1like any
other case of fire accident. .

{10) Contributions to help poor people to
obtain materials for building huts, when they are
abliged to vacate their houses on account of plague
of any other epidemic disease.

(11) Rewards to persons who have supported law
and order in a specially meritoricus way, or
displayed special courage or public spirit in
saving or attempting to save human life.

(12) Extinguishing of fire, including grant of
rewards to persons other than members of the Madras
Fire Services who show special courage and public
spirit and incur risks in putting out fires.

{13) Raising seedlings for tree planting in
villages.

(14) Award of prizes to the agriculturists for
the encouragement of improved farming and livestock
production.

(15) Grants to Non-Gazetted Officers’ clubs
(Collectors can meet upte 75 per cent) of any
individual item of expenditure, subject to a
maximum of Rs.2,000 for Madras District, Rse.250 for
the Nilgiris District, Ra.150 for Kanyakumari
District and Rse.500 for each of the other districts
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per annum. The remaining 25 per cent has to be
borne by the clubs themselves.

{16) Rewards not exceeding Rs.250 (Rupees two
hundred and fifty only) per individual, to personsa
who avert railway accidents, or who furnish wvital
information about sugpicious activities of person
in the vicinity of. railway lines or railway
stations.

{17} Any other object which in the Collector’s
opinion is calculated to promote public well-being
and contentment.

(18) Sanction of monetary relief may be - made
by the Collector to the members of families of
Scheduled Castes and Scheduled Tribes, becoming
victims of atrocities committed by members of other
communities due to_caste consideration from the
collector’'s discretionary fund to be reimbursed
subsequently £from the Chief Ministers’ Public
Relief Fund for the loss sustained by them. ’

The scales of monetary relief are prescribed
as follows:-

S1. Nature of loss Of an earning ©0of a Non-earn-

No. Member . ing Member
(1) (2) 3y (4)
Rs. Re.
1. Death or 2,000/~ 1,000/~
Permanent
incapaci-
tation
2. Temporary Upto 500/- 250/-
incapacitaticn (Depending on

degree of
incapacitation).
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3. Loss of house - Upto 500/~ Depending on the
and/or other Extent of Lossa.
belenging therein.

4. Loss of movable Upto 250/~ .. Do ..
properties ’

The expenditure is subject to the followin
restrictions:-

(1} ©Only real necessities are eligible for
grants, and nc grant should be given for any work
unlessg it is a necessity in the particular
locality. :

{2) Every grant should be nen-recurring,i.e.
shall net involve any further commitment whatever.

{3} The ahnual aggregate expenditure should
not exceed the following limits:-

District Amount
Bs.
(1) (2).
{i) For Madras to be utilised 2,000/~

exclusively for grant to all the
Non-Gazetted Government OQfficer’s
clubs in-the Madras City covered by
item {(1%5) above

(ii) In the case of the Nilgiris 2,250/~
{iii) In the case of Kanyakumari 2,150/~
{iv) In the case of all the other 2,500/~
districts
{4) Besides the limits prescribed uwder

restriction (3) the Collectors may incur further
expenditure on the subject specified in item (14)
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above subject tc a maximum of Rs. 250 in the case
of the Nilgiris and Rs.500 in the c¢ase of all the
other districts.

(5) Prior sanction of the Government shcould be
obtained for making grants to institutions having
jurisdiction all over the State,

(iii} Discretionary grants by the Deputy
Inspector-General of Peolice, C.I.D.- The Ceollecter
of 8South Arcot has power to make discretionary
grants for the following cbjects in connection with
the management of Aziznagar Settlement:-

1) Sanitation

2) Expenditure on uniforms, travelling
allowances, etc., for boy scouts and girl
guides, and on sports and amusements.

3) Rewards to settlers for goed conduct,

4) Rewards +to bright pupils in settlement
schools.

The expenditure on amusements for children
should not exceed 25 paise a child,

NOTE:-The annual aggregate expenditure on account
of the discreticnary grants in connection with the
management of the habitual offender’s settlements
should not exceed Rs.1,200. This limit is exclusive
of the expenditure on uniforms travelling
allowances, etc., for boy scouts and girl guides.

(iv) Discreticnary grants by the Director of
Adi-Dravidar and Tribal Welfare-

The Director of Adi-Dravidar and Tribal Welfare
has power to make discretionary grants for the
following objects connected with welfare work for the
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communities eligible for help by the Adi-Dravidar
Welfare Department provided that no grants are made
for supplementing the grants paid by the Education
Department in respect of aided elementary schools:-

{1} GCrants to assist societies, institutions
or individuals in educating members of the
communities eligible for help by the Adi Dravidar
Welfare Department or improving their sccial and
economic conditions.

(2) Contributions to newspapers, periodicals
and other publications intended for and actually
engaged in educating the communities eligible for
help by the Adi Dravidar Welfare Department.

(3) Contributions for the encouragement of
athletic associations among members of the
communities eligible for help by the Adi Dravidar
Welfare Department and the provision of games
requisites for them. )

(4) Contributions to help members of the
communities eligible for help by the Adi Dravidar
Welfare Department who are in distress on acceount
of a fire, flood, cyclone, epidemic or other
gimilar sudden calamity.

{(5) Any other object which in the opinion of
the Director of Adi Dravidar Welfare is calculated
to promote the well-being and contentment of the
communities eligible for help by the Adi Dravidar
Welfare Department.

NOTE:-1 The annual aggregate expenditure on account
of the discretionary grants in connection with the
welfare work for the communities eligible for help
by the Adi Dravidar Welfare Department other than
Backward Classes should not exceed Rs.5,500/-

NOTE:-2 The Cocllectors of the districts have also
power to make discreticnary grants for the objects
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mentioned above within their digtricts subiject to
the limits mentioned below:-

Name of district Maximum amount
per annum,

Rs.
Chengai-Anna ' 260
North Arcot 255
South Arcot - 320
Coimbatore - 240
Thanjavur ' - 320
Tiruchirappglli, 245
Madurai 215
Ramanathapuram 145%
Tirunelveli-Kattabomman 180
Kanyakumari 25
The Nilgiris 40
Salem 200
Dharmapuri 200
Madras 500
3,155

NOTE:-3 The maximum limit up to which the Director
of BAdi Dravidar Welfare can incur expenditure oD
the discretionary grants for the welfare of

85-15—20

—
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eligible communities ti.e. Scheduled Castes,
Scheduled Tribes and other eligible communities) in
the entire State is .Rs.Z,500. The power to

sanction discretionary grants on a State wide basisg
is delega*nrd to the Director of Aadi Dravidar
Welfare subject to the safeguard that while
sanctioning the grants to the districts, the
Director shall consult the collectors concerned to
avoid double sanction.

(v} Discreticnary grants by the Director of
Backward Classes:- The Director of Backward Classesn
hag powar to ‘make discyetionary grants for the
following objects connected with the Welfare of
Backward Classes and Denotified Tribes eligible for
help by Director of Backward Classes Department
provided that no grants are made for supplementing
the grants paid by the Education Department in
respect of the aided elementary schools:~

(1) Grants to assist Backward Classes and
Denotified Tribes for improving Educational and
Social conditions.

{2) Contributicons to newspapers, periodicals
and other publications intended for educating  the
Backward Classes and Denotified Tribes.

{3) Contributions to assist the Backward
Classes and Denctified Tribes who are in distress
on account of fire, flood, cyclone, epidemic or
other similar sudden calamity.

(4) Contributions to assist in expected loss
suffered by the Backward Classes and Denctified
Tribes such as loss of house, vehicle,etc.,

) (5} Contributiona for the encouragement of
other athletic associations among members belonging
to Backward Class and Denctifed Tribes and the
pProvision of games requisites, for them.
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NOTE:- The.annual aggregate expenditure on account
of the discreticonary grants in connection with the,
welfare work for Backward. Classes and Danotifipd
Tribes communities should not exceed Rs.3,000 per
annum. ’ '

(vi) Discretionary grants by the Director of
Fisheries:— A lumpsum grant jg cordinarily placed akt
the disposal of the Directer of Fisheries to enable
him to make discretionary grants to. provide  fqr
unusual expenditure that may be urgently necessary
in connection with pearl.fishery.operations. He
has power to utilize this amount only . for the
objects specified Dbelow, subject to the monegy
limits indicated:- '

subject to mayimum of
Re.500 for, both the
itema together during
a full pearl fishery
season.

1) Rewards to informante
other -tham the staff -for
furnishing information
regarding concealed
pearls, etec.

2} Rewards for deeds of
gpecial merit involving
personal risk or self
sacrifice.

R R T L

3) Contribution towards
relief of poor divers,
artieans, etec., engaged
for pearl fishery work
whose huts and effects are
damaged or burned by
accidental fires.

Subject to a. . maximum
Rg.1,500 for .all the
four iltems together,
(i.e. ltems. 3, 4: Sa
& 6) during . a fuld-
pearl fishery - Beason:

4) Compensation for
" actidental damage. to
hoats.

© ot et e st T taat st e et Tmmt et

1

85-152_503"
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5) Special sanitary )
arrangements during )
epidemics including
eraction of water pandals )
te preventing the spread )
.of an epidemic, }
' }

)

)

)

)

6) Funeral expenses for
the buria] or Cremation of
destitute or indigent
persons who die in the camp.

7) Othex urgent and Subject to a maximum
unforeseen items of of Rs.200 for a full
expenditure. pearl fishery season.

B) Rewards to those who Upto maximum of Rs.15
help the Department {Rupees Fifteen only)
in detecting chank to each deserving
thefts, etc., individual or up to a
maximum of Rs. 100

(Rupees one hundred

only} if the reward

is to be granted to

several ' Persons

depending on the

merits of the cases.

DISCRETIONARY GRANTS

2¥3-pa, The authorities who can sanction,
under Article 213, discretionary grants should
obtain a certificate prescribed below before they
sanction such grants. This certificate shal} not
be necessary in the case of grants from the
Discretionary Grant of the Governor.

CERTIFICATE

{i} Certified that no grant or aid has been
paid by any of the avthorities of the Central or
State Government for the purpose for which the
grant mentioned in item {l} below ism sought
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x(ii) Certified that no grant or aid has been
applied for from any of the aforesaid authorities
for the said purpose. .

e%(iii) Certified also that grant or aid for the
same purpose has not been refused by any of the
aforesaid authorities.

Date: * .
Place: Signature
{(Grantee}

x Strike out in case grant or aid has also
been sought from any other sources and mention
details of the application in item (2} below .

** Strike out in case grant or aid has been
refused by any of the authorities menticned above
and indicate the details of such refusal in item
(3) below:- ’ .

1. Details of grant sought-

{a) Amount asked for

{b) Purpose for which grant is sought

2. Details of the grant sought from other
authorities- .

{a} Source from which grantfaid/assistance
sought .

{b) Amount asked for
(¢) Purpose for which grant is socught

3. petails of cases in which the grant has
peen refused by any of the aforesaid authorities-
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(a) Source from which grant/aid/assistance
sought
{b} Amount asked for

{c) Purpese for which grant is sought,
Overtime fees

214, The payment of overtime fees to
Government servants is regulated by the general or
special orders passed by the Government in regard
to such fees under Fundamental Ruleg 46 and 47 (see
also subsidiary rule 17 under Treasury Rule 16)

Bonus to Government Press Employees

214-A The payment of bonusg to employees in the
Government Press for setting work done over the
prescribed minimum is regulated by the rules 1laid
down in the Government Press Office Manual' (see
also subsidiary rule 17-A under Treasury.Rule 16)

Compensation for loss of property

218. Heads of departments should observe the
following instructions when ‘making any
recommendation for the grant by the Government of
compensation to a Government servant for loss of
his property:=-

{1} (a} CcClaims to compensation fer loss of
property made by Government servants will
ordinarily be considered only in cases where-

{1} the exposure of the property to risk ig
directly connected with the duties of which the
Government. servant is employed at the time, e.g.
when the action of an enemy force, insurgents,
raiders or wild tribes causes a loss of property of
a Government servant employed in the area affected,
or
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{(ii) the property is lost in conseguence of
endeavors on the part of the Government servant to
save the property of the Government which was also
endangered at +he time, or

{iiiy the property ie destroyed under the
orders of a competent authority.

(b} No compensatioén will be paid in respect of
any loss which is due in any way to negligence or -
other default on the part of the claimant.
Compensation also shall not be granted when, as &
matter of ordinary prudence the Government servant
who owned the property could and should have
insured it. The question whether the property,
should have been insured is a gquestion of fact ¢to
pe decided by the Government.

{c) Compensation will not ordinarily be
granted te & Government servant for any loss of his
property which is caused by an naet of God", ©.9..
an_earthquake or flood, or which is due to an-
ordinary every day accident such as may OCCur- to
any  citizen, e.g., 1oss by theft even wheri
accompanied by violence or loss due to &8 railway
accident, fire, etc. -The mere fact that, at the
time of the accident, the Government servant ig
technically on duty or is living 1in Government
quarters in which he is bound to reside for the
performance of his duties will not be considered as
a sufficient ground for the grant of compehsation.

{d} The grant of compensation may be
recommended in respect of amimals (1) that are
killed, captured or stolen by an enemy force, (2)
that are destroyed under the orders of a competent
authority to prevent the spread of infectious oOr
contagious diseases Or (3) that die as a result of
exposure O excessive work necessitated by use in
the Public service, or of an accident directly due
to such use. When an animal belonging to @&
Government servant is destroyed under the orders of
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a competent authority to prevent the spread of an
infectious or contagious disease, the amount of
compensation recommended should not exceed <+the
amount payable to a private person in =similar
circumstances.

{2) When any one of the three conditions
mentioned in instruction (1) (a) is satisfied, the
head of the department may recommend the grant of
compensation to the Government servant conderned ag
an act of grace upto the value at the time of logg .
of the necessaries lost by him. The head of the
department should examine the question whether the
articles lost are "necessarieg" within the meaning
of this instruction with reference to the’

Covernment servant’s Perscnal etanding ancd
circumstances and make his recommendation:
accordingly.

Grants in lieu of Magisterial fines
216. Grants in lie of various classes -of
fines realized by court and credited to the
Government should be paid to certain local bodies
and private bodies as indicated in Article 306

Maintenance by Military Camping grounds

217. In regard to expenditure on the
maintenance and conservancy of military camping
grounds, and on the purchase of supplies, etc., for
the Defence Bepartment, Government servants should
observe the rules contained in Chapter XI of the
Standing Orders of the Board of Revenue,

Deportation Charges.

218. Expenditure incurred for sending
emigrants deported from Malaya to their
destinations should be borne by the Government of
Federated Malaya States.
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Main classez of loans and advances

219. The Covernment grant loans and advances
under the following main heads:-—

Loans bearing interest
I. Loans to mupnicipalities, port funds,
etc., (including advances to cultivatorsj.
II. Loans to Government servants.
Advances not bearing interest
I11. Advances repayable.
IV. . Permanent advances.
This Chapter contains the detailed rules
governing these locans and advances. ’
1. LOANS TO MUNICIPALITIES, PORT TRUST, ETC.
Sanctioning authority
220, This head covers all interest-bearing
lcans madé by the Government except those made to
Government servants and includes the following

classes of locans:-

L3
{a) Loans to Presidency Corporations, Port
Trusts and other Port Funds.

(b) Loans to municipalities,

(c) Leans to district and other local fund
committees.

85/ 7-5g. 10
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{d) Loans teo landhclders and other
notabilities,

(e) Advances to cultivators.
{(f} Advances under special laws.

(g) Miscellaneous loans and advances.

Heads of departments and other Covernment
servants may sanction loans of classes (c) and (g)
to the extent of the powers delegated to them and
the appropriations placed at'their disposal - 3ee
Appendix 15. The Government have not delegated to
any authority any powers to sanction loans of the
other classes falling under this head, and they are
therefore sanctioned only by the Government.

In all clasees of sanctions of lecans other
than those given by the Finance Department the
sanctioning authority should furnish a-certificate
in the sanction order that the sanction is in
accordance with the rules or principles prescribed
by the Government with the concurrence of Finance
Department and that the rate of interest on the
loan and the period of repayment therefor have
been fixed with the concurrence of the Finance
Department.

1

NOTE: - In the bills for the drawal of loans to
individuals or institutions like Co-operative
Societies, etc., the drawing officers have ¢to

furnish the following certificate:-

"Certified that all the preliminary conditions
precedent to the drawal of disbursement of the
loan, such as obtaining a personal security bond
and necessary agreement from the loanees, etc.,
nave been fulfilled.”
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General instructions

221. The following general instructions apply
to all loans . falling under this head and the
conditions on which the loans are granted should be
framed in accordance with them:- -

Interest-

(i) 1Interest should be charged at the rate
prescribed by the Government for the class of loans.
concerned. It should be charged for the day of
advance but not ‘for the days of repayment. For a
period of less than a complete half-year, the
interest should be calculated as the

-

number of days

at the vyearly rate of interest. For a. period of,
more than a half-year but less than a year half the
yearly interest should be charged in respect .of the
completed half-year together with 'interest for the
remaining period of less than a half-year
calculated as above. In the case of "Advances §0O
cultivators® however, the interest for a periocd of -
less than a year should be calculated by taking the
calendar month as the units, pericds of fifteen
days or more in a calendar month being treated as
one calendar month and periods of less than fifteen
days being ignored.

Repayment

{(iij (a) The borrower should be required to
repay the loan in full within a specific term,
which should be as short as possible by paying the
appropriate fixed instalments not later than the
dates prescribed by the Government ©Or cther
competent authority. The term should run from the
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date on which drawal of the loan ic campleted,
unless the Government | 'r other competent
autnerity) declare the loan ¢losed with effect from
an earlier date 1in which case it should run from
that date. The amount of each instalment to be
repald by the borrower should be rounded teo the
nearest rupee, except in the case of the last
instalment where the amount will be rcunded te the
aearest flve palse.

(b} If a borrower draws a loan in instalments
und is required to repay it by half-yearly
instalments for which no specified half-yearly
Jdates are fixed when the loan is sanctioned, he
~hould be required to make the first regular
half-yearly payment six months after the date from
shich the term of the loan runs and gimple interast
snly should be charged on that date for the period
Arior to it. . -

If specified half-yearly dates are fixed for
the payment of the half-yearly instalments when the
toan is  sanctioned the borrower should be required
to make the first regular half-yearly payment on
the second of those half-yearly dates after the
Jate from which the term of the loan runs, and
cimple interest only should be charged on the first
nalf-yearly date. For example, if the drawal of a
lcan is completed on the 3lst March and the
~nstalments are pavyable half-yearly on the 30th
wune and 3ist December the first regular
Falf-yearly instalment should fall due on the 3ist
December following and simple interest only sheould
be charged on the 30th June.

It a borrower unduly delays the completion
of the drawal of a locan the matter should be
veparted to the Government  or other competent
authority with a recommendat ion that the
loan he declared to have been closed as  from
4 suitable speciiied date. The Accountnat-Gerneral
watches the - recoveries relating to 2ach
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individual lean included .n any of the
following c¢lasses of loans ment iton~d in Article
220:=-

Items (a), (b}, (¢), (d) and the portion of
{g) relating to loans to local bodies to cover
revenue deficits.

He should report to the Government any undue
delay in completing the drawal of any such loan
payable in instalments, whether dates have been
fixed for the drawal of instalments or not. The
departmental authorities concerned should take
necessary action in regard to undue delay in
completing the drawal of any other loan payable in
instalments. .

This instruction applies mutatis mutandis to
loans repayable by instalments other than
half-yearly instalments.

{(c) Any amount paid by a borrower in advance
when no instalment or part of an instalment is due
should be credited to the next instalment, first to
the extent necessary towards interest and then to
principal as if it were paid on the due date,unless
a different procedure is prescribed for special
reasons in any particular case or class of cases.

(¢} The instalments towards the repayment of
toans and advances granted by the Government, which
fall due on public holidays should, in cases not
otherwise specifically provided for, be paid into
the treasury on the working day immediately
preceding the holiday. This will not affect
payments which are made by book adjustmeént.

pefaults in payment
(iii) (a} The Accountant-General sheould report

promptly tao the Covernment any failure by a
borrower to pay on the due date a payment due under
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a loan included in one of the classes of loans
which he watches individually - See sub-clause {b)
of clause(ii) above. The departmental authorities
should take necessary action immediately in
regard to any default in making a payment due under
any other loan. They should bear in mind the fact
that a loan repayable with interest by equal
"periodical instalments will not really be fully
digcharged by the instalments unless each is paid
punctually on the due date.

{b) The authority which sanctions a loan
should ordinarily lay down to the order of sanction
a penal rate of compound interest to be charged on
any payment due by the borrower on account of the
loan which is not received by the due date and
should ordinarily actually levy interest at the
rate on any such payment which is not received by
the due date.

The recovery of penal interest should not be
enforced if the penal interest payable is rupee one
or less. In case where the annuities are paid by
the borrower on or before the due dates but are
adjusted after the due dates by the Treasuries, no
penal interest should be reccovered, :

Modification of original terms

(iv) Every borrower should be required to
fulfil strictly the terms settled when his loan was
sanctioned. No Government servant should recommend
to the Government or other competent autheority a
change in the original terms for the benefit of a
borrower unless there are very special and
exceptional grounds for doing so.

Loans to municipalities and to district and other
local fund committees

222. The detailed procedure to be followed in
connection with borrowing by local authorities both
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from the Government and otherwise is Yaid down in
the Madras Lotal Authorities Loans Rulee, 1937 (see
Appendix 16). "Article 204 contains certain rules
relating +to the execution of works by the Public
Works Department on behalf of local bodies out .of
loan funds sanctioned by the government.

Advance to Cultivators

293, Advances to.,cultivators include -

(i) advances made under the Madras Land
Improvement and Agriculturist Loans {General)
Rules, 1933; : '

(ii) advances made under the Madras Land
Improvement and Agriculturists’ Loans (Pumping
Installations and Agricultural Machinery or Flant)
Rules, 1933; ’ :

{1ii) advances made under the Madras
Agriculturists’ Loans (Relief of Indebtedness)
Rules, 1938; and

{iv) any other advances made to cultivatofs in '
connection with any revenue, agriculture or famine
under any hct of the Legislature or under any order
of the Government.

The Board of Revenue controls these loans and
the detailed rules and instructions regarding items
(i) ang¢ (ii) above are contained in the Madras
Loans {Takkavi) Manual. '

Rdvances under special laws

224, pdvances under special laws include at
present only advances sanctioned by the Government
under the Madrag State Aid to Industries Act, 1922
{Madras Act of 1922) and the rules framed under it.
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Certain Officers of the Industries Pepartment
have, however, been empowered to sanction loans
under the Madras Small-Scale and Cottage Industries
Loans and Subsidy Rules, 1956 - Vide Appendix 15.

Miscellaneous loans and advances

225. Loans (Other than loans to Government
servants) which do not fall strictly under any of
the other classes mentioned in Article 220 come
under this head, e.g., ivans for the acquisition of
house-sites for members of the communities eligibile
for help by the Adi Dravidar Welfare Department,
loarns to co-operative gocieties and banks and loans
to local bodies to cover deficits. The grant and
repayment of these loans are governed by the
general principles laid down in Article 221, and
the detailed orders issued by the Governmeant from
time to time. A Government servant who is
concerned with any category of loans falling under
this head should keep an up-to-date file of the
orders in force regarding them.

225-A. The Departmental Officer authorised to
issue “loans" or "advances" and who is required to
maintain the initial accountsg therefor is
responsibie for the monthly reconciliation of the
figures in respect of each head of account which he
enters in his registers and returns. For this
purpcse, the District Officer or the Principal
District Officer of the department concerned should
arrange to reconcile monthly, his departmental
figures with those shown in the plus and mipus
memoranda maintained separately for each head of
account by the Treasury Officer, in the manner
indicated for the ,reconciliation of transactions
relating to "aAdvances to cultivators® - Vide local
ruling 3 under Article 90 of the Tamil Nadu Account
Code, Volume II. The head of the department should
watch that the reconciliation is effected by his
subordinate officers in the district without fail.
The head of the department will then consclidate
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the figures for the whole State and for the
whole year, reconcile them with the closing balance
according to the books of the Accountant-Ceneral
{which will be communicated to him by the
Accountant-General, a month after the accounts of
the Accountant~General for the year are- finally
closed} and furnish to him the certificates
accepting the balance.

The provisions continued in this Article apply
also to advance to Government servants like cyclone
advances, etc., in respect of which the
departmental officers are required to maintain the
initial accounts.

I1 = LOANS TO GOVERNMENT SERVANTS
General
- Classes of loans

226, The following interest-bearing advances
are included under this head:-—

(A} Advances for the purchase of motor cars;

(B) Advances for the purchase of other
conveyances;

{C) Advances for the purchase and construction
of houses; and

(D) Other advances.

The Government grant these advances to the
servants in accordance with the rules contained in
Articles 227 to 235-A.

» [

85-15—21
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General principles

+

227. The following general principles and
conditidi. .ply ko these advances:-—

(1) No authority may sandtion any advance if
it would involve a breach of a standard of a
Financial propriety (Article 3).

Government servants to whom advances may be granted

(2) As a general rule no advances should be
granted to any Government servant unless he is in
permanent service since the pay of a non-permanent
'Government servant is not adequate security for the
repayment o©f an advance. The Government may,
however, sanction an advance to an officiating
Government eservant who is an approved probationer
in a service and is not likely, s0 far as can be
foereseen at the time, to be ousted subject to the
rules applicable to advances to that kind and - to
the following further conditions:-—

(i} No such advances should be granted for the
purchase of a conveyance other than a motor car or
motor cycle, unless a personal security bond is
furnished in Form 11 duly executed by the borrower
together with a permanent Government servant
drawing a pay not less than that of the borrower as
surety guaranteeing the repayment of the advance.

1ii) The number of monthly instalments by
which repayment is to be made should, when
necessary with reference to all the circumstances
including the period for which the temporary post
is sanctioned, be fixed at a suitable number lower
than the permissible maximum.

: An authority subordinate to the Government
that is competent teo sanction an  advance te a
permanent Government servant under Article 228 or
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Article 254 may also sanction such an advance to an
officiating Government servant, subject to the
conditions 1laid down -above for advances Dby the
Covernment . to an officiating Government servant.

Exception: I.A.S., I.P.S5., and I.F.5.
Probationers may be sanctioned advances for the
purchase of Motor Car.

NOTE - The term approved probationer in a
service under Government (whether it is ‘a
subordinate service or a State service) 1s not
necessarily in the post in which he comes eligible
for the advance. In the case of Governmant
gservants drawing the advance in higher officiating
or temporary posts, the sanctioning a&uthorities
shall wuse their disc¢retion in sanctioning the
advance only to such of those who are not likely to
be ocusted or reverted to lower posts, oOr where
reversion to lower posts may not create
difficulties in recovering the advance.

Interest

{3} Simple interest should be charged at the
rate fixed by the Government from time to time.

NOTE - The Sub~Inspectors and Inspectors of
Police are exempted from payment of interest on
advances granted to them for purchase of motor
cycles under Article 231.

Repayment

(4) (a) The principal of an advance should be
reccvered in equal monthly instalments by
compulsory deductions from the pay of the borrowing
Government servant, Dbeginning with the first
payment of full month’'s pay after the advance 1s
drawn provided that a borrower may repay two or
more instalments at the same time. The amount of
the monthly instalments of recovery other than the

85-15—21a
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fixed as

follows
be recovered will be the

and

the last
remaining

balance including any fraction of a rupee:~

(A} (i) Advance for the purchase

(ii)

(iii)

(iv)

(v)

(vi)

of Motor Car (New)

Advance for the purchase
of Motor Car(Secondhand)

Advance for the purchase
of Motor Cycle (New)

Advance for the purchase
of Hotor Cycle
{Secondhand) ’

Advance for the, purchase
of Scooter {New)

Advance for the purchase
of Scooter { Secondhand)

(vii) Advance for the purchase

(B) Advances for the purchase
of conveyances not included
in item (A).
(C) Advances for the purchase
and construction of houses.
NOTE: - When the pay or
Government wservant for a month is

of Moped (New)

200 monthly
instalments

170 monthly
instalments

60 monthly
instalments

50 monthly
instalments

60 monthly
instalments

50 monthly
instalments

50 monthly
instalments

In a maximum

of 40 monthly

instalments

Principal in

not more
than 180
instalments

and interest
in not more
than &0
instalments.

leave salary bill of a
presented

and
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drawn after the due date for administrative reasons
or for want of ' pay slip from audit office,
deductions made on -account of repayment of an
advance from such pay or leave salary bills will be
desmed to have been made in the month following the
month to which the pay or leave salary of the
Government servant relates irrespective of the
actual date of its drawal.

In respect of all interest hearing advances
sanctioned to the Non-Gazetted Governmant
Employees, the responaibility for the calculation
of interest shall rest with the Heads of . Offices.
The correctness of the interest recovered will,
however, be checked by the Accountant-General in
post audit.

The recovery of interest should begin with the
pay of the next month after the repayment of the
principal is completed. The interest should be
caleulated on the balance outstanding on the
penuitimate working day of the month of each menth.
1f the total amount of interest to be charged does
not appreciably exceed the amount fixed for equal
monthly instalments for recovery of the principal
it should be recovered in a single instalment,
otherwise it should be recovered in instalments not
appreciably exceeding that amount.

NOTE: - Wwhen the pay and allowances for a month
are disbursed pefore the end of a month an
instalment in repayment of an advance recovered
through the pay bill will be taken as having keen
recovered on the first day of the following month.
the normal date of disbursement of pay.

{(b) Unless otherwise provided in the rules
applicable to advances of a particular kind, the
amount of the monthly instalments to be recovered
on account of, an advance should not be c¢hanged by
reasen of the borrowing Government servant’s going
om any kind of leave with leave salary or his

e,
t

as
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drawing subsistence grant. In ' special
Circumstances, the head of the department may
recommend that the Government shall reduce the
monthly instalments in a particular case for’ the
duration of the period during which the . borrower
dees not draw pay. The whole amount due should,
however, always be completely recovered within the
period originally fixed unless, for exceptionally
strong reasons the Government sanction a special
extension of that peried.

If an advance is granted to a GCovernment
servant who is due to retire or whose services are
likely to be terminated within the maximum pericgd
prescribed for its repayment, the number of
instalments shall be so regulated that the
repayment of the advance with interest, if any, is
completed before retirement or termination of
service as the case may be. Where the provisions
of Article 58-A apply in respect of any cutstanding
advance, no interest should be charged in- respect
of the peried beyond the date of retirement etc.
of the Government servant and the amount of advance
thus adjusted in the Beath-cum-retirement gratuity.

(c} The head of the cffice or a Government
servant to whom the head of office has delegated
powers of drawing establishment pay bills, shall
maintain three registers, viz., Loan Sanction
Register, Individual Leoan Register and Loan
Recovery Register in Forms 23-B, 23-c and 23-p
respactively to record sanction ‘and recovery of all
locans to Government servants.

Entries in the loan Sanction Register in Form
23-B should be made at the appropriate gtages
whenever a loan isg sanctioned to a Government
servant, irrespective of the nature of the loan.
Simultaneously entries should- be made in the
Individual Loan Register in Form 23-C which is a
record of all loans sanctioned to a particular
individual and in the Loan Recovery Register in
form 23-D.
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The Loan Sanction Register and the Individual

Loan Register will be common to all loans. .The
Loan Recovery Reglster in Form 23-D is to be used
for short term loans only. In respect of long term

loans such as Advance for House Building, Marriage
and Car/Scooter, thg Loan Recovery Registers in
Ferm 23-E and Form 23-F should be used.

The Officer who disburses the advance ig also
respenaible to watch and effect recoveries. As and
when recoveries are made entries shall be made in
the relevant Loan Recovery Registers with proper

attestation. The instruction contained in the
respective forms chould be very carefully studied
and followed. These Registers shall be verified
whenever a Last Pay Certificate {s issued. .The

registers shall be reviewed by the Head of office
at least once a month to ensure outstanding items.
in token of review, a memorandum of check must be
put up in the front page of each register.

Wwhen a Government servant is transferred, full
details of the pending loans shall be noted in the
Last Pay Certificate. The Government servant
concerned while joining in the new office shall be
reguired to furnish a written declaration giving in
detail, the loan and advances obtained by him, the
ipnstalment number and the amount paid wupto last
payment in respect of each loan and advance.

The departmental drawing officer shall send a
statement . of the monthly figures of debits and
credits under each categories of the loan advance
to the subordinate controlling officer {i.e.}
District Reconciliation officer in the proforma in
Form 23-G.

The District Reconciliation officers shall
reconcile the debits and credits of the . loan-wise
figures received from the drawing officers under
them with Treasury figures before thay forward the
gsame ta their Chief Controlling Officer (i.e.)
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Heads of Department, by 20th of the succeeding
month. The provisions contained in paras 122 +to
127 of the Budget Manual! and the Article 225 A ibid
shall be scrupulously observed for raeconciliation

of Departmental figures with Treasury figures. A
copy of the statement sent to the head of
department should also be sent to the

Accountant-General, Tamil Nadu.

The Head of Department {i.e.) the Controlling
Cfficer shall watch that the reconciliation is
effected by his subordinate officers at  the
District level without fail.

The difference, if any, between the
departmental figures and the Treasury figures
should be reconciled, while furnishing the
statement for the foliowing month. The Chief
Controlling Officer (i.e.) the head of department
shall consolidate the figures for the whole State
and reconcile them with the ledger figures
maintained by the Accountant-General monthly. The
Head of the Department will be held perscnally
responsible ‘for obtaining the Departmental figures
and for reconciling them with the
Accountant-General’'s figures.

After the accounts for the year are finally
closed, the head of the department shall get an
annual certificate of balance under each advance,
from all the disbursing and subordinate contrelling
officers under him in Form 23-H, consolidate the
total debits and credits in respect of each
category of advance and agree them with those of
the Accountant-General and issue the certificate of
acceptance of balance to the Accountant-General,
Tamil Nadu.

NOTE: ~ The chegue drawing officers (viz,)
Forest, Public Works Department, Highways, etc.
should also follow the procedure “"Mutatis

Mutandis™.
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(d) In the cases of advances sanctioned to
non-self drawing officers i.e. officers on scale
of pay the minimum of which is less than Rs.1000/-
and in whose c¢ase no pay slip is issued by the
Accountant—General, the authorities competent to
Banction conveyance advances may release the
mortgage deed after satisfying themselves of the
recovery of principal and interest without calling
for "No Demand Certificate" from the
Acecountant-General and after obtalning undertaking
from the Government servant concerned for the
recovery of the balance amount, if any, from their
pension and death-cum-retirement gratuity. In
respect of the loan advances gsanctioned to the
gself-drawing officers, the "No Demand Certificate”
should be obtained from the Accountant- General
before the release of the mortgage deed.

A AND B ADVANCES FOR THE PURCHASE OF CONVEYARNCES

(i) GENERAL
Sanctioning authority

228. The Heads of Departments mepntioned in
appendix I of the Tamil Nadu Financial Code, Volume
1I, may sanction advances for the purchase of
conveyances toc the Government servants under their
respective control, subject to the principles and
conditions laid down under Articles 227 and 229 to
232, The Government will be the authority to
sanctieon advances to Heads of Departments.
Recommendations for grant of advances to Government
servants in relaxation of these provisions will
also be dealt with by the Government and sanction
of advances to Government servants other than Heads
of Departments will in such cases e accorded by
the Heads aof Departments concerned if the
recommendations are accepted by the Government.

Exceptiong (i) - The Collectors of districts
may sanction bicycle advances to Gramasevaks and
other non-Gazetted staff under their control.
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(ii) The Deputy Secretary (Establishment) to
Government, Finance Department, the Under Secretary
{Administration) to Government, Public Department
and the  Under Secretary {Establishment) to
Government, Rural Develcopment and Local
Administration may sanction bicycle advances to all
non-Gazetted Government servants of Finance
Pepartment, Public Department and Rural Development
and Local Administration Department respectively.

Procedure for sanction

229, Every application for an advance from
the holders of posts in mofussil should be routed
through the Collectors or Heads of Department who
will scrutinise the application with reference to
rules and if the application gatisfies the
conditions for the advance, they will address the
Director of Treasuries and Accounte, Madras for
remarks as to whether funds are available. The
Collectors and the Heads of Departments should
certify on the application that they have
scrutinised the applications with reference to
rules and that they have satisfied themselves that
the applicants are eligible for the advance. In
respect of city posts the respective Pay and
Accounts Officers will certify to the eligibility
and submit the applications to the Director of
Treasuries and Accounts, Madras for furnishing
certificate of availability of funds. The Director
of Treasuries and Accounts may revalidate the
certificate of availability of funds already issued
by him for a further period of twe months from the
date of revalidation with a view to mitigate the
hardship to the applicants who are not responsgibkle
for non-drawal of advance within the stipulated
tima. The reports of availability or otherwise of
funds will be furnished by the Director of
Treasuries and Accounts, Madras to the- sanctioning
authority with a .copy to the Pay and Accounts
Officers/Treasury Officers concerned.
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The sanctioning authority should specify in
the sanction order a date by which the advance
should be drawn, which should be not more than two
months later than the date when the Director of
Treasuries and Accounts certified that funds were
available, The sanction order lapses if the
advance is not drawn by the specified date.

All sanctioning Buthorities should intimate to
the Director of Treasuries and Accounts promptly,
all cases where the applications for advances are
rejected’ or withdrawn after his certificate of
availability of funds was obtained and  where
advances could not be drawn within two months from
the date of certificate bf availability of funds,
so as to enable him to increase the balance of the
appropriation available for allctment to other
applicants for advances according to the priority
iist maintained by him.

NOTE: - The application for grant of advance
for warm clothing need not be referred to the
Accountant-General under this Article.

(ii) Advances for the purchase of motor cars

230. These advances are sancticned subject to
the provisions of Article 227, 228 and 229 and the
followlng ruleg:=-

Fligibility of Government servants for an advance

(a) A Government servant is not eligible for
an advance unless the Government or the Heads of
Departments specified in Appendix I of the Tamil
Nadu Financial Code, Volume IT consider that it is
desirable in the interests of the public service
that he eshould use a motor c¢ar in the discharge of
his duties in Tndia. oOnly Officers whose basic pay
is Rs.3,700 or more are eligible for ganction of
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loan for new cars. Only Officers whose basic pay
-is Rs.3,000 or more are eligible for sanction of
loan for purchase of secondhand car.

NOTE:- 1 District and Sessions Judges will be
consjidered as holding posts which entail duties
involving touring.

NOTE:~ 2 No advance should be granted toc a
Government servant who already possesses a Motor
Car purchased from and cut of an advance granted by
Government and gives it away as gift teo near
relatives. Alse no advance should be granted when
a previous advance is outstanding.

Conditions on which an advance is granted

() The grant of an advance is subject to the’
following conditions:-

{1} {a} Except in the case mentioned in
condition (3), clause (ii) below, a Government
servant is not eligible for an advance on account
of & motor car of which he has already taken
delivery in India when he submits his application
for an advance.

NOTE:- 1 If a CGCovernment servant on duty in
India who has applied for an advance from the
Government has a favourable opportunity of buying a
suitable car, he may take delivery of it in payment
of the whole or any portion of its purchase price
to be recouped later from the advance already
applied for if and when the Government or the Heads
of Departments mentiocned in Appendix I of the Tamil
Nadu Financial Code, Volume II sanction it.

NOTE:- 2 The Government  servant who having
applied for the advance for the purchase of a
conveyance as admissible under the rules could not
be sanctioned such an advance  due to
non-availability "of funds or in whose case due to

-
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anticipated delay in sanctioning the advance, there
is an obvious need for raising temporary loans to
purchase the conveyance, should obtain prior
permission from the prescribed authority under the
relevant conduct rules applicable to him for
raising a temporary lcoan to meet the expenditure on
the purchase of conveyance and if this auvthority is
different from the ,advance sanctioning authority he
should keep the sanctioning authority informed of
the permission obtained under the conduct rules.

(b} Advances for the purchase of Motor Cars
and Scooters shall be sanctioned only on production
of written evidence to show that an allotment has
actually been made by the Government to ihe
applicant; and

(¢} That in cases where advance is asked for,
for the purchase of a vehicle outside Government
Quota, clear evidence should be insisted upon that
the dealer has earmarked a vehicle for the
applicant from-' his private sources before an
advance is sanctioned. '

{2} An advance should not exceed -

(i) Rs.80,000 or 35 months basic pay or the
anticipated price of the new motor car to be
purchased whichever is less.

(ii) R$.48,000 or 35 ménths basic pay or the
anticipated price of the second hand motor car
to be purchased whichever i1s less.

NOTE: - The term "actual price" includes the
expenditure on repairs and renewal on the motor
cars and the items which have necessarily to be
purchased along with the motor car, e.g., Spare
wheel, tyre and a tube but does not include
insurance and registration charges and the cost of
additional accessories, fittings, etc. The time
limit for carrying out repairs and renewals is cne
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month  from the date of purchase of the car, The
= ampred (eceipt for repairs and renewals should be
S-nt *~ the Director of Treasuries and Accounts
through the Head of the Department.

(3) (i) When the Government or the Heads of
Departments mentioned 1in Appendix I of the Tamil
Nadu Financial Code, Volume II sanction an advance
to a Government servant who 1is on leave in India,
Ceylon, Nepal, Burma or Aden, or about to proceed
cn such leave, he is not allowed to draw it earlier
than a week before the expiry of his leave.

NOTE:— 1 Notwithstanding anything contained in
this article, a Government servant may be allowed
to draw the advance sanctioned to him at any time
during the currency of the leave, if he receives
intimation regarding the availability of the
conveyance while he is on leave. The recovery of
advance in such cases, will, however commence with
the first issue of pay or leave salary after the
advance is drawn.

NOTE:- 2 No advance is admissible to
Government servants for the purchase of a motor car
abroad, eilther while on leave or on deputation out
cf India, Ceylon, Nepal, Burma and Aden.

(ii} A Government servant who trades in his
cld car when he goes on leave on condition that the
firm shall supply him with a new car on his return
from leave, may, soon after taking delivery of the
neéw car apply for advance not exceeding the amount
which he has actually paid in cash towards the
price of the new car,

(4) Except when a Government servant proceeds
cn leave other than leave on average pay not
exceeding four months, or retires from the service,
or is transferred to an appcintment the duties of
which do not render the possession of motor car
necessary, he may not without the previous sanctien



. 311
LOANS AND ADVANCES
[230-cont.}

either of the Government or of the Heads of
Departments mentioned in Appendix I sell a car
purchased with the aid of an advance which, with
the interest on it in accordance with Article 227
(3) and (4) has not been fully repaid. If a
Government servant wishes to transfer such a car to
another Government servant who performs duties for
which a motor car is necessary without the previous~
gsanction of the Government or the Heads of
Department mentioned in Appendix I the transfer of
the liability attaching to the car to the latter
Government servant, provided that he records a
declaration that he is aware that the car
transferred to him remains subject to the mortgage
hond and that he is bound by its terms and
provisions. -

(5) Whenever a Government servant seils a car
pefore completing the repayment of an advance
received from the Government for its purchase, with
the interest on it in accordance with Article 227
{3} and (4), he should apply the sale-proceeds, so
far as may be necessary, towards the repayment of
the outstanding balance due to the Government. If
however, the borrower sells the car only in order
to purchase another car the Government or the Heads
of - Departments mentioned in Appendix I of Tamil
Nadu Financial Code, Volume II may permit him to
apply the sale proceeds towards the purchase
subject to the feollowing conditions:- ,

(i} If the sale proceeds af the old car
exceads the c¢ost of the new c¢ar, the Government
servant should pay the excess to the Government
immediately. Where, however, the amount of advance
outstanding exceeds the sale precedes of the old
car as also the cost of the new car, the Government
servant, should repay that amount of outstanding
advance which is in excess of the cost of the new
Ccar. '

If a Government servant sells an old car
purchased out of Goveranment loan or by private
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means and applies to the Government for an advance
for a fresh car within a period of twe years of
such sale, he should reserve the sale proceeds of
the old car for purchasing a fresh car, if he were
to finance the purchase by an advance from
Goavernment.. The Government will advance as loan
only the additicnal amount required for purchasing
a car against after deducting the sale proceeds of
the old car or the maximum allowed under the rules,
whichever is less. No further advance will be
granted to a Government servant who already
possesses a motor car purchased with the aid of an
advance from Government and gives it away as gift.

NOTE: - "Cost of new car" means the actual
price as defined in G.0.Ms.No.5%58, Finance, - dated
17th May 1962, i.e., includes the expenditure on
repairs and renewals on the motor cars and the
items which have necessarily to be pufchased along
with the motor car, e.qg., spare wheel, tyre and a

tube but does not include insurance and
registration charges and the cost of additional
accessories, fitting, etc. The time limit for

carrying out repairs and renewals is one month from
the date of purchase of the car.

{ii) The Government servant should continue to
repay the amount outstanding by the monthly
ingtalments already fixed.

(iii) The new car should be insured and
mortgaged to the Government as required by the
rules.

NOTE:~ 1 1In cases where the car purchased from the
Government loan is sold within five years of the
date of sanction ¢f locan or date of purchase of the
car whichever is earlier and a fresh advance is
applied for, the advance should be restricted to
the purchase price of the fresh car less the sale
proceeds of the previous car,
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NOTE:- 2  However, in cases ‘where . in "the
original purchase, the officer had supplemented the
lcan from Government with his own funds, he nged
not be regquired to apply the excess of sale
proceeds over the amount due to Government, fox
purchase of the new car, provided that this excess
ghall not be more than the amount by which he
supplemented the loan from the Government in the
first instance.

{6) A further advance may be sanctioned to a
Covernment servant for the purchase of a second
motor car when he already has a car bought with the
aid of an advance on account of which there is a
balance still outstanding provided that it is shown
to be clearly desirable in the public interest for
him to possess two ‘cars, and provided that the
total amount outstanding against him at any one
time on account of both advances does not exceed
the permissible maximum, '

(7} Every Government servant who applies for
an advance should forward with his application an
agreement executed by him in the prescribed form.
If the ‘advance is granted, he should execute a
mortgage bond in the prescribed form after buying
the car and should also insure the car.

NOTE: - No registration fee shall be leviable
upon a mortgage deed executed by a person in the
gervice of the State Government for securing the
repayment of an advance received by him from the
Government for the purchase of a motor car for his
OwWrn use.

{8} The sanctioning authority may condone in
excepticnal circumstances the failure of the
loanees to make the purchase of the cconveyance
within one month from the date of drawal of
advance, by granting extension of time for a
further period of not exceeding one ‘month, when
they are satisfied that the applicant will Dbe

85-15—22
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genuinely utilising the money for the purchase of
the vehicle well within the extended period, and
Government will be the authority to condone
non-fulfilment of other conditions governing the
grant, “ vk ar failure on the part of Government
servants to insure the conveyance within one month
of the date of purchase of the conveyance etc.

Procedure

(¢) (1) A Government servant who is eligible
for and required an advance should submit his
application in Form 12,

{2} A Government servant whoe reguires an
advance for the purchase of a motor car should
aubmit with his application an agreement executad
by him in Form 13. If the application and the
agreement. are in order, the sanctioning authority
should certify accordingly and forward them to the
Director of Treasuries and Accounts who will
certify as to the availability of funde, etc. (see
Article 22%). 1If for any reasbn, the sanctioning
authority has to return the application or the
agreement for correction, the Government servant
should resubmit the revised application or
agreement to the sanctioning suthority, who should
certify as to its correctness and forward it to the
Director of Treasuries and Accounts who will again
certify as to the availability of funds. The
period of two months specified in Article 229 for
the drawal of the advance runs from the date of the
latest certificate of the Director of Treasuries
and Accounts as to the availability of funds.

If the advance is sanctioned, the sanctioning
authority should send to the Director of Treasuries
and hccounts a certificate that the borrower has
signed the agreement in Form 13 and that has been
examined and found to be in order.
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_ In ,thél'biil clalmlng " the advanCQ o <EQF
purchasing a motor’ car, the Government servant
should furnish a certificate to the effect = that
written assurance has begen recexved by ‘him from the
dealer that .the conveyance is likely

available to him within a month from the date  of
drawal of the advance.

{3} A Government servant .who drawse an advance
ghould pay finally for, and take ‘delivery of,  the
car within one month from the date of draw;ng the

advance; otherwise he should repay the Government
at once +the full amount cf the advance drawn thh
interest on it for one month. If he ccompletes the

transaction within™ one month}allowed, he shoyld
then immediately execute a mortgage bond in Form
14, hypothecating the car to the Government as the
security for advance. He should enter the actual
price paid for that car in the schedule attached to
the bond. The sanctioning authority should see
that the borrower completes the transaction within
the time allowed or makes the necessary repayment
immediately on its éxpiry. If he duly completes
the transaction in time, the sanctioning authority
should gee that he immediately submits the
necegsary mortgage bond duly executed and should
transmit it ‘promptly to the Director of Treasuries
and Accounts . for scrutiny. It should, after such
scrutiny, bae forwarded to the.Government or .tbe
Heads cof Department delegated with such powers as
the case may be for custody. )

The scrutiny of the cash receipt and the bill
for the purchase of the conveyance shall, however
be done by the Accountant-General. '

Where the Government servants retain the ad-
vance without purchasxng the conveyance atipulated
beyond the sfipulated period of one month only the
normal . interest ghould Dbe charged for the firgt
month  and for the perxod in excese of one month,,
.penal rate should be charged as indicated below:-

B5-15—22a
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{i) The period of one month will be a calendar
manth from the date of the drawal of the advance.

{ii) the penal rate of interest will be
calculated on the balance outstanding for the
actual period in excess of cne month {including
fraction of a month) and not on the monthly
balances as in the case of recovery of advance.

(iii) the penal rate of interest has to be
charged wupon all overdue instalments, merging the
interest with the principal at monthly interest for
the purpose of calculating future interest, The
authority sanctioning the advance for the purchase
of a conveyance has no discretion to levy simple
interest in such cases.

(iv) when the period of one month is extended
by competent authority, the penal rate will Ke
charged with effect from the date followlng that on
which the extended period expires.

The tollowing example will illustrate the
procedure to be followed:-

"A" was sanctioned an advance of Re.7,500/- on
the 30th March 1983 repayable in 50 instalments of
Rg.150/- each. He refunded Rs.150/- each on
1.4.1983 and 1.5.1983. The interest will be
charged as follows:-

30.3.1983 to 31.3.1983 on Rs.7,500/- at the
normal rate.

1.4.1982 to 29.4.1983 on Rs.7,350/- at the
normal rate (Rs.150/- refunded on 1.4,1983),.

30.4.1983 on Rs.7,350/~ at the penal rate.
1.5.1983 to 31.5.1983 on Rs.7,200/- at the

penal rate (Rs.150/- refunded on 1:5.1983) and so
on. '
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The penal rate, of interest for the purpose of
this order will be the peénal rate of interest on
all overdue instalments fixed by the Government for
that year.

NOTE:—~ (i} The term "“actual price” includes the
expenditure on repairs and renewals on motQr cars
and items necessarily to be purchased along with
the motor car e.g.,.spare wheel, tyre and a tube
put does - not include. insurance and registration
charges and the cost of additional accessories,
fittings etc. The time limit for carrying out
repairs and renewals is one month from the date of
purchage of the car. The stamped receipts for
repairs and renewals should be sent to the Pay and
Accounts Officer in respect of officers in city ang
to the Accountant-General in respect of officers in
mufussal through the Head of the Department .

NOTE:—- (ii) The mortgage bond ahould be executed on
thick quality paper and written neatly or typed on
only one page leaving the reverse page blank.
Sufficient margin on both sides and at the top and

bottom has to be Jleft. Any corrections ‘' over
writingsg or interlineations in the bond should be
attested by the loanee Government servant. It is

not necessary that the loanee Government servant
and the countersigning officer who signs on behalf
of the Governor, should sign the bond on the eame
date. The date to be specified in the preamble of
the bond may be filled up when the bond is signed
by the officer executing on bethalf of the Governor.
The signature of the two witnesses need not be
dated and even if dated on different dates, the
validity of the bond is not affected.

(4) The mortgage bond to be executed by &
Government servant who draws an advance providesg
that he shall keep the car insured against loss or
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damage by fire, theft or accident. He should
effect with the Life Insurance Corpor:- .on of India
or any other Insurance Company which is 'prepared to
insert in the Insurance Poli-y a clause indicated
in Tamil Nadu Financial Coox Form 15 the necegsary
insurance within one month from the date of
purchase of the car. Insurance on owner-driven or
other similar qualified terms is not sufficient for
the purpose of this rule, but insurance at a
reduced rate of premium in consideration of (i) the
owner’s undertaking to meet the first Rs.250 of any
claim under the policy or (ii) the car is not being
insured against accident for any reason of the year
during which it is not used but is stored in
garage, should be accepted as adequate.

If the borrower fails to insure the car within
the prescribed period he should refund the whole of
the advance with the interest that has accrued on’
it. The amount for which the car is insured during
any period should not be less than the cutstanding
balance of the advance with the interest that has
accrued at the beginning of that pericd, and the
insurance should be renewed from time to time until
the amount due is completely repaid. If at any
time the amount for which the car is actually
insured is less than the outstanding balance of the
advance including the idterest that has already
accrued, the Government servant should refund the
difference to the Government in not more than three
monthly instalments. In the case o©f insurance
policies under which the companies will be 1liable
to pay only the market value or the insured value
of the car, whichever is 1less, the difference
between the market wvalue and the outstanding
advance against the officer, including interest
should be refunded by the officer ordinarily in
three monthly instalments.

+ On receipt of the sanctioning. authority’s
.certificate prescribed in the last sentence of
sub-clause ({2) above, the Director of Treasuries
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and Accounts will obtain from the borrower a letter
in' - Form 15 to the Insurance Company with which the
cdr' is insured informing them that the Government
are interested in the insurance policy, and will
forward this letter to the Company with the
necessary endorsement and . obtain their
acknowledgment. In cases, where the Insurance
Company does not issue fresh policy every year the
sanctioning autheority should ensure that the
original policy wherein the relevant clause in Form
1§ gtands inserted has been renewed by the Company
and that the Government servant has insured the
vehiecla for an amount not less than the outstanding
amount ‘of the advance plus interest thereon.. A
certificate to this effect may then be sent to the
Director. of Treasuries and Accounts. However, in
cages where a fresh policy is issued every year by
the Insurance Company, it would be necessary to
repsat the procedure of obtaining from the
Government servant a letter in Form 15 for onward
transmisgion to the Company. The Director of
Treasuries and Accounts should also request the
borrower to produce the receipt for the renewal of
premium on each such occasion before the date on
which the policy is due for renewal and should
scrutinize it teo see that it is in order.-

The request of the lecanee Government servants
for condenation of delay in insuring the vehicle on
comprehensive basis or in renewing the existing
.insurance policies of the vehicles on the plea that
the vehicles were not put on the road or they fell
sick for that particular period or due to pressure

of work and pre-occupation, should be viewed
seriously, as such omissions are due to the gross
negligence of the loanee Government servant

concerned. Therefore such lapses, namely (i) delay
in insuring the vehicles on comprehensive Dbasis
(ii) delay in renewing the insurance policies,
should be viewed seriously and the fact entered in
perscnal files of the loanee Government servants
congerned. There shoul!d not be any negligence in
complying with the above orders of the Government.
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NOTE:- A Government servant who draws advance
partly or wholly from the Government for the
purchase of motor cars, motor cycles and scooters,
should not purchase such secondhand vehicles as
would not be accepted by the Insurance Company for
Comprehensive Insurance.

Advance to Goveranment servants on foreign service
(d) When a Government sgervant who is on
foreign service requires an advance for the
purchase of a motor car, he should apply to the
foreign employer to grant it from its funds. If
the foreign employer wishes to grant the advance,
he should apply te the Government or the Heads of
Department dpecified in Appendix I of Tamil Nadu
Financial Code, Volume II as the case may be, for
their sanction. If the competent authority accords
the sanction, it will be subject to the proviso
that the advance by the foreign employer shall be
regulated by the same conditions as would apply to
an advance by the Government or the. Heads of
Departments concerned. If the foreign employer is
not willing to grant the advance from its funds,
but recommends that the advance may be granted from
the State Funds, the Government or the Heads of
Pepartments concerned may, if they think fit,
sanction the grant of the advance from the State
Funds under these rules, provided that the
Government servant‘s duties make a motor car
practically a necessity for him.

In the case of the personnel of the Corporate
bodies, boards, etec., of the State/Central
Government working on foreign service terms or on
deputation with the Government departments the
advance will be sanctioned only by the Government
subject to among other conditions that in the event
of their reversion to their parent departments
before the advance drawn together with interest is
fully repaid, they would undertake to repay in one
lumpsum, the amount ocutstanding and the interest
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due before they are actuaily relieved from the
gervice of the foreign employer.

However, the concession «f the recovery in
instalments of the outstanding dues in cespect of
the motor car advance shall be extended to the
employees of the corporate podies even after thelr
revergicn to their parent organisation provided the
following ceonditionseare satisfied:-

(i) The applicant for the grant of an advance
for the purchage of motor conveyance should be @&
permanent employee of the undertaking and ghould be
likely to continue in gervice under the Government
for atleast three years.

(ii) The advance shall be granted subject to
the borrower executing an agreement in Form 14 of
Tamil Nadu Financial Code, Volume I hypothecating
the motor conveyance concerned to the Government as
security for the amount lent.

(iii) The parent organisation ghould give a
written undertaking to Government agreeing to
recover and remit in instalments the cutstanding
dues frem the borrower after the date of reversion.

(iv) The mwonthly instalments of the advance
and interest should be remitted to - the
Accountant=-General by the parent organisation by
means of a Bank draft within seven days from the
date of disbursement of salary.

Exception =~ The above rule, so far as it
relates to the debit of the advance, will not apply
to a Government servant whose services are lent to
a local body. . The advance ganctioned te such a
Government servant will be met from the State
Funds. -

NOTE:- When a Government servant who was & Head of
Department or would have been a Head of Department
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but for transfer to foreign service, applies for
advance, the sanction will be accorded by
Government whether the advance is raid from the
funds of the foreign employer or af the State.

(iii) Advances for the purchase of
motor cycles or scooters or mopeds (New)

Eligibility of Goverument servants for an advance

231. Article 230 applies mutatis mutandis to
advances for the purchase of a new/gecondhand motor
¢ycles, new mopeds, new/secondhand scooters. '

(a) The following clasges of Government
servants are eligible for the advance:-

(i) Non-Gazetted Government servants included
in classes III and IV of annexure VI to the Tamil
Nadu Travelling Allowance Rules who are entitled to
draw the c¢ost of transporting Motor Cycle when
transferred and are either employed in ‘Madras City
or neld posts which entail duties involving touring
including the posts of Police Officers who have to
make inspection outside their headquarters towns.

{ii) Government servants to whom the
Government have granted conveyvance allowance for
the maintenance of a Motor Cycle, etc., for the
discharge of their duties.

(iii) Government servants who are on a basic
pay of Rs.1600/~ and above. The basic pay
eligibility is Rs.1200 in the. case of Mopeds

{iv) Depuby Tahsildars.
{v) Deputy Commercial Tax Cfficers and
hAessistant Commercial Tax Officers.

{vi) Upper subcrdinates of Agriculture
Dapartment.
(vii} Agsistant Inspectors of Labour.
(viii) Block Development Officers-cum-
Panchayat Union Commissioners.
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{ix) agricultural Engineering Supervisors.

{x} Ascistant Section Officers in the
Secretariat.

(xi) Junior Employment Officers.
(xil) Inspector of Sericulture.
(xiii) Revenue Inspecters.

{xiv) sales Tax Collection Inspectors in the
Commercial Taxes Department.

Maximum Amount

(b} An advance should not exceed -

Category of Conveyance Quantum of advance

Rs,12,000/- or -cost
of the vehicle
whichever ia less.

1. Motor Cycle (New)

2. Motor Cycle . Rs. 7,000/~ or cost
" (secondhand) of the vehicle

whichever is

less.

Scooter (New)

‘Rs.12,000/- or cost

of the vehicle
whichever is less.

4. Scooter {Secondhand) rRs. 7,000/~ or cost
of the vehicle
whichever is less.

5. Moped [New) Rs. 5,000/- cor cost

of the vehicle
whichever is lessa.
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The ¢clasaification ~of - Motor
Cycle/Scooter/Moped for the purpose of sanction of
advance under these rules shall be as follows:-

Motor Cycle Scooter Moped
1. Enfield Bajaj TVS 50
2. Jawa Vespa Luna-Sportiff
3. Ind-suzuki | Lamby Luna-Spark
4.  Yamaha Vijay Luna
5. Rajdoot Avanthi Suvega Mobed
6. Hero Honda Hexo Majestio

7. Kinetic Honda
8. Silver Plus
9. Bajaj M 50/80

(iv) A&vances,fcr the purchase of conveyances
other than motor cars and motor cycles

. 232, The grant of these advances is governed
by Arvicles 227, 228 and 229 and the following
rules:-

"Eligibility for an advance

{a) Gerrnment servants belonging to € and,"D
groups who have completed five years of regular
service are eligible for an advance.

NOTE:- No~ second . advance should ordinarily be
granted within six years of a previous advance,
unlees sgatisfactory evidence is produced by the
Government servant concerned to the effect that the



325
LOANRS AND ADVANCES
{232-cont. ]

conveyance purchased with the help of the previocus
advance has been lost or had become unserviceable.
The sanctioning authority ehould furnish a
certificate with the crdere sanctioning the
advance, that the advance sanctioned is either a

first advance or a second advance ganctioned after

a period of six years of the previous advance. 1In
other cases he should certify that he has satisfied
himself that the conveyance for the .purchase of
which the previous advance was drawn by the
Government gservant was lost or hasg become -
unsgerviceable as the case may be.

Conditions on which an advance is& granted

(b) (i) An advance should not exceed Re.800 or
the estimated price of the conveyance whichever is
less. If the actual price paid is less than the
advance taken, the balance should be refunded to
the Government .immediately. The advance shall be
utilised only for the purchase of new bicycles.

A Government servant whe intends to purchage a
new cycle by taking an advapce from the Government
should produce a proforma invoice showing the cost
of the c¢ycle  and accesgories obtained from a
reputed and established dealer in the area from
whom he intends to purchase the bicycle. The
sanctioning authority, after scrutinising the
invoice, may sanction the advance restricting it to
a maximum of Rs.800/- ‘or the cost of the cycle
whichever is lees. The evcess cost of the vehicle

over and above Rs8.800/- ill have to be borne by
the Government servant, =~ DPrawing Officer should
draw the amount of adw and send it direct to

the dealer by means of a mand draft on receipt of
which the dealer will deliver the cycle to the
Government servant.

A Government servant who takes an advance
should, within one month after drawing the advance,
furnish the sanctioning authority with a
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certificate stating either that he has utilised the
full amount of the advance for the object for which
it was granted, or that he has refunded into the
tressury the balance of the advance in excegs of
the actual price paid for the conveyance. The Head
of office should physically verify the new bicycle
and the bill for the same and furnish a certificate
in the following form which should be kept in the
file.

"Certified that the proforma invoice showing
the cost of new bicycle including the cost of
camplete fittings obtained from the reputed and
established shop, has been verified and found to be
in orger. It is also certified that the new cycle
delivered by the shop has been seen physically by
me and the bill for the ¢ycle has alsco been
verified by me",

The head of the office should furnish the
Director of Treasuries and Accountg with a
certificate after the advance has been drawn and
utilised that he has seen the conveyance and the
voucher - for its purchase. Thie certificate should
be sent to the Director’ of Treasuries and Accounts
in a communication furnishing therewith the
particulars of dates of (a) sanction, (b) drawal
and (c) wutilisation of the advance individually.
1f the neau o Lhe cffice has drawn the advance,
the certificate in respect of it should be
furnished by his immediate superior officer.

(ii} A conveyance bought with an advance will
be the property of the Government until the advance
has been fully repaid together with the interest
due on it. So long as a Government servant who has
taken an advance still owes the Government anything
in respect of it he should submit to the head of
his office every month a certificate that the
conveyance is in his possession and in good order.
This certificate should be furnished before the
Government servant‘s pay is disbursed; it should
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be attached to the pay bill if the Government
servant drawe his own pay bill and otherwise to the
acquittance roll. The conveyance may, if
necessary, be so0ld or otherwise disposed of with
the previous sanction of the head of the
department, provided that the proceeds are applied
towards the repayment of the advance and the
interest due on it so far as may be necessary. If
the conditions for the grant of the advance viz.
purchase of the new bicycle including the complete
fittings from a reputed and established shop and
the production of voucher for the purchase are not
fully satisfied the full amount of advance with
interest accrued on it from the date of its drawal
shall be recovered in one lumpsum.

{iii) Head Constables and Pclice Constables
and men of corresponding ranks are eligible to draw
interegt—free advance towards the purchase of bi-
cycles only from the Units of the State Industries
Department or the Tamil Nadu State Small indugtries
Corporation, subject to the conditions that -

(i) the amount sanctioned is recovered in
equal monthly instalments not exceeding Rs.20
{Rupees twenty) per mensem.

(ii) that a certificate is issued by the Pay
Drawing Officer concerned to the effect that this
is the first purchase and that the policeman
concerned does not own any c¢ycle at present;

(iii) that the cycle purchased out of the
interest-free advance is not sold within a period
of five years; and

{iv) that a certificate issued by the Pay
Drawing Officer to the effect that it has been
verified +that the interest-free advance has been
utilized for the purchase of the bicycle from the
Units of the State Industries Department or the
Tamil Nadu State Small Industries Corporation.
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NOTE:- The authorities sanctioning advances to
their staff for the purchase of bicycle should
record in the sanction order that a certificate of
avajlability of funds has been obtained from the
Accountant-General.’

Advances to Rural Medical Practitioners
for the purchase of bicycles

232-A. These advances are sanctioned, subject
to the following rules and the provisions of
Articles 227, 228 and 229 to the extent they are
congistent with the rules laid down in this
Article:-~

Eligibility for an advance

{1} Advances will be granted for the purchase
of bicycles to Rural Practitioners working in Rural
Subsidized Dispensaries except "B" clags
Practiticoners working temporarily as Rural Medical
Practitioners.

Conditions for the grant of an advance

. 2} The grant of an advance is subject to the
following conditions:=

{1} The advance will be limited to 80 per cent
of the estimated c¢ost of the bicycle or Rs.160
whichever is less. :

(ii) The Rural Medical Practitioner who takes
an advance should within one month after drawing
the advance furnish the Accountant—-General with a
certificate stating either -

{(a) that he has uvutilized the full amount of
the advance for the purchase of a bicycle; or
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(b) that he has refunded into the treasury any
unutilized Dbalance of the advance specifying the
amount refunded.

(iii) The bicycle purchased with the advance
should be mortgaged to the Government as security
for the advance till it is completely repaid. The
mortgage bond will be in Form 14-A, The procedure
relating to execution, examination and custody of
the mortgage bonds in respect of the advances for .

" the purchase of motor cars/motor cycles laid down
in Articles 230 and 231 will apply mutatis mutandis .
to the bonds executed by the Rural Medical
Practiticonere in - subsidised dispensaries for the
advances for the purchase of bicycles.

-

(3) Procedure for application - A Rural
Medical Practitioner who is eligible for and
requires an advance should submit with his

application an agreement executed by him in Form
13-A to the President of the District Board
concerned who will send them to the Director of.
Medical Services in the case of Registered Medical
Practitioners working in Rural Subsidized
Dispensaries of Modern Medicine and to the Honorary
Director of Indigenous Medicine in the case of
those working in dispensaries of Indigenous
Medicine. The Director of Medical Services and the
Honcrary Director of Indigenous Medicine should
forward the applications to the Government through
the Accountant-General.

{4) Repayment of advance — The advance shall
be recovered in ten wmonthly instalments from
the subsidies payable to the Rural Medical Practi-
tioners, with interest at such rate as may be fixed
by the Government from time to time.

The Treasury Officer concerned will be
respensible for effecting the recoveries regularly
from the subsidies payable till the advanceés are
fully repaid with interest.

§5-15—23



330 .
LOANS BND ADVANCES
{233A~-235A]

(d} ADVANCES FOR THE PURCHASE AND CONSTRUCTION
OF HOUSES

233 7 These advances are granted in
accordance with the rules contained in Appendix 25.

(D) OTHER ADVANCES
(i) General

234. These include (a) advances for the
purchase of warm clothing te non-gazetted
Government servahts and (b} special advances, such
as these occasionally granted to Government
servants who go abroad to pursue higher studies.
Spacial advances are granted by the Government only
in exceptional cases and for epecially sgtrong
reasons. When +the Government grant a special
advance, they specify in their order the conditions
subject to which it is granted.

(ii) Advances for the purchase of warm clothing

235-A. (1} These advances sre subject to the
provigions of Articles 227 and 280 to the extent
they are not inconsistent with the rules laid down
in this Article.

{(2) The head of an office or a gazetted
Government servant to whom the head of an office
has delegated the power of drawing ' establishment
pay bills, may sanction advance for the purchase of
warm clothing te all non-gazetted Government
gervants, including last grade servants, who are
transferred from the plaing te any of the hill
stations in +this State and also to those who are
recruited for appointment in any of these stations.
It may also be granted to the members of the
work-charged establishments of the Public Works and
Highways Departments, who draw monthly salaries and
to the wmembers of the contingent staff of the
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Department of ZEmpleoyment and Training working in
the Industrial Training Institute, Coonoor.

NOTE:- 1 For the purpose of this Article the places
mentioned in rule 14 (i) of Part I an’

Part II of the Tamil Nadu Manual of Special Pay and
Allowances, Volume I, and the entire Anamalais
shall be considered as hill stations.

NOTE:- 2 Members of the contingent staff of the
Department of Employment and Training should
furnish a personal security bond in Tamil Nadu
Financial! Code, Form 11 along with a surety from a
permanent Government servant or from a Government
gservant who has put in not less than 10 yeare of
reqular service.

{(3) The advance shall be limited to four
month*s pay of the Government servant concerned or
Rs.500, whichever is less. The advance payable to
Government servants officiating in higher post will
be based on the pay drawn by them in respect of
their substantive posts only.

NOTE: - The advance shall ke Rg.200 each in
respect of member of the contingent staff of”
the bepartment of Employment and Training
working in the Industrial Training Institute,
Coonoor.

{(4) The Board of Revenue may sanction an
advance up to a maximum of Rs.500 to any officer
posted as Collector of the Nilgirias from the
plains, for the purchase of warm clothing. Similar
advance up to a maximum of Rs.300 may be sanctioned
to all gazetted officers posted from the plains to
any of the hill stations specified in rule 7 (1)
under Part I of the Tamil Nadu Manual of Special
Pay and Allowances, by the controlling authorities
competent to countersign the travelling allowance
bills of the Government servants of Group B
concerned.

' 85.15—23a
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Exception: An advance for the purchase of
warm clothing may be sanctioned to Groups A, B, C
and D employees of the State Government enployed in
the Tamil Nadu House, New Delhi. The maximum
amount 'of the advance shall bé Rs.500 or 2 months
pay whichever 1is less in respect of Groups A, B, C
and D Government servanta.

NOTE - Government servants working in Hosur and
Denkanikottai Taluks of Dharmapuri Distriet shall
be sanctioned warm clothing advance of Rg.500 or
two months pay whichever is less subject to all
other provisions.

(5} The advance shall bear the same rate of
interest as that chargeable on advance for the

‘purchase of conveyances;

(6) The advance is repayable in twenty menthly

instalments;

(?7) The drawing officer should satisfy himself
that the amount of the advance claimed on each bill
is not in excess of the actual needs of the
Government servant and the members of his family,
who will reside with him in the hill station; and

(8) A Government servant who takes an advance
for the purchase of warm clothing should furnish to
the sanctioning authority within one month after
drawing the advance a certificate stating either
{a) that he has utilized the full amount of the
advance for the object for which it was granted or
{b) that he has refunded into the treasury the
balance of the advance in excess of the actual
price paid for the warm clothing. The head of the
office should furnish the Accountant-General with -a
certificate after the advance has been drawn and
utilized -‘that he has seen the wvoucher for the
purchase of the warm clothing. The certificate
should be sent to the Accountant-General in a

‘communication furnishing therein the particulars
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of dates of (a) sanction, (b) drawal and (¢}
utilization of the advances individually. If the
head of the office has drawn the advance the
certificate in respect of it should be furnished by
his immediate superior officer.

The Collector of Nilgiris cr any other
Gazetted Officer who has been sanctioned advance
for the purchase of Warm clothing should furnish a
certificate on the first pay kill cashed after the
advance is drawn and utilized to the effect that he
hag utilized the advance fully, enclosing the
vouchers therefor to the Accountant-General, Madras

under intimation to Government in the Public
(Special) Department and the Board of Revenue or
the controlling authorities mentioned in

sub-paragraph (4) above, as the case may be.

(9) The BRdvance for the purchase of warm
clothing may be sanctioned without a certificate
from the BAccountant-General on availability of
funds. The Director of Treasuries and Accounts is,
the controlling avthority to watch the allotment of
funds against the appropriation under *Warm
Clothing Advance”. He will submit necessary Budget
propeosals under this head to the Government in
advance each year. All the concerned Dapartmental
Officers and Collectors authorized to sanction warm
clothing advance should mark a copy of the order to
the Director of Treasuries and Accounts as well as
the Pay and Accounts Officers, Madras/Treasury
Officers of the Pistricts concerned as the case may
be. The progress of expenditure under this head
will be watched by the Director of Treasuries and
Accounts with reference to the proceedings
sanctioning the warm clothing advance received in
.his office. '

NOTE:~ (1} The authorities before sanctioning the
advance should make sure that the advances are
sanctioned only of those officials whose stock of
warm c¢lothing, if any, has become unserviceable and
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who are really in need of a fresh set of warm
clothing. The Government servant who applies' for
the advance should be asked to sign a certificate
to the effect that hie stock of warm clothing has
become unfit for further uge and that a fresh set
of warm clothing is absclutely necessary. Once the
advance is sanctioned, further advances .should not
be ordinarily granted, unless satisfactory evidence
is produced by the Government servant concerned to
the effect that the warm clothing purchased with
the help of the previous advance has been lost
through causes beyond his control or has become
unserviceable by normal wear and tear. The
sanctioning authority would clearly indicate in the
orders sanctioning such advance whether it is @ a
first advance or not and in case of further advante
he should record a certificate to the effect that
he is satisfied about the need for a fresh stock of
warm ¢clothing for which the advance is applied for.
NOTE:—- {2} No second advance should ordinarily be
granted within three years of a previous advance.

"(iii) Advances for the purchase of Khadi

235-B. These advances for the purchase of
Khadi from the Sales Depots of the Tamil Nadu State
Khadi and Village Industries Board are sanctioned
subject to the following rules and the provision of
Article 227 of this Cecde to the extent that they
are not inconeistent with the rules laid down
below:~

{a) Eligibility of Government servants to the
‘advance — An interest-free advance for the purchase
of Khadi from depots of Tamil Nadu State Khadi and
Village Industries Board may be sanctioned to all
permanent Government servants including Last Grade
Government Servants. The advance may be granted to
officiating and tempcorary Government servants also
. if the advance can be fully recovered from them
before they are ousted. . -
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{b) Conditions on which an advance 1s granted-

{1) The advance shall be limited to one month’s
pay of the Government servants concerned. A second
advance shall not be sanctioned when the recovery
towards the-earlier advance is pending. ’

{2} The advance shall not be paid in cash, but
in the form of a sanction order in favour of the
Government servant permitting him to purchase, an
credit basis, Khadi from the Depots of the Tamil
Nadu State Khadi and Village Industries Board up to
the value to be gpecified in the sanction order,
the cost of purchase being initially met by the
Government on behalf of the Government servant
concerned.

{3} The advance 1is repayable in not more than
eix instalments in respect of purchase of Khadi for
amount up to and inclusive of Rs.200 and eight
instalments in respect of purchase for amount
exceeding Rs.200 from the _ pay bill of the
Government servants concerned commencing from the
month of adjustment of the cost of purchase at the
Pay and Accounts office or Treasury, as the case
may be.

{c} Procedure - (i) The Government servant who
desires to purchase Khadi shall submit his
application in T.N.F.C. Form 10 to the Head of his
office specifying the value of the cloth required
with particulars of the post held by him and his
moenthly pay.

(iiy The Head of the office or a Gazetted
Government servant to whom the Head of an office
has delegated powers of drawing establishment pay
bill, shall after checking the particulars
mentioned in the application, record his ganction
on the application indicating the amount up to
which Khadi may be supplied. The sanction order
shall be in T.N.F.C. Form 31 and bear the official
seal of the head of the office.
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NOTE:~1. In the case of Government servaht of
Group A, the head of Department may sanction the
advance.

II. In the case of Government servants of
Group B, sanction for the purchase of Khadi on
credit basis shall be accorded at least by the
authority next higher to the applicant.

ITI. In the case of Government servants of
Group B, the sanction order shall be prepared in
triplicate, the original shall be given to the
applicant along with the application for presenting
the same to the Manager, Khadi Depot, the duplicate
copy shall be sent to the Pay and Accounts Officer
or the Treasury, as the case may be, and the
triplicate copy shall be retained in the office of
igsue for record.

Iv. In the case of the non-gazetted
Government Officers, the sanction order shall be
prepared in duplicate, the original shall be given
toc the applicant along with the application for
presenting the game to the Manager, Khadi Depot and
the duplicate copy shall be retained in the office
of issue for record.

(iii) The applicant shall then Present his
application and the sanction order to the Manager
of the Khadi Sales Degot where he intends to
purchase Khadi and the Manager shall issue Khadi up
to the 1limit of the sanctioned amount. He shall
then prepare a credit bili in triplicate as usual
for the exact price of the Khadi supplied on which
he shall take the acknowledgement of the applicant
for the cloth received by him and send one of them
to the head of the office who sanctioned the Khadi
advance. The sanction order will be valid only for
one month from the date of issue. The Government
will not accept any responsibility for sales made
on credit basis on the strength of the sanction
order which is not valid.
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(iv} ©On receipt of the bill from "the Sales
pepot, +the head of the office shall prepare an
adjustment bill for the full value of the Xhadi
supplied dewiting the entire amount to "Locans and
Advances by the State Governmsnt - Leoans Lo
Governmert Servants - &. Other Advances” by per
contra credit to "Deposits and advances - Deposits
not bearing Interest - C. Other Devnilit Bccounts —
Deprsits of Tocal Fund - C. Other Funds -~ (iv)
cther Miscellenszous Funds - Tanll Nadu State Khadi
ard Village Industries Board Funds - 1. #hadi Fund
. MlLher Rzaceipts - Production and Marketing {Sal=
pro-exnds  of Cotton, Charkhas, Khadi, etec.)™. The
=djistnent  »ill along with the original invoices
for tha purchases made should be sent to the Pay
and Acccunts Officer or the Treasury as the case
may be. This account adjustment shall be carried
out in the Fay and Accounts Office in respect of
Khadi Bdvances sanctioned to Government gervants in
the offices located in  the Madras City and at
Treasurioes in respect of advances . taken by
guovernment:.  sevvants working in the mofussil. The
adjustment Bill shall be prepared in triplicate of
whirh thza eoriginal shall he kept for record in the
fiy and Accounts Office or Treasury in the monfussil
ru the case may be and other two rezurned tc the
head of the office who proposed the adjustment. He
in turn, shall retain one in his office ard pass on
the other ©o the Sales Depot which supplied Khadi.

NOTE:~ ©On receipt of bill in respect of credit
sales hy the Khadi Kraft, Madras, the head of
office shall prapare & bill for the value of Xhadi
gupplied, debiting tha entire amount to the heac of
account noted above and make an endorsement to the
effect that the value is payarle to the Manager,
¥hadi Kraft, vadras, by means of crossed cheque.

(v} The Manager of the sales Depot shall watch
fmr the receipt of the t-iplicate copy of the
adjustment bill and file it with the application
and sanction order relating tc the individual
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applicant kept in the depot. These papers shall be
preserved as credit voucher for compiling
departmental accounts of the receipts of the
department.

(vi} It shall then be the responsibility of
the head of the office where the duplicate copy of
the adjustment bill is filed to watch the recovery
of the amount of the adjustment bill like any other
recoverable advance, e.qg., Festival Advance by
compulsory deduction from the pay of the Government
servant, till it is fully realised and. credited
under "Loans and Advances by the State Government ~
Loans to Government servants - d. Other Advances".
In the case of Gazetted Officers who draw their own
pay, they shall show in their pay bills amount to
be deducted from their gross pay regularly every
month t€ill the entire value of the cloth purchased
by them is recovered. These monthly recoveries
shall be watched through Audit Registers maintained
in the Pay and Accounts Office in the Cxty and in
the Treasuries in the mofussil,

{vii) The sanctioning authorities should
maintain a register of Khadi Advance in T.N.F.C.
Form 33, the columns (1), (2) and (3) being filled
in as soon as sanction orders are isgued, the
details of number and date of sanction order being
noted in column (2) itself and columns {(4) and {5}
being filled in on receipt back from the Treasuries
or the Pay and Accounts Office, as the case may be,
on the accepted copies of adjustment bills proposed
towards payment of credit esales. Unutilisead
sanction orders shall be cancelled and filed with
the sanctioning authorities. Entries should alse
be made in the register against the relevant sanc-
tion orders of the fact of cancellation. The regis-—
ter will be reviewed by the sanctioning authority
once in a month and the original application of the
sanction order not utilised after one month from
the date of issue shall be taken back and filed in
the office after cancellation.
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_(viiiy The heads ‘of offices besiden
maintaining a separate register for watching the
recovery of the "Khadi Advance® in T.N.F.C. ' Form
33, should also watch the adjustment of the: Khadi
Advance through the general register in T.N.F.C.
Form 23-B.

(d) Reconciliation of debits and credits - (i)
Each head of department shall receive the monthly
figures and debite and credits under thig advance
from the Subordinate Controlling Officers (Distriect
- officers) by the 20th of the succeeding month. The
Subordinate Controlling Officers shall obtain the
figures from the subordinate drawing officers by
the 15th of the succeeding month. . The
Accountant-General, Madras, ghall communicate to
each head of department the debits and credits for
each month by the first of the sgcond succeeding
month. The head of the department shall compare .
these figures with the figures already received by
him from his subordinate contreolling officers and
reconcile the differences if any. The heads of
departments shall arrange te carry out this
reconciliation when their ataff visit the office of
+the Accountant-General for the reconciliation of
the figures under the service heads.

(iiy (a) To enable the differences to be
located easily, +the heads of departments receive
the monthly figures from the subordinate
controlling officere in the following forme:-

Name of Huzur voucher Credit Debit
drawing chalan particularsg
of ficer

(1) (2) _ (3) (4)
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(b} After the accounts for March are. closed,
the Accountant-General shall communicate the
balances under the advance head to the ' heads of
departments who ghall arrange to communicate their
acceptance of the same after due verification.

(iii) In regard to Government servants who are
transferred from cne cffice to another, involving a
change in the district or payment of department, a
statement showing the particulars of the amount of
advance paid and recoveries effected upto the date
of transfer should be furnished to the office of
the Accountant-General in addition to similar
details furnished in the last Pay certificate tgo
the head of the new offices to which the Government
servant is transferred. '

ITI. ADVANCE REPAYABLE
General

236. The transaction of Government business
often necessitates the placing of funds at. the
dispcsal of Government servants as temporary cash
as advances for public purposes. These are
subgequently adjusted as expenditure under the
appropriate heads of atcount or recovered from the
rarties concerned. When such advances are free of
interest they are shown in the accountsg as
"Advances Repayable” under the following heads:-

(i} Civil advances
(ii) Special advances
(iii}) Revenue advances
(iv) Forest advances -
- The rules applicable to each of these clasgsas
of advances are contained in  the fellowing

Articles. Clauses (1), (4) (b) and 4 (¢} of
Articles 227 also apply to these advances.
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(I) CIVIL ADVANCES

Classes of Advances

297. The following are some of the classes of
advances included under this head: -

(1} Objection boock advances.

(2} Advances to Junior. Indian Administrative
Service Officers.

They are dealt, with in Articles 238 tc 245.

{1) OBJECTION BOOK ADVANCES

Classes of Advances
238. These include the following:-
(A} Advances on transfer
(BY Deleted

(C}) Advances to Government servants proceeding
on deputation outside India.

(D) Advance of travelling allowance to the
family of Government servant who dies in service.

(£} Advance for meeting the immediate
requirements of the family of non-gazetted
Government, servants who die while in service.

. The conditions on which these advances are
granted are set out below:

NOTE:-{l) For advances for journeys on tour, which are
debited to the service head concerned, see Articles
84 and 100.
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BOTE:- {2) Officers who draw establishment bills
should maintain a separate register in which they
should enter all the particulars regarding advances
etc., sanctionaed to members of the establishment,
and alsoc advances noted as outstanding in the last
pay certificates of Government servants transferred
to the offices. The amount of the advance in each
case should be shown asg outstanding until it isg
completely recovered or the outstanding balance is
entered in the last pay certificate of the officer.
The register should be consulted whenever the last
bay certificate is prepared. ‘

NOTE:- (3} 1In cases of advances regulated by
Article 239 to 244 A, sanctions to be issued by the
competent authority shall stipulate that ho
interest shall be chargeable if the conditions
attached to the sanction including those relating
tc the recovery of amount are complied with fully
to the satisfaction of the competent authority. 1In
cases, however, of default interest shall be
charged at the rate of 2.5%,

(A} Advances on transfer

239. These advances are granted in accordance
with the following rules:-

Eligibility of Government servants
for an advance )

(a) Advances of pay andjor travelling
allowance can be granted to (1) a Government
servant who receives an order of transfer
involving change of station during duty or
leave {2y a Government servant employe? in
the Secretariat in respect of each non-gazetted
Government servant of Raj Bhavan for authorised
move to and from Ootacamund, and {3)
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a gazetted. or a Non-Gazetted Govermment servant of

Raj Bhavan for

the move to and

from Ootacamund

every Yyear in connectieon with the annual change of
headguarters of the Governor all under this head.

Sanctioning authority

{b)"

The authqrities shown below have power to

sanction these advances toc the extant noted against

each:-

Nature of advances

Authorities competent to
grant sanction

x.

{1) Advance of pay and

travelling allowance
to a Government
servant in permanent
employment.

{ii)Advances of pay
and travelling allow-—

ance to a temporary Or
officiating Government
gervant who has no
substantive post but
is an approved
probationer or who has
complated the pres-
¢ribed period of
probation and is not
likely to be dicharged
within four months,
and an advance of
travelling allowance
only to any other
temperary of officiat-
ing Government servant
who has nc substantive

post;

All Government servants
who are authorized to draw
pay - and travelling
allowance billse or
establishments.

The ¢Cecllectors, Deputy
Collectors and Revenue
Divisional Officers in the’

Revenue Department; the
head of the office in the
Public Works Department;
the Survey Department;
Industrial Engineear,
Ganéral Superintendents,
Industrial Engineering
Workshops, Madrasg;
Aseistant Directors of
Industries and Commerce
{except the Asgistant
Director of Industries and
Commerce, Government
Induetrial Engineering
Workshops, . Madras});

Sericultural Expert; Assis
-tant Sericultural Expert,
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Nature of advances

>
Authorities Competent to

grant sanction

(iii) Advance not
covered by items (i)
and (ii}).

Hosur; Principals of all
Polytechnics; Government
Textile Institute, Madrasg;
Institute of Leather
Technology, Madrasg;
School of Arts and Crafts,
Madras; Special Officer,
Gut Section, Coonoor in
the Industries and
Commerce Bepartment;
Government servants not
below . the rank of
Assistant Commissioner in
the Excige Department;
Conservators of Forest;
Bivisional Forest Officers
and the State Wild Life
Officer in the Forest
Department; District
Registrars in the
Registration Department;
and in other cases the
head of the Department or
the head of the office to
whom the head of the
department has delegated
the power of sanction.

The Government, who
sanction such advances
only for special and
exceptional reasons.

NOTE:~ (1) The Government servants authorised to
draw pay and travelling aliowances bills of
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establishments may sanctinn advance pay and
travelling allowance themselves,

NOTE:- {2} The Commissioners of the Municipalities
may sanction advance of pay on transfer to
themaselves under these rules.

NOTE:~ ({3) The supgrintendent of Police, Crime and
Q Branch, C.I.D., Madras, and the Superintendent of
Police, $pecial C.I.D., Madras may sanction advance
of pay and travelling allowances under this article-
to the staff working undex their control and they
may exercise the powers veeted with the head of the
office under this Article.

NOTE:~ (4) The District Employment Officers {Youth
Employment Service) working in the Department of
Employment and Training may sanction advance of Pay
and Travelling Allowance on transfer to themselves.

Conditions on which an advance is granted

(c) (1) An advance should not exceed the pay
that the Government servant Is in receipt of
immediately before transfer or the pay that he will
pe entitled to after transfer, whichever is less
plus the travelling allowance to which he may be
entitled under the rules in conseqguence of the
transfer or move to or from Sotacamund, as the case
may be. '

{(2) An advance on account ©f a transfer sholuld
invariably be recorded con the Government servant’'s
last pay certificate. (See also instruction 1 {f)
under Treasury Rule 19.]

(3) The "advance of pay should be recovered
from the Government servant’s pay in three equal
menthly instalments and the first instalment should
be deducted from the first full month’s pay drawn
after the transfer or move. The firgt two

85-15—24
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instalmente should be fixed in whole rupees, and
the remaining balance including any fraction of 3
rupee - should be recovered as the third instalment.
The advance of travelling allowance should be

recovelew ... il in the cGovernment servant’'s
travelling allowance bill for the journey in
guestion. The Governwment servant should present

this bill as soon as possible and if the amount. of
the bill is legs than the advance, he should refundg
balance in cash at once. When recoveries have to
be made from the same Government servant on account
of more than one advance of pay drawn on transfer
the recoveries sghould be made concurrently. ” Any
amount recovered from the Government servant in
excess of the advance drawn sbould, if it remains
unclaimed for one year from the date of the last
recovery, be credited as revenue teo the Government.

(4} If member of a Government servant’'s family
does not accompany him but follows him within =ix
moenths from the date of the transfer {zee Rule 75
af Tamil Nadu Travelling Allowance Rules), a
separate advance may be granted at the time on
account of the travelling expsuses of that member,
provided that no advance has already been drawn for
the same purpose. '

When a single advance is drawn for the
travelling expenses of both the Government servant
and hies family, ‘it may be adjusted by submitting
more than one bill if the members of the Government
servant’s family do not actually complete the
journey with him. The Government servant should
however, certifv on each adjustment bill that he
will submit 2 further bill in due course for the
travelling allcwance admissible on account of the
members of his family (to be specified) whe have
not yet completed the journey and that he expacts
the amount claimed in that bill to ba not less than
the balance of the advance ieft unadjusted. If
hecessary, they should refund a part of the balance
in cash before signing this certificate.
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Adjustment of advances of pay granted to-
Government servants sent on foreign service and
reversion from foreign service

{dy (i) The amount of an advance ~-
Government servant transferred to service under
foreign employer, should be reimbursed to
Government by the ,[foreign employer in lump, by
sending a cheque or demand draft in favour of the
Audit Officer on whose records the advance is
originally booked.

(ii) An advance of pay to a Government servant
on his reversion from foreign service should be
granted by the foreign employer along with the
concurrence of the authority competent to sanction
the transfer of the Government servant to foreign
service. The competent authority should refund the
total amount to the foreign -employer by means of a
demand draft on receipt of a demand from the
foreign employer, duly supported by a certified
copy of the coriginal cash receipt obtained from the
Government servant at the time of the payment of
the advance.

(e} An advance of pay is not admissible under
this Article to Government servants in respect of
transfers made at their own reguest.

239-A. Gazetted Government servants may be
granted an advance of one month‘s pay in the new
station, in addition to the advance of a month’'s
pay drawn by them at the old station, when deldys
occur in the payment of the salaries. Such an
advance can be sanctioned by the Head of the Office
or by the Gazetted Officer himself if he happens to
be the Head of Office. The second advance can be
drawn if the necessary authorisation for drawal of
pay is not received within two months from the date
of taking charge of the post by the . Officer
concerned. The second advance will be recovered in
a lumpsum from the bill for a month paid after the

85-15—24a
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drawal of the advance, while the.first advance will
be recovered in three instalments. from the pay for
the subsequent three months.

NOTE - The second advance to Government servantse on
transfer is admissible even if the transfer is from
.one post to another in the same sanction Pprovided
the other conditions are satisfied.

240. Déleted.
241. Deleted,
242, Deleted.

{C) Advances toc Government servants proceeding
on deputation outside India.

242-~h. Gdvernment servants proceeding on
deputation outside India may be granted advance of
pay by the Government subject to the following
conditions: -

(1) The period’ of deputation is not less than
one month;

{2} the amount of advance is limited to a
month’'s pay of the officer and is recovered in not
more than three equal monthly instalment and

{3) in the case of temporary Government
servants, surety from a permanent Government
servant is obtained before the advance is
sanctioned.

(D} Advance of travelling allowance to the
family of Government servant who dies in service

242-B. Travelling allowance admissible to the
members of the family of a Government servant who
dies in service, for the journey from the
Government servant'’'s headquarters to his home or to
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any other place where they wish to reside may be
drawn in advance, if the officer drawing the bill
ig satisfied that the journey will be made.

such an advance will be subject to the
following terms and conditions:-

(i) The advance may be sanctioned by the
authority who would have been competent to
countersign the travelling allowance claim if the
officer were alive.

(ii}) The amount of the advance may be limited
to 3/4th (three-fourth} of the probable amount of
travelling expenses that may be admissible under
the rules.

{iii) The advance will be payable to only one
member of the family of the deceased Government
servant, on behalf of all. It should be the
widow/widower or any other member of the family
{within the definition of the term "family” who is
a major and of sound mind). The decision of the
sanctioning authority to whom the advance may be
given sghall be final.

After the advance 4is  sanctioned by  the
competent authority it may be drawn by the head of
the office and paid to the member of the family
anthorised in this behalf.

{iv) Only one advance will be admissible
irrespective of the fact that the members of the
deceased Government servant’s family travel in
separate batches from the same or different
stations.

_ {v) The account of the advance drawn should be
rendered within one month of the completion of the
journey if the family travels in one batch. In
case the family travels in more than one batch the
account may be rendered within one month after the
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completion of the journey by the last batch. In
any case, the journeys must be completed before the
periocd of three months stipulated in the
gub-paragraph to rule 110 of the Tamil Nadu
Travelling BAllowance Rules contained in Part II of
the Tamil Nadu  Manual of Special Pay and
Allowances, Volume I and the account of the advance
rendered within one month of the expiry of the
stipulated, period, at the latest. The advance
should, however, be refunded forthwith if the
journey is not completed within the stipulated
period.

(vi) The surety of . a permanent State
Government servant, status comparable to or higher
than that of the deceased Government servant,
should be obtained in the form prescribed in FORM
11-A before the advance is sanctioned. The person
receiving the advance sghould also give an
undertaking in that prescribed form in writing to
the effect that he/she would abide by the
provisions contained in clause (v) above. Thig isg
necesgary in order to enable the sanctioning
authority to effect recovery ©f overpayments
resulting from non-performance of the journey
within the stipulated period or non-submission of
the adjustment bill within the prescribed period.

{vii) The advance will be interest-free and
will be treated as an "advance recoverable”. The
adjustment of the advance will be watched through
chjection book by the Accounts Officer concerned.

{E) Advance for meeting the immediate
requirement of the family of Government servants
who die while in service

242-C. The Heads of Departments/Offices may
sanction advances to families of all Government
servants who die while in service including
Gazetted Officers in permanent or temporary employ
(Excluding casual and daily rated staff) for
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meeting their immediate reguirements. Such an
advance will be subject to the following terms and
conditions:-

(i) All Government servants {excluding casual
and daily rated staff who die while in pervice
whether on duty or on leave with or without pay)
shall be holding a permanent or temporary
employment at the time of his death.

(ii)} The amount of advance shall be limited to
the three month’'s pay of the deceased or Rg.1,000
{Rupees one thousand only) whichever is lees.

{(iii) The advance shall be payable -

{a) In the case of a Government servant who is
eligible for the benefits of the Tamil Nadu
Liberalised Pension Rules. 1960, the payment of
advance should be made only to the person oOr
persons nominated by him or otherwise eligible
{i.e.) where there is no nomination to receive the
Death—-cum-Retirement Gratuity in the same
propertion as they are entitled to, and

{b} In the case of a Government servant who is
not eligible -for the benefits of the Madras
Liberalised Pension Rules, 1960, but is a
subscriber to the Contributory Provident Fund
{(Madras) or person or Persons nominated by him in
the same proportion as they are entitled to the
Provident Fund ameount as specified in the
nomination. In cases where no nomination has been
made and there is a family, the payment should be
made to the person or persons entitled to receive
the amount -under Rule 25 (1Y (b} of the
Contributory Provident Fund Rules {Madras) as the
cage may be and in cases where there is no family,
the payment should be made to the person or perscns
entitled to the amount under the Provident Fund
act, 1925.
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- {iv) In all cases an undertaking should be
taken from the person or persons concerned, before
the payment is made that he/she/they agree to the
amount being deducted from the Death-cum~
Retirement Gratuity or the Contributory Provident
Fund amount cor the General Provident Fund amount or
the Death Gratuity admissible under ruling 5 to
rule 4 of the Madras Liberalised Pension Rules,
1960 ultimately payable to him/her/them.

(v} The advances shall be debited to the
sub-head "Immediate relief advance to the families
of Government servant wheo die while in service®
under "“7610. Loans to Government servants’ etc.,
other advances". The sanction order communicated
by the Heads of Department/Heads of Office to -~the
Accountant-General should contain the following
particulars:-

1. Name of Official (Gazetted or Non-Gazetted).

2. Designation'and office in which the person
has been last working.

3. Last Pay drawn (Permanent or officiatiﬁg).
4. Amount of advances sancticned.

5. Name of the payee.

6. Provident Fund Acéount Nﬁmber.

(vi) As it is important to provide the relief
in time the Heads of Departments/0Offices are
empowered to use for this purpose the imprest or
other resources available with them. If the
imprest or other resources are not sufficient to
cover the payment, the Head of Department/Qffice
should draw the amount from the Treasury in Tamil
Nadu Treasury Code Form No.40. The fact of payment
in this behalf should be recorded in the Last Pay
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Certificate sent to the Bccountant-General with the
paper relating to Death-cum-Retirement Gratuity and
gimilar other pay. In cases where submission of
Last Pay Certificates has been dispensed with, the
fact of payment of advance should be indicated in
the "No demand Certificates" or in the pension
application in the letter forwarding the pension
papers to the Accountant-General.

(vii) The advance should be adjusted against
the arrears of salary due, Death-cum-Retirement '
Gratuity, Provident Fund accumulations or any other
payments due to the deceased, as soon as pogsible,
and in any case within six months from the date of
sanction. Where the advance cannot be so adjusted
for the reason that it is more than the payments
due tc the deceased under the Rules, the balance
remaining to be so adjusted should be recovered
from the lumpsum amount of Re.40,000 payable to the
family of the Government employee who dies while in
gervice under the Tamil Nadu Government Servants’
Family Benefit Fund Scheme.

(F} Advances to Gazetted Officers on first
appointment

242-D. In the case of the first appointment
of Gazetted Officers, if for any reason, there is
delay in receipt of the authorisatien from the
Accountnat-General or the Pay and Accounts
officers, the Gazetted Officers may be paid an
advance equivalent to a menth’s pay. They may also
be granted a further advance of another month’s
pay, if the autherisation of the AccountantGeneral
or the Pay and Accounts Qfficer, as the case may
be, ig not received within two months from the date
of taking charge. These advances can be sanctioned
by the Head of Office in which the Gazetted Officer
is working or by the Gazetted Officer himself, if
he happens to be the Head of Office. Such advances
snall be recovered in twae instalments each,
commencing from the month in which the full month’s
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pay ie drawn after the drawal of the first advance
or the second advance as the case may be. These
advances shall be sanctioned on the basis of the
minimum of the scale of pay admissible only in all
cases, even if in some cases higher starting pay
might be admissible to the Gazetted oOfficers
concerned.
243. Deleted.

(3} Advances te Junior I.A.S.,, I.F.S. and
I.P.8. oOfficers

244, Each Junior Indian Administrative
Service Officer on appointment as Agsistant
Collector, each Junior Indian Forest Service
Cfficer on appointment as Assistant Conservator of
Forests and each Junior Indian Police Service
Officer on appointment as Assistant Superintendent
of Police ghall on application teo Government
through the Accountant-General be granted for the
purchase of furniture and other necessary equipment
an interest-free advance not exceeding Rs.500
(Rupees five hundred only). The advance ahall be
ganctioned only if applied for within three months
o# the BAssistant Collector, Assistant Conservator
0. Forestas and Agsistant Superintendent of Police
joining duty in the State on completion of
training. The advance is not payable during leave.
The advance shall be recovered by deduction at
Rs.50 per mensem from his monthly pay, commencing
with the first pay bill drawn, after the completion
of period of two months from the date of drawal of
the advance,. An officer who draws the advance
shall certify on the bill in which the first
instalment of recovery is effected that the whole
amount of the advance was utilised for the purpcses
for which it was sanctioned.

244-A, Special conditions for grant of
advances in connection with the Leave Travel
Concessjon to Officers belonging to All 1India
Service on duty under the State Government:—
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{1y A member of the All India Services isg
eligible for an advance for leave travel Jjourneys
if he wishes to avail of such concession while
proceeding on leave.  The State Government
officers, who are their own Controlling Officers
for purposes of sanctioning of travelling allowance
may sanction the advance to themselves, 1In other
cases, the Controlling Officers concerned will
sanction’ the advance.

{2y The following provisions shall regulate
the grant of such advances:

~ (i) The amount of advance in each case shall
be iimited to four fifths of the estimated amount
which Government would have to reimburse in respect
of the cost of journeys both ways to the home town
and back.

(1i) Where the officer and members of his
family avail themselves of leave travel concession
separately, i.e. -at different times there would be
no objection %o the advance being drawn separately
to the extent admissible. ’

(1ii) (a) The advance may be drawn for both
the forward and return journeys of the officers
and/or the members of his family at the time of the
commencement of the forward journey, provided the
period wof leave taken by the officer or the period
of anticipated absence of the members of the family
does not exceed three months or 90 days;

{b) Where the period of leave or the period of
anticipated K absence exceeds three months or 90
days, the advance can be drawn for the forward
journey only; and

(¢} Where an advance has been drawn for both
the forward and the return journeys and later it
pecomes clear that the period of absence either of
the officer or the officer’'s family from
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headquarters is likely to exceed three months or
ninety daysa, one-half of the advance shall be
refunded to Government forthwith.

(iv) Where it is proposed to perform the
initial part of the outward journey by rail, the
advance may be granted sixty days before the
proposed date of the journey, but have to be
refunded forthwith if the Government servant is not
able to produce the cash receipt from Railways to
show that he has utilised the amount of advance for
the purchase of tickets within ten days of the
drawal of advance.

In the case of non-issue of railway cash
receipts the employee who has drawn an advance can
produce ticket numbers to the Controlling authority
within ten days of the drawal of the advance in
order to show that the advance has been utilised
for the purpose for which it was drawn.

Where the initial part of the outward journey
is proposed to be performed otherwise than by rail,
the advance may be granted thirty days in advance
of the proposed date of journey. But the advance
shall have to be refunded forthwith if the outward
journey is not commenced within thirty days of the
grant of advance.

{v) {a) The account of advance drawn for leave
travel journeys should be rendered after completion
cf the journeys in the same way as for an advance
of travelling allowance on tour;

{(b) The travelling allowance claim, in
adjustment of the advance drawn, should be prepared
within ocne month of the completion of the return
journey.

(¢} Where advances are sanctioned separately
for each different group of members of family of
the officer, adjustment of claims may be permitted
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to be macde separately. Where, however, a
consolidated advance is drawn by the ©Officer in
regpect o©of members of his family, the adjustment
can be prepared in a single bill.

(vi} The amount of advance will bhe debited
under the head "Travelling Allowances" subordinate
to the appropriate final head of account te which
the pay, etc., of khe Government servant concerned
are debited and the adjustment of the advance will
pbe watched through objection book by the Audit
of ficer/Accounts Officer concerned. -

{vii) (a) The above provisions apply mutatis
mutandis to a member of the All-India Service who
is on deputaion to the government of India or .to
any other State Government, if he wishes tO proceed
on leave immediately on reversion to hig parent
Government and to join the parent Government on the
expiry of such leave. 1In the leave applicatiocns of
the reverting officer, the fact that he would be
availing the Leave Travel Concession during the
period of leave will have to be mentioned by him.
The borrowing Government may, while forwarding the
leave application to the lending Government for
ganction inform the latter Government that in the’
event of leave being sanctioned, they would

sanction advance to the extent admigsible. on -

receipt of intimation regarding sanction of leave,
the borrowing Government may sanction the advance -
and endorse a copy to the lending Covernments which
will keep a watch on the adjustment of Leave Travel
Concession advances.

{b} The procedure :. sub-paragraph {(c) above
may be made applicable in the event of the
reverting officer applying for leave and intending
to avail of, during the leave, the leave travel
concession himself or with any or all members of
his family. 1f£, during the period of leave in
question, any or all members of his family alone
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intend to avail of the concession and not the
officer himeself, even then, the procedure ia
applicable.

{c) The Leave Travel Concession advance
granted by <the borrowing Government will be
adjusted against the account of the Government,
which is ultimately liable to bear the éxpenditure
on account of the leave travel concession availed
of by the officer concerned and/or his family. The
necessary book adjustment shall, however be
arranged to be made through the Accountant-General.

245, Deleted.
{ii) SPECIAL ADVANCES
Géneral
245. This head includes the following:-

{l) imprests for minor irrigation worke and
works pertaining to rural water-supply schemes,

{2} advance to contractors for making supplies
to the Agriculture Department,

(1) advances for the destruction of
agricultural pests and diseases,

{4) advances for the settlement of habitual
offenders,

{(5) advances to Kallars,

{(6) advances for erecting temporary sheds in
plague affected area,

{(7) advances to Government Press Employees for
Paying examination fees,

(8) advances to hostels,
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(9) advances for rural re-construction works,

(10) advances to headconstables and
constables; to the staff of the Finger Print
Bureau, Vellore; to naiks and havildars of the
Tamil Nadu special Police Battalions and to the
personnel in the Fire Service Branch of the rank of
leading firemen and below, for the purchase of
spectacles,

{11) interest-free advances not exceeding
Rs.350 to Gazetted Officers, Non-Gazetted Officers
and employees of local bodies drawing salaries, not
exceeding Re.300 per mensem to meet the initial
expenditure on the purchase of hearing aids,

{12) advances to  Non-Gazetted Government
gservants suffering from pulmonary tuberculosis ox
leprosy,

{13) imprest advances sanctioned to the units
of the Indugtries and Commerce Department, and

(14) Any pthér'interést free special advance
not classifiable under the heads.

NOTE:- For advances for few suits, whicﬁ are
debited to the service head concerned as Contingent
charge, see Article 101.

The general or special orders of the
Government governing each c¢lass of the advance
menticned above contain the special conditicns that
apply to them. The more important provisione age
set out in Articles 247 to 285-C.

(I} Imprest for Minor Irrigation works and
works pertaining to Rural Water Supply Schenme

247, At the beginning of each year the
Collector of a district should communicate to each
Tahsildar a list of repairs to minor irrigation

-
-



360 ,
LOANS® AND ADVANCES
[247-250] '

works eanctioned for execution in the year, In
connection with these repairs, he may grant an
imprest not exceeding Rs.500 to each Tahsildar,
The advance should be drawn from the treasury in
round sums only as and when required, and should he
adjusted from time to time by detailed b»ills
forwarded with voucher to the Revenue Divisional
Officer who should check and countersign them anag
forward them to the Treasury Officer for
adjustment. When the imprest or any part of it is
no longer required e.g., when the rainy sgeason
starte and work ceaseg, it should be refunded to
the treasury in round sums.

Subject to the general conditions stated
ahove, the Collector of a district may also grant
an imprest not exceeding Rs,350 to the Tahsildar
concerned in connection with the execution of a
work pertaining to Water Supply Schemes.

248 and 249 Deleted.

(2) Advances to contractor for making supplies
to Agricultural Department

250. Any head of an office in the
Agricultural Department who is a gazetted officer
may grant an advance not exceeding Re.100 to a
contractor for the supply of an article, subject to
the following conditions:-

{1} every advance must be made on the personal
responsibility of the head of the office concerned,

{il) no advance should be sanctioned as a
matter of course, or unless it is really essential,

{iii) no second advance may be given to the
same contractor until the first one has been
cleared, and :
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(iv) the maximum limit of Rs.100 applies to
the total amount of advances made for the supply of
articles of any one class, even when they are made
to several contractors.

{3} Advances for the destruction of RAgricultural
pests and diseases

251, A Government servant who is appeointed
as an ingpecting officer under the Madras
Agricultural Pesgsts and Diseases RAct, 1919

(Madras Act III of 1919), may draw an advance
of Re.25, from which he should mneet the cost of
the remedial or preventive measures taken by him
under the Act.

As the wark progresses, the inspecting officer
should submit +to the Tahsildar or the Deputy
mahsildar in-charge of the sub-treasury concerned
the vouchers in support of the expenditure incurred
by him from the advance and, on finishing the work
ne should refund any unexpended balance. The cost
of the remedial or preventive measures taken by the
inspecting officer under the Rect should be
recovered from the occupiers of the area concerned
in accordance with the rules and orders issued
under the Act. -

4.Advances for the settlement of Denotified Tribes.

252. The Collector of South Arcot in respect
of Aziznagar Ssettlement and the Director of
Backward Classes in respect of other Denctified
Tribes Settlement, may grant advances as shown
below, to settlers subject to the budget provisiocns
in each year.

' §5.15—25
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Nature and purpose Maximum Period of recovery
of the advance advance
for each
settler
(1) {2y (3)
RS, _
{a) Industrial 200 Not more than one
advances for yvear.

the purpose of
looms and raw -

materials.
{b} Agricultural 200 Not more than
' Advance for three years.

the purpose of

. implements, sead
manure and
cattle.

NOTE: ~ Collector of South Arcot in respect of
Aziznagar Settlement and the birector of Backward
Classes in respect of other Denotified Tribe
Settlement may sanction an extension of time not
exceeding two years for the repayment of an
advance. '

The advances should be made and recovered
through co-aperative docieties, as far as possible.
At a Settlement where there 3is no co-vperative
society, the advances may be made to the individual
settlers and reccvered through the Manager.

Collector of South Arcot in respect of
Aziznagar Settlement and the Director of Backward
Classes in respect of other Denotified Tribes
Settlemenr may also place at the disposzal of each
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Manager of Denotified Tribes Settlement run by the
Government a lumpsum of Rs.200 each year from. the
funde at his disposal, for granting advances to the
settlers for agricultural purpcses. The Manager ~f
a Covernment Settlement may grant an .. .-
exceeding Rs.10 to an individual gettler for the
purchase of seed, agricultural implements and
similar articles necessary for the cultivation of
his land. Such advances should be recovered within
one year. The Manager should report to the
Collector of South Arcot in respect of Aziznagar
Settlement and to the Director of Backward Classes
in respect of other Denotified Tribes Settlement
for subsequent approval of all advances which he
makes. 1If he does not expect to be able to utilize
in' full his allotment of Rs.200, he shoyld
surrender the balance in time towards the end of
the year.

NOTE:- Collector of South Arcot in respect of
Aziznagar Settlement and the Director of Backward
Clasges in respect of other Denotified Tribes
Settlement may also sanction agriculture advances
to ex-convicts whe are sent to Settlements as
voluntary settlers subject to the conditions 1laid
down in this Article. He should pay due regard Lo
the probable length of the settlers’ stay in the
Settlement.

{5) Advances to Kallars

253. The Director of Adi Dravidar Welfare may
grant advances up to a total amount of Rs.2,000 in
each year to Kallars in the Madurai - and
Ramanathapuram districts for the purchase of
implements and raw materials reguired for
home-weaving and other industrial purposes.

The maximum limit for an advance to an
individual and the other conditions prescribed for
industrial advances under Article 252 apply to
these advances also.

85-15—25a
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{6) Advances for erecting temporary sheds in
«  Plague affected areas

254, Subject to the provisiona of clause (2)
of Article 227, the head of a department (see
Appendix 1) may grant an advance not exceeding one
mdrith’s  substantive pay to each Non-Gazetted
Government Servant (including menials) of his
department employed in = plague-affected area for
erecting a temporary shed. The advance should be
recovered in six equal monthly instalments.

(7) Advanceas for Government Press Employees
for paying Examination Fees

25%, The Works Manager, Government Press,
Madras, may grant an advance of Rs.6 for the lower
grade and Rs.12 for the higher qrade examination in
proof-reading to any employee of the Government
Press who is required to pass the examination and
whose monthly pay does not exceed Re.40, to enable
him to pay the examination fee. The advance should
be recovered in four equal monthly instaiments
beginning’ with the first occasion on which a full
month’s pay is drawn after the advance is made.

(8) Advances to Head Constables, etc., for the
purchase of spectacles

255-A. (1) Superintendents of Police and
Deputy Commissioner of Police (Headquarters),
Madras City, may sanction advance to head
constables and constables with defective eye-sight
to enable them to purchasge spectacles subject to
the following conditions:-

(i} The advance should be limited to actual
requirements subject to a maximum of Rs.35 in each
case and the officer sanctioning the advance should
satisfy himself that the amount is utilized for the
purpose for which it is granted; :



N 365
LOANS AND ADVANCES
[255A~cont. ]

(i1) The advance should be granted only to
persons who, in the opinion of the sanctioning
officer, are unable to buy spectacle without it. As
it is an interest-free advance, it should not be
granted as a matter of course to all those who
apply; &and

(Ltii) The advance should be recovered in not
more than eighteen monthly ingtalmente.

(2) The Principal, Police Training College,
vellore, the Commandant, Tamil Nadu Special Police
Battalion, Avadi, and the Commandant, Special Armed
Police, Red Hills,, respectively may sanction
advances to the staff of the Finger Print Bureau,
vellore, teo the Havildare, Naiks, Constables and
fance Naike of the Tamil Nadu special Police
Battalion, and to Havildars, Naike, Constables and
Lance Naiks of Special Armed Police with defective
eye-sight to enable them to purchase spactacles
subject to the conditions  mentioned in
gub-paragraph (1) above. '

{3) ‘The Diviegional Fire officers and the
Deputy Director of Fire Service may sanction
advances to Fire subordinates of <the rank of
Leading Fireman and below with defective eye-sight
to enable them to purchase spectacles, subject to
the conditions mentioned in sub-paragraph{l) above.

NOTE:— 1 Advances for the renewal of spectacles may
alec be sanctlioned in the cases governed . by the
article subject to the same condition as are
applicable to the f£fifth advance, provided that no
praevious advance is outstanding against the
individual concerned. :

NOTE:- 2 The sanctioning authority should furnish a
certificate in the orders gsanctioning the advance
that the advance which is sanctioned is-either a
first advance or a renawal advance and should
certify in the case of a renewal advance that he
hag satisfied  himself about the need for the
renewal.
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{(9) Advances to meet the initial expenditure
on the purchase of hearing-aids

255-B. These advances are éanctioned subject
to the following rules:-

(1) Only the permanent employees and approved
probaticners with more than five years of total
service in a regular capacity will be eligible for
the advance,.

NOTE -~ Hearing-aid advance may be granted to the
Family Members of the Non-Gazetted Government
Officers also. The total number of such cages
should not exceed S0 in a year,

{ii) The application for an advance should beé
submitted to the Government through the Director of
Treasuries and Accounts, Madras, who will forwa;d
it to the Heads of Departments concerned with a
certificate regarding the availability of fund
under the Head of Account “Advances for the
purchase of hearing-aids".

(1ii) The application should be Bupported by a
certificate from the authorised medical attendant
or the specialist attached to the Ear, Nose and
Throat Department of a Government Hospital to the
effect that the hearing-aid is necessary. Such a
certificate should also indicate the type of
hearing~aid and the approximate cost thereof.

(iv) The amount of advance should be fixed
with reference to the approximate cost given in the
certificate of the authorised medical attendant or
the Ear, HNose and Throat Speclalist. Fifty per
cent of the amount of advance should be recovered
from the Government eervants in monthly instalments
not exceeding twenty-four. The remaining half of
the amount of advance, which is reimbursable to the
entitled personnel be treated as reimbursement
immediately after the entitled personnel produce
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the necessary voucher in gupport of the payment
towards the purchase of hearing aids and adjusted
by initial book adjustment by per contra debit to
the detailed head T"Medical Charges” under the
relevant service head of the personnel concerned.

{v) The Government servant ghould purchase the
hearing ald within one month from the date of
drawal of the advance and produce to the head of
office necessary voucher to show that he has spent
not less than the amount of advance on the purchase
of hearing aid. If the cost of the hearing aid is
less than the amoynt of  advance, he " should
immediately refund the excess amount. Ag poon ae
the Covernment servant purchases the hearing aid
and produces the voucher to the head of his office
(in the case of the non-Gazetted Officers} a
certificate should be furnished by the head of
office concerned to the Director of Treasuries and
Beccounts, Madras, in the following form to enable
him to make necessary adjustment.

As regards Gazetted Officers, they ehould
furnish the certificate along with the voucher for
the purchase price of hearing-aid to the Director
of Treasuries and Accounts, Madras.

(For Non-Gazetted Officers)

certified that the advance of R8............
(TUDEEB . 4.ccoravasasssorrasacs ++«.- only) for the
purchase of hearing-aid to Thiru
crserssairsrscacsr e sanctioned in G.O. Ms.

NO.vveeones, dated .cvs...... was fully utilised
by the grantee/was utilised to the extent of
)21 S by the grantee .......co-cecneen
and the excess amount of RA....cecccrccssever. Was
refunded under chalan NO.....v-ey dated ...ce0rev-
into the .ereccecssnses )
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The grantee has produced necegsary voucher for

" the purchase of the hearing-aid for
S = LBt ==
only}.

Signature and designation of
the Head of the Office.

Date:

(For Gazetted Officers)

I, Thiru I T
certify . that the advance of RE......cvvennnnn
(FUDPEeS .. ittt itnnrrnannen. only})  for the
purchase of hearing aid sanctioned to me in G.o0.
Ms. No. et eterecniraaaay dated
S et was fully utilised/was utilismed
to the extent of RB......iiiveiviiecnnn.. and the
éxcess amount of Re........... wasg refunded under
chalan No............,, dated sessrs-4re. into the
et et e et ettt e The voucher of the
payment of cost of hearing aid is forwarded
herewith.

Signature and designation of the
officer.

Date:

{viy The responeibility of watching and
effecting recovery of the advance rests on the
sanctioning or pay disbursing authorities.
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10.Advances to Government servants suffering
from Pulmonary Tuberculosis or Leprosy

265-¢. .An advance equal to two months ‘basic’

pay may be . granted to all Government servants
suffering from Pulmonary Tuberculosis, Leprosy or
Cancer and drawing & pay not exceeding Rs.1,000 per
manaem. The advance shall be recoverable in full,
in not more than eighteen monthly instalments,
during the period when the Government servant

enjoys full leave salary. However, this concession’

will not be extended, in case, a relapse occurs
after the CGovernment servant joina duty.

255-D. An imprest of Rs.15,000 may be drawn
by each of the following units of the ' Industries
and Commerce Department:-

(i) Electro-Medical Equipment Centre at Guindy '

(ii}Electro~Medical Equipment Centre at Maduraji

(if{i) Electro-Medical Equipment ' Cenﬁré at
Thanjavur.

{iv) Electro-Medical ‘Equipment Centre at

Coimbatore. ' :

The amount shall be deposited in a Personal
Deposit Account to be opened in the name of the
officer-in-charge of each unit mentioned above.
Payments should be made from the personal Deposit
Account in the first instance and then a detailed
pbill presented at the treasury for payments by
debiting the expenditure tc the service head per
contra credit to the Perscnal Deposit Account.

All contingent bills relating to the units
mentioned above should be paid by transfer, credit
to the FPersonal Deposit Account only. No cash
payment will be allowed. All paymente made " from
the Personal Deposit Account should be recouped
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before 31st March of the year and the imprest
advance remitted to Covernment account on 3l1st
March of the year by closing the Personal Deposit
Account. The Personal Deposit Account may be
opened again at the beginning of the next year by
drawing an imprest bill.

{iii) REVENUE ADVANCE

256, The following advances fall under this
head: -

Advances for demarcation purposes.
Advances for replacing misging boundary marks.

The detailed rules regarding the grant of
these advancas to Government Bervants of the
Revenue and Survey Departments and théir subsequent
adjustment are contained in the Revenue Standing
Orders and the Madras Survey Manual.

{iv) FOREST ADVANCES

257, A Government servant in the Forest
Department whe is not in charge o©f a District
Forest Office wmay, in accordance with Departmental
regulations, be entrusted with a gum of money not
exceeding a epecified amount as an advance for
executing works or for meeting current e@xpenditure
ineluding contingent expanses and petty
disbursement under travelling allowances.

The responsibility for the repayment of an
sdvance rests primarily with the Government servant
who receives it, but the Divisional Forest Officer
or the State Wild Life Officer is also responsible
for the recovery of all advances made to his
subordinates.
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{v) PERMANENT ADVANCES

258. The rules relating to permanent advances
are contained in Articles 94-98 and 106-107.

{vi) PERIODICAL  REVIEW OF LOAN

259, The Accountant-General will furnish the
Government with  anfhual statements  of all
cutstanding loans to enable the Government ¢to
review the transactione.

{(vii) IRRECOVERABLE LOANS AND ADVANCES
Duties and powers of officers to write-off

260. In respect of advances for the detailed
contrel, accounting and supervision of which the
departmental Government servantse are responsible,
it is the duty of the departmental Government
servant concerned when any advance is aecertained
to be irrecoverable, to take the necessary steps to
get written-off the accounts under the sanctlon of
the competent authority, and to advise the
Accountant-General when it ie written off in order
that he may make the necessary adjustments in the
accounts. Irrecoverable advances written-off
should be registered by the departmental Government
servant concerned in a meparate record in order
that any recovery eventually found to be posseible
may be made. '

The Government servants mentioned in Appendix
21 are authorised to remit or write-off loans and
advances to the extent stated. Any such remission
or write-off not covered by the powers specified in
Appendix 21 requires the sanction of the
Government.
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[261)

261. In connection with the transaction of
public business the Government receive moneys
deposited with them for various purposes, by or on
behalf of various public bodies and members of the
public, and afterwards account for them by
repayment or otherwise. Any department of the
Government may receive guch deposits;. a large
number of them relate to the revenue administration
or the administration of justice. In relation to
certain classes of deposits, e.g., Deposffs of
Leeal Funds, the Government'’s function is merely
that of a banker; in connection with certain other
clasaes, e.g., Civil Depositsa, they algo control
the administration of the moneys.

The Government some times decide to set aside
sums from the revenues of a year or a series of
Year to be accumulated as a fund the balance at the
credit of which is held as a deposit and expended
on epecified objects. They also receive
contributions from other sources to some such funds
which they administer.

The transactions relating to moneye of the
kinds described above are accounted for in the
"Deposit Section” of the Government accounts.

This Chapter deals with “Civil Depoeitsg”,
which include the classes of deposits closely
connected with the administration of various
Government departments and controlled by the
Government.
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classes of Civil deposits

262."Civil Deposita™ include -
(1) Revenue Deposits.
{ii} Civil Courts Deposits.

(iii) Criminal Courts Deposits.

(iv} Perscnal Deposits.
{v) Public Works Deposits.
{vi) Trust Interest Funds.

{vii) Deposits for work done for public
bodies or private individuals.

(viii} Unclaimed Provident Fund Deposits.

(ix) Deposits of subscription for a
Government loan.

{x) Deposits in connection with elections.

The kinds of deposits included under each of
the heads (i) to ({vi) above are specified in
APPENDIX 19. The nature of the deposits included
under the other heads is briefly explained below.

Trust Interest Funds

- 263, Transactions relating to interest on
gecurities held by the Examiner of Local * Fund
Accounts as Treasurer of Charitable Endowments or
on account of Miscellaneous Trusts are recorded
under this head. .

-r
b
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Depesits for work done for public bodies
or private individuals

284, These deposits are made with the
Government by 1local or other bodies financially
independent of the Government to cover the payment
of compensation for land which the Government
propose to acquire for such bodies under the Land
Acquisition BAct, 1894 {India Act I of 18%4) (see
the detailed rules in the Madras Land Acquisition
Manual).

Unclaimed Provident Fund Deposits

265, Amounts standing at the credit of
subscribers in Provident Funds under the control of
the Government are transferred to this year at the
end of a year if they have remained unclaimed for a
period exceeding six months from the date when the
subgscriber ceased to be in the service of +the
Government,

Deposits of subscriptions for a Goveroment loan

266, This head isg opened temporarily whenever
the Government raise a loan in the open market.

266-A., Dpeleted.
Deposits in connection with Elections

266-B. "Deposits of candidates standing for
Elections: to the State Legislature" and "Deposits
on challenged votes, received in connection with
Elections to the State Legislature” are clasgsified
under this minor head.

General Principles and Rules
267, The treasury should not credit any

amount wunder a deposit head without the formal
ganction of the competent authority. Az a general
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rule no amount should be credited under a deposit
head if it can be properly credited to some other
kxnown head in the Government account. The Treasury
or Sub-treasury Officer should see that this rule
is strictly followed and make representations to
the court or other authority ordering the
acceptance of a deposit, if he considers that the
amount should be credited under some other head of
account.

In particular,-the following items should not
be treated as deposits, but should be credited, on
receipt to the departmental head of account most
nearly concerned, in accordance with the authorized
procedure:-

(i) Revenue paid to the Government on
account of a demand yet due.

(iiy Land revenue and cesses collected in
one taluk on account of -another.

(iii) Receipts for which full particulare are
not avajlable.

NGTE: - Thege should be credited as miscellaneous
receipts and adjusted to the proper head
subsequently if necessary.

{iv) Any Pay pension or allowance or
part theraof on the ground of the
abaence of the payee or for any other
reaaon .

NOTE:~ In a district office pay should not be drawn
till the claimant appears.

(v) Fines realized in cases in which an
appeal ie pending except to the
extent indicated in Part III of
Appendix 19.
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fvi) Refunds of 1 receipts {including
stamp refunds) pending a claim for

refund.

{(vii) Sale-proceeds of unclaimed property,
except to the extent indicated in
Part III of Appendix 19.

{viii) Initial receipts of less than one rupee
and balances of depogits due for
refund of lesas than one rupee,
except when they are credited to a
deposit head under the orders of
8 court or received  in connection
with the acquisition or sale of land.

268, No transactions otheér than cash
transactions may be accounted for in the deposit
section of the Government account. Security

deposits received from contractors, - Government
servant, etc., in forms other than cash, and jewels
or other property received for safe custody and
return in kind should be brought on to the gpecial
registers prescribed for the purposes. They should
not be credited as revenue or brought on to the
deposit register even though their value is stated
in money - see Articles 276 and 278.

269, No money tendered as Personal Deposits
by private individuals or by Government servants
acting otherwise than in their official capacity
and no funde of gquasi public institutions, even
though they are aided by the Government, may be
accepted for deposit in a treasury except under an
order of the Government.

Balances in the Personal Deposit accounts do
not lapse to Government under Article 271, if
outstanding for more than three complete account
years. Except where by law or rules having the
force of law, persocnal deposit accounts are created
by transferring funds from the Coneolidated Fund
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for discharging liabilities of the Government
arising out of special enactments personal deposit
accounts created by debit to the Consolidated Fund
should be closed at the end of the financial year
by minus debit of the balance to the relevant

service heads in the Consclidated Fund, the
Personal Deposit Accourts being opened next year
again, if necessary in the usual manner. If a

personal deposit account is not cperated upon for a
considerable period and there is reason to believe
that need for the deposit account has ceased, the
same should be clesed 4in consultation with the
officer in whose favour the deposit account has
been opened.

270. The procedure to be followed Dby
Government servants in paying moneye received as
deposits into the treasury or the Bank and
subsequently withdrawing them, when necessary for
repayment to the depositors or other persons
entitled to them is prescribed in the Tamil Nadu
Treasury Code {see subsidiary rules and
instructions under Treasury Rules 10 and 16).

Lapse of deposits to the Government

271. In certain circumstances deposits lapse
to the Government and are credited to the
Government under the appropriate._revenue head , of
account. The following rules specify theege
circumstances: - -

(i) Revenue deposits

Deposits not exceeding five rupees made in a
financial year and unclaimed will lapse to
Government only after the expiry of one complete
financial year. Balance not exceeding five rupees
in each case of depcsits partly repaid during the
year -then closing, and all deposite unclaimed for
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more than four complete financial Years should be
credited to the Government at the close of March in
each year.

NOTE:~ 1 .. yespect of security deposits under
the Kuthagai Pattam Rules the transferred areas for
the proper conduct of leases, the period prescribed
for the 1lapse of HRevenue Deposits wunder this
Article shall' be calculated from the date of expiry
of the leasge.

NOTE:- 2 In the caose of security deposits
taken from the licensees under the various Control
Orders in the State, the time-limit for lapse shatll
be calculated from the date of expiry of the
licences,

NQTE:- 3 In the case of initial deposits
furnished by the applicants applying for mechanized
fishing boats and the payment of balance amount
towards sgecurity deposit the time-limit for lapses
shall be from the date on which the last instalment
of loan amount ig repayable from the hirer of
boatsa.

Exception (1) - 1In the case of caution
depoBits taken from student apprentices, etc., in
the fellowing Government institutions, the

time-limit for lapse will be as indicated beiow: -

Tine limit for lapse

(1} caution deposite taken Two financial years
from pupil mid-wives and )

pupil compounders under

going treining in

Government Medical

Tnstitutions,
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(ii) Caution deposits
collected from the trainees
in Industrial Training
Institutes and Centres run
by the Department of
Employment and Training. =

(iii)céution deposits taken

from studenta in the
Agricultural College and
Research Inatitute,
Coimbatore.

{iv)Caution depoaits

collected from students in
the Government Engineering
Colleges.

(v} Caution and/or Library
deposits taken from the
students of the Government
Medical Colleges, the
Veterinary College Hostel,
Madras, all the Government
Polytechnica, Institute of
Leather Technolegy, Madras

85-15—263

379

Three financiai
years from the date
of completion of the
training exceot in
the case -

in General Hechan;cs

course where the
time-limit will be
seven . financial
years.

Six financial years.

Eight financial
years. Amount . of:
caution depgsits

which were due for
repayment .on any day

prior to . 25th
September 1964 but
which have not vyet
been repaid shall
also be repaid if
they have not
remained ' under

revenue deposit far
more than 8 years .in
each case.
Sevan financial
years.
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Regional School of
Printing, Madras and the
Government Taxtile
Institute Madras, from
Apprentices in the
Industrial Engineering

Workshops, Madras and from
Boarders in the Government
Nandanar Hostel for Boys,
Chidambaram.

{vi} Caution money Five financial years,
deposits from the students

of the Crafts sections in

the School of Arts and

Crafts, Madras.

Exception (2) - Shooting licence deposits in
the Forest Department may be carried over from year
to year without limitation when the licences are
renewed,

Exception 2 (a} =~ Caution Money Deposgits
collected from the members of Civilian Rifle
Training Centres attached to the Police
Departments may be carried over from year to year
without limitation when the licences are renewed.

Exception (3} - The time-limit for lapse will
not apply to caution deposits taken from members
borrowing books from the Connemara Public Library,
Madras.

Exception (4) - Deposits made by the patients
for the occupation of the double cottages in the
Government Tuberculosis Sanatorium, Tambaram may be
carried over from year to year until it is drawn
under the orders of the competent authority for
being utilized on the construction of double
cottages in the Sanatorium.



381
DEPOSITS
[271i~cont.]

~ Exception (5) - The gecurity deposita made by -
or on behalf of proprietors of cinema theatres
under the Tamil Nadu Entertainments Tax Act, 1939
or the Tamil Nadu Local Authorities Finance Act,
1961, may be carried over from year to year without-
limitation, 80 long as the proprietor continues te
be liable to pay any amount under the provisions of
the Tamil Nadu Entertainments Tax Act, 1939 or the
Tamil Nadu Local Aubhorities Finance hct, 1961,

Exception {6) - The security furnished in cash
by the industrialists, lessees of canteens, shops
and other buildings in the industrial estates and
colonies belonging to the Department of Industries
and Commerce towards advance rent will lapse to the
Government in the same manner as other kinds
of revenue deposits except that the age of the
deposit or the balance of deposit not yet raepaid
should be reckoned from the date when the deposit
or balance, as the case may be first becomes
repayable.

Exception (7) — The time-limit for lapse will
not apply to the security deposits furnished by
Government servante dealing with cash and
properties.

Exception (8) — Revenue deposits remitted by
Co-operative Societies on hehalf of the sataff
deputed under Fundamental Rule 127 in the
Co~operative Department may be carried over from
year to year without limitation during the currency
of the posts. The period of limitation in such
cases will commence from the date of retrenchment
of the posats.

Retrenchment of the posts should be promptly
reported to the Treasuries and Sub-Treasuries Dby
the Departmental Officers concerned.



382 .
DEPOSITS
[271-cont. )

Exception (9) - Security depoeits remitted by
lessees under the Mineral Concession Rules, 1960,
may be carried over from year to year without
limitation during the currency of the lease, The
period of limitation in such cases will commence
from the date of expiry of the lease.

Exception (10) - Security deposits furnished
by the Agents, Tamil Nadu Raffle Scheme may be
carried over from year to year without limitation
during the currency of their agencies. The period
of limitation in such cases wil} commence from the
date of termination/suspension of the agencies.
The fact of termination/suspension of the agencies
should be promptly reported to the Treasuries and
Sub-Treasuries by the Departmental Officers
concerned. ’

Exception (11} - In respect of the scheme for
supply of oil engines and electric motor pumpsats
to the farmers in the Agriculture Department
through the Land Develcopment Bank or Nationalised
Bank, the time-limit for lapse of Earnest Money
Depogits furnished by the firms in the rermanent
list of approved firms, be calculated from the date
on which a particular firm ceases to be in the
permanent list maintained by the Agriculture
Department,

Exception (12) - The Security Deposits made on
behalf of the dealers registered under the Tamil
Nadu General sSales Tax Act, 1959 may be carried
over from year to year without limitation so 1long
ag the said registered dealer continues to be
liable te pay any amount under the provisions of
the Tamil Nadu General Sales Tax hAct, 1959,

Exception (13) - Security deposits furnished
by the . agents for the licence of goods . booking
agencies may be carried over from year to year
without limitation during the currency of their
agencies, The period of limitation in such cases
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will commence . from the date . of
surrender/cancellation of the agent’s licence. The
fact of purrender/cancellation of the agencies
should \bé promptly reported to the treasuries and
sub-treasuries by the departmental authorities.
éancerned.

(ii) Civil and Criminal Court’s deposits

. * -
(a) High Court’s deposits - Section I of the
Unclaimed Deposits Act, 1866 (india Act XXV of

1866}, governs the lapsing of these deposits to the
Govérnment.

(b). Deposits of the Presidency Court of Small
Causeis - The Jlapsing of these deposits to the
Government is governed by the rules framed by the
High Court and approved by the Government under the
Préﬁid}b&y; Small Cause Courts Act, 1882 (India Act
xv of 1882). These ‘rules are embodied in the
pamphlet entitled "Rules pertaining to the accounts
of tBefPrés}dency Court of Small Causes, Madras."

(¢). (i) oOther Civil and Criminal Courts
deposits (Excluding deposits under the payment of
Wages Act, 1836) - The lapsing of these deposits to
the Government is governed by the rules issued by
the High Court in this behalf.

NOTE:- The period of lapse for Civil Court’s
Deposits and Criminal Court’s bDeposits is four
years (see Rule 52 under Chapter III in Part I of
the Civil Rules of Practice and Circular Orders,
volume II and Rule 329 of the Criminal Rules ' of
Practice and Circular Ordera as amended). The four
years referred to in this Rule should ba computed
with reference to the date of the last payment and
not from the date of the original deposits.

(Li) Deposits under the Payment of Wages Act,
1936--. Amount due to a worker under section 15 of
the Payment of Wages Act, 1936, should be drawn by
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the worker or any person entitled to claim it ocn
his pehalf from the authority appointed under
section 15, sub-section (1) of the said Act within
a2 period of three years from the date on which the
amount is deposited with or received by the said
authority. If it is not drawn within this period,
it shall at the end of the financial year in which
the said period of three years expired be treated
as unclaimed deposit and credited to the State
Government by book adjustment by the
Acccuntant-General on receipt of detailed
statements from the authority concerned. A similar
procedure should be followed in respect of
unclaimed deposits recovered by the Industrial
Tribunals under section 20, sub-section (5) of the
Minimum Wages Act, 1948.

{iii) Deposits under the Workmen's
Compensation Act, 1923 towards witness batta -
Amount deposited as Witneegs Batta under the
Workmen's Compensation Act, 1923 sheuld be drawn by
the witness within a period of three vears from the
date on which the amount is depcsited with or
received by the Commissioner or Additional
Commissioner for Workmen's Compensation, If it is
not drawn within this period, it shall at the end
of the financial year in which the said period of
three years expired be treated as unclaimed deposit
and credited to the State Government.

(iij) Personal deposits

(1) oOffjcial Assignees-’ deposits - All
balances in the hands of the Official Assignee
which have not been increased or diminished by any
transaction for three complete financial vyears
lapse to the Government,

(2) Official Receivers’ deposits - The lapsing
of these deposits is governed by the rules issued
by the Hon’'ble the Chief Justice, High Court of
Judicature at Madras in this behalf.
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{3) Cash deposits of patients in Government
Hospitals (Cash receipts other than cash deposits
towards hospital stoppages) — These deposits should
be allowed to lapse to Government if they remain
unclaimed for more than three complete financial
years.

(4) Estate Abolition Tribunal’s Deposits -~ All
balances in the District Civil Courts which have
not been increased or diminished by any transaction
for three . complete financial years lapse to the’
Government.

{iv) Public Works deposits

These deposits lapse to the Government in the
same manner as "Revenue deposits” - item (i} above,
except that the age of a Public Works Deposit or
the balance of a Public Works Deposit not yet
repaid should be reckoned from the date when the
deposit or balance as the case may be, first
beccmes repayable.,

(v) Works deposits - Deposits for work of Land
Acquisition for Public bodies or individuals

These deposits lapse o Government in the
following manner:-

Depcsits not exceeding the five rupees made in
a financial year and balances not exceeding five
rupees of deposits partly repaid during a year and
. remaining unclaimed will lapse to Government orly
after the expiry of three complete financial years.
All deposits exceeding five rupees and unclaimed
for more than.five complete financial years shall
lapae to Government. The amcunts lapsed as above
ghould be credited to the Government at the close
of March in each year. The age of these deposits
or the Dbalance not yet repaid should be reckoned
from the date when the deposit or balance as the
case may be first becomes repayable.
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272 (a}. If the claim for the refund of the
Deposit credited te Government under Article 271 is
made within three years from the date of lapse (the
limitation prescribed in Article 113 of Limitation
Act, 1963), the Treasury Officers shall autherise
the refund of the lapsed deposit in respect of
which detailed accounts are kept by them. The
claims preferred after three years from the date <f
lapse shall be treated as time barred under the
provisions "of Article 35 of Tamil Nadu Financial
Code, Volume I and shall be paid only with the
special sanction of the Head of Department and -
after pre-audit Dby the Accountant General. The
authorisation for payment shall  be issued on
satisfying:- -

1. that the item was really received;
2. that it was credited to the Government as
lapsed;

3. that it'is claimed by a pérson who might
have drawn it before it lapsed; and

4. that the competent departmental authority
has signed the refund application and
furnished the necessary certificates as
te the claimant’'s identity and title to
the amount - see also Article 34."

NOTE: - The following officers are also
empowered to sanction time barred lapsed deposits
which are claimed within six years from the date of
lapse: . ’

1. District Cellectors.
2. Deputy Commissioners {Commercial Taxes}).

3. Joint Commissioner of Civil Supplies.
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4. Deputy Commissioner of Civil Supplies
{city) (in respect of claims relating

to Madrae city and belt area).
‘

-

() Claims for the refund of lapsed revenue
deposits, security ,deposeits, custome and opium,
raffle deposits and works deposits preferred after
s8ix years from the date of lapse of the deposits

shall be not entertained. The lapsed revenue '

depoeits, security deposits, customs and opium,
raffle deposits and works deposits statements shall
be preserved for eight years.
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General

273. The Government will hold a Government
servant personally responsible for any Jloss
sustained by the Government through fraud or
negligence on his part and also for any loss
sustained through fraud or nagligence on the part
of any other Government servant to the extent to
which it may be shown that he contributed to the
loss by his own action or negligence (See also
Article 5).

The cardinal principle geverning the
assessment of responsibility for such losses is
that every Government servant should exercise that
same diligence and care in respect of all
expenditure from public funds under his contrel as
a person of ordinary prudence would exercise in
respect of the expenditure of his own money (See
also Article 3).

274. A Government servant who has to arrange
for public moneys to be carried from one place to
another by a messenger should take all reasocnable
bPrecautions to prevent any loss in transit due to
misappropriation of the moneys by the messenger or
any other cause. He should pay due regard to all
relevant factors including the status of the
megsenger employed and the distance over which the
moneys have to be carried. As far as possible he
should use for this purpose cnly permanent
Government servants whom he knows to be reliable.
When the amount to be carried is considerable, he
should not entrust it to a single low-paid
subordinate.

274-A. The following rules should be observed
in cashing bills or in remitting money from one
office to another. They prescribe the minimum
precautions to be observed for safeguarding
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Government  money outside a Government office in
normal  circumstances. If conditions aré in any way
abnormal, as when the general tranquility is
digturbed or when the money has to bé transported
over a long distance or ‘when crimes  against
property have been wnusually ripe in any area, the
officers should use their Jjudgment as to the
ddditional precautions that may be required.

Qfficers can also relax at thelr discretion the
requlrements of the rules, where it is safe to do
so and depute such other suitable persoris as they
deem fit; but the officers will be personally held
reeponsible for any loss which may occur as ~a
result of misuse of the direction. These rules’do
not apply to the remittance of treasure which is
g0verned by ‘'the rules in' the Tamil Nadu Treasury
Code or to village officers remittances.

{a) Sums below Rs.1,000/-

(i} If the sum is below Rs.500, & single
pecn should Dbe employed.

{ii) If the sum is Rs.500 or above, but
less than Rs.1,000 two persons oOr
a clerk should be employed.

(b) Sums of Rs.1,000 and.above, but below
Rs.5,000 - A clerk and a peon should be
employed. A

(¢) Sums of Rs.5,0 and above, but below .
Rs.20,000 - Twe lerks or a clerk and a
shroff or two s offs or an officer not
lower in status than a Huzur Treasurer
or a Taluk Head Accountant, accompanied
by one or two peons should be erployed.
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(d} Sums o©f Rs.20,000 and above - An
officer not lower 4in status than a
Huzur Treasurer or Taluk Head
Accountant and a clerk or shroff with
an. escort of two peons should be
employed.

NOTES:=~ (1} OCfficers must use their discretion
as to the persons employed. A peon, recently
entertained, or a peon whose honesty has been
suspected should not be employed alone.

{ii) When a sum of money between Rs.5,000
and Rs.20,000 has tc be brought from, or sent to
te the Bank or Treasury, only persons who hold
substantive posts in Government service and have
rendered a service of not less ‘than ten years
should be gent.

(iii) Special arrangements should ba made,
where this is essential or ordinarily when the
amounts cashed are greatly in excess of Re.20,000.
If police escort is considered necessary, the
previous general or special sanction of the
Government should be obtained explaining fully the
necessity for it.

{iv) The detailed rules relating to the Public
Works and Public Departments are contained in the
Madras Public Works Department Code and the Police
Standing Orders respectively. -

275. One important method by which the
Government endeavor to minimise the risk of losses
and ensure that it shall be possible to recover the
amount of any loss that may be sustained isg the
taking of adequate security from certain Governm~nt
servante who are entrusted with the custody or
handling of Government cash in stores and from
contractors who supply stores or execute works for
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the Government. This chapter contains the: rules
relating to (i} security deposite, and (ii) the
action to be taken whén any loss of public moneys
or property occurs.

Security Deposits - Government servants
“ :

276. Every cashier, store-keeper,
pup-atore-keeper and other gubordinate whe is
entrusted, whether permanently or temporarily, with
the custody of Government cash or stores should
ordinarily be required to. furnish security and to
exe-ute a security’ bond  setting forth  the
conditions under which | the CGovernment "hold K the
gecurity and may ultimately refund or appropsiate

it (see Article 283). A reference to each such
bond should be recorded in the Register of Security
Deposits. This register should be in Form 17,

except ‘when some other form is specially prescribed
in the rules ° or orders applicable to any
department. If preferred, the form prescribed for
use in the Public Works Department may be adopted
by any other department. The amount of security to
be furnished by each such Government servant should
be fixed with due regard to circumstances and local
conditione in accordance with the rules contained
in the departmental code or manual concerned and
the relevant special orders of the Government, 1if
any. I1f a case arises which does not fall clearly
within the provigions of any existing rule or
order, the head of the -office should report the
cireumstances in full and obtain the specific
orderg of the head of the department or other
prescribed authority as to whether security should
be taken and if so, for what amount. '

277. , when a Government servant who has
furnished security takes leave other than casual
leave or is deputed on other duty, the Government
servant who is appointed to officiate for him
should be required to furnish the full amount of
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security prescribed for the Post, unless a
competent authority has authorized a relaxation of
the rules regarding security applicable to his
case.

In respect of securities furnished by
Government servants, the authority competent to
accept such securities on behalf of the Governor.
may condone the period not exceeding one month from
the date of taking charge of the post concerned to
the date on which the security is furnished.

NOTE: - The Director of Treasuries and Accounts
is autherised te condone the delay in furnishing
the security by the shroffs in the Treasuries and
Accounts Department beyond the period of one month
and up to six months from the date of appointment
of any delay in effecting the renewal of the
security by the shroffs in the form of fiusiity
guarantee bond as contemplated in Article 279 of
Tamil Nadu Financial Code, Volume I.

Security Deposits - Contractor

278. Whenever a private person or a firm.
contracts with the Government to supply stores or
execute a work, he or it should, unless exempted by
a competent authority, be reguired to give sgcurity
for the due fulfilment of the contract and suitable
pravisions regarding the security should be
incorporated in the agreement executed with
reference to Articles 128 and 166. A reference to
the agreement should be recorded in the Register of
Security Deposits - See Article 276.

Forms of security and conditions on which they
are accepted

279. All Heads of Departments, Beoards and
Corporations, Local Bodies, etc. shall obtain
security deposits from contractors for execution of
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works, supply of materials, supply of finished
goods, etc., only in the shape of small savings
scrips/deposits/accounts. The type and duraticen of
serips/ deposits/accounts shall be decided with
reference to the wishes of the contractors and the
term of security deposits. These provisicns will
exclude the contractors who execute works for Tamil

Nadu Housing and Slup Clearance Boards funded from

BUDCO loan. The security taken from a Government

servant should be in one of the following forms
subject to the conditionsg noted against each or

partly in one and partly in another of these forms

when  this is specially permitted by the

departmental authority authorised to accept the

security:-

Forms Conditions
(1) (2)
(1} Cash The Government will pay,

(2} Promisory notes of
the Covernment, the
Central Government or
any other State
Government, municipal
debentures or Port Trust
Bonds or Tamil Nadu
Electricity Board Bonds
or Bond or Debentures
issued by the Tamil Nadu
Industrial Investment
Corporation.

85-15—27

no interest on _ any
deposit held by them in
the form of cash.

These securities should
be accepted at & perx
cent below the market
price or at the face
value whichever is less,
and = should be duly
endorsed in favour of
the prescribed autherity
in accordance with the
rules in Chapter X of
the Government Securi-
ties Manual. Contractors
who furnish security in
this form should be
required to endorse the
gecurities in favour of
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Forms

(1)

Conditions
(2)

2(A) Units issued by the
Unit ¥rust of Indlia.

certificates
Coverrment:,

(3} B5Stock
of the
Central
any other
Government.

State

Governmens or -

the Executive Engineer
in the Public Works
Department and the

District Forest Officer
in the Forest Department

and for debentures
issued by the Tamil Nadu
Water Supply and

Drainage Board.

Units may be accepted at
their face value up to
20 per cent of the
Security Deposit,
Balance of the Security
Deposit may be in any
other forms as enuncia-
ted in this Article.

These should be accepted
at 5 per cent below the
market prices or at the
face - value whichever is
lags. The person who
furnishes these
certificates as security
should transfer them to
the prescribed authority
{in the name of hig
office} by registration
in the bocks of Public
Debt Office and produce
evidence of such
registration before the
certificates are aeccep-
ted as security deposit.
Similarly, when the



385

RESPONSIBILITY FOR LOSSES OF
PUELIC MONEYS OR PROPERTY
(279-Cont. ]

Forms
1)

Conditions

(2)

(4} Post Office Savings
Bank deposits.

85-15—27a

security has to  be
returned to the person

who furnished ik,
authority concernead
should effect the

tranafer by registration
in the Public Debt
Office - See the Rules
contained in Chapter X
of the Government
Securities Manual. -

& pass~book for a
deposit made under Rule
45{b) of the Post Office

Savings Bank Rules may
be accepted as security,
provided that the
depositor assigned and
delivered to the
Postmaster a letter in

the prescribed form, as
required by Rule 45(f)
of those Rules.
Alternatively the -
Ggvernment servant or
contractor who furnishes
security may offer
security in the form of
cash with a request that
it Dbe deposited in the
Post Office Savings Bank
in the name of the
pledgee {departmental
authority which takes
the security) in
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Forms Conditions

1) (2)
accordance with Rule (g)
of the Pogt Cffice
Savings Bank Rules (See

Article 281).
{5} . Post Office- Cash The certificates should

Certificates and Savings
Certificates issued by
the Government.

be formally transferred
to the pledgee with the
sanction of the Head
Pogtmaster in accordance
with Rule 5 of the Post
Office Cash Certificates

Rules and should be
accepted at their
gurrender value at the
time of tender. 1In the
event of the security
given in the form of
"savings certificategg"

being forfeited to the
Government within the
period during which the
certificates are not

encashable, - the
certificates should be
retained by the

Government servant hold-
ing the security for the
minimum period required
and then encashed for
the purpose of appropri-
ating to Government the
amount due.
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'Fnrlt“

(1) .

Conditions
(2)

{6) Deposit receipts of
the State Bank of India,
the Tamil Nadu
Co~copkrative Banhk and
the Co-operative Central

Banks approved by the
Registrar of
Co-operative Societies
for the purpese. .

(1} The deposit receipt
should bé made out in
the name of thé pledgee
or  if it ia made out in
the name of the pledger,
the bank should certify
on it that the deposit
can be withdrawn only -on
the demand or with the
sanction of the pledgee.

(iiy The depositor
ahould agree in writfing
to undertake any risks
involved in the
inveatment..

(iii) The bank should

agree that, on receiving
asaigned treapury
challan and a withdrawal
order from the pledgee
in respact of the

deposit or any part of
it, it will at once
remit the amount
specified into the

nearest treasury along
with the challan and
send the treasury
receipt to the pledgee.

(iv) The responeibility
of the pledgee in
connection with the

depceit and the interest
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Forms
(1)

Conditions
(2)

NOTE
suitable deposit
any Bank which
securities

on it will cease when he
iBBuUes a final
withdrawal order to the
depositor and sends ap
intimation to the bank
that he has done so.

—- The parties concerned may make either by a
or a guarantee arrangement

should
to cover the amount of security demand,

deposit Government

with a margin of 5 percent below market value.

{7) Fidelity bonds of
Ingurance Companies
approved by the Govern-
ment  for this purpose -
See the list of approved
firms in Appendix 20.

A fidelity bond in form
18 may be accepted as
security in the case of
a Government servant
holding security posts
temporarily for a period
of less than three
monthe in leave
vacancies, subject to
the condition, that the
persan is a regular
Government servant, on
whom the Government will
have a hold for any
lapses on his part at a
later date.Fidelity bond

may be accepted also
from the Government
servants regularly
appointed to the

security posts till they
furnish cash security in
one  lumpsum within a

with -
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Forms Conditions
(1) (2)

_ specific period of 8ix
months or by recovery in
monthly instalments at
20 per cent of their
basic pay.

{(8) . Other forme of Security in any such
security specifitally form should be acdcepted
approved by the Govern-— ' in ‘the  particular
ment for acceptance of department concerned
any particular depart- enly in accordance with
ment e.g. mortgages on the rules and condi-
real property and tions laid down in the
personal security in the relevant departmental

Revenue Department.

NOTE:—
contract

code or manual or in
gpecial orders "of the
Government.

When a work is executed on theé piece-work
system, aeFurity may alsoc be taken in the
form of percentage deductions

made from the

contractor‘'s bills - See Article 163.

{9} Treasury . Savings
Deposit Certificates and
National Plan
Certificates.

.(10) Post Office Time
Deposits.

These securities should
ba accepted . at their
purrender value.

These accourits can be

pledged as security to
the President of India,
Governor of State;
Scheduled and
Co-operative Banks, a
local authority, a
corporation or - a
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Forms : Conditions

(1 (2)

Government Company,

provided there should

not be more than one

deposit in the account

at the time of pledging.
(11) Deleted

{12) Tamil Nadu Raffle Theae should be accepted

certificate - certifi- as security deposits on
cates issued by the their face' value from
Government of Tamil the contractors. The
Nadu. Government will pay no
interest on the

certificates.
280. Security furnished in cash by a

Government servant ¢r a contractor may be
converted, at the cost of the depositor, into one
(or, when specially permitted, Partly into one and
partly into another) of the interesat bearing forms
of gecurity mentioned in iteme (2) to {€) in the
preceding Article, provided -

(1) that the depcsitor has expressly requested
in writing that this be done; and

(ii) that the acceptances of the new form or
forms of security is permissible under the rule and
under the terme of the agreement or bond.

Cash actually received or recovered may be
converted into an interest bearing form of gecurity
in the manner described above, even when it forms
part of a deposit which is being paid in
instalments and has not yet been realised in full.
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Percentage deductions made from contractor ‘s bills
held as ‘security for the due fulfilment of a
contract should not, however, be converted intc any
other form of security unless a departmental rule
or order  makes special provision for such
conversion.

Post Office Savings Bank deposits

281. The fellowing procedure should be
cbserved when cash tendered as security is to be
deposited in the Post Office Savings Bank:-

(i) The Government servant who takes the,
security (the pledgee) should send a letter to the
Postmaster through the person who has to furnish
the security explaining the nature of the security
and requiring the Postmaster to receive the deposit
and igpue the pass book in hie (the pledgee’s) name
on account of the security of A (the . person
pledging) - The person who is +to €furnish the~
security should present the letter at the Post
Office with the requisite amount in cash and the
Savings Bank {ndex card in the prescribed form
signed at the foot by the pledgee.

{ii) The Postmaster will deliver the Savings
Bank pass book to the person pledging the security.
The latter should transmit it without delay te the
pledgee, and the pledgee should. give him a receipt
for it in the prescribed form.

282. The Government gervants who have
furnished fidelity bonds as a form of security
deposit shall furnish cash security in one lumpsum
within a period of eix months, or in monthly
ingtalments by recovery from their pay or otherwise
at 20 per c¢ent of their basic pay. The cash
recovered from the Government servants towards
security shall be remitted into the poet office
savings bank accounts to be opened in the name of
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‘the Government servants concerned, The Pass books
shall be pledged with the Heads of Offices or the
Treasury Officers as the case may be. The fidelity
bond shall be dispensed with after the cash
security is received in full.

283. The form of the security bond te be
executed by a Government servant at the time of
furnishing security (see Article 276) will wvary
according to the form of security furnished - see
Form 19. If a Government servant is specially
permitted to furnish security partly in one and
partly in another of the forms of security
specified in Article 279, he should execute two
tonds, one for each kind of security. A proviso
should be inserted in every security bond stating
that the security shall be available as security
for any new peost to which the Government servant
may be transferred. -

Registration of security bonds

284, The registration of gecurity bond is
compulsory if security is furnished in the form of
immovable property -~ See section 17 (b} o©f the

Indian Registration Act, 1908 (India Act XV of
1908) and section %9 of the Transfer of Property
Act, 1882 (India Act IV of 1882). When security is
furnished in any other form, registration of the
security bond is optiocnal. and it need not be
registered, unless in any particular case the
departmental authority which takes the securlty
bond considers that the Government‘s interest would
be prejudiced by not regigtering it. In all cages
where registration is considered necessary it
should be done at the expense of the Government.

Custody of securities and security bonds

285. Post Office Savings Bank pass book,
fidelity bonds and security bonds or agreements
should be kept in the safe custody of the
departmental authority which takes the security.
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All +the Post Office Savings Bank pass books
should be sent to the Post Office as soon as
possible after the 15th June of each year, 8o that
necessary entries on account of interests may be
made in them. The incumbents of the posts who have
deposited security in the Post Office Savings Bank
may be permitted to receive interest earned by them
without affecting .the total amount of security
prescribed for the post.

The security bonds of Government servants’
employed in the treasuries in each district should
be kept in a locked box in the double-lock strong
room of the district treasury; the Treasury
Officer is reasponsible for the safe custody of the
bonds and should keep the key of the box in his
personal custody. ’

Guvernment promissory notes, atock
certificates, _Post Office cash certificates issued
by the Government, municipal debentures and Port
Trust bonds depoeited ae security should be lodged
for safe custody with the Manager, Reserve Bank of
India, Madras in Madras City and with the district
treasury in other places, in sccordance with the
rules in Chapters IX and X of the Government
Securities Manual.

As an exception to this rule, in the
Electricity Department, Post Office cash
certificates and savings certificates issued by the
Government deposgited as security by consumers of -
electricity may be kept in safe custody in a locked
safe by the Superintending Engineer or the chief
Accountant concerned. In the case of securities
obtained - from the subordinates of the Electricity
Department in the shape of Post Office Savings Bank
pass books, Post Office cash certificates or
National Savings Certificates, the securities as
well as other bonds, etc. may be held in custody
by the Superintending Engineer or Accounts Officer,
in the case of Tamil Nadu Electricity System or the
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Chief Accountant concerned. Such securities and
bonds should be entered in a separate register of
securities ({other than the one for entering
securitiee from consumers, etc.) and attested by
the Superintending Engineer or " the Aceounts
Officer, Tamil Nadu Electricity System, or the
Chief MAccountant concerned every time an entry is
made in the register in token of receipt for eafe
custody and when the item is released from safe
custody. The register should Dbe reviewed
periodically by the Superintending Engineer or
Accounts Qfficer, Tamil Nadu Electricity System, or
the Chief Accountant concerned for crediting the
interest due on the Savings Bank deposits or for

release or renewal of Post Office cash
certificates, National Savings certificates, etc,
on the expiry of the periods. The securities

should also be verified once a year with the items
in the register of securities and a certificate of
verification recorded in the register.

hs a further exception to this rule,
Government promissory notes, Post Office cash
certificates and savinge certificates, deposited as
security by contractors and subordinates of the
Cinchena Department, may be kept in safe custody in
a iocked safe by the Director, Cinchona Department.

As a further exception to this rule, Post
Gffice Savings Bank Pass Books, National Savings
Certificates, etc., deposited as security by the
conductors, etc,, of the State Transport
Department, Madras may be kept in safe custody in a
locked safe by the Officers specified below:-

Securities furnished by Name of officar
holding custody

(1) (2)
{i) Store-keepers and Mechanical Engineer

Agsistant Store~keepers
attached to the State
Transport Department.



I ' 405
RESPONSIBILITY FOR LOSSES OF :
PUBLIC MONEYS OR PROPERTY

[285-286}
Sacurities furnished by Name ofj pfficer
. holding custody
(1) (2)
cont...
{(ii) Chief cash-keeper, Accounts Officer
cash-keeper, shroffs
and Equipment clerks.
(Lii} Conductors Personal Assistant to
Director of Madras
o State Transport.
{(iv) Store-keepers, Works Manager..

Assistant Store-keepers
and Accountant attached
to the Tamil Nadu State
Transport Central
workshop, Chromepet.

They should. follow the procedure similar to
the one prescribed for the Electricity Departments
in sub-paragraph 5 above.

As a further exception to this rule, Post
Office .Savings Bank Pass Books, National ~Savings
Certificates, etc., deposited as security by the
conductore of the State Transport Department,
Madras may be kept in safe custody in a locker safe
by the traffic Superintendent (Administration). He
should follow the procedure similar to the one
preacribed for the Electricity Department in
sub-paragraph 5 above.

286, A security deposit taken from a
Government sBervant should be retained for at least
gix months from the date when he vacates his post
but a security bond should be retained permanently
or until it is certain that there is no further
necessity for keeping it.

u ek



406
RESPONSIBILITY FOR LOSSES OF
PUBLIC MONEYS OR PROPERTY
{286-287)

NOTE - & security deposit taken from a
conductor in the State Transport Department, Madras
should be refunded to him after an interval of one
month from the date on which he vacates hig post,
provided that the Director satisfies himself in
each casge no recovery as due from the conductor
concerned on account of shortage of remittances,
equipment, etc.

287. When a Government servant. who has
furnished security in one office is transferred to
another office or department, the security should
be retained by the first office until the pericd
specified in the security bond has expired, sc that
any amounts ordered to be recovered during that
period in respect of his service in the first
office may be recovered from it. On the axpiry of
the specified period, the Government gervant who
took the security should release it from the pledge
in his favor and pass it on to the head of the
office .to which the Government servant has been
transferred, requesting him to return it to the
pledger and obtain, and forward his ackowledgment.
If the Government servant's new post is also one in
which security should be furnighed, the head of
office should arrange, immediately od receipt of
the security for return to the pledger, to get a
fresh security bond executed by him and to have the
security duly pledged in favour of the proper
departmental authority to the extent necessary.
The pledger’'s acknowledgment mentioned above
should, however, invariably be obtained and sent to
the head of the first office.

The head of the office to which the Government
gservant is trangferred should "require him to
furnish security at once for any amount by which
the gecurity required for the new post exceeds that
furnished in the former post. Apart from that he
may, if he considers the original
security sufficient, wait for it to be passed on



407
RESPONSIBILITY FOR LOSSES OF
PUBLIC MONEYS OR PROPERTY
[287-288)

and duly pledged again, and need not require the
Government servant to furnish fresh security. He
should ascertain from the head of the office from
which the Government servant ie transferred what
amount of security he furnished there and whether
any recoveries are likely to be made from it before
it is passed on and should then decide whether that
sacurity will be sufficient and whether the
Government servant should be required to furnish
fresh aecurity for the whole or any part of the
amount.

Periodical verification of a2ll security

288. Every departmental authority should
verify periodicallyy and at least once a year in
May, all security which it has taken in wvarjious
formg from Government servants and centractors and
report the result to the immediate suparior
authority. -

This rule applies to all forms of gsecurity,
including personal security or security in the form
of immovable property. In verifying personal
security, a departmental authority should satisfy
itself as to the solvency of the surety, and in
verifying security in the form of immovable
property it should see that the actual market
value of the property is not less than the amount
of security required. :

For the verification of securities lodged with
the district treasury under Article 285, it is
sufficient to obtain a certificate from  the
Collector once a year in May glving particulars of
the securities deposited with the treasury for safe
custody, and stating that he has checked and
counted them and found them to be correct.

For the verification of securities lodged with
the Regerve Bank of India under Article 285, it ie
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sufficient te check, as soon as it appears in Tamil
Nadu Government Gazette the annual list which the
Bank Publishes of the securities deposited with it
for safe custody, and take steps at once to have
any error or omission rectified - See paragraph 112
of the Government Securities Manual.

Annual valuation of Government promissory note,etc,

289, When a Government servant or a
contractor has furnished any security in the form
of promissory notes of the Government, the Central
Government or any other State Government or in the
form of stock certificates of the Government,
Central Government or any other State Government,
municipal debentures or Pofft Trust boads, the
departmental authority which received the
securities and sent them for safe custody should

"ascertain in May of each year whether their value,
when valued at the market price of May 1st of that
year or the face wvalue, whichever is less in each
case, is stil) gufficient to cover the amount of

gecurity required. If the total value of the
securities deposited by a Government servant or a
contractor, as ascertained at this annual

valuation, falls short of the amount of security
required plus 5 per cent by Rs.100 or more, the
departmental authority should at once call on the
depositor to furnish additional security to the
extent of the Bhortage. No securities ghould be
returned to any depositor on account’ of an increase
in their wvalues a8 ascertained at this annual
valuation unless {1} the securities have
appreciated so considerably that securities of the
face value of Rs.100 or more could be withdrawn and
the remaining securities (valued as deacribed
above) would still be sufficient to cover the
amount o©of security required plug S per cent to
provide against fluctuations, and (i) the
depositor submits a written request for the return
of the gecurities that could be so withdrawn.
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Repayment of security deposits

290. Without the special orders of the
competent authority, no security should be repaid
or re-transferred to the depositor, or otherwise
digposed of, except in accordance with the terms of
his security bond *“or agreement. A departmental
autherity on returning any security to a depositor

should invariably obtain his acknowledgment duly

signed and witnessed. When an interest-bearing
security isa returned or re—-transferred, the
acknowledgment should setforth the full particulars
of the security.

The percentage deductions from rills held as
security in connection with contracts to execute
works under the piece-work contract system should
not be refunded till the final bill has been
prepared and passed.

Repayment of cash deposited in the Post Office
Savings Bank -

291, When an amount lodged in the Post Office
Savings Bank as a security deposit under Article
281 is no longer reqguired, the departmental
authority to which it is pledged {pledgee) should
obtain from the person who pledged the security the
receipt originally granted to .him for the pass book
or a fresh receipt duly signed and witnessed. Such
receipta should be duly numbered and filed, and the
numbers should be entered in the Register of
Security Deposits. After obtaining a proper
receipt, the pledgee should deliver the Post Office
Savings Bank pass book to the person who pledged
the security and furnish him with an application in
the form prescribed by the Postal Department for
the withdrawal of the balance at the credits of the
account together with the interest due on it. The

pledgee should sign the applicatien and enter the-

name of the person who pledged the security as that

-85-15—28
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of the messenger or agent entitled to receive
payment . The person who pledged the security will
then be able to withdraw the amount due to him from
the Post Office Savings Bank.

Adjustment of a claim against security deposit
lodged in the Post Office Savings Baak

292, When a pledgee has a claim on RENELE of
the Government against a security deposit Account
pledged to him in the Post Office Savings Bank {in
accordance with rule 45 (f) (g) of the Post Office
Savings Bank Rules] at a Post Office which héas
direct transactions with the treasury and thé
amount of the claim is to be credited to the
Government,. he should send the pass book to the
Post Office with the wusual application for
withdrawal duly signed by him and with the words
"To be adjusted by transfer in the Government
accounts to the credit of the ......viteennrnnn.s
Department (State)” written in red ink across it.
The Post Office will make the necessary entries in
the pass book and send the Pledgee a treasury
voucher for the amount withdrawn. When the pledgee
has more than one security depesit account pledged
to him at the Pcat Office Savings Bank and applies
for the withdrawal of moneys from more than one
such account on the same day, the Post Offjice will
issue only a single treasury voucher covering all
the withdrawals. If the pledgee does not receive
the treasury voucher by the next day after that on
which he sends the application, he should call for
it from the Post Office. Ogn  receipt of the
treasury voucher, the departmental authority which
applied for the withdrawal should wverify the
entries, counteraign it and forward it to the
Treasury or Sub-treasury Officer as soon as
possible in accordance with the procedure
prescribed in this connection in the Tamil Nadu
Treasury Code {(see instruction 19 under Treasury

Rule 10),
L?’“
_—

2
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If the Post Office at which the security
deposit account in the Post Office Savings Bank has
been opened has no direct transactions with the
treasury, the pledgee should apply t-
office for the withdrawal of the amount regquired in
the ordinary manner and on receipt of the amount,
should remit it into the treasury like any other
departmental receipt. ;

When, after a transfer or payment, a pass hook
shows any balance in favour of the depositor, the
Post~master will return it to the pledgee. When
the account is closed by a transfer or payment, the
Post—-master will not return the pass book to the
pledgee, but will deal with it in accordance with
the Post Office Savings Bank Rules.

Security deposit of a private employer of a
Government servant on foreign service

293. When a Government servant is to be
transferred to foreign service under ‘a private
employer, the authority competent to sanction the
transfer should require the employer to deposit
before the transfer is sanctioned, security
equivalent to three months pay of the Government
servant in foreign service. The security should
consist of either (i) cash paid in the "nearest
Government treasury as a C. Security Deposit (see
appendix 19} or ({ii) securities of the <Central
Government or of the Tamil Nadu Government in the
form of promisscry notes or stock certificates
endorsed or transferred in favour of the authority
sanctioning the transfer of tnhe Government servant
to foreign service or other prescribed authority,
or (iii) a Post Office Savings Bank deposit, the
pass book for which is deposited with and pledged
to that authority or (iv) Post Office cash
certificates and savings certificates issued by the
Government valued at their surrender value at the
time of tender and formally transferred to that

85-15—28a
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authority. A Post Office Savings Bank pass book sa
Pledged should be kept in the safe custody of the
authority to -which it is pledged; securities of
the Central Government or the Tamil Nadu Government
in the form of promissory notes, Post Office cash
certificates and savings certificates issued by the
Government should be lodged for safe custody with
the Manager, Reserve Bank of India, Madras, in
Madras City and with the district treasury in other
places in accordance with the rules in Chapter IX
of the Government Securities Manual. The Security
Deposit should be returned to the private employer
after the 'Government servants’ period of foreign
service has expired and the claims of the
Government and the Government gervant against the
private employer have been settled.

NOTE: - Municipalities, local bodies,
Universities, Railways, the Court of Wards and the
Indian Central Cotton Committee should not be
treated as private employers for the purpose of
this Article.

II. LOSSES
Reports of losses

294. When any facts indicating that a
defalcation or loss of public " moneys, stamps,
opium, stores or other movable or immovable
property has occurred or that a seriocus account
irregularity has been committed come to the notice
of any Government servant, he should inform the
head of the office immediately. If it appears to
the head of the office prima facie that there has
been any such occurrence which concerns his office
or in which a Government servant subordinate to him
ie involved he sghould send a preliminary report
immediately to the Accountant-General and, through
thé proper c¢hannel, to the head of thg department .
On receipt of the information, the head of the
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department should report the matter to the
Covernment without delay. These reports should be
sent even when the person reaponsible for a loss
has made it good. Reporte regarding a loss by way
of damage to immovable property belonging to the
Government should be sent in accordance with the
special provisions of Article 299.

The preliminary report to the
Accountant~General may be either a copy of the
report to the head of the department or relevant
extracts from it showing, so far as information is
available at the +time, the exact nature of the
defalcation or lose and the clircumstances which
made it possible.

After sending the preliminary reports, the
head of the office should investigate the mabtter
fully without delay and take all necessary further
action - B8ee Article 300 to 302. As poon as the
investigation ie complete, he should send a
complete and detalled final report to the
Accountant-General and, through the proper channel,
to the head of the department describing the nature
and extent of the loss or account irregularity and
the circumstances (inecluding any breach or neglect
of an existing rule) which made it possible, and
stating whether any amount lost has been recoverd
and, if not, whether it is possible to recover it

in any way. The report should also state what
disciplinary action has been - taken, or is
recommended, against the Government gervants

responsible and what steps have been taken, or are
recommended, with a view to prevent the recurrence
of any such lose or account irregularity. The head
of the department should also submit a final report
to the Government giving full information on all
these points and, when necessary, making his
recommendations.
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When a petty loss not exceeding Rs.1,000 does
not appear to involve an embezzlement, a seriocus
account irregularity or any other important feature
requiring detailed investigation and consideration,
or to concern the Reserve Bank, the preliminary and
final reports prescribed in this Article need only
to be sent to the authority competent to write off
the loss or deal with it otherwise. The
Commissioner of Revenue Administration is
authorised to dispose of all cases of embezzlement
by village officers without reference to the
Government, unless in its opinion the case presents
special features or the orders of the Government
are required con any epecific points.

- An  individual report of misappropriation of
collections by a village officer or loss of money
while in his custody which does not exceed Rs.1,000
need not also be sent by the Collector to the
Commissioner o¢f Revenue Administration and by the
latter to the Accountant-General unless there are
important features or defects of system which merit
consideration. The Collector should however, send
to the Commissioner of Revenue Administration half
yearly a statement of cases of embezzlement or
losses of money involving amounts not exceeding
Re.1,000 which occurred in the half year showing
the amount, place with district, name of official
responsible, disciplinary action taken if any, in
each case, the amount recovered or. the amount
written off. The half yearly return should include
also all cases ocgurring in previous half years
regarding which all the particulars required by the
Accountant-General had not been shown previcusly.
The Commissioner of Revenue Administration wili
review the half yearly statement received from the
Collectoxs and furnish to the Accountant-General a
copy of the statements.

NOTE:~ Any loss of departmental revenue due to
whatever cause or any loss in respect of stores



41%
RESPONSIBILIT? FOR LOSSES OF
PUBLIC MONEYS OR PROPERTY
[294-296]

occurring otherwise than in the ordinary course ' or
on account of fair wear and tear should be treated
as a loss of the Government within the meaning of
this Article - see also Articles 141 and 298.

Losses with which the Reserve Bank is concerned

295, 1f the Accountant-General becomes aware
in any manner of any loss to the Government which
the Reserve Bank of India may possibly be held to =
be liable to make good to the Government, whether
it relates to operations conducted by the- Reserve
fank or its agents on Government account; or for
any other matter, he will immediately call for such
further information as he may require regarding it. ,
Oon receipt of this further information, which must
be obtained without delay, he will at once make a
full report to the Governmwent. If there 15 any -
doubt or dispute as to the facts of the liability,
the Covérnment will arrange with the authorities
concerned for a Government servant and an officer’
of the Reserve Bank (and an officer of the State
HBank of 1India if the loss relates to-an operation
effected through its agency) to be appeinted as
goon as possible to carry out a jeoint investigation
of the facts while they are fresh, and make a full
report together with, if possible, a recommendation
for an amicable settlement. If they are unable to
make any such ~joint recommendation, their report
should at least clear the ground as far as
possible, so that a stated case may be referred, if
necesgary, to an arbitrator or legal authority.
The investigation will be undertaken at once and-
independently of any department or police
enguiry.

Losses of cash due to the acceptance of
counterfeit ceoins
296, Losses of cash due to the acceptance of
counterfeit coing in Sta*e treasuries should not be
debited to the Government in any case without their
specific approval.
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Write-off of losses

297, When it proves to be impossible to
recover the whole or a part of any public moneys
that have been lost (including the value of any
stamps found to be deficient or damaged), the
irrecoverable amount should be written off the
regular Government accounts under the orders of the
competent authority (see Articles 81 and 82 of the
Tamil Nadu Account Code, Volume I). The orders of
the competent authority should also be obtained for
writing off from any relevant value of commercial
accounts that are maintained, any irrecoverable
amount relating te a loss connected with the
building, land or eqguipment or to unprofitable
outlay on a work. The Government have empowered
the authorities shown in Appendix 21 to sanction
such write off subject to the limits and conditions
mentioned there. (For write off of irrecoverable
loans and advances, see Article 260 and Appendix
21.}

NOTE: - 1 In general, losses sustained by the
Union Government through the negligence or
culpability of the staff paid for by the sState
Government and vice versa should be borne as they
occur, 1i.e., by the Union Government if the loss
cccurs in connection with Union transactions and by
the State Government if it is on account of the
State transactions.

NOTE:~ 2 In cases where overpayments to
Government servants have to be written off on the
ground that he/she is no leonger in Government
service, and no recovery is therefore possible, all
orders writing off the irrecoverable amounts should
invariably contain a clause that any sum which may
subsequently be found due to the person concerned,
will be adjusted against the amounts written off.
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tn case where recoveries are made in cash,
e.g., by deductions from pay or otherwise, from the
persons - responsible for a loss, the entire amount
recovered should be credited to the Government,
which, under the above arrangement, would bear the
loss for this purpose. Recoveries made indirectly,
e.qg., by stoppage of increment or promotions as a
measure of punishment, should not be treated as
recoveries made in cash. Where the staff is paid
for by one Government and the loss is borne by
another Government, a copy of the orders regarding
the action taken against the persons responsible
for the loss should be communicated by the former
to the latter. -

NOTE:~ 3 The amounts, recovered by way of
fines shall be credited to the revenhue separately
in which case the gross amount should be written
off. Any amount recovered to meet the cost of
damages shall be adjusted against the loss and the
net amount shall be written off in such case as
contemplated in Article 297 of the Tamil Nadu
Financial Code, Volume I.

Losses of stores

298. All losses in respect of stores should
be duly recorded in stock accounts and the formal
sanction of the competent authority should bhe
obtained for writing them off or dealing with them
otherwise, even when no formal corrections oOr
adjustment in the accounts is necessary. Losses
due to depreciation should be analysed and recorded
under the. following heads, according as they are
due to -

(1} normal fluctuatiocn of market prices

(2) fair wear and tear,
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(3) lack of foresight in regulating
purchase or

{4} neglect after purchase.

Losses not due to depreciation . 8hould bhe
grouped and recorded under the following headg:-

{l} losses due to theft;
(2) losses due to neglect; and

{3) losses due to calamities such as fire
or flood.

The provisions of Article 394 apply to all the
loeges mentioned in this Article except items {1)
and {2} wunder losses due to depreciation. The
rules regarding the disposal of obsolete, surplus
and unserviceable stores are contained in Articles
139 to 142,

NOTE: - 1 Loss due to fair wear and tear - see
note under Article 140.

NOTE:- 2 When a contractor or a departmental
employee fails to return any Government tools,
their wvalue including the appropriate centage
charges should be recovered' from him,

Damage to immovable Government property

299, When a loss occurs by way of damage to
any immovable property belonging to the Government
(including buildings, communications, irrigatien
works and Forest plantation) due to any calamity
guch as fire or flood or teo any cause other than
fair wear and tear, the Government servant in
immediate charge of the property should report the
matter at once to his immediate superior and a
preliminary report should be sent through the
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proper channel without delay to the head of the
department who will report the losz to the
Government. Wwhen the cause of the loss has been
fully investigated and it has been decided whether
or not the property should be restored, the head of
the office concerned should send a final detailed
report to the head of the department and at the
same time an abstract of it in Form 20 to the
Accountant-General. The head of the department
should send a final detailed report to the
Government when he proposes that the Government
should write off the loss, recommends that the
Gbvernment should take disciplinary action oOr
applies for funds to be specially provided to meet
the cost of restoration of the property.

When a petty loss not exceeding Rs.500 does
not appear to involve any important failure
requiring detailed investigation and censideration
the preliminary and final reports prescribed in
this Article need only be sent to the authority
competent to write off the loss or deal with if
otherwise.

All river conservancy wWorks are treated as
repair works and consequently losses by way of
damage to such works will not reduce the capital
value of any Governwment property and so need not be
formally written off the accounts. The preliminary
and final reports prescribed in this Article
should, however, be sent in respect of any such
ioss when it exceeds Rs.2,500. Any such loss not
exceeding Rs.2,500 need only be reported to the
authority competent to sanction the restoration of
the damaging work.

The Board of Revenue, the Commissioner of
Labour, the Inspector—General of Police., the
Director of Industries and Commerce and the
Director, Cinchona Department, are authorised o
write off losses not exceeding Rs.500 in each case
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by way of damage to immovable property belonging to
the Government.

The <Chief Engineer in  the Public  Works
(including General and Buildings, Irrigation and
Bighways and Rural Works) Department are authorigegd
to write off losses not exceeding Re.2,500 in sach
case by way of damage to  immovable property
belonging te Government.

The Chief Conservator of Forests is authoriged
to write off losses not exceeding Rs.2,500 in each
case by way of damage to immovable property
belenging to Government.

NOTE:- (1) In cases of loss by way. of damage
to any immovable property belonging to the
Government for which sepaiate capital accounts are
kept, the valug of the damaged portion written off
the accounts need not be deducted from the capital
value in the accounts, if the restoration of the
damaged portion is commenced within the period of
two years from the date of damage. For this
purpose, the forest plantation miesed by the Porest
Department will be treated as immovable property.

NOTE:- (2) The Director of Agriculture is
authorized to write off losses not exceeding Rsg.500
in each case by way of damage to immovabkle
properties and miscellaneous properties in the
Agricultural Research Station, Farms, Orchards and
Nurseries.

NOTE: - (33 The Director, Madras State
Transport, is authorised to write off losses not
exceeding Rs.500 in each casge by way of damage to
immovable properties belonging to the Madras State
Transport Department.,
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Ceneral principles and procedure for enforcing
respensibility for losses

300. The following general principles should
be followed in enforcing the personal responsibility
of the Government servant or servants concerned
for a loss sustained by the Government of the
kind mentioned in the first paragraph of Article
273, and of any person for a loss sustained by
the Government on account of a criminal offence
committed by him:-

{1) Whenever there is reason to suspect that
the Government have, sustained a less on account
of fraud or any cther criminal offence on thepart of
any perseon or negligence {which includes a
financial irregularity) on the part of any
Government sexvant, the head of the office or other
appropriate administrative authority. should
investigate the matter fully without avoidable
delay. When necessary, the administrative
anthority may ask the Accountant-General to furnish
all vouchers and other documents in his possession
that may be relevant to the investigation. If the
investigation is so complex as to require the
assistance of an expert audit officer, the
administrative authority should report the facts to
the Government and regquest them to depute an
audit Officer to¢ assist in the investigation. If
the GCovernment depute an audit officer for the
purpose the administrative authority and the audit
officer will each be personally responsible, within
their respective spheres, for completing the
investigation expeditiously.

(2) Whenaver it appears likely that recourse
may be had to judicial proceedings in connection
with a loss sustained by the Government the
administrative authority concerned should take
competent legal advice at once. If there is a
reasonable suspicion that a loss sustained by the
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Government is due to the commission of a c¢riminal
offence, the procedure prescribed in Articles 2303
and 302 should be followed.

(3) (8) Whenever an administrative authority
holds that a Gevernment servant is responsible for
a loss sustained by the Government, it should
always consider both whether the whole or any part
of the loss should be recovered from him in money
and whether any other form of disciplinary action
should be taken.

The limposition of two punishments for same
offence, will offend the principles of natural
justice even though it is legal. So a Government
official cannot be imposed a punishment for being
negligent resulting in monetary loss to Government
in addition to ordering recovery from pay for the
monetary loss caused to the Government since the
recovery ordered will itself be a penalty not only
with reference to the loss caused to Covernment,
but also with reference to the negligence or breach
of orders on the part of the Government servant.
The punishing autheorities shall, therefore,
scrupulously observe the instructions in imposing
penalties to delingquent Government servants.

The guestion whether the above instructions
will apply even in cases when there has been
criminal intent to defrayd the Government or to
misappropriate Government money is clarified
below: -

It is open to the competent authcrity to
launch criminal prosecution before court in cases
of criminal intent. If the officer is convicted
for such offences, it is open to the competent
authority to take departmental action against him
on the basis of facts which led to his conviction
and to dismiss the officer f£from service. If,
however, he is acquitted, such authority may still
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take departmental action against the officer. In
either case there seems to be no bar to take action
for recovery of loss caused to Government by the
accused officer.

In other cases, in which it is adjudged that
the loss has been, cccasioned merely due to
negligence or carelessness on the part of
Government servant and that there was no criminal
intent, it ig only reasonable, that some
distinction is made while awarding the penalty. It
is imperative that in cases where loss has been
ascertained to have been caused due to negligence
of the Government servant Lt should always Dbe
coneidered first now the whole or any part of the
loss can be recovered from the Government servant.
It must be possible to recover the whole or part of
the monetary loss caused to Government. In such
cases recovery by itself will be enough punishment
as indicated above. However, in cases where the
recovery of whole or.a part of the amount is not
poseible, it is open to the competent authority to
proceed against the delinguent officer to impose
any cther punishment which it deems fit.

The punishing authorities are, therefore,
requested to bear in mind the guiding factors,
viz., whether the loss ta Government has been
cauged fraudulently or due to negligence, and to
distinguish the cases mentioned above while
conaidering the guestion of penalty

In deciding the amount to be recovered, it
ghould consider not cnly the circumstances which
led to the 1loss but also Government servant’'s
financial position, since the penalty should not be
gsuch as to impair his future efficiency.

{b) Whenever a loss is held to be due to fraud
on the part of a Government servant or sgervants,
every endeavour should be made to recover the whole
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amount lost from the guilty persons. If the
failure of a superior officer to exercise proper
supervision and contreol has facilitated the fraud,
he should be called strictly to account and
suitably dealt with after carefully assessing his
personal liability in the matter, e.qg., by
recovering from him in money a suitable proportion
of the loss, or by stopping his increments or
reducing the pay,

{c) Whenever any Government property or
equipment is lost, damaged or destroved on account
of the carelessness of a Government servant to whom
it ‘is entrusted {e.g., a policeman’s rifle, a
touring officer’s tents, a factory motor lorry or
an eangineer’s ingtruments), the appropriate
administrative authority should always consider
whether the amount of the loss sustained by the
Government should not be recovered in full up to
the limit of the Government servant’s capacity to
pay.

{4) (a}) The pension of a retiring Government
servant who is involved in any loss or irregularity
which is wunder investigation should on no acoocunt
be sanctioned until his responsibility in the
matter has been finally determined. Whenever any
authority investigates any leoss or irregularity it
should be taken special care to ascertain at once
whether prima facie the investigation may affect
any pensionable Government servant who is likely to
retire, within the next two years or has retired
but not yet been granted his pensicn, if so, it
should immediately report the fact +to the
Accountant-General and the authority competent to
sanction the Government servant’s pension and they
should see that the pension is not sanctioned until}
the Government servant’'s responsibility in the
matter has been finally determined.

(b} Whenever a competent authority orders that
any amount should be recovered from a Covernment
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gervant, otherwise than by forfeiture of his
security depeosit, if any, on account of a loss
gustained by the Government through fraud or
negligence on his part and he is about to retire
from service, the-amount should be recovered as far
as possible, by deduction from the last pay or
leave salary due to him. TIf any amount still
remains to be recovered, the recovery should be
made directly from his pension under Article 3isi-A,
Tamil Nadu Pension Code when that is permissible..
Wwhen that is not permissible the desirability of
making a permanent reduction in the amount of his
pensien under Article 470 (b), Tamil Nadu Pension
Code should be considered. The proof of a specific
instance of fraud or negiigence by the Governmenz
servant would justify a decision that the
Government servant.’s service has not been
thoroughly satisfactory. The pension papers in any
such case ghould be submitted for the orders of the
Government through the Accountant-General with the
recommendation of the Head of the department (see
alpo subsidiary rule 34 under Treasury Rule 16}.

(¢} When a retired Government servant whose
pensicn has already been sancticned is held to have
caused a logs to the Government by his fraud or
negligence whilst in service and it appears likely
that the amount c¢ould be recovered by bringing a
fsuit against him, the matter should be reported to
the Government for orders. If in any particular
cagse, it is not found feasible to take action
againet a retired Government servant in regard td &
loss sustalned by the Government on account of any
fraud or negligence found te have been committed by
him when in service, this should not be made an
excuse for absolving any cther Government servants
who are also responsible for the loss and are still
in =service.

85-15—28
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Departmental enquiries regarding frauds, etc.
in which Government servants are involved

301. .. general Rule is that departmental
proceedings should be instituted at the earliest
possible moment against all the Gevernment servants
involved in any loss sustained by the Government
on account of fraud, embezzlement or any similar
offence, and conducted with strict adherence to
them Rules up to the point at which prosecution
of any one of the begins. At that stage it should
be specifically considered whether it is practicable
to carry the departmental proceedings against any
.©f the others any further without waiting for the
result of the prosecution; if it is, they should
be carried as far as possible but not, as a Rule,
te the stage of finding any sentence. If the
accused is convicted the departmental proceedings
against him should be resumed and formally
completed. If the accused is not convicted the
departmental proceedings against him should be
dropped wunless the authority competent to take
disciplinary action is of the opinien that the
facts of the case disclose adeguate grounds for
taking departmental action against him. In either
case, the proceedings against the remaining
delinqguents should be resumed and completed as soon
as possible after the terminaticn of the
proceedings in Court.

The department proceedings contemplated in the
preceding paragraph are those regulated Ly the
Civil Services (Classification, Control and Appeaal)
Rules. When action is taken under the public
servants (Inquiries) Act, 1850 {India Act XXVII of
1850), this ordinarily takes the place of criminal
prosecution as regards the person or persons
accused, but the procedure as regards other persons
involved against whom the Act is not emploved
should be in accordance with the instructions given
in the preceding paragraph.
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Prosecut;on for embezzlement of public money or
property
302. (a) Whenever the head of an r~

that there 1is a reasonable suspicion that a
¢riminal offence has been committed in respect of
any public moneys or property, he should as a
general rule report the matter at once to the
Police and simultaneously inform the District
Magistrate (or in Madras City, the Commissioner of
Police) and the head of his department that he has
laid an information before the Police. The Police
should then keep the Government servant who laid
the information and the District Magistrate (or in
Madras City, the Commissioner of Police} informed
as to the action they‘take in the matter.

If, however, it is suspected that a village
headman or officer has failed to remit Government
revenue collected by him, the Tahsildar or Deputy
Tahsildar should -make an immediate inquiry and
endeavour to collect any amount found to be in
deficit. Ke should then report the result of this
action to the Revenue Divisional Officer, who wlll
decide whether a ¢riminal progsecution should be
launched or whether departmental action will be
sufficient. '

{b} When the case is heard by the Court, the
head of the office concerned should see that all
the witness servipg in_ his department and all
documentary evidence in the control of hisg .
department aye punctually produced. He should also
appoint a Government servant of the department to.
attend the proceedings in the Court and assist the
prosecuting staff.

{c} If prosecution for an offence cof this kind
results in the discharge or acquittal of any
person, or in the imposition of any sentence which
appears to be inadequate, the head of the cffice

B85-15-—-25a
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concerned should at once gend a full statement of
the facts of the case to the District Magistrate or
in Madras City, the Commissioner of Police; if the
bistrict Magistrate or the Commissicner of Police
as the case may be considers that further
proceedings should be taken in revision or appeal,
he should proceed as he would in any other case and
should keep the head of the office concerned
informed regarding the Ffurther proceedings., A
special order of the Govermnment is necessary for
filing an appeal against an acquittal.. ’

{d) The head of the office concerned should
" submit, in addition to the reports prescribed in
Articles 294 and 300, prompt reports to the
Government through the proper channel at each stage
regarding -~

{i) the commencement of the Police
investigation.

ii) the decision to prosecution in an
Y
particular case.

(iii) the result of any prosecution.

(iv) the decision to proceed further in
revigion or appeal in any case; and

(v) the result of any proceedings in revision
or appesal.

{e) Notwithstanding anything contained in the
preceding portion of this Article the head of the
office concerned wmay, when he considers it to be
desirable refer any matter through the proper
channel for the orders of the Government before
taking action.
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Introductory

303. The transactions of local funds (as
defined in Article 6) are not includaed as such in
the Government Account, except in 8o far as their
~ath balances are deposited with the Govetrnment
undar the rules and accounted for under the deposit
head "Deposits of Local Funds” in the “Public
Account™. The Government’'s function in regard to
such deposit is that of a banker {see Chapter XI of
this Code and Chapter V of Part 1II of the Tamil
Nadu Treasury Code). -

304, The main classes of local funds are -
(L) (a) District Funds [iL.e., the moneys of
district boards governed by the Madras
District Boards Act, 1920 (Madras Act XIV
of 1920) as subsequently amended, and the
funds of the Chatram Department of the
Thanjavur District Boardj].

(b) Town Panchayat Funds, Panchayat Union
and ~Village Panchayat consolidated Funds
governed by the Madras Panchayat Act,
1958 (Madras Act XXXV of 1958).

(ii) Municipal Funds ([i.e., the moneys of
Municipal Councils governed by the Madras District
Municipalities Act, 1920 {Madras Act V of 19203, as
subgequently amended, and the moneys of the Madras
forporation governed by the Madras Clty Municipal
Act, 1919 (Madras Act IV of 1919}, a® subBequertly
amended].

{iil} Education Funds [L.e., the Fee Funda of
Universities and Elementary Education Funds of
panchayat Councils and Municipal Councils governed
by the Madras Elementary Education Act, 1920
{Madrag Act VIII of 1920), as gubeeguently
amended) .
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{iv) Market Committee Funds (i.e., the moneys
of Market Committees governed by the Madras
Commercial Crops Markets Act, 1933 (Madras Act XX
of 19333].

(v} The Central Fund constituted tc meet the
leave salary and contribution towards provident
fund in respect of the Municipal Commissioners and
the Panchayat Executive Officers during leave, and

(vi) Library Funds (i.e., the moneys of the
Local Library Authorities governed by the Madras

Public Libraries Act, 1948, as subsequent )y
amended) .
305, Local bodies (as defined in Article 6)

perform functions closely allied to those of the
Government and receive aid from the Government in
the form of grants and loans for certain’ purposes.
This chapter contains the rules relating to some of
the financial transactions between the Government
and local bodies.

Grants to local and other bodies

306. The payment of the various classes of
grants to local bodies, e.g., grants for hospitals
and dispensaries, grants for the maintenance of

reads, educational grants and village house tax
matching grant is governed by the general or
special orders of the Government in regard to each
class of grant. TInstructions relating to sanction
and drawal of village house tax matching grant are
contained in Appendix 23.

A list of vthe grants paid to local and other
bodies on account’ of certain fines realized by
Courts and credited to the Government is contained
in Appendix 22. The grants on account of these
fines should be drawn and paid in the manner
indicated in the Tamil Nadu Treasury Code (see
Subsidiary Rule 23 under Treasury Rule 16},
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Loane to local bodies

307. The detailed procedure to he followed in
connection with borrowing by local bodies from the
Government is laid down in the Madras Local
Authorities Loans Rules, which are printed in
pppendix 16 (see also Article 222). -

Charges recoverable from local bodies

aps. when the Government agree to render a
service to, or incur a charge on account of, a -
local body the esfimated amount of the charge or
cost of the service should ordinarily be recovered
in advance in accordance with the principle laid
down in RBrticle 12. In exceptional cases, however,
the Government may authorize one of the following
gpecial arrangements:=—

(a) The expenditure may be charged against the
local body’s account with the treasury as and when
it is incurred; or

(b) The expenditure may be met py advance from
covernment funds in the first ingtance and then
recovered promptly from the local body either in
cagh or by adjustment against its account with the
treasury.

309. Any amount due to the Government by a
local body and remaining unpaid, including any
amount overdue for payment in respect of a loan,
should be recovered at the earliest opportunity in
the manner indicated in Subgidiary Rule 25 under
Treasury  Rule 16 by adjustment from any
non-statutory grant which the Government have
sanctioned for payment to it.
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Local cess, local cess surcharge payments to
Panchayat Union Councile and Panchayats

310. On behalf of Panchayat Union Council and
Panchayats the Revenue Department of the Government
collects along with the Government land revenue
local cess and local cess surcharge at such rates
as may be fixed by the Panchayat Union Council.
The lecal cess and the local cess surcharge are
paid in advance to the Panchayat Union Council in
twelve monthly instalments, on the basis of the
anticipated collecticons for the year. After the
settlement of revenue in the jamabandi the advance
paid will be adjusted against the amount ceollected
and marginal adjustments will be made. The share
of the local cess due to the village and town
panchayat is paid to them by the Panchayat Union
Councils.

If, in the final settlement of the accounts
relating to local cess, local cess surcharges for
any fasli, it is found that a Panchayat Union

Council or a Panchayat has been overpaid, and it
has not a sufficient balance in its account with
the treasury to make the necessary refund or its
executive authority fails to issue a cheque for the
amount within a month from the date of receipt of
an intimation from the Collector of the
overpayment, the amount due should be recovered
from its next bill for the payment of local cess,
local cess gurcharge or from its bills for grants
sanctioned for payment to it by the Government
cther than the statutory grant for elementary
education and contributions in lieu of all income
and income from fees and licences payable under the
Madras Motor Vehicles Taxation Act, 1931 (Madras
Act III of 1931). If on the other hand, any
additional amount is found to be due to a local
board, it should be paid along with the next
instalment of local cess and local cess sﬁrcharge
due to it, {See also item (f) in the 1list in
Article 311).
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Assignment of proceeds of entertainment tax to
local bedies

310-A. According to section 13 of the Madras
Entertainment Tax Act, 90 per cent of the proceeds
of the entertainment tax will have to be paid to
the local authorities concerned. The following are
the loecal authorities to whom payment should be
made in respect of entertainments held within their
respective jurisdiction:.

(i} In the City of Madras - The Corporation of
Madras. '

{ii) 1In other municipal areas - The municipal
council concerned.

{iii) In the area of Town Panchayat or Village
Panchayats ~ The Town Panchayat or Village
Panchayat concerned.

{iv) In the cantonment area - The cantonment.

The Commercial Tax officers are the
authorities empowered to sanction payment of the
proceeds of the entertainments tax to the local
authorities in their jurisdiction. Assignment of
the proceeds to local authorities should be made
once a quarter. For this  purpose, the
Entertainment Tax Officers should submit to the
Commercial Tax Officer in the first week of April,
July, October and January every year, a statement
showing the amount of tax under section 4 of the
Madrag Entertainments Tax Act realised in the
previcus guarter with details as to the names of
the local authorities and the amounts collected in
their respective areas. The statements should
contain a certificate of the Entertainment Tax
Officer that the departmental and the treasury
figures have been verified and found correct. The
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Commercial Tar 0fficer should, after gatisfying
Himself about the verification, sanction the
payment  of 90 per cent of the proceeds to the
local  authorities concerned soon after the expiry
uf @qch  guarter. Copies of the orders gshould be
gennt to  the Treasury Officer, Accountant-General,
‘iz Deputy  Commissioner concerned and the Board of
BVenue. Copies of the crders should also be sent
to the locatl authorities concernad, to the
executrive officers of Town Panchayat through the
Diviglonal Panchayat Officers and Panchavat Union
Commissioners in the case of Village Panchayats.
The local bodies should prefer their claims within
three months from the due dates. 1§ arvear claims
of local bkbodies for payments of amounts due to them
are preferred after three months, the Comwmercial
Tax QCificers may re-validate the arrvear claims up
Eo a ilimit o©f <three years. The Commissioner of
Commercial Taxes may re-validate without any
time~limit the arrear claims of logal bodies for
payment. of amounts due to them which are over three
yvears old.

1f, for any reason, reconciliation between the
treasury and departmental figures could not be
effected within the prescribed time, the payment
may be made on the basis of +the departmental
figures. I1f, after reconciliation, any
medification is necessary, the local bodies
concerned  should be informed of the same and
necessary adjustments may be made while sanctioning
payment for the next guarter either by short
asgignment in the case of excess payments and
payment of the difference in the case of short
payments.

The Entertainment Tax Commisgioner
yCommissioner of Commercial Taxeg) may appertlon
the net provesds of entertainments tax between two
or more local bodieg.
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1311)

A

Time-limits for claims by local bodies

311. A local beody should prefer its claim for
any amount which the Government have sanctiocned for
payment to it not later than the latest date
specified by the Government for the payment, or if
the Government have not specified any such date in
respect of a particular payment or <¢lass of
payments within six months from the date on which
the loecal body receives the orders of the
Government authorizing the payment.

In the case of water~supply and drainage
schemes or other works for which the Government has
promised a grant on the post-payment system, the
local bhody concerhed should prefer its claim for
the grant within six months of the execution of the
work or instalment of the work where the work is
executed and paid for in separate instalment unless
the local body has been definitely informed <that
the Government will consider the claim only after
provision has been included for the purpose in the
budget, in which case the claim for ths grant
should be preferred within six monthse of the
execution of the work or within one month of the
date of receipt of information that provision is
available in the budget whichever is later.

Any amount due by the Government to a local
body and falling within an item in the following
'1ist ghould be claimed by that lecal body not later
than the date shown against that item:-

Items Latest date for
preferring a claim

(1) {2}

{a) Monthly grant for the Within six months from
maintenance of medical the 15th of the month
. institutions. ta which the claim

ralatss {e.g.) the
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{3il-cont.)
grant or subsidy due
in respect of
April should be

{b} Monthly grant for the

malntenance of elementary
schools.

{(c} Monthly advance pay-
ment of local cess and
local cess surcharge to
Panchayat Union Councils.

NOTE: -

claimed ordinarily by
the 15th of that menth
and by the next 15th
October at the latest.

=Do-

"DU"

A sanction accorded in any year for a grant

towards the cost of opening a new elementary school

or

employing additional teachers lapses on the lst

Octobar of the next year, unlees by then the school

has

been opened or the additional staff

employed,

am the case may be, and the grant claimed.

(4} Advance monthly grant
for the maintenance of
trunk roads.

- {®) Advance monthly grant

for the maintenance of
of lmportant marketing
roads.

)
)
)
)
}
}
)
)
}
)
)
)
}
)
)
)
)

Within six months from
the date on which the
c¢laim falls due or
within three months
from the end of tha
financial year in
which it falls due
whichever Lis earlier.
The c¢laim for each
month falls due on the
20th of the subsequent
menth until &
prescribed percentage
{75 percent for a grant
for trunk roads and 80
per cent for a grant
for marketing roads)
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[311-312]

of the maximum grant
admissible to a local
body has been drawn.

{f) Compensation payable The dates fixed for
under the Madras Enter- the payment are 25th
tainment Tax &Act, 1939 of the months of April
(Madras Act X of 1939). July, October and

January and claims
should be preferred by
local bodies within
three months from the
due dates.

Arrear claims of local bodies

3i2. A claim preferred by a local body after
the latest date prescribed for it in Article 311
should not be paid unless the competent authority
{as indicated below) has specially sanctioned the
payment: ’ .

Items Authority competent Remarks
tc sanction Payment

(1) (2} (3

(1) Itema of
revenue collected
by the Revenue
Department on be-
half of local
Bodies.

An arrear clalim
made after the
expiry of three

The Collector
if the amount
claimed does

{a) Local cess
and loc¢al Bur-
charge.

N Mt et e et et
B T )

not excaed YE&rs subse-
{b)Profession tax Re. 100 and if quent to the
cellected by he is year in whith
village headman. satiasfied the claim fell
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{c) Ferry rents

{d) Income from
certain endow-
ments vested in

local Bodies.

{e) Dasabandham
Inam revenue.

(f) Excess of
ground rent over
agricultural as-
sessment on bhe-
half of

Municipalities,

{g)Revenue or tax

on trees on
Porambokes for-~
merly vested in
local bodies but
relinguished to
the Government;
and

{h} Fishery rents

{ii} Statutory
grants from the
Government, e.g.,

grants under sec-—
tion 37 of the
Madras Elementary
Education Act,
1820 (Madras Act

VIII of 1920).

T e Mma et et st it Mt st Mt e g et M N e e e it Tt M e et s et et e et et e et

LOCAL FURDS

[312~cont. )
after
verification
that the
claim is
correct, and
ctherwise the
Government.

The Collector

The Government

Tt St Tl M ol Twpt el st st v Mg e Tt Tt i Mt hd et et i et et et et bt el et et St e e

due should noct
be paid without
the special
sanction of
the Government.
The Government

will summarily
rejact every
such claim
unless the
amount claimed
exceads a rupee
and WaE
credited to
the Government
owing to a
mistake on the
part of, the
Government
seyrvant and
they are
satisfied that
the * local body
had no direct
means of
ascertaining
the mistake
earlier.

The Government
will summarily
reject evaery
arrear claim
which 1s made
after the
expiry of
three years

subsegquent = to



{(iii) 90 per cent
of the proceeds
of the tax col-
lected under the
Madras Entertain-
mentg Tax RAct
1939.

{iv)Non~statutory
grante and other
amounts due by
the Government.

{a) Expenditure
incurred by the
Panchayat Unieon
Council on petrol
charges for block
Jeeps.

(b)
incurred
the

Expenditure
by
Panchayat
Union Council
on repair
charges to block
jeeps

Compensation
to local bodies
for loss of
fishery rentals.

(v}

- LOCAL FUNDS

{312~cont. }

Commercial Tax
officer upto
a period of
"three years
from the due
dates.

The Government

The Director
of Rural
Development.

The Collector

Director
Figherien.

Government

of

439

the vyear in
which the claim
fell due.

If the period
of three years
is exceedead, the
sanction of the
Commisasioner of
Commercial Tax-
e8 i3 necessary
for the payment

Government
. T
will summarily
reject all
arrears claime.

The

In the case uf
arrears claims
upto three years

In the case of
arrears claimg
‘exceeding three
years.
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[313)

Elimination of paise, etc.

313. ¥inancial transactions between the
Government and local bodies should be rounded off
to the nearest five paise, rupee, etc., in

accordance with the rules in Articles 320 and 321.
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CHAPTER XIV - MISCELLANEOUS SURBJECTS

Iptroductory
[314-317]

314. This chapter contains the financial
rales relating to certain miscellaneous Bsubjects
which do not fall within the scope of the other
chapters of the Cade?,

Allocation of Expenditure petween Capital and
Revenue and Financing of capital expenditure

315. Expenditure on the public eervice falls
into two broad divisions of expenditure on revenue
account and expenditure on capital account. The
later is called briefly capital expenditure or
capital outlay. apendix I to the Tamil Nadu
Account Code, Volume I1II contains the detailed
ruleg framed by the Government regarding the
allocation of expenditure to capital and revenue
and the financing of capital exocenditure. .

Work done for another Government

3l6. The head of a department is responsible
for seeing that no work {(unless it ie negligible in
amount} is done Dby his department for another
Government without cbtaining a definite ruling from
the Government as to whether a charge should be
made for it or not.

pisposal of Government t.and and Buildings

317. In regard ' . v sale, transfer, etc..
cf Government land and puiidings, all Government
servantg should observe the rules contained in
Chapter I of the Standing Orders of the poard of
Revenue - see particularly Board’s Standing Orders
22, 22-a, 23 and 23-A extracts from which are
contained in Appendix 24.

85-15—30
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[318-319]

Endowments for Scholarships, prize, atc.

3i8. I1f
gervant that he
Governmen+ '’
the grant of a
Government
Government
The Government
under the
Act VI of 1890).

any person
proposes to place funds at the
disposal for use as an endowment for
scholarship or prize,
gervant should report the matter to the
through the proper channel for
will then take action, if necessary
Charitable Endowments Act, 1890

informs a Government

ete., the
orders.

{(India

Insurance of Government Property

319.
list belaow, no

Subject to the exceptions shown in the
Government

property should ‘-be

insured at the cost of the Government.

Exceptional cases in which insurance is permitted

Property

(1)

{i} Special goods such
as mathematical and

scientific instru-
ments, articles
made of glase and
cther fragile
articlesg. {These
should be insured only
in cases where
Railways insist on
insurance as a
condition of
transport, but in
ather . cases, the
articles should be
consigned at railway
risk).

ARuthorities competent
te insure

(2)

The General
Superintendent, Public
Work Workshops and Stores,
Madrae.

The Director of Medical
Services.

The Director of Public
Health.

Director of Collegiate
Education, School
Education.

The Chief Electrical

Inspector to Government.
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[319-cont.]

i) Mathematical and
irvey instruments
or So0il Conservation
chemes in the State.
Thege should be in-
sured only in cases
where railways insist
on insurance as a
condition of trahs-—
pert but in other
cases, the articles
shculd be consigned
at railway risk).

85.15—30a

The Director of Industries
and Commerce.

The Joint Director of
Industries ar-”

The Principal, Presidency
College, Madras.

The Principals of the
Engineering Colleges.

The Principal, Madras

Veterinary College.
The State Port Officer.
The Radio Engineer.

The Director of <Cinchona
Department, Ootacamund.

" state

The Director,

Forensic Science
Laboratory, Madras.

The pPirector of
Agriculture, Madras.

The . Director of

rgriculture, Madras
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{319-cont.)
{1} (2)
{iii) Tha Government The Chief Engineer
House buildinge at {General and Buildings).
Qotacamund with
furnitu;e.

{iv) Stores obtained
from abroad during
shipment of India.

{v}) Other
valuable
liable to
risks.

specially
property
special

(vi) Delicate and
fragile egquipments,
purchased for the
Agriculture College
and Research Insti-
tute, Coimbatore,
after satisfying on
each cccasion of the
necegslty for
insuring the articles

{(vii)Articles made of

glaes, all items of
plant and wmachinery
and also other
articles of fragile

nature (To cover all
risks ingluding
breakage, loss, etc.,
in transit only).

(viii) Articles of
fragile nature and
charged batteries
supplied by the

various firms to the

See Note (1) below.

The Government ar a

Government servant
specially aythorised by

the Government.

The Dean and Ex~officio
Additional Director of
Agriculture, Coimbatore.

The Director, Tamil Nadu
State Tranaport
Department, Madras 600002.

Director, Tamil Nadu State
Transport Department
{Motor Vehicle Maintenance
Organisation).
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[319-cont.]
Motar Vehicles
Maintenance Crganisa-
tion and other

Departments of the
government and to pay

transeit insyrance
charges in cages
where the  Railways
insist on the
insurance as a
condition of

transport when supply
is on ex-godown oOr
ex-factory Dbasis and
not on F.Q.R.
destination basis.

x) Ingsurance of Director of Fisheries.
consignments of
Marine Digsel’
Engines, Electrical
and other machinery,
scientific instru-
ments, etc.,(in cases
whare railways insist

on insurance ag a

conditicn of

transport}.

NOTE:=- 1 The High Commisgioner of India charges

one—fourth of one per cent of the value of »ll
gtores shipped to India by the Store Department,
London, to cever the cest of insurance during ship-
ment. The Government do not meet the cost of
insurance during shipment of imported stores not
shipped by the 1Indla Store pepartment, London,
except when they do 80 by paying a purchase price

that covers the cost, insurance and freight of the
stores as delivered at the required port or gtation
in the State - see Article 137.
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[319-320)
NOTE:~ 2  The Government. do  not insure
Government  motor cars. When  they supply &

Government motor car for the use of the person
holding an office, it is open to the latter to
protect himeelf against the visk javolved in the
use of the car by insurance at his own cost. When
a Government servant buys a motor vehicle with an
advance granted by the Goévernment they require him
to insure it at his own cost— Articies 230 and 231,

Maintenance of Government Accounts Receipts

320. (a) All amounts due to the Government
should be rounded to the nearest multiple of five
paise, i.e., an amount not below 2.5 paise should
be reckoned as five paise. Amounte below 2.5 paise
should be disregarded.

{b) When a loeal bedy pays a monthly
contribution in respect of any post with reference
to Axficle 802 Civili Service Regulations, it should
pay the amount to the nearest multiple of Five
paise in each of the first eleven months in the
finan€ial ‘year, and the necessary adjustment to
make the tbétal payment for the year current should
be. madé’ in: the last month of the year, i.e., a
laeal “bédy which has to pay Rs.13.38 a month in
respect . of - a post should pay Rs5.13.40 in éach of
the fidst eleven months of the year and Rs.13.15 in
the twekfth month.

(c) Deduction on account of the General
Provident Find- and the Indian Civil Service
Provident Funl: .should always be in whole rupees.
.In regard to sother fund deductions a procedure
Eimilar to that ‘prescribed in clause (b) above
should be followed. Intome tax deductions should
be roupded to the riearest multiple to five paise.

. {d} The occupant of a Government residential
building should pay the menthly instalment of all
service taxes recovered from him under the rules
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rounded (taken as whole) to the nearest multiple of
five paise in respect of each month.

(e) Payments by local bodies inte the treasury
to the credit of their deposit accounts should not
include a fraction of five paise except in the case
of cheques received by them from congumers of
electric energy. .

(f) Any sunm due from a local body or panchayat
on final adjustment in respect of the land cess
collection for each fasli should be rounded to the
nearest rupee and recovered accordingly, i.e., an
amount of fifty paise and over but less than one
rupee should be taken ag one rupee, while an amount,
of less than fifty paise should be ignored and
omitted from the accounts.

{g)in calculating the composition fee leviable
under the Schedule to the Madras Motor Vehicles
(Taxation of Passengers and Goods) Act, 1952, all

fractions of five paise gshould he omitted’
altogether. a
th) Transactions hetween Government

Departments and undertakings, involving fraction of
a rupee, shall be brought into accounts by rounding
of f such transactions to the ngarest rupee. Amount
of fifty paise and above, but less than a Iupee,
should be rounded of to the next highexr rupee and
the amount of less than fifty paise should be
ignored.

Maintenance of Government Accounts - Disbursements

321. Transactions of covernment involving
fractions of a rupee shall be brought to account-in
multiple of 5 paise, partion not below 2.5 paise
peing rounded off to 5 paise and thoge below that
amount being ignored.
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[32l~cont, ]
Item of payment Method of rounding
(1) (2}

{a)y (i) Pay, Personal claims of
allowances, leave Government servants and
salary and pensions pensions invelving
of Government fraction of a rupee shall
servant, {including be brought to account in
the pay of menials multiple of 5 paise,
drawn at monthly portion not below 2.5
rates on contingent paise being rounded off te
bills) and stipends 5 paise and those below
paid to studentsg that amount being ignored:
under training in
Government and to
aided training Provided that in the case
institution under the of bills for Pay,
cantrol of the including leave salary and

Education Department,

pension, the amount in
respect of pay or leave

salary or pension, and no
other item of payment or
recovery, shall be 50
increased or reduced by
the additien of an amount
not exceeding 2 paise or
subtraction of an amount
below 2 paise as the case
may be as will make the
net amount payable to an
individual on any bill a
multiple of 5 paise.
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Example - -
Claim Bill
Lo be made

Rs. P. Rs. P.

Pay 300 0O 306 02

Dearness Allowance 40 00 40 00
Compensatory Allowance 24 00 24 Q0
Grosg Total 264 00 364 02

Deductions -

General Provident Fund 30 00 30 00
House Rent 19 12 19 12
Income-Tax 2 06 2 06
Postal Life Insurance 8 19 g 19
Total Deductions ;;_-;; ;;“‘;;
Net Amount ;6;#_;; ;5;_-;;

NOTE:- 1 In case of bkills exclusively for
allowances, other than travelling allowance
invelving fractions of a rupee any one part of .the
claim of an individual may be rounded off by
addition of an amount not exceeding 2 paise or by
subtraction of an amount below 2 palse as the case
may be, as will make the net amount payable to the
individual on a bill a multiple of 5 paise.

NOTE:- 2 In the case of emcluments fixed by
law, amounts which are not in exact multiple of S
paise shall always be rounded off to the next
higher multiple of 5 palse.
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Item of Payment

{ii) Claims
to Travelling

(a)
relating
Allowance.

{b} Contingent and

other charges.

Contribution under

{c)

Rule 12 of the Scheme
of Provident Fund for
teachers in
non-pensionable
gervice,

(d) Tax or fee due to a
local body.

Methods of rounding

The rounding shall be done
only at the last stage andg
not in respect o©f each
item, e.g., Railway fare,
mileage, daily allowances,
etc., comprising the claim
of an individual.

The rounding off the
fraction of a rupee to a
multiple of 5 paise shall

be done only in respect of
the net amount payable on
a bill and not in respect
of the individual items of
claims or adjustments in
the bill.

The amount should be
rounded to the nearest
multiple of five paise in
the manner indicated in
Article 320 (a) above.

{e} Amount withdrawn by The amount should not

a local body from its include any fraction of

banking account at the five paise except in the

treasury, case of a cheque drawn for
the payment of the
electricity duty to the
Government.,

NQOTE: ~ This item will not apply to the cheques

drawn by the Tamil Nadu Blectricity Board.
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-

(fy Payment of land
cess to a local body.

Advance monthly
to a local body
for the maintenance of
trunk roads and/for
important marketing
roads. -

(g}
grant

{h} Teaching, boarding,
building maintenance or
equipment grant to an
aided school or college

or sSubsidy to a local
body towards the
deficit caused on
account of
implementation of
revised rates of pay

and payment of dearness
allowance at enhanced
rates or subsidy to a
local body on account
of educational institu-
tions under its
management other than a
statutory contribution
under the Madras

(i)
advance

The half-yearly

payment to a
panchayat and payment due
to a panchayat or local
body on final adjustment
for each fasli should be
rounded to the nearest
rupee in the manner
indicated in Article 320
{f) above.

{ii)} The advance
payment to a local
should be made in
tens of rupees.

monthly
body
round

The payment should be made
in round tens of rupees,

should be
the nearest
the manner
in Article 320

Thes payment
rounded to
rupee in
indicated
(£} above.
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Elementary Education
Act., 1920 (Madras Act
VIII of 1920} (Section
37 and praovisa
therete}. .

{i) Contractor’'s bills i} When the total amount
of a bill is less than
Rg.25, it should be
rounded to the nearest
multiple of five paise in
the manner indicated in
Article 320 (a) above.

{ii)} When the total amount
of a bill is Rs.25 and
over, it should be rounded
to the nearest rupee in
the manner indicated in
Artiecle 320 (£} above.

NOTE: - Cantractors bills are received when the
tender system is adopted. Contingent bills are
those referred in Article 91. Contingent bills
{(T.N.T.C. Form} on which the drawing officer
furnishes the certificate that the purchases, etc.,
have been effected on tender system may also be
deemed to be contractors bills.

{3 Payment of The compensation due (o
compensation in land each individual should be
acquisition cases. rounded to the next higher

multiple of five paise.

{k} Recerve Bank Fraction of a rupee shall
remittances, other be brought to acecount in
than those of sums multiples of 5 paise,
representing dues portion not below 2 paise,
fixed by or under any being rounded off to 5
law under any paise and those below that
contracted objection amount bheing ignored,

cf Government.
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[321-322]
(1) Payment of Interest on Treasury
interast on Treasury Saving Bank Accounts
savings Bank Deposit should be rounded to the
Scheme. nearest multiple of five
paise.

{m) Transactions between Government Departments and
undertakings involving fractions of a rupee shall
be brought into accounts by rounding off such
transactions to the nearest rupee. Amount of fifty
paise and above but less than a rupee should be
rounded off to the next higher rupee and the amount
of less than fifty paise should be ignored.

NOTE:~ 1 when the amount covered by a bill i
chargeable to more than one estimate the portion
chargeable to each estimate should be treated as a
separate bill for the purposes of rounding.

NOTE:~ 2 A bill for the supply of kerosene oil to
the Jail Department should be rounded to the
nearest rupee irrespective of its amount .

NOTE:~ 3 In the case of the Public Works and Forest
Departments, the value of each item of work in a
pill should be rounded to the nearest multiple of 5
paise in the manner indicated in Article 320 (a)
above but paise should not be omitted from the
rates.

Majntenance of Government accounts -
Intgr—covernmental, etc,, adjustments.

322. Transaction which c2 not involve cash payment
shall not be rounded off. 8ut amount converted
into Indian currency from sterling or other foreign
currencies shall be brought to account in multiples
of 5 paise, portion not below 2 paise being rounded
off to S paise and those below that amount being
ignored.
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NOTE:~ The net amount payable to or recoverable
from the Indian Council of Agricultural Research in
connection with Research Schemes should be rounded
to the nearest whole rupee, fifty paise counting as
the higher rupee.

Erasures

323. A Govermnment servant should on no account
erase or overwrite any entry in any cash book,
account, register or schedule. If he finds it
necessary to make a correcticn, he should cancel
the incorrect entry neatly in red ink and insert
the correct entry. Whenever a Government servant
makes any correction or interpolation in any such
document, he should request the head of the office
to authenticate it by writing his dated initials
against it - see also subsidiary rule 32 (c) under
Treasury Rule 16,

Exception - The Superintendents of Police in the
Police Department are exempted from attesting the
corrections in police station pay bills. However,
the corrections should be attested by a subordinate
not lower in rank than the Accountant and the heads
of office should test check at least ten per cent
of corrections and authenticate them.

Supply of Forms

324, The Works Manager, Government Press,
maintains stocks of the standard forms prescribed
for use by Government offices including the forms
prescribed in this Code, the Tamil Nadu Treasury
Code and the Tamil Nadu Account Code. Heads of
offices and other Government servants who are
entitled to indent for these forms should send
their indents to him in accordance with the rules
contained in Part I, of the Tamil -Nadu Printing
Manual.
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Saexrvice Books

372%. A record should be maintained of the services
of every Government servant in accordance with the
rules framed by the Government under Fundamental
Rule 74 {(a) (iv) - see Part ITI of Annexure IT to
the Tamil Nadu Fundamental Rules. The
Accountant-General will maintain the vrecord for
Gazetted Government servants in the “History of
Services" which he compiles annually. The head of
@ach office should maintain the record for each
non~gazetted Government servant working under him
in a service book or service roll. Each district
treasury keeps a stock of service books and servige
rolls and supplies those requirad by keeping in
stock and sale at sub-treasuries on quarterly
indents, which should not be excessive. Other
officers should obtain from the sub-treasury only
the number of service books {or rolls) actually
regquired for use on each oecasion and should not
hold any stock to meet future reguirements. ’

Service Books reguired by heads of Government
offices for Last Grade Government servants and
service roll forms reguired for Police Constables
and Head Consatables and leading Firemen, Firemen
and other equivalent ranks in the Fire Services
Branch will be issued free of cost.

Destruction of offigial codes connected with
accounts

326. A competent authority may destroy official
records from time to time, subject to the careful
observance, of the relevant rules contained in the
departmental code ¢r manual and of any other
relevant orders of the Government. The following
rules apply generally to the destruction of records
{including correspondence) connected with
accountsg:— '



456
MISCELLANEQUS SUBJECTS
[326-cont. ]

{a) The following should on no account be
destroyed: -

(i) BRecords connected with expenditure which 1is
within the period of limitation fixed by law.

(ii} Records connected with expenditure on
projects, schemes or works which have not yet been
completed, even though the expenditure 1is not
within thé period of limitation fixed by law.

{iii) Records connected with claims to service and
pergonal matters affecting Government servants who
are still in service, and :

{iv) Orders and sanctions of a permanent character,
until revised.

(b} The following records should be preserved for
not less than the period specified against each
item: -

Description cof records Period of
preserva-
tion
{in years)
(1) (2)
Pay bills and, when mailntained 40
separately, acquittance rolls for
pay and allowances {(other than
travelling allowance) of all

Government servants '

Pay bills and, when maintained 45
separately, acguittance rolls of
Government servants in last grade

service
Registers of contingent expenditure 5
Sub-vouchers 3
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{326~-cont.}
*
Description of Records Period of
preserva-
tion.
{in years}
(1) {2)
Detailed budget estimates of an 5
office .
Travelling allowance bills and . 3
acquittance rolls relating to
travelling allowance
Pension cases (including the service 25
booka and leave accounts attached te
them) in which invaliad or
compensation  pensaions have been
sanctioned
Other pension cases (including the 5
service books and leave accounts {(after the
attached to them) retirement
of the
Governmant
servant
concerned)

NOTE:— 1. Service books and other papers relating
to a claim for a gratuity should be retained until
the claimant attains 58 years of age or dies,
whichever is earlier and alsc until final orders
have bheen passed on the claim.

NOTE:~ 2. 1In regard to service bocks of Government
servants who have been dismissed or discharged or
have resigned or died while in service, see rules
14 to 16 of the rules under Fundamental Rule 64
contained in Part III of annexure II of the Tamil
Nadu Fundamental Rules.

Statements of moﬁthly progregssive
expenditure and correspondence relating

tc any discrepancy in the figures 2
85-15--31
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MISCELLANEOUS SUBJIECTS
[326-cont. )

Mortality returns of pensioners 5

o

Register of undisbursed Pay and allowanceg

Paid cheques returned by Reserve Bank of
India along with their daily payments
(rolls) to the Pay and Accounts Qfficer,
Madras

14

Treasury Bill Book [Tamil Nady Treasury
Code Form (70} S

Letters of authority issued by the
drawing officers in T.N.T.C. Form 103 in
favour of messengers to encash the bills
relating to claims of Government servants
to be preserved by the non-banking

treasuries/ sub-treasuries/Banks 10
Medical Reimbursement bills and 3
acquittances years

General Provident Fund Temporary and
Part-Final withdrawal bills and 3
acquittances years

House Building Advance bills and 30
acquittances years

Other Miscellaneous Advanee bills/Festival

Advance/ Cycle Advance/ Khadi/ Handloom 3
Advance | years
Exception -~ 1In the case of Police Department, the

circle pay bills, pay abstracts and supplemental
bills shall be preserved for a period of 6 years as
laid down in the Cffice Manual of the Police
Department as long rolls are maintained in the
Police Department for 35 Years.



459
MISCELLANEOUS SUBJECTS
(326-328)

(c} When the Government have prescribed a minimum
period after which records of a particular kind may
be destroyed, the head of a department, oOr any
other authority duly authorized to do so, mav o
in writing that such records in hiS Ow.. -...-

the offices subordinate to him shall be destroyed
on the expiry of that period, counting from the
date to which the record rellates. Before the head
of an office allaws any pay bills or acquittance
rolle to be destroyed, he should take care to
gatisfy himself that the procedure in regard to the
maintenance and verification of service books
prescribed in rules 6 and 12 under Fundamental Rule
74 {pPart 1III of Annexure I of the Tamil Nadu
Fundamental Rules] has been strictly followed in
regard toc those pay bills or acquittance rolls. «

(d) The head of department is competent to sanction
the destruction of such other records in his own
office and the cffices subordinate to him as he
congiders to be useless, but he should forward a
list of such records as properly appertain to the
accounts audited by the Indian Audit Department ta
the Accountant-General and await his congurrence in
their destruction before ordering them to bhe
destroyed. v

(e} Every head of an office should see that Llists
showing full details of all records destroyed from

time to time are properly prepared and retained -
permanently.

327. - Deleted.
Reports of deaths of pensioners

328. Every executive authority of a municipal
council and village headman ghould report
immediately to the disbursing officer concerned the

85-15—312



MISCELLANEOUS SUBJECTS
[328-328A]

death 'of any person who was residing within his
jurisdiction and drawing a Government pension,
whether civil, military, political or of any other
kind. Pension disbursing officers should supply
these authorities with lists of the pensionars
residing within their respective jurisdictions.

In Madras City the above report will be made
by the Commissioner of the Corporation of Madras to
the Accountant-General.

On receipt of intimation of the death of a
civil pensioner, the disbursing officer should
report the particulars immediately to the
Accountant-General.

Rules for the control of the use, maintenance and
repair of wmotor vehicles of the departments of the
Government

328-A. The rules for the control of the use,
maintenance and repair of motor vehicles of the
departments of the Government are contained in
Appendix 26. These rules apply to motor vehicles
in possessicn of all departmenta of the Government
axcept those supplied to -

{1) Police Department;

(2) Tamil Nadu State Transport Department;

{3) Panchayat Unions and the Collectors in the
districts and Rural Development and
Local Administration Department in the Madras
City under the Community Development

Programme;

{4) Rural Extension Training Centres in the State;
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MISCELLANEOUS SUBJECTS
[328A-3288)

(5) Fire Service Department, and

{6} Directorate of Vigilance and Anti-corruption.

328-B. The rules for the plying of Tamil Nadu
Medical Service Vans are contalned in Appendix 27.

These rules shall apply to Ambulance vans in
Posaeseion of all Government Medical institutions

in the State of Tamil Nadu.
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CHAPTER XV - DELEGATION OF UNIQN FUNCTIONS BY
CONSENT OF STATE

329. The Government are primarily concerned
with State transacticns to which the rules in the
foregoing chapters apply. The Government are also
exercising certain functions in relatien te Unien
subjects under powers delegated to them. These
functions fall under the following categories.

(1) Statutory and other executive functiocns
entrusted by the Central Government to the
Government and their officers with the Government
consent [Article 258 (i) of the Constitution of
Indiaj}.

(1i) Functions imposed by Actas of the Indian
Legislature upon the Government and their officers
[Article 258 (2} of the Constitution of India].

The transactions relating to these functions
are regulated by the rules and orders issued from
time to time by the Central Government and embodied
in the “Financial Rules of the Central Government"
or ether Central Government codes and manuals.

Chapter X of the Tamii Nadu Budget Manual
contains a summary of the general instructions
issued for the guidance of estimating officers and
others in regard to the estimate of revenue and
expenditure relating to the Union subjects and the
control of such expenditure.
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T.N.F.C.
{See Chapter 111

DEMAND STATEMENT OF RENTS RECOVERABLE FROM PAY
RESIDENTIAL BUILDINGS IN THE CHARGE

Major head to be credited

Name of Name of Name, rank and office of
Divisgion, building the occupant, with rates
Register . of his pay and allowances,
number of as known to the Executive
building Engineer

(1) {2) ' (3)
Forwarded to the {(Treasury Officer cor other
Dated ....... cees 19

Completed and returned to the Executive Engineer,
Certified that the emoluments of the tenants named
month and that no arrears of emcluments were thus
indicated in column (B) Of ..iveeurieererrornernsan
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FORM 1
articles 14, 15 and 18)

BILLS OF GOVERNMENT SERVRNTS OCCUPYING GOVERNMENT
OF THE PUBLIC WORKS DEPARTMENT

) Name of canal, etc-.
Amount (To be filled in by the Treasury officer)

due to ]
end of amount Remarks with date and other
19.. recovered particulars of changes in
. during the ratea of emoluments
ghown in column {(3) .
(4) (5) (6)
Rs. P. Ra. P.

disbursing officer)
Executive Engineer.

........................'...............'..Division.
in the Statement remained unchanged during the
paid to them during the previous month except _as
Satement. '

-

Treasury Officer or cther Disbursing officer.
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[See Chapter Vv

STATEMENT OF PROPOSITICN FOR

NATURE OF CHARGES

Present Scale ’ Proposed Scale

Pay Pay
N D M I M A N D M 1 M A
U E I N A v 4 E I N A v
M 5 N C X E M S N c X E
B I I R I R B I I R I R
E 6 M E M A E 6 M B M A
R N U M U G R N ) M 8 G
A M E M E A M E M E

T N T N
I T C I T c
G 0 Q Q
' N 5 N 5
T T

33(2} (3) (4) (5) (6) {7) (B) {9} (10} (13) {12}

Rs. Rs. Rs. Rs. R8., Rs. Rs. Rs.

* If the Government are competent to sanction the
column.

NOTE - (1) 1If the proposal is for a reorganisation
should certify that claims to pensicn that may
reference to the provisions of Article 429 C.5.R.
pension ordinarily admissible will be subject to
64 of the Tamil Nadu Financial Code.

(2) In preparing this statement, particular
Article 68 of the Tamil Nadu Financial cCode.

Dated...... 19 . To
The secretary to Government
{through the Accountant-General)
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FORM 2

ARTICLE 67)

REVISION OF ESTABLISHMENT

PROPOSITION
Permanent Temporary Orders of
the sanc-
Decrease Increase Increase Decrease tioning
per per sper per authority
month month month month
Amount Amount p A P A
E M E M
R O R O
I U I u
0 N o N
D T D T
{13y {14y (i5y (16) (17) (1B} {19)
Re, P. Rs. P. Rs.P. Rs.P.

proposal,their order will be written across this

of establishment, the head  of the department
arise in consequence have been considered with
and should specify any case in which the maximum
reduction under that Article. See hrticle

.

attention should be paid to the instruction in

Department, Signature ........
Designation
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FORMS
T.N.F.C. FORM 3
(See Chapter V, Artiele 67)
STATEMENT OF PROPOSITION FOR REVISION OF
ESTAELISHMENT
Class or Number in Rates of *Actual Appro-
grade and each class pay present ximate
deaig- cogt of extra
nation cf Pre- Pro- Pre- Pro- estab- c¢oat in-
Government sent posed s8ent posed lish- volved
Servant ment by thesge
affected affect~ propo-
ed salsd

(1) (2) (3) {4) (s) (6) (7)
* In the case of district or divisional
establishments, the cost of the whole establishment
affected should be given in lump without details,
and 1in the case of establishments, the scale
which 1is fixed for the State as a whole, the cost
of the whole State scale should be entered. When
it is proposed to add a new class to an existing
establishment, the whole of the existing cost of

that establishment s

NOTE =~ (1) If the p
of establishment, th
certify that claim
consequence have be
the provision of A
gpecify any case

ordinarily admissib
under that Article
Nadu Financial Cede,

{2) In prepa
attention should b
Article 68 of the Ta

hould be given.

roposal is for a reorganisation
e head of the department should
8 to pension that may arise in
en considered with reference to
reicle 429 C.S5.R. and should
in which the maximum pension
le will be subject to Reduction
See Article 64 of the Tamil

ring the gtatement, particular
e paid to the instructions in
mil Nadu Financial Code.
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T.N.F.C,Form 3-cont.

Dat@d +..ev.-.19 Signature...-raveesens
Designation ....ocvvcnaare

To

The Secretary to Government Department

through the Accountant-General.

Forms 4, 4-A and § - Deleted.

T.H.F.C. FORM &
{See Chapter V, Article B0}
FORM OF BOND OF INDEMNITY FOR DRAWING ARREARS OF
PAY AND ALLOWANCES OR PENSIONS OF DECEASED
GOVERNMENT SERVANTS OR PENSIONERS

EKNOW ALL MEN BY THESE PRESENTS that I

..........(a)............widow{husband/aon/daughter
af Thiru/Thirumathi Y - 3 I I I
residing AL vovesamssevranaress{@)asiccaeresronvs

(hereinafter called "the bbliger” which expressicn
ghall unless excluded by or repugnant +tc the

context - include his/her heirs, executors,
administratore and legal representatives}, and Ijwe
T T S o R R 0N Ofiiraersrnarann
resident Of ceenceserves 80 (2)eorecraaranenrener
{BYereassnss- 0N of....nuss.reaident of . e
Surety/sureties on  behalf ot the Obliger
(hereinafter called "the Surety" “the Surities”

which expression shall unlees excluded by or
repugnant to the context inglude his/their heirs,
executors, administrators and lagal
representatives) bind ourselves jointly and
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T.N,.F.C.Form 6&=-cont.

severally to pay to the Governor of Tamil Nady
{hereinafter called "the Government " which
expression shall unless excluded by or repugnant to
the context include his successors and assigns} on
demand and without a demur a sum of
7 T et e m e e Ce e .-
e RS 5 P e e e e
{(Rupees ...... e e .} for whizh payment
well and truly to be made we bind ourselves
firmly by these presents.

Dated this ...... et ...day-of...... cea 19,

WHEREAS the aforesaid Thiru/Thirumathi
et e e . = fe e et .-
was at the time of his/her death in the employment
of/receiving a pension of Rs......... b e ey
from the Government.

AND WHEREAS the gald Thiru/Thirumathi
et ceeaen (by...... e f e .
died on the ......cciiriirann.n. e day/of
...... T T T -
and there was due to him/her the sum of
RSuvevvinens. B B 3 T, e
{Rupees R I T T I
for pay and allowances in respect of his/her said
employment in respect of her/his pension.

AND WHEREAS the above bounden Obliger
frra et B T T Y {a)
...... e s e e e claims to be
entitled to the sajid sum as heir of her/his
husband/wife/father, the said Thiru/Thirumathi
[ =3 e e but has not obtained
letters of adminigtration of or a succession
certificate to the property and effects of
Thiru/Thirumathl ......0.ieiiewcncnn et e e e e

1= Pet e D T I S,
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T.N.F.C.Form f6-cont.

AND WHERWAS the Obliger has gatisfied the
covernment that she/he is entitled to the aforesaid
sum and that it would cause undue delay and
hardship if she/he were regquired to produce letters
of administration of or a suceasion certificate to
the property and effects of the salid
Thiru/Thirumathi....ceee-e-- by e ar e

AND WHEREAS thé government desire to pay the
said sum of the Obliger but under Government rules
and orders it is necessary that ahe/he should first
execute a bond with one surety/two sureties to
indemnify against all claims to the amcunt so due
to the....‘.......sqid.............Thiru!Thirumathi

D)

said sum can be paid to the Obliger.

NOW THE CONDITION of this bond is such that Lf
after payment has peen made to the oObligex, the
obliger or the Surety/ Sureties shall in the event
of a claim being made by any other person against
rthe Government with respect of the aforesaid sum of

Rs.............................[f).................

{Rupees .................................,.......)
refund to the Government, the sum of
Rs..................{f}............. ..... {Rupees

........................................} and shall
otherwise indemnify and save government harmless
from all 1liability in respect of the aforesaid sum
and all costs incurred in conseguence of any claim
t hereto THEN the above written bond of obligation
shall be void but otherwise the said bond shall
remain in full force effect and virtue. .

IN WITNESS WHEREDF the parties heretc have
hereunto set their respective hands the day and the
year first above written.

signed by the above named
surety/sureties in the
presence of
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T.N.F.C.Form 6-cont.

Signed by the above named
Ohliger in the presence of

{1] LR

Witnesses: (1)

(2)

2} LR N ]
Accepted for and on behalf of the Government of
Tamil Nadu by R T T T -1 -
in the presence of #¥#
.Note: - (a) Full name of the clajimant'.

{b) Name of deceased Government
servant pensioner.

(¢) Full addrese and place of residence
cf the claimant,

(d} First Surety.
(e) Second Surety.

(f) Amount of the claim.

* Signature of the Obliger.

** Signature of the first Surety.

*** Signature of the Second Surety.

$$ Name and designation of the officer directed or
authorised to accept the bond for and on behalf of
the Governor of Tamil Nadu,

## Name and designation of witness.

Note ~ The obliger as well as the Sureties should

have attained majority sc that the bond may have
legal effect or force.
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T.N.F.C. FORM 7
(See Chapter VI Articles 103 and 110)

REGISTER oF CONTINGENT CHARGES OF THE
DEPARTMENT OF THE DISTRICT 199 .

{Common forms ef contingent register to be
used in all departments except in the Government
Press and the Jail Department)

Date To whom WNo.of  Sub-head, detailed account
paid sub- heads and sub-divisions
vouchers thereof 7
centin-
gent
abstract
Appro-
priation
for each
head .
Rg. Rs. Re. Re.
(1) t2) {3) {4y (5) (6] {7} {8) {9]
Unusual charges Total Date Date A Date of R
cf of . of D transmi- E
Des— A Total each rece~ admi- V ssion to M
crip- M of month ipt of ssion A Account- A
tion O each bill detai- with N ant-Gene- R
U cont-— led initi- ¢ ral and K
N ingent bill als E Accounts S
T abstract s COfficer
Rs. Rs. Ra. Rs.
(10y{11) (12} {13y (14} (15) {16y (173y 1831
{a) (b)

Amount Date of
admitted admisgion

T.N.F.C FORM 8 - Deleted

85-15—32
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T.N.F.C. FORM §
{See Chapter VII Article 181}

FORM OF TENDER AND CONTRACT
TFYDER FOR THE SUPPLY OF GOODS

To the Governor of Tamil Nadu,

+ .

hereby contract and agree on the acceptance of this
tender by ..............0c.uv..... on behalf of the

' Governor of Tamil Nadu to supply teo the Government
of Tamil Nadu (hereinafter referred to as “the
Government”)- in accordance with the conditions of
contract stated below the goods or materials
hereunder named of the quality or sort and at the
rate of price hereunder - =specifisd and hersby
forward the sum of RE...iuienviuvusnse..a8 earrest
money to be returned to me by the Government, if
this tender is not accepted:-

Description Quality Rate or Price Total gquanticy

of goods or sort (in figures or Number to be
Oor materials and in words} supplied if
limited

Conditions of cowntract

1. This contract is to last for .....months
certain from its date. But in the event of any
breach of agreement by any time on the part of the
contractor, the contract shall be determinable by
ververscsess., fOr and on behalf of the Governmant
without . compensation to the contractor. The
contract may also be put an end to at any time by
the Government upon giving........... days notice
to the contractor.

2. The goods or materials to be supplied
under this contract are to be of the gquality or
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T.N.F.C.Form 9-cont.

sort above mentioned and in every respect egual and
answerable to the patterns or samples sent with -the
tender such as the Government or any Qfficers duly
authorised by them shall approve.

3. The goodg or materials to be delivered
- | R free of charges to the
Government and at the contractor’s risk in such
quantities or numbers at such timeg and in such-
MANNEE 8BS +nsesvssansesassssaasssserurssse O aNY
one duly authorized by him shall from time to time
crder. .

4. Rejected goods or materials shall be
removed by and the expense cf the contractar within
seven days after notice shall have been given him
of the rejection. If not so taken away the
B e may cause the goods or
materials to be removed and charge the coniractor
with all expenses: incurred in such removal.

. 5. In c¢ase of failure by the contractor to
deliver goods or materials demanded from him within
the period limited for delivery or in case of goods
or materials delivered by him not being of the
.stipulated quality, weight or measure or in case -of
goods or materials Dbeing delivered without a
correct invoice in the duplicate or any one duly
authorised by him shall have power to reject any
such goods or materials and to purchase .others
instead of any goods or materials so rejected 'or
not delivered unless the contractor shall himself
forthwith supply others that shall be sufficient
and satisfactory and any excesg of coat so incurred
by the Government over the contract price together
with all charges and expenses attending the
purchase shall be recoverable by the Government
from the contractor. Lo

1n case of failure 'to complete the éupglies
within the date of delivery specified in terms of

85-15—32a
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T.N.F.C.Form 9-cont.

the contract, placed on the contractor in
preference to the lowest acceptable offer, in
consideration of the offer of earlier delivery the
difference between the contract rate and that of
the lowest acceptable offer shall be recoverable by
the Government from the conkractor.

6. The contract or any part share of
interest in it is not to be transferred or
asgigned by the contractor directly or indirectly
to any person or persons whomsover without the
written consent of the.....ui. i ineeernennnn. e

7. With every delivery of goods or materials
under the contract invoices in duplicate are to be
sent by the contractors. The duplicate will be
returned by the ..... ... ... . . . i i,

R T T I T T A A # 2 A o oY
the quantities or numbers received duly noted
thereon. The contractor is to send in his account

mONnthly to the. ..o, ittt it i e ee s ennnnns
within seven days from the termination of the
month with the amount due correctly calculated
according to the prices agreed upon whereupon after
examination of the claim, notice shall be given to
him of the day on which he or his authorized agent -
may attend for payment. Fraction of a rupee in the
totals of the contractor’s bill shall be rounded
off to the nearest rupee (i.e.! fractions of less
than half shall be disregarded and fifty paise and
over shall be taken as a rupee) in the case of
bills amounting to Re.25 and upwards. The totals
of bills for less than Rs.25 shall be rounded to
the nearest multiple of five paise in the manner
indicated in Article 320 (a).

h. The Government hereby agrees that during
the term fixed by this contract and except ag
herein provided, Government shall not purchase from
any person or persong other than the contractor or
from any company or corporation all or any
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T.N.F.C.Form S-cont.

guantities of the goods or materials agreed to be
supplied by the contractor.

7B. The final payment of goods or materials
under this contract shall be made only on
production by the contractor of a certificate from
the income-tax authorities that all income-tax
payable by him up to the end of the accounts year
has been duly paid.

8. Any notice to the contractor shall be
deemed to be sufficiently served if given or left
in writing at his wusual or last known place of
abode or business. ’

Ba. The contractor shall produce an
income-tax verification certificate in the
prescribed form from the Income-tax Qfficer of the
circle/Ward or District where he is assessed Or
assesgable to ilncome-tax. :

9. The contractor shall furnieh gsecurity for
the due fulfilment of the contract eguivalent to 10
per cent of the total value of the contract. This
security may be in the form of cash, promisscry
notes of the Government of Tamil Nadu, the Central
Government or any other state Government, Municipal .
debentures, Port Trust Bonds, pogt Qffice Savings
Bank Deposits, Post Office -Cash Certificate and
Savings Certificates issued by the Government or
Deposit receipt of a State Bank ©f India. . The
contractor concerned may make, either by a guitable
Deposit or guarantee arrangemants with any Bank
should deposit Government securities to cover the
amount of security demanded with a margin 5 per
cent below market value. Where cash is furnished
as security the amount of the earnest money shall
pe taken inte account 1n fixing the amount of
security. THE  ceecrrnvascanovans may at his
discretion accept in lieu of such gecurity bond
from two sureties to be approved by him.



478
FORMS

T.R.F.C.Form S-cont.

10, Upon  the complete fulfilment of this
contract Dby the contracter to the satisfaction of
the Government or any officer duly authorized by
them the said sum of RS..rviviiininirnnen... .
deposited as security by the contractor shall be
returned to him less the amount, if any, due by the
contractor to the above officer.

{Contractor’s signature)

Address by post

Witness to the above signature)

Acceptance
The Governor of Tamil Nadu hereby accept the
foregoing tender in accordance with the conditions
of contract thereunto annexed.
Dated:

(For and on behalf of
the Governor of Tamil Nadu)

T.N.F.C. FORM 9-A

{See Chapter VII, Article 131-A)

FORM OF AGREEMENT FOR THE PURCHASE OF STORES FROM
FOREIGN FIRMS BY THE PURCHASING OFFICERS.

This agreement made on the ............ day
cf...... oo ong thousand nine hundred and
ninety.......... ++....between the Governor of Tamil

Nadu (hereinafter called "the Governor" which terms
where the context so permits, shall include his
successors, in office and assigns} of the One Part
and ++sssvv..(hereinafter...,....called....,...the
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T.N.F.C.Form 9A-cont.

"Manufacturers"” "Suppliers" which terms shall where
the context ac permits include their heirs,
executors, administrators, legal representatives
and assigns) of the Other Part.

Whereas, the manufacturers/suppliers have
agreed to supply the articles described in detail
below to the ........... {here enter the names of
the department or office to which the supply is to
be made) ; and

Whereas, the manufacturers/suppliers have
further agreed to supply the articles on spch
rates, terms, and conditions as may be specified by
LRE +.v.2e-2s--++-(here enter the designation of
the purchasing officer hereinafter referred to as
" ......") in the firm order to be placed with the
manufacturer/suppliers from time to time.

Now these presents witnesseth and the parties
hereto hereby mutually agree as follows:- )

{1} The articles ordered for in the firm order
shall be supplied by the manufacturers/suppliers at
the rates, terms and conditions mentioned in, the
said firm order.

(2y Supply of the entire quantity of the
articles ordered for shall Dbe completed before the
3ist of March of the fellowing year or within one
year of receipt of the firm order, whichever |is
preferred by the........ (here enter the designation
of the purchasing officer)

, (3) In case the supply is not completed before

31gt March of the following year or within one year
of receipt of the firm order whichever is preferred.
by EHG. s sssseesssassrasasssenass-..{nere enter the
degignation of the purchasing officer) the
manufacturers/suppliers undertake to meet the loss
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sustained by the Government of Tamil Nadu {herein-
after referred to as "the Government").

{4) Quality of the articles saupplied shall
conform strictly to the specification mentioned in
the firm order and the T T T T =
the right to reject the quantity of the  articlas
that does not conform to the specification and the
decision of the......................i¢ this regard
shall be final and pinding.

In witness whereof the common seal of
the.....o.. ..., . has hereunto been affixed and the
agreement executed for and on behalf of the company
by its Directors Thiru I T I T PUE 7
Thiru..............and Thiru.... .o 'u..... e e e,
acting for and behalf of f e et a e e

and by the order and directicn of the Governor of
Tamil Nadu has hereunto set his hand.

The common seal of the................... has
hereunto been affixed in the presence of

{l) Director {2) Secretary or other person
authorised
Witnesses: Witnesses:
(1} (1)

(2) (2)
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T.N.F.C., FORM 10
{See Chapter VII, Article 133)
STOCK ACCOUNTS OF FURNITURE AND OTHER OFFICE STORES

Office of
Name of article — Chairs.

Date No.&.Dt. Date ofi Purchase Date of Purchase

of con— Purchase Value Purchase value
tingent
yvoucher
invoice etc.
{1) {2) £3) {4} {5) (63

{Sample entries)
lst April 1%%  ..... e

15th June 19% ..... Voucher No.l10, dated
15th June 199

25th August 199 ..... Indent No.27, dated
15th August 192

1gt Octoher 199 ,,,.. Office Order 37, datgd

lst October 189
Destrcyed as they were not worth repairing.

Nature of Receipts Issues Balance Remarks

transac-
tion.
{7 {8) {91 {10} (113

Opening balance . s ' .
Purchased 4 .- 50 .

Transferred to the & 44 ..
coffice of~

Broken chairs 3 41 .
condemned as
unserviceable
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T.N.F.C. FORM 10-A

(5ee Chapter VII. Article 135)

STOCK ACCOUNT OF LIVERSTOCK
SEPARATELY

Fl

{(TO BE MAINTAINED
FOR EACH CLASS OF ANIMAL SUCH AS CATTLE
HORSE, SHEEP, POULTRY, ETC.)

Age ‘_

xR TP XEY

§l. Staticn No.of the Breed Sex
No. to which animal af
it the Year Month
belongs animal
(1) (2) {3) (4) {5) }6) (7
Date Datae of Cause of Book Amountes Value
of death of death or value realised to be
pur- disposal how dis- as on by sale writ-
chase posed of 1st ten of
April
(8) (9) (10} (1) (12) (13} (14}
Rs, Rs. Rs.

NOTE- The bock value to be indicated in column (11}
the purchase price of the animal
year of purchase and in subsequent year value fixed
for it as on 1st April in the annual valuation.

will be

in the
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(See Chapter X, Article 227)

FORM OF PERSONAL SECURITY BOND TO BE EXECUTED
BY AN OFFICIATING OR TEMPORARY GOVERNMENT SERVANT
DRAWING AN ADVANCE FOR THE PURCHASE OF A CONVEYANCE
(OTHER THAN A MOTOR CAR OR A MOTOR CYCLE) ALONG
WITH A PERMANENT GOVERNMENT SERVANT AS SURETY.

KNOWN ALL MEN BY THESE PRESENTS that we

PR « § P C e n e .

FY - DU < S S L
t it e e titvecessnaensna-es.are held and
firmly bound unto the....eeiviedeinasans e

Governor of Tamil Nadu in the sum of Rupegs
AU IS L =L
paid to the Government of Tamil Nadu {(hereinafter
called the Government) their successQrs or assigns
or their certain attorney or attorneys for which
payment to be well and truely to be made we bind
ourselves and each of cur heirs, executors,
administrators and legal representatives firply by
these presents,

WHEREAS the above bounden ........v.-0x- e
who at prasent holds the office of
B has applied to the
Government for the grant to him of an advance of
RUDEBES. sy cvnusrarrrssonnrts s eras e .for the
purpose, of purchaging .....ereeerriaervarerannsns

e teaeeaaaa ey AND WHEREAS the
Government have agreed to sanction such advance

upon the said...ciovannnaevennns femar et
and the above bounden ..... e e A - £-
his surety entering intoc a bond in the above
mentioned sum ©f RUpees ... . anerrceren ce e
with such condition as is hereunder written for the
due and punctual repayment by the saild

e I L R B I ] T L T I I o= ok

of the several instalments of the principal sum and
interest thereon as and when they fall due and for
the ochservance and performance by the said
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T T T of the
several conditions and covenants laid down in thae
Tamil Nadu Financial Code or any modification
therecf relative to the above gald advance.

Now the above written bond is conditioned to be
void in either of the cases following:-

(1) If the said ... uveniennnnnnnnnnan. hie
heirs, exacutors, administrators or lagal
representatives shall from time to time and at all
times hereafter well and truly pay or cause to be
paid to the Government all such sums of money as
shall from time to time become due and owing to tha
Government from the Baid......viesuirnnenennnenn...
Tersesiavasarasiaenees...in respact of the advance
above wmentioned as and when such sum or gung of
meney shall respectively become due and payable.

(2} 1f the said rtatrattasueanerniarsisee.ns Bhall
at any time or times hereafter make default payment
of any auch sum or sume of meney as aforesaid and
the -2 or his heirg
executors, administrators or legal representatives
shall within the apace of one calendar month after
receiving notice in writing of such default and of
the amount thereof from the Government well and
truely pay or cause to be paid to the Government
the sum of money stated in the said notice to be
and being the amount of the gaid default.

Signed, eealed and delivered
by the said
in the Presence of

Signed, sealed and delivered
by the said (surety)
in the presence of
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T.H.F.C. FORM Ll1-A
{See Chapter X, Article 242-B}

"$ROM OF SURETY OF A PERMANENT STATE GOVERNMENT

SERVANT TO BE OBTAINED BEFORE THE ADVANCE OF

TRAVELLING ALLOWANCE IS SANCTIONED TOQ THE FAMILY OF
GOVERNMENT SERVANT WHO DIES 1IN SERVICE

KNOW ALL MEN BY * THESE PRESENTS THAT WE

...lll“'l".lil.'..l'v.. (1) [ I R L R L B A |

(hersinafter called the “obliger™) and (2) #
B Y {hereinafter callad the
*Surety”) are held and fully and firmly bound unto
the Governor of Tamil Nadu, (herainafter called the
vgovernment®) for the sum of RE......vvvenve to the
payment of which amount well and truely to be made
we jointly and severally bind ourgelves and our
respective helirs, executors, administrators, legal
representatives and assigns by these presents.

WHEREAS THE GOVERNMENT has paid to the obliger a
aum ©f RB...Ssieravsn- (recelipt of which sum the
okliger hereby acknowladges) on account of advance
of travelling sexpenses to the family of the **

...........................................deceaaed
hereinafter referred to as the ("family") for their
journey O ssveneansnonssasasssrarseeeraces{her
eivassraresarsrsasssand for the transpert of the
personal effects of tha said **. ., ... irrasaarrens
(deceasad) E S W -1 - B LI R I

NOW THE CONDITION OF THE ABOVE WRITTEN BOND is such
that if the said oblige- shall account to the
satisfacticn of the Goverr 2nt, within one month of
the completion of the journey to
R L R R by the
family, if the family travela in one batch, or when
the family travels in more than one patch, within
one month of the compleltion of the journey by the
lagt batch, or within one month of the expiry of
the period of six months after the date of receipt
of this advance, whichever is earlier, for the
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proper expenditure of the aforesaid advance, then
the above written bonds shall be void and of no
effect, but otherwise the bond shall remain in full
force, effect and virtye. Those presents further
witness that-

{a} any forebearance, extension of time, or
indulgence on the part of the Governor of Tamil
Nadu or any Officer to the obliger whether with or
without the knowledge or consent of the sSurety,
shall not in any way release the said surety; his
heirs, executors, administrators, legal
representatives and assigns from his or their
liability under the above written bond;

{b} that the stamp duty on this bond shall be borne

by the Gavernment.

Signed and delivered by
the above named obliger in
the presence of-

I e i e e e e e

2 e e i e

* Here insert the name of the individal to whom the
advance is paid

# Here insert the name of the surety
¥ .Here specify the amount of advance paid

** Insert the name of the deceased Government
saervant .

$$ Insert the normal place of residence of the
Government servant a journey to which 1is
admissible under the rule.
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Signed and delivered by
the above named Surety in
the presence of

1.

2.

T e L L

e L I L I LI B

Accepted for and on behalf
of the Governor of Tamil Nadu
in the Presenca of-

L T R L

b S T R

TAMIL NADU FINANCIAL CODE FORM 12

CHAPTER X ARTICLE 230

FORM OF APPLICATION BY A GOVERNMENT SERVANT FOR AN
ADVANCE FOR PURCHASE OF A MOTOR_CAR/MOTOR CYCLE/

SCOOTER/MOPED .-
Name of the appiicant
Designation
Name of office in
which the applicant is
employed

Residential address of
the applicant

a) Basic Pay

b) Scale of Pay

85-15—33
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10.
11.

12,

13.

14.

15.

6.
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T.N.F.C.Form 1lZ2-cont.

Gross Salary per
mensem (Indicate every
item Separately)

Carry~Home Salary (Net)

Date of Joining
.,
Government Service

Details as to the post

in which the applicant
is an approved probat-
ioner (or) the post in
which he is confirmed

Date of Birth
Dafe of Retirement

Amount of Advance
applied for,

Type of Vehicle for
which advance is
applied for

State whether the
vehicle to the purcha-

.sed iz new or old

Name of the Firm or
party from whom the
vehicle is proposed to
be purchased with full
address

In the case of new
vehicle, state whether
proforma invoice of
the Firm for the
vehicle is enclosed



FORMS
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17. In the case of olid
vehicle, state whether
letter of consent by
the seller is enclosed

18. Price of the wvehicle
to be purchased

19. wWwhether the seller of
the old vehicle 1is
related to the
applicant?

20. If the applicant was
already in possession
of a vehicle, furnish
the following details:

(aj) Name of the
vehicle he was in
possession of

(b} The period
(denoting the dates
FrOMessscaenssssneansss

EO cuvveecvasasensan)
during which he was in
possession of the
vehicles:

(¢} The date on which
he sold the vehicle:

(d) Sale price of the
vehicle

(e} Whether the old
vehicle was purchased

with the advance
obtained from the
Government?

85-15—33a

489
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21. whether at present the
applicant ig in
poasession of any
vehicle? If so,furnish
the following detaijlsa:

(a)Name of the vehicle

() The date from

which he is in
possession of the
vehicle?

{c) Whether the
vehicle was purchased
with the advance
obtained from the
Government?

(d} The proposed sale
price of the vehicle

22. Whether the applicant
has given away as gift
or sold the .vehicle
rurchaged out of Gove-
rament advance or out
ef his perscnal funds
as the case may be?

If 8o, the date on
which it was given
away as gift, or was
sold and the =zale
price, may he
furnished.

23. Whether the applicant

* has applied for the

first time for vehicle
advance?



24.

25.

26.

27.

FORMS

T.H.F.C.Form 12-cont.

1f not, the number of
times the applicant
had received vehicle
advance previously;the
number and the date of
rhe sanction crders as
well as the amoung of
advances ganctioned.

If +the applicant wasg
ganctioned with vehi-
cle advance previously
whether such sancticn
order has been cancel-
led consequent to his
non-availing of the
advance? If so the
details thereof:

1f +the applicant Was

sanctioned . with -~
vehicle advance and
availed the same,

whether he was direct=-
ed to repay the vehi-
cle advance SO availed
in full for the reason
that the vehicle was
purchased in violation
of or in controvention
of rules? If 80, the
details thereof:

If the price of the
vehicle is in excess
of the amount of adva-
nce applied for the
proposed source from
which he wants to meet
oyt the difference:

491
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28. Whether ¢the applicant
has now applied for
advance for the
purchase of Motor
Cycle / Scooter/ Moped
having already availed
Cycle advance from
Government?

If BO, state the
number and date of

- sanction order for the
Cycle advance -

4} Certified that the
particulars given above
are complete and true-

b} Certified that I
have not purchased the
vehicle for which I
have applied for
advance, ti]] date,
that I shall complete
the payment for and
take possession of the
vehicle before tha
expiry of one month
from the date of
drawal of the advance
and I shall insure it
within one menth from
the date of taking
delivery of it.

2%. a) Whether the
applicant is on leave
b) If Bo, the nature
of leave
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¢) The date from which
the applicant is on
leave

d) Date of expiry of
leave

30, a} Whether the
applicant is likely to
proceed on leava

b) 1If so, the nature
of leave

¢) The date from which
the applicant is on
leave

d) Date of expiry of
leave

DATE: SIGNATURE OF THE APPLICANT

STATION:

RECOMMENDATION AND CERTIFICATE
BY THE HEAD OF OFFICE

certified that the particulars furnished Dby

------- P L I I O R --oc.o---oo----tooa-o-poo-to-

viiiveesaasin hieg application for the sanction of
advance for the purchase of......cccovecarenns
sevtsamnanns v earesmsanes wseassss have baen verified

with official documents/records and found correct
and that he is an approved probationer  /his
services were confirmed in the post of casevees
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R and
that no  disciplinary proceedings are rending
against him. The applicant has applied for the
vehicle advance for the first time.

The applicant has already drawn vehicie
AdVance .....iiiiineiaaann.,. times, Now he has
applied for the ettt e is s a., time.

Certified that the applicant is eligible for

the sanction of vehicle advance for the purchase of
++-«s+..v.. vehicle in accordance with rules.

DATE: SIGNATURE AND SEAL OF THE HEALD
OF THE COFFICE.

STATION:
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[See Chapter X, Article 230 (¢} (2)-1

fORM OF AGREEMENT TO BE EXECUTED AT THE TIME
OF DRAWING AN ADVANCE FOR THE PURCHASE OF A MOTOR
- CAR/CYCLE

AN AGREEMENT made this vinernesseday ofooaoiiean
One thousand nine hundred ANA - eesaennee .. RELWEEN
.........of.................(hereinafter called the
Borrower, which expression ghall include his heirs
administrators, executors and legal
representatives) of the one part and the Governor
of Tamil Nadu of the other part.

WHEREAS the Borrower has under the provisions of
the Tamil Nadu Financial Code {(hereinafter referred
to as the said Code, which expresion shall include
any amendments thereof or additions thereto for the
time being in force) applied to the Government
of Tamil Nadu {hereinafter called the Government)
for a loan of Rs.... for the purchase of a motor
car/cycle on the terms and conditions hereinafter
contained and whereas the application of the
Borrower for the said loans being considered by the
Government now IT IS HEREBY AGREED between the
parties hereto that in consideration of the sum of
RS ueseecuneneeassnses- Lo be paid by the Government
to the Borrower if and when the Government sanction
the said loan the Borrower hereby agrees (1) to pay
the Government the said amount with interest
calculated according to the gaid Code by wmonthly
deduction from his salary as provided for by the
said Code and hereby authorizes the Government to
make such deductions, (2) within one month from
the date of drawal of the advance to expend the
full amount of the said loan in the purchase of a
motor car; cycle or if the actual price paid is
less than the loan, to repay the difference to the
Goverrmment forthwith, {3}in the event of Borrower’s
reversion from Government gservice before the
advance drawn together with interest is fully
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repaid, to vrepay in one lump-sum the amount
outstanding and the interest due before borrowar is
actually relieved from the Government service and
{4} to execute a document hypothecating the said
motor car/cycle to the Government as security for
the amount lent to the Borrower as aforesaid and
interest in the form provided by the said Code AND
IT IS HEREBY LASTLY AGREED AND DECLARED that if
the motor car/eycle has not been purchased and
hypothecated as aforesaid within one month from the
date of drawal of the advance or if the Borrower
within that periocd becomes insclvent or quits the
service of the Government or dies the whole
amount of the 1loan and interest accrued thereon
shall immediately become due and payable.

Iﬁ WITNESS WHEREQF THE BORROWER AND.............for
and on behalf of the Governor of Tamil Nadu have
hereunto set their hands,

* Signed by the said

(Signature of witness) {Signature and designation
of the Borrower)

Signed by (name and designation} .,.....for and on
behalf o©f the Governor of "Tamil Nadu in <the
pPresence of

{Signature and designation
of the Officer)

Name and designation of the borrower
* Name and designation of the Borrower.
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FORM OF AGREEMENT TO BE EXECUTED BY A RURAL MEDICAL

PRACTITIONER AT THE TIME OF DRAWING AN ADVANCE FOR
’ THE PURCHASE OF A BICYCLE.

AN AGREEMENT made this ............d3y one thousand
nine hundred and b etreraes s DREWEEN. ae e aaranoss OF
R LR {nereinafter. called the

Borrower, which expression shall include his legal
representatives and assignees) of the one part and
the Covernor of Tamil Nadu of the other part.

WHEREAS the Borrower has under the provisions of
the Tamil Nadu Financial Code {hereinafter referred
to as the =aid Code, which expression shall includas
any amendmente thereof or additions thereto for the
time being in force) applied to the Government of
Tamil Nadu (hereinafter called the Government) for
joan of RS ..... for the purchase of a2 cycle and
the Government have agreed to iend the said amount
to the borrower on the terms and conditions
hereinafter contained, now it is hereby agreed
between the parties hereto that in -consideration of
the sum'of Rs..... paid by the Government to the
Borrower hereby agrees (1) to pay the Government
the said amount with interest calculated according
to the said Code by monthly deductions from the
gubaidy payable to him as provided by the said Code
and - hereby authorizes the Government to make such
deductions, {2) within one month from the date of
drawal of the advance to expend the full amount of
+he Baid loan in the purchasé of a cycle or if the

actual price paid is less than the loan to repay
the difference to the Government forthwith and (3)
to execute a document hypothecating the said
bicycle to  the Government as security for <the
amount lent to the Borrower as aforesaid and

interest in the  form provided by the said
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provided by the said Cods AND IT Is HEREBY LASZTLY
AGREED AND DECLARED that if the bicycle has not
been purchased and hypothecated as aforesaid
within one month from the date of drawal of the
advance or if the Rerrower within that peried
becomes insolvent or quits the service of the local
body or dies the whole amount of the lean and
interest accrued thereon shall immadiately become
due and pavable,

IN WITNESS WHERECY the said ++++s(the Borrower) has

hereunto set his hand the day and year first abave
written.

Signed by the said .............

in the presence of .............

T.N.F.C., FORM 14

[See Chapter X - Article 230 and 231}

FORM OF MORTGAGE BOND FOR MOTOR VEHICLE - INITIA

ADVANCE
THIS TINDENTURE made this rereasessana...day of. ..,
-+..0ne thousand nine hundred and......,..betwesen
sttt titet it tiiiaea.... (herein

after called the " the Borrower * which expression
shall include his heirs, administrators, executors
and legal representative) of the one part and the
Governor of fTamil Nadu (hereinafter called "the
Govarnor" which expression shall include his
successors and assigns) of the other part.
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WHEREAS the Borrower has applied for and has been
granted an advance of RupeesS........ t£O purchase a
Motor Vehicle and/or to pay customs duty in respect
of a (the} motor vehicle on the terms of article
230 to 231 of the Tamil Nadu Financial code, Volume
1 of 'the Government of Tamil Nadu (hereinafter
referred to as "the said Rules” which expression
shall include any amendment thereof or additlions
thereto for the time being in force). AND WHEREAS
one of the conditions upon which the said agdvance
has been/was granted to the Borrower ig/was that
the Borrower will/would hypothecate the said Motor
vehicle to the Government as security for the
amount lent +to the Borrower AND WHEREAS the
Borrower has purchased and/or paid customs duty
with or partly with the amount SO advanced as
aforesaid the Motor Vehicle particulars whereof
are set out in the schedule hersunder written.

NOW THIS INDENTURE WITNESSETH that in pursuance of
the said agreement and for the considerations
aforesaid the Borrower doth hereby covenant to pay
to the Governoy the sum of R8.....ccve-vvrarres
aforesaid or the balance thereof remaining unpaid
at the date of these presents by equal payments of
R uueanroannsasnsnnns cach on the first day of
every month and will pay interest on the sum for
the time being remaining due and owing calculated
according to the said Rules and the Borrower doth
agree that such payments may be recovered by
monthly ‘deductions from his salary in the manner
provided by the said Rules or where, in the event
of his proceeding on deputation out of India foyr a
peried exceeding twelve months oOr of his being
transferred to a post outside India, the competent
authority has allowed repayment of the amount of
advance remaining wunpaid andfor interest as
aforesaid on the happening of such an event in
rupees in India, the Borrower doth hereby agree to
pay to the Governor such dues by remittance through
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bank draft drawn by the 15th of every month in
favour of the Accounts officer in whose books the
accounts of the aforesaid advance are kept, and in
further pursuance of the said agreement the
Borrower doth hereby agsign and transfer unto the
Governor the Motor Vehicle the particulars whereof
are set out in the Schedule hereunto written by way
of security for the said advances and the interest
thereon as required by the said Rules.

And the Borrower doth hereby agree and declare that
he has paid in full the purchase price of the said
Motor Vehicle and the entire customs duty
Payable and that the same is his absolute property
and that he has not Pledged and so long as any
money remain payable to the Governor in respe¢t of
the said advance will not sell, pledge part with
the property in or possession of the said Motor
Vehicle, PROVIDED ALWAYS and it is hereby agreed
and declared that if any of the said instaiments of
principal or interest shall net be paid or
recovered.in manner aforesaid within ten days after
the same are due or if the Borrower shall die or at
any time cease to be in Government Service or if
the Borrower shall sell or pledge with tha
property in or possession of the said Motor Vehicle
-or become insolvent or make any composition or
arrangement with his creditors or if any person
shall take proceedings in exacution of any decree
or Jjudgement against the Borrower the whole of the
faid principal sum which shall be remaining due and
unpaid togethser with interest thereon calculated asg
aforesaid shall forthwith bacome payable AND IT IS
‘hereby AGREED AND declared that the Governor may on
the happening of any of the events herein before
mentioned seize and take posgession of the said
Motor Vehicle and either remain in posaegsion
thereof without removing the same or elge may
remove and sell the said Motor Vehicle either by
. public auction or private contract and may out of
the male moneys retain the balance of the said
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advance then remaining unpaid and any interest due
thereon calculated as aforesaid and all costs,
chargee, 8xpenses and payments properly incurrad or
made 4in maintaining, defending or realising his
rights hereunder and shall pay over the surplus, if
any to the Borrower, his executors, administrators
or personal repregentatives PROVIDED FURTHER that
the aforaesaid power of taking poesession or selling
of said Motor Vehicle shall not preiudice the right
of the Governor to sue the Borrower of his personal
representatives for the said balance remaining due
and interest or in the case of the Motor Vehicle
being sold the amount by which the net sale
proceads fall short of the amount owing AND THE
Borrower hereby further agrees that so long as
-any moneys 4are remaining due and owing to the
Governor he will not permit or suffer the said
Motor Vehicle to be destroyed or injured or to
detericrate in a greater degree that it would
deteriorate by reasonable wear and tear thereof AND
further that in the event of any damage oOr accldent
happaning teo the said Motor Vvehicle, the Borrower
will forthwith have the same repaired and wmade
good,

THE SCHEDULE
Description of Motor Vehicles
Maker's Name :
Deacription :
No. of Cylinders :
Engine Number :
Chasgis No :

Cost Price ¢
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IN WITNESS wherecf the said Mortgagor (Borrower'’s
Name)..............J....(and)...r..................
for and on behalf of the Governor of Tamil Nadu
have thereunto set their respective hands.
*Signed by the said in the presence of

1.

2.

(Signature of Witnesses)

{Signature and Designation
of the Borrower)

Signed by (Name and Designation}

for and on behalf of the Governor of Tamil Nadu in
the presence of :

1.

2.

{Signature of Witnesses)

Signature and Designation
of the Officer.
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[See Chapter X, Article 232-A)

FORM OF MORTGAGE BOND FOR A BICYCLE ON ACCQUNT OF
WHICH A RURAL MEDICAL PRACTITIONER HAS DRAWN AN

- ADVANCE.
THIS INDENTURE made this ...ceerosec-n- ..day of
one thousand nine hundred and e e
DB WGl s s st rraconsstrosnatarsosaneiy {(hereinafter

called the Borrower, which expression shall include
his legal representatives and assignees) of the cne
part -and the Governcr of Tamil Nadu of the other
part.

WHEREAS the Borrower has applied for and has been

granted an advance of RS......to purchase a bicycle
on. the terms of Article 232-A of the Tamil Nadu
Fipancial Code (hereinafter referred to as the

said code which expression shall include any
amendmentg thereof or additions thereto for the
time being in force) AND WHEREAS one G€ the
conditions upon which the said advance has been
granted to the Borrower is that the Borrower will
hypothecate the said bicycle to the Government of
Tamil Nadu (hereinafter called the Government) as
security for the amount lent to the Borrower AND
WHEREAS the borrower has purchased with or partly
with the amount 8o advanced as aforesald the
bicycle particulars whereof = are set out in the
Schedule hereunder written.

NOW THIS INDENTURE WITNESSETH that in pursuance of

the said agreement and for the consideration
aforesaid the Borrower doth hereby covenant to pay
to the government the sum of RE.vrnvavsenos

aforesaid or the balance thereof remainirg unpaid
at the date of these presents by equal paymenta of
R8.-ccuvencsrnnnnnmnn each on the first day of every
month and will pay interest on the sum for the time
being remaining due and owing calculated according

85-15—34
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to the said Code and the Borrower doth agree that
such rayments may be recovered by monthly
deductions from the subsidy payable to him in the
manner prerided by the said Code and in further
pursuance of the said agreement the Borrower doth
hereby, assign and transfer unto the Government the
bicycle particulars whereof are set out in the
Schedule hereunto written by way of security for
the said advance and the interest thereon as
required by the said Code. ’

AND the Borrower doth hereby agree and declare that
he has paid in full the purchase price of the gaid
bicycle and that the same is hig absolute property
and that he hag not Pledged and so long as any
monéys remain payahle to the Government in respect
of the said advance will not sell, pledge or part
with the property in or possession of the said
bicycle PROVIDED ALWAYS and it is hereby agreed and
declared that if any of the said instalments of
pPrincipal cr interest shall not be paid or
recovered in manner aforesaid within ten days after
the same are due or if the Borrower shall die or at
any time cease to bhe in the service of the local
body, or if the Borrower shall sell or pledge or
part with the property in or possession of the said
bieycle or become insolvent or make any composition
or arrangement with his creditors or if any persons
shall take proceedings in execution of any degree
or judgement against the Borrower the whole of the
said principal sum which shall then be remaining
due and unpaid together with interest thereon
calculated as aforesaid ghall forthwith become
payable AND IT IS HEREBY AGREED and declared that
the Government may on the happening of any of the
events herein bhefore mentioned gize and take
possession of the said bicycle and either remain in
possession thereof without, removing the same or
else may remove and sell the sajid bicycle either by
pPublic auction or Private contract and may out of
the sale money retain the balance of the sgaid
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advance then remaining unpaid and any interest due
thereon calculated as aforesaid, and all costs,
charges, expenses and payments properly incurred or
made in maintaining defending or reali~i ~ ald
rights hereunder and shall pay over the surplus, 1t
any, to the BOrrower, his executors; administrators
or personal representatives PROVIDED FURTHER that
the aforesaid power of taking possession or selling.
of ‘the said bicycle shall not prejudice the right
of the Government Yto sue the Borrower or his:
personal representative for the said balance
remaining due and interest or in the case of the
bicycle being sold the amount by which the net sale
proceeds fall short of the amount owing AND TBE
BORROWER hereby further agrees that so long as any
moneys are remaining due and owing te the
Government, he the Borrower, will not permit or
suffer the said bicycle to he destroyed-@r’injured
or to deteriorate in a greater degree than it would
_ deteriorate by reasonable wear and tear thereof BAND
further that in the event of any damage oOr accident
happening to the said bicycle, the Borrower  will
forthwith have the samé repaired and made good.

IN WITNESS WHEREOF the P ¥ [
{the Borrower) has hereunto set his nand the day
and year first above written.
THE SCHEDULE
pescription of bicycle.
Maker’s name.
Description.
Cycle number.

Cost price.

SIGNED by the Borrower in the presence of-

85-15-—34z2
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Article - 23)

FORM OF MORTGAGE BOND FOR MOTOR VEHICLE PURCHASED
WITH THE SALE PROCEEDS OF AN OLD ONE BEPORE THE'
- REPAYMENT OF THE ENTIRE ADVANCE OF MONEY WITH
INTEREST THEREON SANCTICNED BY GOVERNMENT EARLIER
FOR THE PURCHASE OF LATTER VEHICLE.

'THIS INDENTURE made this e....day ofe.u..... R

BETWEEN THIRU. it it i e e e e e e e F e ey
=2 B =
{(hereinafter called "the Borrower" which

expression shall unless excluded by or repugnant to
the subject or context include his heirs,
administrators, executors and legal representatives)
of the ONE PART and the Governor of Tamil Nadu
{hereinafter called Governor which expression
shall wunless excluded by or repugnant to the
subject or context include his successors in office
and assigns) of the other part.

WHEREAS BY A DEED OF Mortgage, dated the
R T « £ L U
D T A +- the Borrower mortgaged
to tha Governor the Motor Vehicle described in the
Schedule thereto ({hereinafter referred to as "the

©ld Motor Vehicle”) to secure the Motor Vehicle
purchase advance of Rs...... e e, e ..
B teserieareraa.  {in words

as well as in figures} with interest at the rate
and on conditions mentioned in the sald Deed
of Mortgage (hereinafter referred to as the
"Principal Deed").
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AND WHEREAS out of the said sum Of RB...onsranvacny
advanced to the Borrower by the Governor the
Borrower has made part repayments and a sum of
RS.oo-carasnosnonsns {in words as well as in
figures) towards principal plus interest thereon as
per the terms of the Principal Deed stiil remain
due and payable by &he Borrower to the Governor.

AND WHEREAS the Borrower being in need of a naw
Motor Vehicle {hereinafter referrad to as the new
Motor vehicle) applied to the Governor for
permiggion to sell his old Motoxr Vehicle and
purchase a new one AND WHEREAS the Borrower hasg
been permitted to sell the old Motor Vehicle d&nd
gtilise the sale proceeds of the old Motor Vehicle
and in terms of Article 230 of Tamil Nadu Financial
Code, Volume-I (hereinafter referred to as the said
rules which expression shall include any amendment
thereof and additions for the time being in force}
towards the purchase of the new Motor Vehicle en
condition that ‘the new Motor Vehitle shall be
mortgaged te the Governor by way of gecurity for
the repayment of the sums thus due and owing from
the Borrower to Governor.

AND WHEREAS the sum of Rs,......................is
now due and owing from the Borrower for principal
AND WHEREAS the Borrower ig liable in addition to
pay interest as per the terma of the Principal
Deed.

NOW THIS INDENTURE WITHNESSETH that in pursuancé
of the said agreement and for the consideration
aforesaid the Borrower doth hereby c¢ovenant to pay

to the Governor the sum of R8........ aforesald by
equal monthly instalments of RB..covunennsrs
J R I each on the first day of
every month and will pay interest on the sum of
RBuvonsonannsrsnsosss originally advanced to him

{hereinafter referred to asg the principal)according
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to the terms of the Principal Deed and the Borrower
doth agree that such payments may be recovered by
monthly deductions from hisg salary in the manner
provided by the said Rules and in further pursuance
of the said agreement the Borrower doth hereby
asgign and transfer upto the Governor the Motor
Vehicle the particulars whereof are Bet out in the
Schedule hereunder written by way of security for
the Baid advance and the interesgt thereon as
required by the said Rules.

And the Borrower doth hereby agree and declare that
he has paid in full the purchage price of the said
Moter Vehicle and/or the entire customs duty
payable and that the same is his absolute property
and that he has not pledged and so leng ag any
money xemain payable to the Governor in respact of
the Principal will not sell, pledge or part with
tha property in or possession of the said Motor
Vehicle, PROVIDED ALWAYS and it is hereby agreed
and declared that if any of the gaid instalments of
principal or intereat shall not be paid or
recovered in manner aforesaid within ten days after
the same are due or if the Borrower shall die or at
any time cease to be in Government service or |if
the Borrower shall sell or pledge or part with the
property in or possession of the said Motor Vehicle
or become insolvent or make any compesltion or
arrangement with his creditors or if any person
shall take proceedings in execution of any decree
or judgement against the Borrower the balance of
the principal which shall then be remaining due and
unpaid together with interest on principal
calculated as aforesaid shall forthwith becoma
payable and IT IS HEREBY AGREED and declared that
the Governor may on the happening of any of the
avent herein before menticned agize and take
possession thereof without removing the same or
else may remove and sell the said Motor Vehicle
either by Public Aucticn or Private contract and
may out of the sale moneys retain the balance of
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the Principal then remaining unpaid and any
intersst still due the principal caleulated &8
aforesaid and all costs, charges, expenses and
payments properly incurred or made in maintaining,
defending or realising his rights hereunder and
shall pay over the gurplus Lif any to the Borrower
his executors, administrators or personal
represantative PROVIDED FURTHER that the aforesald
power of taking possession or selling of the sald
Motor Vehicle shall not prejudice the right of the
Governor, tn the Borrower ar his personal
representatives for the gaid balance remaining due
and interest or in the case of the Motor Vehicle
being wsold the amount by which the net sale
proceeds fall short of the amount owing AND the
Borrower hereby further agrees that so long as any
moneys are remaining due and owing to the Governor
he will not permit or suffer the sald Motor Vehicle
to be destroyed or injured or to deteriorate in
greater degree than it would deteriorate by
reasonable wear and tear rherecf AND Further that
in the event of any damage oOr accident happening to
the sald Motor Vehlcle, the Borrower will forthwith
have the same repalred and mada good.

THE SCHERULE
pescription of the Motor Vehicle
Makey ' s Name s
Dascription ' H
No. of Cylinder :

Engine Number :

chassia No :

Coet Price H
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IN WITNESS whereof the Said. .. v v v inmennseenen. .
....... teressssrsiraaasaesss.  (Borrower‘s Name) and
e e et e ettt svessa. for and on behalf

of the Governor of Tamil Nadu have thereuntoe set
their respective hands.

* Signed by the said in the presence of:

(Signature and designation of
the Borrower)

{Signature of witnesses)

Signed by (Name and Designation)

{(Signature of Witnesses)

{8ignature and Designation of
the 0fficer)

* Name and Designation of the Borrower.
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[5ee Chapter X, Article 230 {c} (4}.1

FORM OF LETTER INTIMATING TO THE LIFF¥ INSURANCE

CORPORATION OF INDIA/AN INSURED COMPAN: THE TAMIL

NADU GOVERNOR'S INTEREST 1IN A MOTOR CAR/CYCLE
' INSURANCE POLICY.

From .

To

Through the Director of Treasuries
and Accounts.

Dear Sir,

I am to inform you that the Governor of Tamil Nadu
is interested in the Motor Car/Cycle Insurance
Policy No....... secured in your Corporation/Company
and to request that you will kindly insert clause
to the following effect in the peolicy. ’ )

Form of vclause to be inserted in the Insurance
policy.

1. It is hereby declared and agreed that Thiru
cherumasrenenssrarssseswsvass the owner of the motor
car/cycle, hereinafter referred to as the (insured
in the Schedule to this policy) has hypothecated
the car/cycle to the Governor of Tamil Nadu {hereln
after called the Governor) as security for an
advance for the purchase of the motor car/cycle and
it is further declared and agreed that the Governor
is interested in any monies which but for this
endcrsement be payable to said Thiru............. ..
("the insured" under this policy) in respect of the
less or damage to the said motor carjfcycle [which
lees or damage is not made gocod by -repair,
reinstatement or replacement] and such moneys shall
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be paid to the Governor as long ags he is the
mortgagee of the motor car/cycle and his receipt
shall be full ' and final discharge to the
Corporation in respect of such loss or damage.

2. Save as by this endorsement expressly agreed,
nothing herein shall modify or affect the rights or
liabilities of the insured or the Corperation/
Company reéspectively, under or in connecticn with
this policy or any term, provision or condition
thereof.

Yours faithfully,

Place :
Date :

Forwarded. The receipt of the letter may kindly be
acknecwledged, it is also reguested that the
undersigned may kindly ke informed whenever any
claims are paid under the policy and alsc if the
premium is not paid periodically for renewal.

{Signature)

{Director of Treasuries and Accounts)

FPlace
Date :

T.N.F.C., FORM 16 - Deleted.
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REGISTER OF SBECURITY DEPQOSITS.

rticle,

276)

513

Item Date of Depositor’s Depositor’s For what
No. receipt name designation purpose
of the or work
deposit (gquoting
reference
to agree-
ment or
bond)

(1) {2) {3) {4} {53
Parti- Amount Initials Date when Amount
culars of the refunded refun-
af the depart- or ded or
deposit mental adjusted adjus-

autho- ted
rity
Rs. Rs.

(6} (1) (8) {3} {10}
Under No. and Initials Balance, Remarks
what Date of of the if any (refe-
head of depogitor’s depart- carried rence to
gervice receipt or mental over as annual
adjus— acknow-— autho-— a sepa- verifi-
ted. ledgement rity rated cation,

entry. ato. )
{1313 {12} {137 {141 {1573

NOTE: This is a model Form which may be adopted to

sulit the requirements of any particular departmern:

cspenittoed I

#ith the Rccountant-General.
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* .
[See Chapter XIX, Article 27% (7)]

FORM OF FIDELITY BONKD

WHEREAS hereinafter called the "Employed®”, is in,
or i8 about to be taken into, the employment of the
Governor of Tamil Nadu as hereinafter called the
"Emplcyer", in the gapacity getforth in the
proposal after mentioned, and an application has
been made to THE bt emae s et e
ASSCCIATION / COMPANY / CORPORATION / LIMITEDS,
{hereinafter called the “Association”) +to give
such guarantee as hereinafter contained which
application has been entertained by the Association
Company fCorporation.

AND WHEREAS a proposal for such Guarantee and
relative Statement cor Statements signed on behalf
of the Employer have thereupon been delivered to
the BAssociation/Company/Corporation on behalf of
the Employer setting forth the circumstances and
conditions of the said employment and precauticons
and checks to be used on behalf of the Employer for
securing accuracy of accounts and limiting the
amount of moneys entrusted to or left -in the hands
of the Employed at any one time, which propcsal and
relative Statement or Statements are hereby
declared to be the basis of the Contract of
Guarantee hereinafter setforth.

AND WHEREAS the First Premium above mentioned has
been paid to the Asscociation/Company/Corporation as
the Premium or consideration for such guarantee for
the period commencing the .......cveviieinenariauns

day ©Of ..iuvieneriunsnerseransenrerrss-ss. Nineteen
hendred and ... v vsviassesq.and terminating
L) 1 T A o1 T
day ©f ...iieiievecnesasss.er. Ninteen hundred and
secassssarerrerannas NOW THEREFORE this Agreement

witnesges that, in consideration of the premises,
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and during the period commencing and terminating as
aforesaid and afterwards during every succeeding
year in respect which the Employed or the Employer
shall, before or upon the day of........ .o in
each such year, or within ten days thereafter pay
or cause to be pald te the Asscciation/Company/

Corporation, and the Assoclation/ Company/
Corporaticn shall consent to receive the annual’
premium above menticned ) the

Lssociation/Company/Corporation will, and they do
hereby, as surety for the Employed, agree to
guarantee to the Employer, that, so long as the
Employed shall, after the date of this Agreement
continue in  the uninterrupted employment of the
Employer in the capacity setforth in the said
proposal, the Employer shall and will during the
subsistence of this agreement, honestly and
faithfully account to the Employer of all moneys
which the Empleoyed in the course of said employment
shall receive or be entrusted with on account of
the Employer, and generally that ~ the
Association/Company/Corporation will to the extent
hereinafter mentioned, indemnify the Employer
against all loss in such moneys which the Employer
may sustain by any fraud or dishonesty of the
Employed - in the capacity and employment aforesaid
to an amount not exceeding the sum of....... ... ...
e PROVIDED ALWAYS that this agreement
is 1issued subject to the following conditions,
which shall be conditions preacedent to the
liability of the Association/Company/Corporation ‘to
pay any claim hereunder.

1. THAT the aforesaid guarantee and Iindemnity
shall continue operative and in force only so long
ags the circumstances and conditions of the said
employment shall remain in every particular as
setforth in the s=said proposal and relative
Statement or Statements and the precautions and
checks for securing accuracy of accounts and
limiting the amount of monays entrusted to or left
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in the hands of the Employed and any one time shall
be duly observed and put in. practice on the part of
the Employer in accordance with the said preoposal
and relative Statement or Statements : ANKD that
the Association/Company/ Corporation shall only be
liable ta c¢entribute pro rata aleong with any other
security held by the Employer.

2. THAT in the event of any such loss as aforesaid
not exceeding the sum insured by this Policy any
Securities held or recoveries made on behalf of the
Employer shall be appropriated and exhausted before
any claim is preferred under this policy.

3. It 1is hereby understcod and agreed that the
pelicy is extended to guarantee to the Government
that the Employed shall and will during the
subsistence of this Policy henestly and faithfully
account to the Government for all moneys and
properties which, he, while in the exercise of the
office of.......... shall receive or be entrusted
with or which any person acting for him in the said
office shall receive or be entrusted with' on
account of Government. Further the Association
/ Company [ Corporation shall indemnify the
Government against all loss in such moneys and
properties which the Governhent may sustain by any
act or acts of default or dishgnesty, negligence or
disregard of rules of the Employed in his said
office as aforesaid or other persons nominated,
accepted by or serving under him in his said office
in the <capacity and employment described in the
policy.

4. THAT the ARggociation/Company/Corporation shall
be liable for any such loss as aforesaid only in
the event of the Empleoyer giving notice in writing
to the Association/Company/Corporation in........ .-
. of any act of fraud or
dishonesty committed by the Employed within one
manth after the same shall have come to the
knowledge o©f the Employer and within twelve months
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either after the Employed shall have left the
service of the Employer, or after the death of the
Employed, or of the lapsing of this agreement,
whichever of these events shall first happen; and
such notice shall state the Number of the
Agreement, the cauge, nature, and extent of the
losa, so far as then azcertained, and the address,
if known, cf the Employed; and that no claim shall
be made under this Agreement except in respect of-
any act or acts of fraud or dishonesty which shall
have occurred during the subsistence o©of <thie

Agreement; and from and after the date upon which
such frayd or dishonesty shall come to the
knowledge of the Employer the

Asscciation/Company/Corporation shall eoc ipso, apd
without any intimation whatever be relieved from
their obligations hereby undertaken so far as
regards the subsequent acts of the Employed; AND
that every claim under this Agreement shall be
lodged with the-Association/Company/ Corporat ion
without undue delay after notice as aforesaid shall
have been given to the BAsscciation/ Company
/Corporation; AND that full particulars and
satisfactory proofs of the loss ‘(verified, if the
Assoclation/Company/Corporation shall so require by
Statutory Declaration), shall be given to the
Assocliation/ Company/ Corporaticn; and that when
any such loss has been made good and satisfied by
the Association/Company/Corporaticen, a discharge
thereof shall be made thereon by the Employer, and
thereupon this Agreement, shall be delivered up'to
the Assocliation/Company/C rporation AND that the
Emplover shall, when requ ed by and at the expense
of the Association/Compa [/ Corporation, assign to
the Association; or Lvempany /Corporation, all
claims and rights of action competent to the
Employer against the Employed in respect of the
loss so sustained.

5. THAT the employer shall, if required by the
Association/Company/Corpoeration, forthwith prosecute
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the Employed for any act or acts of fraud
or dishonesty committed, or supposed to have been
committed by the Employed in conseguence of which a
claim may be made under this Agreement, the
Association/ Company/Corporation paying all
expense, cost and damages necessarily incurred by
the Employer in such prosecution AND that the
Employer shall also give to the
Asgoclation / Company / Corporation all such
information and assistance as may be reascnably
required for maintaining any action against the
Employed for reimbursing to the
Association/Company/Corporation any moneys which
they may pay, or become liale to pay, under this
Agreement.

SIGNED for and on behalf ‘of the
Association/Company /Corporation «..cceesecnosonasnes
8 citiersssersrsarracassa--a-- the
Cereera e et i e s et ettt e e, taamena
day of  ...... B
Nineteen hundred and ....... it

NOTE ~ This form should be adepted in all cases
with suitable modification where necessary.

T.N.F.C.FORM 18 A — Deleted
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MODEL FORMS OF SECURITY BONDS TO BE FURNISHED BY

GOVERNMENT SERVANTS

. D

Security bond by 8 -cesse-acnn SRR
when cash is deposited 85 +«c-sensrernassnerecns
sgcurity.

o

KNOW ALL MEN by these presents that I
L= S R
am held and firmly bound unto the Governor of
rTamil Nadu (hereinafter called the Governor) in
the sum of R8.....000000n to be paid to the
Government of Tamil Nadu (hereinafter called the
covernment) their successors Or assigns or their
certain attorney or attorneys for which payment
well and truly to be made I hind myself, my
heirs, executors, administrators and legal
representatives jointly and severally firmly by
these presents.

Sealed with my seal, dated this.......c.-ree-e
day of ..esieenas 19 and I the Said.....-.s-
it iieiiaeasasa.do hereby for myself, my heirs,
executors, administrators and legal representa-
tives covenant with the Governcr his successors
in office and assigns that if any suit shall be
brought touching the subject-matter of this obliga-
tion or the condition hereunder return in any Court
subject to the High Court of Judicature at Madras
other than the High Court in its Ordinary Original
Jurisdiction the same shall and may at the instance
of the Government be removed into, tried and deter-
mined by the said High Court in its Extracrdinary
Original Jurisdiction.

85-15—35
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WHEREAS the above bounden. .. iinviiisereiinnrarenn,
Wag on the +u.eivrevincnnans day of .......... ceaes
1lg appeinted to-and now holde and exercises. the
office afu»..4..m...................at.......;.....
sttsrcmrestsescaraves AND WHEREAS by the virtue of
euch office the aaid...............................
has amongst other duties the care charge and over-
sight of and respongibility for the male and proper
sBtoring and keeping in the place appointed for the
cugtody . thereof respectively of all money, specie;
bullion, coin, jewels, currency or Bank notes,
stamps and pecurities of whatever description,
gold, s=silver, copper, nickel, brenze, lead goods,
stores, chattels or effacts {hereafter together
only called the said property) stored and-used &t
received into or despatched from the L
Of.vvcutieniiiiiiiis.cor pald, deposited or brought
into the said teserstenaeseanenees DY ANy perscén o
persong whomscever and for the purpose ‘or puppodes
whatgoever AND WHEREAS .the 8aid. .ttt ir e,
such..........,....a8 aforesaid ia also responsible
that the said property and every part thereof are
“and is of full measure and good quality when
recaived into the said O R R LR T T T
and until he has duly accounted therefor in manner
thereinafter referred to AND WHEREAS the sald
T is bound from
time to time whenever called upon so to.-do to show
to his superior offjcers that the said rroperty and
every part thereof save so much thereof as he as
duly accounted for is at all timag intact in the
Places aforesald and is also bound to attend for
the purpose of discharging his duties aforesalid at
such times and places as his superior officer may
appoint. AND WHEREAS the said f Rt et eis e
is further bound to keep trus and faithful accounts
of the said property and of his dealing under
written orders of his superior officers thaerewith
respectively - in the form and manner that may from
time to time be prescribed under the authority of
the Government and aleo to prepara and submit guch
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returns and such accounts as he may from time *to

time be called upon to prepare and submit AND

WHEREAS the bulk of the said property remains as
well in the care charge and custr”’

PO 4209 the time being-.at .
fesessassrsessassarencoes 8B of the said...vcsscves
put ag between himself 'and the Government be the
BALA evisevrsnaersonsasessiB alone responsible and-

angwerable therefor and for every part thereof AND-
WHEREAS the responsibility of the ald.sensranonnes
for the said property and every part thereof does
not ceaseé until the same has been duly used under
the written order aforesaid and accounted for ox
been duly despatched from the said and delivered
over to and a full and complete discharge therefor
obtained from such persons and at guch places is
the....s-+.... (officer or other person) exercising
his functions for the time being under the Banction
of the Government may direct AND WHEREAS the - said

o iteaeesasasacssenanasesss in consideration of. his
" gaid appointment . has delivered to and deposited
with as such..........................(officer) as
aforesaid cash to the extent OFf RB.isnrerveanrsrves

for the purpose of in part securing and indemnl-
fying the Government their successors and assigns
against all losa and damage which they might or may
in any way suffer by reason of the said property or
any part or parts, thereof being in any. way
consumed, wasted, embezzled, stolen, mis-spent, lost
misapplied or otherwise dishonestly, negligently or
by or through oversight or violence made away ©Or
parted with by himeelf the said....cvrvsvsnasascter

sub-treasurers .
or by any of the  =—=-—-=s--w-—m=ssmmmmmos servante,
sub-astore keepere e

clerks, cash-keepers, shroffs, coolies or other
persons serving under him the said...coreverasenuds
AND WHEREAS the said R R
hereby acknowledges that he is bound - by all the

85-18-_354



522
: FORMS

T.N.F.C.Form 19-cont.

conditiong, rules and regulations of the Tamil Nadu
Financial Code and such departmental rules and
orders &8 may from time to time be isgsued by
authority and may be in force and especially with
reference +to his relations and dealings with and
the righta of his subordinates and his own
subordination to his superior officers and that it
is his duty to keep himself acquainted at all times
with the contents of such Code and such
departmental rules and orders as aforesaid and all
or any alterations made from time to time therein

AND WHEREAS the said ............... has entered
into the above bond in the penal sum of Re.........
conditioned for the due performance by him the sgaid
sevesviesenas..0f the dutied of the said office

aforegaid and of other duties appertaining thereto
or which may lawfully be required of him and the
indemnity of the Government their guccessors and
agsigns and the servants of the Government against
losa from or by reason of the acts or default of
the said.................... and of all and every
the persons and person aforesaid,

Now the condition of the above written bend is such

that if the said ...................... has whilst
ha has held or exercised the duties of the said
office of setsserasieisciensnssnn. a8 aforesaid

always duly performed and fulfilled the said duties
of the said office and other duties aforesaid and
if. he the Baid .........c.vvivvmnmunnnn.. shall
whilat he shall hold or exercise the duties of the
s8aid office always duly perform and fulfill all and
every the duties thereof aforesald and perform and
observe all and every conditions, rules and
raegulations of the sgaid Code and the said
departmental rules and orders and further if the
said do and shall indemnify and save harmless the
Government, their gueccessora and assigns ‘and all
and every person or persons who from time to time
has or have held or ghall hold or exercise of the
said office of *ecesscnsaencersss (Officar) and all
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other servants of the Government frof........ec.c-..
and against all and every loss and damage which
during the time the SALG eaveecsarerrosentssavrcnas

has held executed and enjoyed the said office has
happened or being sustained or shall or may at any
time or times hereafter happen to be gustained by
the Government their successors oOr assigns or the
G810, cvssennseaasnaess {officer) for the time bkeing
or any such servant as.aforesaid by from or through
the means of the neglect failure, misconduct,dis-
obedience, omission or insolvency of the said......

sub-treagurers
¢ of any of the  —~=——=——w-——=77=77" servants,
sub-store keepers

clerks, cash-keepers, shroffs, coolies or other
persons nominated accepted by or serving under him
the saild ...iiseeccesacecssraesasas or by from or
through the consuming regulations of the said Code
and the said departmental rules and orders and
further if the said o rtererssssescsens.do wasting,
embezzling, stealing, mis-gpending, losing,
misapplying or otherwise dishonestly or negligently
or by or through oversight, or violence making
away or parting with the said property or any part
or parts thereof by any person Or persons
whomsoever whilst he the said .....ce--eeonvnes
hags held or executed the duties of the said office
or shall held or execute the duties of the said
office. THEN this obligation shall be void and of
no effect. Otherwise the same shall be and remain
in full free and virtue PROVIDED ALWAYS and it is
hereby- declared and agreed by and between the
parties hereto that the cash of RE.cevecnnonmacres
chall be and remain at the disposal of the said
et areisesssessessasessaiofficer) for the time
being or the Government as and for part and addi-
tional security (over and above the above written
bondy to the Government their 8uccessors and
assigna for the indemnity and other purposes afoxe-
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gaid with full power to the Government, their
guccessors or aesignee or the servants of the
Government duly and authorized in that behalf from
time teo time as occasion shall reguire to apply the
same together with any interest receivable or
received in respect therecf in and towards
indemnity as aforesaid of the Government their
BUCCessors and assigns the servants of the
Government as the case may require.

AND it is hereby lastly agreed and declared by and
between the parties hereto that in the event of the

death of the said .............ivuvuunnnn. . oOp the
vacation by him said office of .. iieii s the
abovementioned cash for R8..............,....5hall

be retained and remain with the said...............
{officer) for the time being for the term of six
months after the date of such death or such vaca-
tion as the case may be as security against any
loss or damage that may have been or may thereafter
be incurred by the Government, their successors and
and assigns and the servants of the Government and
in respect of which the =T A <
and higs heirs, executors, administrators and legal
representatives after death is and are or shall or
may be liable to indemnify the Government their
guccessors and assigne and all such persone as
aforesaid PROVIDED ALWAYS that the return at any
time of the said cash for P R T T T IR
shall not be deemed to affect the right of the
Governmant to take proceedings upon or under
the gaid bond against the gaid..... . ...
in case any breach of the condition of the said
bond ehall be digcovered after the return of the
said cash but the respongibility of the said.......
shall at all times continue and the Government
shall be fully indemnified against all such loss or
damage as aforesaid at any time.

PROVIDED FURTHER that nothing herein contained nor
the security hereby given shall be deemed to limit
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the liability of the said .......oe0v0ven in
respect of matters aforemald to the forfelture of
the said cash of Rs........., Or any part or parts
thereof and that should the said cash be
insufficient to indemnify the Government in full
for any lose or damage sustained by them in respect
of matters aforesaid or any of them, the said
ceraararen shall pay to the Government on demand
such further cash as shall be deemed by the
Ce b s aaans to be necessary, in additicn to the
said cash o©f RB......... 0O cover such loss or
damage s aforesaid and that the Government shall
pe entitled to recover such further cash payable as
aforesaid in any manner open tc them.

Signed by the above bounden
In the presence of

Signed DY .eoecevererecnnersosaa..aacting for
and on behalf of the Governor of Tamil Nadu

In the presence of

(2)
Security bond by a R 12 3!
Promigssory  notes of the Union or any ©State
Government are deposited as security.

NOTE - This Form may be adopted mutatis mutandis
when stock certificates of the Union or any State
Gevernment, Municipal debentures or Port Trust
bonds are deposited as security of.

KNOW ALl MEN by these presents that I.......ccenven
OF ¢ v cuneannnnvsovassssensvsssrssanm held and firmly
bound up to the Governor of Tamil Nadu {hereinafter
callaed the Governer) in the Bum of R8....civcivvnan
to be paid to the Government of Tamil Nadu (herein-
efter called the Government) their successcrs or
assigns or their certain attorney or attorneys for
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which payment well and truly to be made, I bind
myself, my heirs, executors, administrators and
legal representatives jointly and severally firmly
by these presents.

Sealed with my seal, dated this sresnsran...,day of
“ressnssnvssa..and I the said do hereby for mysglf,
my heirs, executors, administrators and legal rep-
raegentatives covenant with the Governor, his
successors in office and assigns that if any
suit shall be brought touching the subject-
matter of this obligation or the condition here-
under written in any Court subject to the High
Court of Judicature at Madras other than the said
High Court in its Ordinary Original Jurisdiction
the same shall and may at the instance of the
Government be removed into, tried and determined by
the said High Court in its Extraordinary Original

Jurisdiction, WHEREAS the above bounden............
was on the ......,c0..... day of . .ivnennaa19. 0o, ...
appeointed to and now holds and exercises the office
= ST L
AND WHEREAS by virtue of such office of the gaid
**rressensasse... has amongst other duties the care

charge and oversight of and responsibility for the
sale and proper storing and keeping in the place
appeinted for the custody thereof respectively of
all moneys, specie, bullion, coin, jewels, currency
or Bank notes, stamps and securities of whatevey
description gold, gilver, copper, nickle, bronze,
lead goods, stores, chattels or effects (hereinafter
together only called the said Property) atored and
used at received into or despatched from the
R I I P - B S
or paid deposited or brought into the said.........
*teresscacse....by any person or persons whomsoever
and for any purpose or purpose whatsoever AND
WHEREAS the said ..............as such A8 . vunnnanns
aforesaid is also responsible that the said
property and every part thereof are and is of full
measure and good quality when received in the said
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...........,..................and until he hasg duly
accounted thereof in manner hereinafter referrsd to
AND WHEREAS the 8a8id....vsceasser.. bound from time

to time whenever called upon Bo to do to show to
his superior officers that the said property and
every part thereof save so much thereof as he has
duly accounted for is at all times intact in the
places aforesaid and is also bound to attend for
the purpose of discharging his duties aforesaid at
such times and places as his superior officer wmay
appoint AND WHEREAS the 8aid ,..cv.oevrvranncns is
further bound to keep true and faithful accounts of
the .said property and of this dealings under
written orders of his superior officer therewith
respectively in the form and manner that may from
time to time be prescribed under the authority of
the Government and alsc to prepare and submit such
returns and use accounts as he may from time to
time be called upon to prepare and submit AND
WHEREAS the bulk of the said property remains a&s
well in the care charge and custody of the ........

trevesasnsssfor the time being at .........-... BB
of the said +cesve-auvsv-ra..but as betwsen himesslt
and the Government he the said O -

alone responsible and answerable thereof and for
every part thereof AND WHEREAS the responsibility
of the 88id svvreevevvscrera.fOr the szid property
and every part thereof does not cease until the
game has been duly used under the written orders
aforesaid and accounted for or been duly despatched
from the said and delivered over to and a full ard
complete discharge thereof obtained from such
persons and at such placee as the.........oeveevenn
{officer) or other persaon exercisirg hie functions
for the +time being under the sanction of the
Government may direct AND WHEREAS the said.........
teevevsess.in consideration of his said appointment
has executed a bond bearing even date with these
presents and has also delivered to and deposited
with and endorsed oOver £O......eesuse-s-+..88 such
tievseuesassnesvre(officer) as aforesaid promiesory
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notes of the Union or any State Government to the
extent-of Rs................. of which the numbers,
amounts and other particulars are set forth and
specified in the schedule hereunder written for the
purpose of in part securing and indemnifying the
Government their successors and assigns against all
loss and damages which they might or may in any way
suffer by reason ¢f the said property or any part
or parts thereof being in anyway consumed, wasted,
embezzied, stolen, mis-spent, lost, misapplied or
otherwise dishonestly, negligently or by or through
oversight or violence made away or parted with by
himself the Said .ivirevriinnnrevnnresnencenennnans

sub-treasurers -
or by any of the ———m—e—mme—euo_ —— servants,
sub-store keepers

clerks, cash keepers, shroffs, coolies or other
persons serving under him the said .......
T TR R AND WHEREARS the said
D T hereby acknowledges
that he is bound by all the conditions rules, and
regulations of the Tamil Nadu Financial Code and
such departmental rules and orders may from time to
time be issued by authority and may be in force and
especially with reference %o his relations and
dealings with and the rights of his subordinates
and his own subordination to his superior officers
and that it is duty to keep himself acguainted at
all times with the contents of such Code and such
departmental rules and orders as aforesaid and all
or any alterationa made from time to time thelein
AND WHEREAS the = L= R has
entered into the above bond in the penal sum of
RScivrinvnnnns conditioned for the due performance
by him the said .......c.0vivenvnvnnnnneane of the
duties of the said office aforesaid and of other
duties appertaining thereto or which may lawfully
be required of him and the indemnity of the
Government their successors and asaigns and the
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servants of the Government against loss from or by
reason of the acts oOr defaults of the said
B T R I and of all and
every the persons and person aforesaid. Now the
condition of the above written bond is such that if

£1E S8iA evevrerasrasacsssssass, has whilst he has
held or exercised the duties of the gaid cffice of
J R L R as aforesaid always

duly performed and fulfilled the said duties of the
said office and other duties aforesaid and if he
the SALA voevrerevvsrrransssese-sr-8nall whilst he
shall hold or exercise the dutles of the said
office always duly perform and fulfil all and every
duties thereof aforesaid and perform and observe
all and every the conditions and rules and shall
indemnify and save harmless the Government their
succegsors and assigns and all and every person Or
persons who from time to time has or have held or
shall hold or exercise the said office
OF « v etsasssensssnsenaser-a (officer) and all cther
servants of the Government from and against all and
every loss and damage which during the time the
=T-% 1 SO AR has held, executed and
enjoyed the said office has happened or been
gustained or shall or may at any time or times
hereafter happen to be gustained by the Government
their BsuUCCessors or assigns or the said
teaeeraar e (officer) for the time being or
any such servant as aforesaid by from or through
the means ocf the neglect, fhilure, misconduct,
desobedience, cmissicn or inselvency of the
said..........................................}.,..
sub-treasurers :
or by any of the  —=——==-——=—--—-—==——=" -servants;,
sub-store keepers .
clerks, cash Kkeepers,; shroffs, coolies or othe
persons nominated accepted, by or serving under him
£he S883d +c-ceereanerssasssnss0r by from through
the consuming, wasting, embezzling, stealing, mis-
spending, losing, misapplying or otherwise
dishonestly or negligently or by or through over-
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gight or violence making away or parting with the
said property or any part or parts hereof by any
person or persons whomaoever whilst he the said
“wvessscsscaas.aae..has held or executed the duties
of the said officer shall hold or execute the
duties of the said office.

THEN this obligation shall be void and of no
effect. Otherwise the same shall be and remain
in full force and virtue.

PROVIDED ALWAYS and it is hereby declared and
agreed by and between the parties hereto that the
said promissory notes for X = o
depcosited as aforesaid or such other security or
securities of the Union or any State Government to
the same amount as the...................{ officer)
for the time being may consent from time to time to
accept and receive and shall accordingly receive in
lieu of or in exchange for the same and the
interest thereon respectively shall be and remain
at the disposal of the saig t el s i s ettt a e
{officer) for the time being or the Government as
and for part and additiocnal security (over and
above the above written bond) to the Government
their successors and assigns for the indemnity and
other purposes aforesaid with full power to the
Government their successors or assigns or the
servantg of the Government duly authorized in that
behalf from time to time as occasion shall requiye
to sell and dispose of the said securities or any
part thereof and to apply the proceeds thereof
together with any interest receivable or received
in respect of such securities in and towards the
Indemnity as aforesaid of the Government their
Successors and assigns -and the servants of the
Government as the case may require but nevertheless
the interest on the said gecurities may in the
meantime be paid over as the same shall be realized
by the said “recressistitesres(Officer) for the
time being or the Government if he or they shall
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think fit teo the gaid ... .ivciiieiiinnn, PROVIDED
ALWAYS and it is hereby expressly agreed and
declared by and of between the parties hereto that
it shall be iawful for the said....c.cnrrcrireracnss
with the consent of the Baid ......ccovvmnevecrans

(officer) or of other person exercising his-

functions for the time being under the sanction of
the Government first had and obtained to change &snd
gubatitute for the said promissory notes for
RB.veesevncennennse--+- 50 deposited as aforesaid or
any part thereof or for any notes substituted
therefor under the present provieions from time to
time other notes of the same or other loans of the
same or greater value .......-...ci00.n ...without in
anyway affecting the obligations of the said hond
PROVIDED FURTHER and it is hereby agreed and
declared by and between the parties hereto that if
the market value of the said promissory notes for
R.cuesanracareenss .50 deposited as aforesaid on such
other security or securities of the Union or any
State Government to the same amount as the.........
{officer) for the time being may consent from time
to time to accept and receive in liez of or in
exchange for the same respectively shall fall below
their value at the time when they were deposited
ag aforesald as tec which the decision of the ......
vesa-sssevsnsrss(officer) is to be final and binding
upon the said .....c.c00uveneetheiiiiiieinrnnans
{officer) may call upon the Baid ...... casnaasraaes
to furnish additional security to his satisfaction

to make up for such depreckation in the market ’

value and the Baid, «.esenseerssesssesnseare Bhall
immediately comply with such request. And it is
hereby lastly agreed and declared by and between
the parties hereto that in the event of the death
Of the 88id soveeeaserrcascsss.. OF the vacation by
him of his said office Of....eeeassrrracecansse.the
abovementioned promissory notes for RS.......canens
or any notes that may be substituted therefor as
aforesaid shall be retained and remain with the
BAELA veeracanesatosnnsas({0fficer) for the time being
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for the term of six months after the ~date of such
death - or such vacation as the case may be ag
sécurity against any loss or damage that may have
heen or may -theredfter be incurred by the
Government their successors and assigha and the
gervants of the Government and in respect of which
the Baid ..............,. and his heirs, executors,
administrators and legal representatives after his
death is and are or shall or may be liable to
indemnify *the Government their successors and
assigns and ali such persone ae aforesaid PROVIDED
ALWAYZ that the return at any time of the said
promigsory notes shall not be deemed to affect the
the right of the Government to take proceedings
upon or under the said bond against the said ......
stscererseves.ain case any breach of the condition
of the said bond shall be discovered after the
return of the said promissory notes but thb
regponeibility of the said ............v..... shall
at all times continue and the Government shall be
fully indemnified against all such loss damage as
aforesaid at any time.

PROVIDED FURTHER that nothing therein contained nor
the security hereby given shall be deemed to limit
the liability of the said ......cieivirrnrereess dn
regpect of matters aforesaid to the forfeiture of
the said securities or any part or parts thereof
and that should the said securities be insufficient
to indemnify the Government in full for any loss or
damage sustained by them in respect of matters
aforesald or any of them the Baid...v.eiivrversnnas
shall pay to the Government on demand such further
cash or deliver to the Government further

promissory notes for R.....c.vevveseernvs. OF other
securities of the Union or State Government as
Shrrseesasiistrsesraratarasaasarnana.. ({OFficer) may
for the time being consent to accept and receive
and a8 shall be deemed by the ........cvvuv...tm be

necesgsary, in addition to the said securities to
cover such loss or damage ae aforesaid and that the
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Government shall be entitled to regover such
further c¢ash or securities payable as aforesaid in

any manner open to them,

The schedule above referred to.....

Signed by the above boiunden ..........

In the Pregence Of .. .cui s coosnecrusasasersconsnoanrais

Signed DY..:«.1..... acting for and on behalf of -

the Governer of Tamil Nadu

Th the Presence OFf ... ieesctncisaroraasusassssnnensn
(3) v

Security bond by @ .eiceriiiiiiiinnes when Posgt

Office Cash CertificCates BIE +.sievesraasssasassns

furnished as security.
{See Chapter XII Article 283)

NOTE - This Form should be adopted mutatis mutandis’
when - Savings Certificates issued by the Government
are furnished as security.

KNOW ALL MEN by these presents that I ....-c.esanan
OF veveuvevoesonenvsassess, am held and firmly bound
unto the Governor of Tamil Nadu (hereinafter called
the Government} in the sum of R8 .............t0 D@
paid to the Government of Tamil Nadu (hereinafter
called the Government) their succeesors or assigns
or their certain attorney or attorneys for which
payment well and truly to be made I bind myself, my
heirs, executors, administrators and legal
representatives jointly and severally firmly by
these presents.

SEALED with my seal, dated this ......c.0reauveen
day of ...veuiea. 19,0, and I the said...ecverse

myself, my heirs, executors, administrators and
legal representatives covenant with the Governor

[T—
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his successors in office and assigns that if any
suit shall be brought touching the subject matter
of this cobligation or the condition hereunder
written in any Court subject to the High Court of
Judicature .at Madras other than the said High Court
in its Ordinary Original Jurisdiction the same
shall and may at the instance of the Government be
removed into, tried and determined by the said High
Court in its Extraordinary Original Jurisdiction.

WHEREAS the above bounden ...scceesccivsesancnns

was on the .....c.vivunn.. .-.day of... .. 0018,
appointed to and now holds and exercises the office
Of ittt iiiee B Ll i ittt esasraranes. AND
WHEREAS by virtue of such office.....+v.v4......the

said has amongst other duties the care charge and
oversight of and responsibility for the safe and
proper storing and keeping in the place appointed
for the custody thereof respectively of all money,
specie, bullion, coin, jewels, currency or Rank
notes, stamps and securities of whatever descrip-
tion gold, silver, -copper, nickel, bronze, lead
goods, stores, chattels or effects (hereinafter
together only called the said property) stored and
used at received into or despatched from the
csresasssn-a-al.0f. ... ..o paid deposited or
brought into the said .............by any person or
persons whomsovever and for any purpose Or purposes
whatsoever AND WHEREAS the said.....ccevivuirsisunes
as such..........-cvavevses... a8 aforesaid is also
regponsible that the said property and every part
thereof are and is of full measure and good gquality
when received intc the said.........v.v.v.v....and
until he has duly accounted therefecr in manner
hereinafter referred to AND WHEREAS the said.......
Fexrssnsnerssssais bound from time to time wherever
called upon so. to do show toc his superior officers
that the said property and every part thereof save
s0 much thereof as he has duly accounted for is at
all times intact in the places aforesaid and is
also bound to attend for the purpose of discharging
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his duties aforesaid at such times and places as
his superior officer may appoint AND WHEREAS the
GAR3A -.vsascanseseserae-s is further bound to keep
true and faithful accounts of the said property and
of his dealinga under written orders of his
superior officers therewith respectively in the
form and manner that may from time ¢to time be
prescribed under the authority of the Government
and also to prepare and submit such returns and
such accounts as he may from time to time be called
upon to prepare and submit RAND WHEREAS the bulk of
the said property remains as well in the care

charge and custody of the ......civiivnenerenas for
the time being at +2civesesrrners-vs as of the maid
itisecasse-esssesn. but as between himeelf and the
Government, he, the 8aid.....cvsvenrcersrerranes i8

alone responsible and answerable therefor and for
every part thereof BAND WHEREAS the responsibility
Of the Baife.csoveesororsnsssssessaensussss LOF the
said property and every part thereof does not cease
until the same has been duly used under the written
orders aforesaid and accounted for or been duly
despatched from the said .....cc-vrevveecnres and

delivered over to and a full and complete discharge
therefor obtained from such persons and at such
places 88 the......evrecvorrrvicervosoaanerocarens
(officer) or other perscn exerciesing his functions
for the time being under the sanction of the
Government may direct AND  WHEREAS the said
itveiaevseasesnscencsserssansvss i@ the holdex of
post Office cash certificates of the value of
REBeisonsnnssasnnne which have been registered in
the post office P I S R
particulars of which are setforth and specified in
the schedule hereunder written AND WHEREAS the said
ceersteramreareaneen in conslideration of his said
appcintment has deposited with and transferred to
PR T - -1 { -1 ; B T
(Of£iCeY) .c.viveicrrterviasnsaesces A8 aforesald
the said certificates the previous sanctions of the
teeedstnorursaannranans Head Poptmaster of

85-15-—36
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e siearis s e anaaasa Post Office in which the
certificates have been registered having been
obtained for the purpose of in part securing and
indemnifyiry +the Government, their successors and
apaigne against all loss and damage which they
might or may in any way suffer by reason of the
said property or any part or parts thereof being in
any  way consumed, wagted, embezzled, stolen,
misgpent, lost, misapplied or otherwise dishonestly
or negligently or by or through oversight or
violence made away or parted with by himself the

= T

sub-treasursrs
or by any of the ———-wrrrrrerecer—- servants,
sub-etorekeepers

clerks, cash keepers, shroffs, coolies or other
persons serving under him the gsaid....... . .0 vuur.
AND WHEREAS the said ..uuerieinn it rirosonasssan
hereby acknowledges that is bound by all the
conditiona, rules and regulations of the Tamil Nadu
Financial Code and such departmental rules and
orders as may from time to time be issued by
authority and may be in force and especially with
reference to his relations and dealings with and
the right of his pubordinates and his own
subordination to his superior officers and that it
is his duty to keep himself acquainted at all times
with the contents of such Code and such
departmental rules and orders as aforesaid and all
or any alterations made from time to time thereln

AND ' WHEREAS the said .........«s..... has entered
into the above bond in the penal sum
13 - conditioned for the due
performance by him the said
ctvamasvvsnenaresvesersaravasessess Of the duties of

the s8aid office aforesaid and of other duties
appertaining thereto or which may lawfully be
reguired of him and the indemnity of the
Government, their successors and assigns and the
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servants of the Government against loss from or by
reason of the acts or defaults of the said
i ereasererentiaran s and of all and every
the persona and person aforesaid. :

condition of the above written bond is such that it

the 8a8id ..iveersaerssanssssonssnssras hasg whilst
he has held or exercised the duties of the said
office of [ T TR R as

aforesaid always duly performed and fulfilled the
said duties of the said office and other duties
aforesaid and if he the said
B L L R R R R shall whilst.he
shall hold or exercise the duties of the said
office, always duly perform and fulfil all and
every the duties thereof aforesaid and perform and
observe all and every the conditions, rules and
regulations of the said Code and the said
departmental rules and orders and further if the
BALA  veerectiaseniassessessnessenaes Go and shall
indemnify and save harmless the Government, their
successors and aseigns and all and every person or,
persong who, from time to time, has or have held or
shall hold or exercise the said office of
tetraransssssrensssenns{Officer) and 211 other
(ervants of the Government from and against all and
every loss and damage which during the time the
Sa10  ciivierssaerssirasurranvasae has held or
executed the duties of the smaid office has happened
or tuven sustained or shall or may at any time or
times hereafter happen to be sustained Dby the
Goverrment, their successor or assigns or the saiad
teves vasssns-as.-{officer) for the time being or
any s;iach servant as aforesaid by from or through
the 1 2ang of the neglect, failure, wmisconduct,
disckelience, omission or insolvency of the

BA1A. .  ceesariacacr ittt et as T st v u sy

sub-treasurers
or of any of the —————— —————a eervants,
sub-storekeepers

B5-15—36a
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clerks, cash keepers, shroffe, coolies or other
persons nominated accepted or by serving under
him the said .....iivivirirnrnvennass. OF by from or
through the consuming, wasting, embezzling,
misspending, = losing, misapplying or otherwise
dishonestly or negligently or by or through
oversight or violence making away or parting with
the said property or any part or parts thereof by
any perscn or persons whomsoever whilst he the
said......... ... vtvvvav... has held executed and
enjoyed the said office or shall hold or execute
the duties of the said office.

THEN this obligation shall be void and of no
effect. Otherwise the same shall be and remain in
full force and virtue: . '

PROVIDED ALWAYS and it is hereby declared and
agreed by and between the parties hereto that the
said post cffice cash certificate sc depogited and
tranaferred as aforesaid shall be and remain at the
disposal of the i e e
(cffice) for the time being or the Government as
and for part and additional security (over and
above the above written bond) to the Government,
their successors and assigns for the indemnity and
other purposes aforesaid with full power to  the
Government, their successors or assigns or the
servanta of the Government duly authorised in that
behalf to obtain and receive payment of the amount
payable on the said post office cash certificates
or a sufficient portion therecf and to apply the
same in and towards the indemnity as aforesaid of
the Govermment, their successors and assigns and
the servants of the Government, as the case may
require.

AND it is hereby lastly agreed and declared by and
between the parties hereto that in the event of the
death of the said ................. or the vacation
by him of his said office o B
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iiuiaeiansessthe above mentioned cash certificates

fFOr RB.censesnssamecss shall not at once be returned
or +transferred but shall be retained and remain
with the said......--- e.... {officer) for the time

being for the term of six months after the date of
auych death, or such "vacation, as the case may be,
as security against any loss or damage that have:
been or may ~thereafter be incurred by the
Gavernment, their successors and assigns and the
servants of the Government and in respect of which
the ©aid .-cceersrrsarcenrersseners ee... and his
heirs, executors, administrators and legal
representatives after his death is and are shall or
may be liable to indemnify the Government their
gsuccessors and assigns and all such persons as
aforesaid PROVIDED ALWAYS that the return and
transfer at anytime of the said post office cash
certificates shall not be deemed to affect the
right of the Government to take proceedings upon Or
under the said bond against the said..........f%.---
in case any breach of the condition of the said
bond shall be discovered after the return of the
sald cash certificate but the responsibility of the
6a1d .ev.eenre--s-. shall at all times continue and
the Government shall be fully indemnified against
all such loss or damage as aforesaid at any time.

PROVIDED FURTHER that nothing herein contained nor
the security hereby given shall be deemed to limit
the liability of the Gaid...usecrn-onsss-in respect
of matters aforesaid to the forfeiture of the said
post cffice cash certificates for RS...veceoarieven
or any part or parts thereof and that should, the
said post office cash certificates, be insufficient
to indemnify the Government in full for any loss or
damage sustained by them in respect of matters
aforesaid or any of them, the SAid Lecseaerrenseres
ghall pay tc the Government on demand such further
cash or deliver to the Government such further post
office cash certificates for RS.......coemvenere &as
ghall be deemed by the e teiiraeaeasunssssaatOo Dbe
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necaessary in addition te the gaid post office cash
certificate for Rs..............to cover auch laess
or damage as aforesaid and that the Gavernment
shall be entitled to recover such further cash or
post cffice cash certificates payable as aforesaid
in any manner open to them.

The schedule above referred to.
Signed by the above bounden.

In the presence of
Signed by ............. acting for and on behalf of
the Governor of Tamil Nadu

In the presence of
(4)

Security bond by a .......iiuinun.n... when depos;t
receipts of banks are deposited as security.

KNow ALL MEN by thege presents that I
I e T T T T T = I R 1
held and firmly bound unto the Governor of Tamil
Nadu (hereinafter called the Governor) in the sgum
of RS....... to be paid to the Government of Tamil
Nadu (hereinafter called the Government), thelr
fuccessors or assigns or their certain attorney or
attorneys for which payment well and truly fe be
made I bind myself, my heirs, execgutors,
administrators and legal representatives Jjointly
and severally firmly by these presents SEALED with

my 8eal this ,............ day of ...... 19 ....
and I the said do hereby for myself, my heirs,
executors, administrators and legal

representatives, c¢ovenant with the Governor, his
Bucceessors in office and assigns that if any suit
shall be brought touching the subject-matter of
this obligation or the condition hereunder written
in any Court subject to the High Court of
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Judicature at Madras other than the said Bigh Court
in its Ordinary original Jurisdiction the . same
shall and may at the instance of the Government be
moved inte tried and determined by the said Righ

Court in its Extraordinary Original Juriedictiaen.

WHEREAS the above DOUNAEN. c v vcsanarss e Wad On the
e rasaraeess @Ay Gf . onve-ve-.19... appointed to
and now holds and exercises the office of.......
Y R . ....... BAND WHEREAS by virtue of such
office the sald ... crrvrnnneees has amongst other
duties the care charge and oversight of and
responsibility for the safe and proper storing and
keeping in the place appointed for the custody
thereof respectively of all money, specie, bullion,
coin, Jjewels, curency or Bank Notes, stamps and
securities of whatever description gold, silver,
copper, nickel, prongze, lead, goods, chattels or
effect (hereinafter togher only called the said
property) stored and usged at received into or
despatched from B A« b A
or paid deposited or brought into the said..cesress
by any person or persons whomsoever and for any
purpose or purposes whatsoever AND WHEREAS the said
[ LY suChsceoesarene.-a8 aforesaid
is alsc responsible that the said property and
every part thereof are and is of full measure. and
good quality when received into the sald....ccc.v-n
and until he has duly accounted therefor in the
manner hereinafter referred to and whereas the said
I R is bound from time to time
whenever called upon Lo do so to show his superior
officers that the said property and every part
thereof save 80 much thereof as he has duly
accounted for is at all times intact in the places
aforesaid and is also pound to attend for the
purpose cf discharging his duties aforesaid at such
times and places as. his superior officexr may
appoint: AND WHEREAS the said .....eoenvues is
further bound to keep true and faithful accounts of
the said property and of hig dealings under written
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orders of his superior officers therewith
respectively in the form and manner that may from
time to time be prescribed under the authority of
the Government and also to prepare and submit such
returns and such accounts as he may from time to
time be called upon to brepare and submit AND
WHEREAS the bulk of the said property remains as
well in care charge and custody of the ............

for the time being at ........ as of the said
e et e e but as between himself and the
Government he the said cerrresnanaana, 18 alone

responsible and answerable therefor and for every
part therecf AND WHERERS the responsibility of the
said ............. for the said property and every
part thereof does not cease until the same has duly
been used under the written orders aforesaid and
accounted for or been duly despatched from the said
e e e, and delivered over to and & full and
complete discharge therefor obtained from such
persons and - at such places as the D
(officer) or other person exercising his functions
for the time being under the sanction of the
Government may direct AND WHEREAS the said

tedsererecnae.., In consideration of his said
appointment has deposited in the ....... Bank the
sum of Rs ...... in the name of ............. . and
has obtained a receipt bearing No .... dated ......

in his name and delivered it to him and the same is
now standing to the credit of the said e e -
and is withdrawable by bhim on demand for the
purpose of in part securing and indemnifying the
Government their successors and assigns against all
losg  and damage which they might or may in any way
guffer by reason of the said property or any part
or parts thereof being any way consumed, wasted,
embezzled, stolen, misspent, lost, misapplied or
otherwise -dishonastly, negligently or by or through
oversight or violence made away or parted with by
himself the said......... LI T T T T
sub-treasurers
or by any of the  —wmeemeo L ___ servants,
sub-store keepers
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clerka, cash-keepers, shroffs, coclies or cther
persons serving under him the said.......ec.vevennn
BAND WHERERS the said .......seiuivuvnns hereby
acknowledges that he is bound by &ll the conditiocns
rules and regulations of the Tamil.Nadu Financial
Code and such departmental rules and orders as may
from time to time be issued by autheority and may be
in force especially with reference to his relations
and dealings with and rights of his subordinates
and his own subordination to his superior cfficers
and that it is his duty to keep himself acguainted
at all times with the contents of such Code and
such departmental rules and orders as aforesaid and
all or any alterations made from time to time
therein AND WHEREAS the said......... w4sasenwe. has
entered inte above bond in the penal sum of
RB...eanewvns.. conditioned for the due performance
by him the said ...............of the duties of the
gsaid office aforesaid and of other duties apper-
taining thereto or which may lawfully be regquired
of him and the indemnity of the Government their
succeasors and assigns and the servants of the
Government against loss from or by reason of the
acts or defaults of the said........ e «ve. and
of all and every persons and the person aforesaid.

Now the condition of the above written bond is such
that if the 8aid ....+e-2essse2.-.. has whilst he
has held or exercised the duties of the said oiffice
of as aforesaid always duly performed and fulfilled
the said duties of the said office and other duties
aforesaid and if he the Bald ......iitirrrraiaesws
shall whilst he shall hold or exercise the duties
of the said office always duly perform and fulfil
all and every the duties thereof aforesaid and
perform and observe all and every the conditions,
rules and regulations of the gsaid Code and the
said departmental rules and others and further iE
the 5aidsecorvserecssssasss.do and shall indemnify
and save harmless the Government their successors
and assigns and all and every person or perscns who
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from time to time has or have held or shall hold or
exercine the Bald 0ffice Of..iiiitneinenrencnsnnnss
(Office) and all cther servants of the Government
from against all and every losg and damage which
during the time the 5aid...ee st renncnnnnnaeennn.
has held executed and enjoyed the said office has
happened or been sustained or shall or may at any
time or times hereafter happen to be sustained by
the Government their successors or assign or the
said .....veivsseassrisnaraea, (0ffice) for the time
time being cor any such servant as aforesaid by from
or through the means of the neglect, failure, mis-
conduct, discbedience, comission or insolvency of

= T o

sub-treasurer
or of any of the e servants,
sub-store keeper

clerks, cash-keepers, shroffs, coolies or other
persons nominated accepted by or serving under him

the said.......vvvvnn.n.. or by from or through the
consuming, wasting, embezzling, stealing, mis-
spending, losing, misapplying or otherwise

dishonestly or negligently cr by or through over-
sight or viclence making away or parting with the
said property or any part or parts thereof by any
persoen or persons whomsoever whilst he the said
+avss1esss+++ has held or executed the duties of
the said office or shall hold or execute the
duties of the said office THEN this obligation
shall be void and of no effect. Otherwise the
same shall be and remain in full force and virtue.

PROVIDED ALWAYS and it is hereby declared and
agreed by and between the parties hereto that the
sum Of RS....iiviiiiinnnnnnae g0 depogited as
aforesaid and the interest thereon respectively
shall be and remain at the disposal of the said
st sssavanansnanane.. (Office) for the time being
or the Government as and for part and additional

]
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security (over and above the written bond} to
the Government their successors and assigns for the
indemnity and other purposes aforesaid with full
power to the Government their successors ox assigns
or the servants of the Covernment duly authorized
in that behalf from time to time as occasion shall
require to obtain and receive payment of the sald
gum OF RB..ivneswceresnr-o oOr a sufficient portion
thereof with interest thereon and to apply the same
in and towards the indemnity as aforesaid of the
Government their successors and aseigns and the
servants of the Government as the case may regquire
but nevertheless the interest on the said sum of
RBvescosnnnn ....may in the meantime be paid over as
the same shall be realized by the said.............
for the time being the Government if he or they
shall think fit to the said .....s..c...c..AND it
is hereby lastly agreed and declared Dby and
between the parties hereto that in the event of the
death of the 8aid ....-ccveev--vvs...0r the vacation
by him of his said office OFf .. uvrvasssnn-suanas the
above menticned sum of R8............. and the
deposit receipt shall not at once be returned but
ghall be retained and remain with the said.........
{officer) for the time being for <the term of six
‘months after the date of such death or such
vacation as the case may be as security against zany
losg or damage that may have been or may thereafter
be incurred by the Government their successors and
assigns and the servants of the Government and in
respect of which the said (.. cocivnvienven and his
heirs, executors, administrators and legal
representatives after his death is and are or shall
or may be liable to indemnify the Government their
gsuccessors and assigng and all such persons as
aforesaid PROVIDED ALWAYS that the return at any
time of the said sum Of RS.u.vceree-esr...0r of the
deposit receipt shall not be deemed to affect the
right of the Government to take proceedings upon or
under the eaid bond against the said ....ccovcvnunn
in case any breach of the conditicn of the said
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bond shall be discovered after the return of the
said sum of R8..............0r the deposit receipt
but the reeponsibility of the said.........vun.....
shall at all times continue and the Government
shall be fully indemnified againet all such loss
or damage as aforesaid at any time;

PROVIDED FURTHER that nothing herein contained nor
the security hereby given shall be deemed te limit

the liability of the 8aid.....cuveveuen..in respect
of matters aforesaid to the forfeiture of the zaid
sum of R9..............0r any part or parts thereof

and that should the said sum be insufficient to
indemnify the Government in full or any losz or
damage sustained by them in respect of . matters
aforesaid or any of them the said.........c.uvv.....
shall pay to the Government on demand such further
cash or deliver to the Government bank receipts for
such further sum as shall be desmed by the.........
to be necessary, in addition to the said deposit
receipts for the sum of RS............t0o cover such
lose or damage as aforesaid and that the Government
shall be entitled to recover such sums payable as
aforesaid in any manner open to them.

Signed by the above bounden.

In the presence of

Signed by ................. acting and on behalf of
the Governor of Tamil Nadu.

In the presence of

{5-a)
Security bond BY @ vcveveneenseennnnes.. when Pogt
Office Savings Bank Deposits under Rule 45 {b} of

the Post Office Savings Bank Rules are deposited as
security. '
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KNOW ALL MEN by these presents that I..............
OFcvevsaauarassssssss am held and firmly bound unto
the Governor of Tamil Nadu (hereinafter called the
Governor) in the sum of RB....c.vavv.ne-..to be paid

to the Government of Tamil Nadu (hereinafter called
the Government)their successors or assigns or their
certain attornay or attorneys for which payment
well and truly to be made. I bind myself, mny
heirs, executors, administrators and legal
representatives Jjointly and severally firmly by
these presents.

SEALED, with my seal, dated this ....... day of
ceees 19 ... and I the said ....... do hereby
for myself, my heire, executors, administrators and
legal representatives covenant with the Governor
his successors in office and assigns that if any
guit shall be brought touching the subject matter
of this obligation or the condition hereunder
written in any Court subject te the High Court of
Judicature at Madras other than the said High Court
in its Ordinary Original Juriediction the same
ahall and may at the instance of the Government be
removed into, tried and determined by the said High
Court in its Extraordinary Original Jurisdiction. '

WHEREAS the above bounden .......... was on the
weensssaes day of ...... 19 ... appeinted to and
now holds and exerciees the office of ....... at
crmr e AND WHEREAS by virtue of such office the
said ........ has amongst other duties the care

charge and oversight of and respensibility for the
safe and proper storing and keeping in the place
appeinted for the custody thereof respectively of
all money, specie, bullion, coin, jewels, currency
or Bank noteeg, stamps and securities of whatever
description, geold, silver, copper, nickel, bronze,
lead, goods, stores chattels or effects
{(hereinafter only together called the said
pProperty) .s.-...- (= S or paid deposited
weseneses. A1l stored and used at received into or
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despatched from the or Dbrought into the said

Cemearans by any person or persons whomsocever and
for any purpose or purposes whatsoever AND WHEREAS
the said .......... as such ....... as aforesaid

iz also responeible that the said property and
every part thereof are and is of full measure and
good quality when received into the said ..........
and until he has duly accounted therefor in manner
hereinafter referred to AND WHEREAS the said ......
is bound from time to time whenever called upon so
to do to show his superior cfficers that the said
property and every part thereof save so much
therecf as he has duly accounted for is at all
times intact in the places aforesaid and is also
bound to attend for the purpsse of discharging his
duties aforesaid at such timees and places as his
guperior officer may appoint AND WHEREAS the said
«sstesanersas is  further bound to keep true and
faithful accounts of the said property and of his
dealing under written o¢rders ¢f his superior
officers therewith respectively in the form and
manner that may from time to time be prescribed
under the authority of the Government and also to
prepare and submit such returns and such accounts
as he may from time to time be prescribed under the
authority of the Government and also to prepare and
submit 8uch returns and such accounts as he may
from time to time be called upon to prepare and
submit AND WHEREAS the bulk of the said property
remains as well in the care charge and custody of

the .............. for the time being at ..........
ags of the said ...... +s+r.. but as between himself
and the Government he the said .......... PP X -

alone responsible and answerable therefor and for
every part thereof AND WHEREAS the responsibility
of the said .............. for the said property
and every part thereof does not cease until the
‘same has been duly used under the written orders
aforesaid and accounted for or been duly used uw.der
the written orders aforesald and accounted for or
been duly despatched from the said ..... ere e
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and delivered over to and a full and complete
discharge thereof or obtained from such persons and
at such places as the (cfficer) or other person
exercising his functions for the time being under
the sanction of the Government may direct AND
WHEREARS the said .....--...... has deposited in
the Postal Savings Bank.....-.ceeeeoann- F-} O
the sum of Rs..... and the same is now standing to
his credit in the said Postal Savings Bank AND’
WHEREAS the said ...v.veecver.. in consideraticon

of his said appointment has written to the Post
Master At ............. the letter prescribed by
rule 45 (f) of the Post Office savings Bank Rules

and has delivered to -and deposited with .coeem
A8 SUCH -.oveversssvers (officer) as aforesaid the
pass book of his the 58id ..vcvsen-ss-e.. with the
Poatal Savings Bank at .......... and all other
vouchers and documents  of him the  said
T TEE T T evidencing his title to the said
gum Of RE...:e..0--+.- the particulars of vouchers

and documents of whch are setforth and specified in
the sachedule hersunder written for the purpote of
in part securing and indemnifying the Government
their successors and assigns against all loss and
damage which they might or may in any way suffer by
reason of the said property or any part or parts
thereof being in any way consumed, wasted,
embezzled, stolen, misspent, lost, misapplied or
ctherwise dishonestly negligently or by or through
oversight or viclence made away or parted with by
himgelf the Said ciiaveecnisanrresansasenrasmmecnsns
sub--creasurer v
or by any of the = —-—-== —=-7=7777 - servants,
' sub-s 3re keeper

clerks, cash keepers, shroffa, coolies or other
persons serving under him the said. . .irevesnasanes
AND WHEREAS the 8aid ...ccevevesasascoaaccns hereby
acknowledges that he is bound by all the
conditions, rules and regulations of the Tamil Nadu
Financial cCode and such departmental rules and
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orders as may from time to time be issued by
authority and may be in force and especially with
reference +to his relations and dealings with and
the rights of his subordinates and his own
subordination to his superior officers and that it
iz duty to keep himself acquainted at all times
with the contents of such Code and such
departmental rules and orders as aforesaid and all
or any alterations made from time to time therein
AND WHEREAS the said ............ has entered into
the abeve bond in the penal sum of Rs .....
conditioned for the due performance by him the said
e of the duties of the said office
aforesaid and of other duties appertaining hereto
or which may lawfully be required of him and the
indemnity of the Government their successors and
asgigns and servants of the Government against losg
from or by reason of the acts or defaults of the
said ....... .o and of all and every the person
and persons afcresaid.

Now the condition of the above written bond is such
that if the said has whilst he has held or
exercised the duties of the ........... said
cffice of ........... as aforesaid always duly
performed and fulfilled the said duties of the said
office and other duties aforesaid and if he the
gaid ... ... shall whilst he shall hold or
exarcise the duties of the said office always duly
perform and fulfil all and every the duties thereof
aferesaid and perform and observe all and every the
conditions, rules and regulations of said Code and
the said departmental rules and orders and further
if the said .......... do and shall indemnify and
gave harmless the Government their successors and
aggigns and &ll and every person or persons who
from time to time has or have held or shall hold or
exercise the said office of ............ (officer)
and all other servants of the Government from and
against all and every less and damage which during
the time the said .......... has held executed and
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enjoyed the said office has happened or been
sustained or shall or may at any time or times
hereafter happen to be sustained by the Government
their successors or assigns or the said .......
{officer) for the time being or any such servant as
aforesaid by from or through the means of the
neglect, fallure, misconduct ‘ disobedience,
omission or insclvency of the said .....¢vcveavsvan

sub-treasurer
or of any of the ——-—--=m~m-———w—r——— servants,
sub—-storekeeper )

clerks, cash-keepers, shroffs, coolies or other
persons nominated accepted by or serving under him

the BAid .veveveserara-se. 0r by from or through the
consuming, wasting, embezzling, stealing, mis-
gpending, losing, misapplying or otherwise

dishonesty or negligently or by through oversight
or violence making away or parting with the said
property or any part or parts thereof by any person
or persons whomscever whilst he the gaid...ocuienns
hag held or executed the duties of the said office
or shall hold or execute the duties of the said
office.

THEN this obligation shall be void and of - no
effect. Otherwise the same shall be and remain in
full force and virtue.

PROVIDED ALWAYS and it is hereby declared and
agreed by the between parties hereto that the sum
OFf RBevosssnrasenenn-nsss. deposited as aforesaid
shall be and remain at the disposal of the said
ttviesssscasvenes.r{0officer) for the time being or
the Government as and for part and additional
security (over and above the above written bond} to
the Covernment their successors and assigng for the
indemnity and cther purposes aforesaid with full
power to the Government oOr their successors OY
assigns or the servants of the Government duly

85-15—37
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authorized in that behalf from time to time as
occcasion shall require to apply the same together
with any interest receivable or received in respect
therecf i~ .nd “owards the indemnity as zforesaidg
of the Government their successors and aspigne the
servants of the Government as the case may regquire
ARD it is hereby lastly agreed and declared by and
or received between the parties hereto that in the
event of the death of the said .......oove ... .
or the vacation by him of his said office of.......
sesvesss . .the above mentioned sum of Rs..........
and the pass book vouchers and other documents
relating thereto shall be retained and remain with
the gsaid........ .. vunnunn, {officer) for the time
being for the term of six months after the date
of such death or such vacaticn as the case may be
4B security against any loss or damage that may
have been or may thereafter be incurred by the
Government their esuccessors assigns and the
servants of the Government and in regpect of which
the said........vc0v.eu....and his heirs, executors,
sadministrators and legal representatives after his
death is and are or shall or may be liable to
indemnify the Goverament their successors ang
asgigns and all such persons as aforesajid PROVIDED
ALWAYS that the return at any time of the said sum
of money deposited as aforesaid and the prass book
vouchers and other documents ........... shall not
be deemed to affect the right of the Government to
take proceedings upon or under the said bond
against the said .........vevivuvvevne. in cage any
any breach of the condition of the said bond shall
be discovered after the return of the said sum of
pass book vouchers or other documents but tha
responsibility of the gaid ...................shall
at all times continue and the Government shall be
fully. indemnified against all such loss or damage
ag aforesaid at any time.

PROVIDED FURTHER that nothing herein contained nor
the security hereby given shall be deemed to lLimit
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the liability of the said ............in respect of
matters aforesaid to the forfeiture of the said of
money deposited as aforesaid or any part or parts
thereof, and that should the said -~
insufficient to indemnify the Government in forx &uy
icas or damage sustained by them in respect of
matters aforesaid or any of them, the said.........
v.v.v....chall pay to the Government on demand such
further cagsh or deliver to the Government such
further Post Office Savings Bank Deposit as shall
be deemed by EHE. cesvrnnvsesssassnsunec-ses--to beé
necessary, in addition to the gaid sum of money
deposited to cover such loss or damage as aforesaid
and that the ¢Government shall be entitled to
recover such further cash or Post Office Savings
Depoeits payable as aforesaid in any manner open to
therm.

The schedule above referred to
. Signed by the above bounden

Signad by ..ccccecsiens acting for and on behalf
of the Governor of Tamil Nadu.

In the presence of
{5B)

Security bond by & ..... weissesa+ when Post Office
Savings Bank Deposits under rule 45 (g) of the Post
office Savings Bank Rules are deposited as
saecurity.

KNOW ALL. MEN by these presents that I
e iveirevineaee Of vecessesanaraccseserees. and
held and firmly bound unto the Governor of Tamil
‘Nadu (hereinafter called the Governor) -in the sum
Of RB.venesvacrsnssrsseras to be paid to the
Government of -Tamil Nadu {hereinafter called the
Government), their - successors assigns or their

85-15—37a
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certain attorney or attorneys for which payment
well and truly to be made I bind myself, my heirs,
executers, administraters and legal representatives
jointly and severally firmly by these presents.

Sealed with my seal, dated thisS....eeseernereses day
o U - and I the said ...........
do hereby for myself, my heirs, executors, adminig-
trators and legal representatives covenant with
the said Governor his successors in office and
asgigns that if any suit shall be brought touching
the subject-matter of this obligation or the
condition hereunder written in any Court subject to
the High Court of Judicature at Madras other than
the said High Court in its Ordinary Original
Jurisdiction the same shall and may at the instance
of the Government be removed into, tried and
‘determined by the said High Court in its
Extraordinary Original Jurisdiction.

WHEREAS the above bounden ........vevevevev...was on
the day of.........civuin . 19,0, appeointed to-
and now holds and exercises the office of ....evn..
cressvsescab.LlLoiu L .. .AND WHEREAS by virtue of
such office the said..........veviuveveennnnas..has

amongst other duties the care charge and oversight
of and responsibility for the safe and proper
storing and keeping in the place appointed for the
custody thereof respectively of all money, specie,
bullion, c¢oin, jewels, currency or Bank notes,
stamps and securities of whatever description gold,
gllver, copper, nickel, bronze, lead goods, stores,
chattels or effects (hereinafter together conly
called the said property) stored and used at

received into or despatched from the.....eeeeeenss.
= or paid depcsited or brought
into the said .....................by any person or
pereons whomeoever and for any purpose or purposes
whatsoever AND WHEREAS the said.....v.vvenunnn.. asg
8uch ,.............a8 aforesaid is also responsible

that the said property and every part thereof are
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and ie of full measure and good quality when

received into the sadid ......vvn-n and until he
has duly accounted therefor in manner hereinafter
referred to AND WHEREARS the BAld ceneresaes ig

bound from time to time whenever called upon BO tO
do to show to his superior officers that the - said
property and every part therecf save 80 much
thereof as he haa duly accounted for is .at all
times intact in the places aforesaid and is also
pound to attend for the purpose of discharging his-
duties aforesaid at such times and places as his
superior officer may appoint AND WHEREAS the said
e is further bound to keep true and
faithful accounts of the said property and of his
dealings under written orders of his superigr
officers therewith respectively in the form and
manner that may from time to time be prescribed
undaer the authority of the Government and also to
prepare and submit such returns and such accounts
as he wmay from time to time be called upon to
prepare and submit AND WHEREAS the bulk of the said
property remains’' as well in the care charge and
custody of the .......... for the time beifg at
......... as of the said ........ Dbut as between
himself and the Government he the 8a3A +-ccenoenan
ig alone responsible and answerable therefor and
for every part thereof BND WHEREARS  the
responsibility of the BALd .eraercsrasrren for
the said property and every part thereof does not
cease until the same has been duly used under the
written orders aforesaid and accounted for or been
duly despatched from the gald seccscsne-.  and
delivered over to and a full and complete discharge
therefor obtained from such persons and at such
place as the ..........- {officer) or other person
exercising his functions for the time being under
the sanction of the Gevernment may direct AND

WHERERS the said ..........-. in consideration of
his said appointment has delivered L0 . .oreoevcens
as Buch ......... (officer) as aforesaid a sum of

% vureeve-... which has been deposited by the said
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cesessesq.. (0fficer) in his own name in the Posgt
Office Savings Bank at..........as security deposit
under rule 45 (g) of the Post Cffice Savings Bank
Rules for the purpose of in part securing and
indemnifying the Government their successors and
agsigns against all loss" and damage which they
might or may in any way suffer by reason of the
said property or any part or parts therecof being in
any way consumed, wasted, embezzled, stolen, mig-
spent, lost, misapplied or otherwige dishonestly
negligently or by through eversight or violence
made away or parted with by himself the gsaid.......

sub-treasurers
or by any of the — w—meem e servanta,
sub~gtore keeper

clerks, cash keepera, shroffas , coclies or other
persons serving under him the said.................
AND WHEREAS the said et r e e r e bt ety
hereby acknowledges that he is bound by all the
conditions, rules and regulations of the Tamil! Nadu
Financial <Code and such departmental rules and
orders as may from time to time be issued by
authority and may be in force and especially with
reference to his relations and dealings with and
the righta of his subordinateas and his own
subordination to his superior officers and that it
is his duty to keep himself acquainted at all times
with the contents of such Code and such
departmental rules and orders as aforesaid and all
or any alterations made from time te time therein
AND WHEREAS the said...............has entered into
the above bond in the penal sum of 3
conditioned for the due performance by him the maid
trvecrrarcreress. . 0f the duties of the said office
aforesaid and of other duties, appertaining thereto
or which may lawfully be required of him and the
indemnity of the Government their successurs and
aseigns and the servants of the Government against
logs from or by reason of the acts or defaults of
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the 821 eerasancsanaassares and of all and every
the persons and person aforesaid.

Now the condition of the above written bond is such
that if the said......c-ees=v-c.. has whilst he has
held or exercised the duties of the said office of
R - 1 aforesaid always duly performed
and fulfilled the said duties of the said office
and other duties aforesaid and if he the #gaid ...
o uiuvs... shall whilst he shall hold or exarcise
the duties of the said office always duly perform
and fulfil all and every the duties thereof afore-
said and perform and observe all and every the
conditions, rules and regulations of the said Code
and +the said departmental, rules and orders -and
curther if the $aid.........-.-ss-0-. do and shall
indemnify and save harmless the Government their
successors and assigns and all and every person ’or
persons who from time to time has or have held or
shall hold or exercise the gaid office of...cvruaeen
(officer) and all sther servants of the Government
from and against all and every loss and damage
which during the time the GaA0 s csave-rsrensas has
held executed and enjoyed the said office has
happened or been sugtained or shall or may at any
time or times herezfter, happen ¢to be sustained
py the Government their successors or assigns or
the said..cecnvisrensanrorss (officer) for the time
being or any Buch servant as aforesaid by from - OX
through the means of the neglect failure,
misconduct, disobedlience, omission or insclvency of
the said .......,...................,..........;..
sub-treasurers .
oy of any of the  =—w--s-owosTmTmTETEET gervants,
sub-store keeper
clerks, cash keepers, ghroffa, ¢oolies or cther
persons nominated accepted by or serving, under

him the Zaid .iecvsmsrnncrmorrnsans or by from or,
through the consuming, wagting, embezzling,
stealing, misspending, losing, misapplying or

ctherwise dishonestly or negligently or by through
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oversight or violence making away or parting with
the said property or any part or parts thereof by
any person or persons whomscever whilst he the sgaid
srresvsenns.. has held or executed the duties of
the sgaid office or shall nold or execute the
duties cof the said office.

THEN this obligation shall be void and of no
effect. Otherwise the same shall be and remain in
full force and virtue.

PROVIDED ALWAYS and it is hereby declared ang
agreed by and between the parties hereto that the
sum of Rs .... deposited as aforesaid shall be and
remain at the disposal of the said .........
{(officer) for the time being or the Government as
and for part and additiocnal security {over and
above the above written bond) to the Government
their successors and assigns for the indemnity and
other purposes afcresaid with full power of the
Government their successors or assigns or the
servants oOf the Government duly authorized in that
behalf from time to time ag cccassion shall require
or apply the sgame together with any interest
receivable or received in respect thereof in and
towards the indemnity as aforesaid of the
Government their successors and asgsigns and the
servants of the Government as the case may require,
AND it is hereby lastly agreed and declared by and
between the parties hereto that in the event of the

death of the said .......... - ©r the vacation by
him of the said office of ..., the the
above mentioned sum of Rs.............shall be
retained and remain with the said i eaveen

{officer) for the time being for the term of gix
months after the date of such death or such
vacation ag the case may be as security against any
losg or damage that may have been or may thereafter
be incurred by the Government their successors and
assign and the servants of the Government and in
respect of which the said ................. and his
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heirs, executors, administrators, legal representa-
tives after his death is and are or shall or may be
liable to indemnify the covernment their successcors
and assigns and all such persons as aforesaid
PROVIDED . ALWAYS that the return at any time of the
said sum of Rs........shall not be deemed to affect
the right of the covernment to take proceedings
upon or under the said bond against the said ......
in case any breach of the condition o©of the said
bound shall ke discovered after the return of the
said sum but the responsibility of the gaid......-
shall at any time continue and the Government ghall
pe fully indemnified against all such loss or
damage as aforesaid at any time:

PROVIDED FURTHER that nothing herein containe¢ nor
the security hereby given shall be deemed to limit

the liability of the 8aid..s.eesues+--in respect of
matters qforesaid to the forfeiture of the said sum
Of RB.scssnossnannsssannsas or any part or parts

thereof and that should the sald deposits be
insufficient to indemnify the Government in full
for any loss or damage suastained by them in respect
of matters aforesaid or any of them, the said
.7 ovusse-ss..8nall pay to the Governmant on demand-
guch further cash or sum Aas ghall be deemed by the
i riiseeeseresaesnn..ta be necessary by deposit in
the Post Office Savings Bank in addition to the
said sum of RS....ievv-vrws.s LO COVED such loss or .
damage as aforesaid and that the Government shall
ba entitled to recover such "further sum payable as
aforesaid in any manner Open to them.

signed by the above bounder.
In the presence of

Signed DY -..cae-senoraenns acting for on behalf
of the Government of Tamil Nadu.

In the presence of
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. {6} :
Security bond by @ ...veiinnenev...when a fidelity
bond is .................... . deposited 45 ‘security.
KNOW ALL MEN by these presents that Iovieienenn,
son of ............ .. ... residing BE. . e ...

am held and firmly bound unto the Governor of Tamil
Nadu (hereinafter called the Governor) in the sum
of R8. ... v u.to be paid to the Government of
Tamil Nadu (hereinafter called the Government )
their successors or assigns or their certain
attorney or attorneys for which payment well and
truly to be made I bind myself, my heirs,
executors, administrators and legal representatives
jointly and severally firmly by these presents.

Sealed with my seal this............day of.........
19 and I the said .......veevurvuunn...do hereby for
myself, my heirs, executore, administrators and
legal representatives covenant with the Governor,
his successors in office and assigns that if any
suit shall be brought touching the sgubject-matter
of this obligation or the condition hereunder
written in any Court subject tc the High Court of
Judicature at Madras other than the said High Court
in its Ordinary Original Jurisdiction the same
shall and may at the instance of the Government be
removed into, tried and determined by the High
Court in its Extraordinary Original Jurisdiction.

WHEREAS the above bounden ........was on the day of
crerssssiaacel.19, .. appointed to and now holds and
exercises office of .......at ..... AND WHEREAS by

virtue of such office the said has amongst other
duties the care charge and oversight of and respon-
sibility for the safe and proper storing and
keeping in the place appointed for the custody
thereof respectively of alil moneys, specie,bullion,
coin, Jjewels, currency or Bank notes, stamps and
securitiea of whatever description, gold, silver,
copper, nickle, bronze, lead goods, stores chattels
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or effects {hereinafter together only called the
said property) stored and used at received into or
despatched from the R ) S AL
BALA +.v-esesesasssersss.Dy any person or persons
whomsoever and for any purpose Or PUrposes whatso-
soever AND WHEREAS the said........veevee...88 such
o itiesesisse.. ap aforesaid is also responsible
that the said properfy and every part thereof are
and is. of full measure and good guality when:

raceived inte the Ea1d. e ncnreaccenses-atnd until he
has duly accounted therefor in manner hereinafter
referred to AND WHEREAS the BAI0. csnrevsasrananssiss

bound from time to time whenever called upon so to
do to show to his superior officers that the saigd
property and every part thereof save 80 much there-—
of as he has duly accounted for is at all times
intact in the places aforesaid and is also bound
to attend for the purpose of discharging his duties
aforesaid at such times and places as hig superior
officer may appoint AND WHEREAS that said.....c.0-»
is further bound to keep true and faithful accounts
of the said property and of his dealings ‘under
written orders of superior officers therewith
regpectively in the form and manner that may from
time to time be prescribed under the authority of
the Government and also to prepare and submit such
return and such accounts as he may from time to
time ke called upon to prepare and submit AND
WHEREAS the bulk of the said property remains ae
well in the care charge and custody 0f the..cvreans

0 e....fOr the time being at.....cc-venrorans as
of the said i uieeesesera-es.but as between himgelf
and the Government he the BALGereeerasnnne-ssnss 18

alone responsible and answerable therefor and for
every part thereof AND WHEREAS the responsibility
of the Baid......-ssscs...for the said property and
every part therecf does not cease until the same
has been duly used under the written orders afore-
said and accounted for or been duly despatched from
the 8aid +..eveessvasaserssssand delivered over to
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and a full and complete discharge therefor obtained
from such persons and at such place as the.........
sasseesr.u.. (officer) or other persons exgrcising
his functions for the time being under the sanction
of the Government may direct AND WHEREAS the said
+ressvsesse. . in consideration of his said appoint-
tment has delivered to and deposited with..........
@s such .......,..........(officer) as aforesaid a
fidelity bond issued by sesisasieaea.., . Company for
RBivverrinianeanann for the purpose of in part
securing and indemnifying the Government, their
successgore and assigns against al)l loss and damage
which they might or may in any way suffer by reason
of the said preperty or any part or parts thereof
being in any way consumed, wasted, embezzled,
stolen, misspent, lost, misapplied or otherwise
dishonestly or negligently by or through oversight
or violence made away or parte with by himself the

said MR T R I I T T T T T SO

sub~treasurers
or by any of the =  ——-cemmmmea L servants,
sub-store keepér

clerks, cash keepers, ghroffas, cooclies or other
persong serving under him the said AND WHEREAS
the said hereby acknewledges that he is bound by
all the conditions, rules and regulations of the
Tamil Nadu Financial Code and such departmental
rules and orders as may be from time to time be
issued by authority and may be in force and
espacially with reference to his relations and
dealings with and the rights of his subordinates
and his own subordination to his superior officers
and that it is his duty to keep himself acquainted
at all times with the contents of such Code and
such departmental rules and orders as aforesaid and
all or any alterations made from time to time
therein AND WHEREAS the Baid.......vv . vivuur....has
entered into the above bond in the penal sum of
RB..............conditioned for the due rerformance
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by him the 8aid .cecrrevvrar-o of the duties of the
gaid office aforesaid and of other duties apper-—
taining thereto or which may lawfully be required
of him and the indemnity of the Government their
successors and agsigns and the servants of the
Government against loss from or by reason of the
acts or defaults of the Said..veraasnarnaas-and
of all and every thesperscons and person aforesaid.

Now the condition of the above written bond is such

that if the said .1...................has whilet he
has held or exercised the duties of the said office
OF csossaoasenses A3 aforesaid always duly performed

and fulfilled the said duties of the said office
and other duties aforesaid and if he the said....-.
shall whilst he shall hold or exercise the duties
of the said office always duly perform and fulfil
all and every the duties thereof aforesaid and
perform and observe all and every the conditions
rules and regulations of the said Code and the said
departmental rules and orders and further if the
885 crencnaresacnsraes-s do and shall indemnify and
save harmless the Government their successors and
assigns and all and every person or persons who
from time to time has or have held or ghall hold or
exercise the said office of....cvvvvennns (officer)
and all other servants of the Government from and
against all and every ioss and damage which during
the time the 8aid ....cr-veassasn has held executed
and enjoyed the said office has happened or been
gustained or shall or may at any time or times
hereafter happen to bhe sustained by the Government
their successors or assigns Or the said..cocsrennes
{officer) for the time being or any such gservant as
aforesaid by from or through the means cf the
neglect, failure, misconduct, disobedience,
omission or insolvency of the saild ....ce-ercuerecs

sub~treasarer
or of any of the = -—=--=w-—TTToTTE gervants,
sub-gtore keeper
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clerks, cash-keepers, shroffs, coolies or other
persong nominated, accepted by o©r serving under

him the said .................or by from or through
the consuming, wasting, embezzling, stealing, mis-
spending, losing, misapplying or otherwissg

dishonestly or negligently or by or through over-
sight or violence making away or parting with the
said property or any part or parts thereof by any
person or persons whomsoever whilst he the said....
ts+srss-e.r... has held or exescuted the duties of
the said office or shall hold or execute the
duties of the zaid office.

THEN this obligation shall be void and of no
effect. Otherwise the same shall be and remain in
full force and virtue.

FROVIDED ALWAYS and it is hereby declared and
agreed by and between the parties thereto that the

said fidelity bond NO............ delivered and
depogited as aforesaid shall be and remain at the
disposal of the said veevseiraneea.s . (0fficer) for

the time being or the Government ag and for part
and additional security (over and above the above-
written bond} to the Government their guccessors
and aesigns for the indemnity and other purpcses
aforesaid with full power to the Government their
BSUCCEessBQrs or assigns or the sgervants of the
Government duly authorized in that behalf to obtain
and ‘received payment of the sum or sums of money
recoverable or to be received upon or by virtue of
the said fidelity bond or a sufficient portion
thereof and all benefitg and advantages herecf and
to apply the same in and towards the indemnity as
aforesaid of the Government their Buccessors and
assigns and the servants of the Government as the
case may reguire,

AND it is hereby lastly agreed and declared by and
between the parties hereto that the said...........
s+veseanass shall keep the fidelity bond issued by
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the said company in full force by payment of the
premia as and when they fall due and by otherwvise
conforming to the rules of the said ccmpany
relating thereto.

PROVIDED ALWAYS that the cancellation or lapse at
anytime of the said fidelity bond shall not be
deemed +to affect the right of the Government Lo
take proceedings upon oOr under this said bond
against the said ....ceoevnrcvannnanes in case any
breach of the condition of this bond =2hall be
discovered after the cancellation or lapse of the
said fidelity Dbond but the responsibility of the
©81A .sssevaeesssra-bhall at all times continue and
the Government shall be fully indemnified against
all such loss or damage as aforesaid at any time.

PROVIDED further that nothing herein contained nor
the security hereby given shall be deemed to limit
the liability of the sald..i.evvscaromronvronrrmnes
in reapect of matters aforesaid teo the forfeiture
of the said sum Of RB.c.vvrecaseneraOF any part or
parts thereof and that should the said fidelity
bond be insufficient to indemnify the Government in
full for any lose or damage sustained by them in
regpect of matters aforesaid or any of them, the
9830 +.enesessenenss.8hall pay to the Government on
demand such further sum or deliver fidelity bondsg
‘to cover such further sum as shall be deemad by the
e teseseesssess.to be necessary, in addition to the
said fidelity bond to cover such 1083 OX damage as
aforesaid that the Government shall be entitled to
recover such further fidelity bond as aforesaid in
any mwanner open to them. o

Signed by the above bounden.
In the presence of :

Signed by o iiiesesesascesss.noting for and
. on behalf of the Governor of Tamil Nadu.
In the presence of
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(See Chapter XII, Article 299)

REPORT OF DAMAGE TO IMMOVABLE GOVERNMENT PROPERTY
TO BE SENT TC THE ACCOUNTANT-GENERAL

1. Department

2. Locality

3. Description of the property damaged
4. Date of damage

5. Cause of the damage

6. Bock value of the damaged
portion of the property

7. {4} 1s it proposed to replace or
reconstruct the damaged portion?

(b} If so, what is the estimated
cost af the replacement or
reconstruction?

8. If it is not proposed to replace
or reconstruct the damaged
portion of the property, what is
the amount tc be written off the
capital value of the property in
the accounts? {This amount
should be estimated in the
absence of the recorded book
value)

8. What action is being taken to
effect the write-off, if any,
menticoned as being necessary in
item 7 abave?

Note - For purpose of write off of the value of
temporary structures damaged or destroyed which
have served the periocd intended, and which are
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therefore not proposed to be reconstructed, the

value of the structures should be agsesned ag at
_the time of damage or destruction.

P.N.F.C. FORM 21 - Deleted.
T.N.F.C. FORM 22
(Chapter Vv, Article 84)

FORM OF BILL FOR DRAWING ADVANCES OF TRAVELLING
ALLOWANCE ON TOUR TO GOVERNMENT SERVANTS ’

NG. of 9% .

Bill for advance of travelling allowance on tour
FOY ThiZWseveaseansoravaseassocsrssasassasanransons

the establishment of the office of
FOF vanevenenen 199 .

Head of account chargeable
serial Name and designation of Amount of

Number Government servant for advance Remarks
whom advance ie drawn. RE.

{1} certified that no previous advance is
outstanding in respect of the individuals for whom
tour advance ie now drawn,

(2y Certified also that the previous
advance(s}) ©Of RE....ccovvsvens Grawn o0 ....cevevs

frivesensusemnsvennrermvs BE Loiiiesasarrar ey

was/were adjusted by deduction in the bill for
RBevevesnnasnen-eses CRABHBA ON . .oevvevesreorsenren

85-165—38 ’
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{3) Certified that an account has been given of
the previous advance which is outstanding.

{4; @w .xified that the advance drawn does
not exceed the amount of Travelling Allowance to
which the individuals would be entitled for that
journeys to be commenced.

Note - The Certificate/certificates which ig/are
not applicable should be scored out.

Total of bills Rs. {in words)
Rupees

Contents received
Please pay to

Station (8ignature)
Dated (Designation)
(For use in the Pay Office, Madras/Treasury)

Pay Rupees (in wordsi

Examined and entered
Treasury Accountant

Asgistant Pay and Accounts Officer
Treasury Officer

(For use in Audit Office)
Amount held under objection

Rs. Admitted Rs.
Mode of adjustment

Auditor  Superintendent  BRuditor Superintendent
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(Ssee Chapter V, Article 84)
REGISTER SHOWING THE DETAILS OF ADVANCES OF

TRAVELLING ALLOWANCE ON TOUR PAID TO GOVFRWWTMT
SERVANTS AND THE RECOVERIES MADE IN RESraws: Wr coe

SAME
Details of Details of re-
Name & advance paid coveries made ,
81l. desig- Remarks
No. nation Date and Readjust-
of Govt., plage of Amo- ment in
servant payment unt cash
(1) (2) {H (4} (5) (6) (7
Rs. Rs. Re.
NOTE - (1) Columns (3) and (4) should be filled in

at the time the bill on account of the advance 1is
submitted for signature of the head of the office.
An entry "Entered in tour Advance Register” should
simultaneously be made in the office copy of the
bill and attested by the head of the office.

In respect of gazetted officers, the Treasury
Officers concerned will make the necessary entries
in columns {3) and {(4) and record on the bill
passed for payment that it has been entered in the
Tour Advance Register.

(2)In ceolumn (5) full particulars regarding the
amount, date and place of payment of the bill in
which the advance was recovered by adjustment
should be given.

{3} The register should be reviewed by the head
of the Office or the Treasury Officer concerned at
least -once a month and suitable action taken In
case of long delays in adjustment. The head of the
offlce or the Treasury officer concerned will also
get his intials in column (7) "Remarks" in token
of such review against the latest entry.

85-15—38a
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T.N.F.C. ¥ORM 23-3
{See Chapter VI, Article 9$%)

REGISTER FOR WATCHING ADJUSTMENT OF TEMPORARY
: ADVANCES DRAWN

Sl. Bill Head of Details of advances drawn
No. No. Account
Amount Date of Voucher
encash- No.
ment
Rs,
{1} {2} {3)° i4) {53 {5}
.Details of adjustment made
By adjustment bill By Refund
REMARKS
Date of Voucher Amount Chalan Amount
adjust- No. No. &
ment Date
Rg. - Res.
{7} {8} {9} {10} {113 (123

T.N.F.C. FORM 23-R
[See Chapter X, Article 227 (4) (c)]

LCAN SANCTION REGISTER

Name of office and station: Financial vyear

8l. Date Name KNature Autho—- Order/Pro- Amount

No. of of rity ceedings ganction
Govt. 1loan whe No.& date -ed{amount
ser- sanct- [ocutside yet to be
vant ioned referencé recovered
and No.& date in case of
desig~- in respect trans-
nation cf trana- fereeg)

ferreas) Rs.

(1) (2) {3} {4) {5} {6} {7}




_ 571
FORMS

»

T.N.F.C.Form 23B-cont.

Date & Rate Ne of Month & S1. Page Initi-
place of ingtal~ year No. No. alg of
of Inter- ments & from and and clerk/
pay- est. .amount which  vol- name Section
ment of each deduc-~ ume of Head
{Trea— instal- tion of the and
sury} ment of is to the Loan Officer

princi- be indi- Reco-

pal t(ba- star- vidu- very

lance of ted al Regis-

instal- Loan ter.

ment & Regis-

amount ter.

of each

instal-

ment in

case of

trans-

ferees)
{8) {9) (10} {11) {12} (13} {14}

NOTE =~ Entries should be made in respect of
transferees also with reference to Last Pay
certificate. The fact of having entered in this
register should be recorded in the extracts of the
Last Pay Certificate to be retained in office and
attested. .

T.N.F.C. FORM 23-C
{See Chapter X, Article 227 (4} (¢)]
{Each Register to have entries for 5 years only)
Name of Office:
a. Name

b. Designation at the time of
santion of each loan
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@ @ @
# # #
sl. Govt. Order/ Authority  Nature Amount
No. Proceedings who sanc-~ of sanc—
No. and date tioned Loan tioned
of sanction the Loan (amount
{also outside yet to
No. and date be reco-
in respect vered in
of trans- cage of
fereas) trans-
ferees)
* Rs.
(1) (2) (3) (4) (5)

@ C e @

# # # #
Number of Serial Page number Initiale
instalments number and Name of the
and amount in the of the loan Clerk/
of each lean recovery Section
instalment sanction register Head and
(Balance register officer
of instal-
ments and
amount of
each ins-
talment in
respect of
transferees)

(6) (7) (8) (9)

* Car, Housge Building, etc.

@ Designation

# Date {of sanction)
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[See Chapter X, Article 227 (4) (<))
LORN RECOVERY REGISTER

{To be maintained in respect of each category of

loan)
Office:
Si. Name & 8l. No. 8l. No. Total Total
No. Desig- & finan- & finan- loan instal-
nation cial year cial year Amount ments &
of in Loah in Indivi- rate of
Govt., Sanction dual Loan each
servant Register Register instal-
Rs. ment
(1} (2) {33 (4) {5} (6}

RECOVERY-PRINCIPAL

Month, year ¥onth, year Month, year Month, year
and amount and amount and amocunt and amount
{7) . 18) (9) {10}

Name of loan:

RECOVERY-INTEREST

A e e e ——

Total interest Authority Month, Month,

recoverable : for entry year year
and instal- in previous and and
ment numbers column amount amount

(11)* (12)* (133 * (14)*

» Column Numbers to be modified with reference to
the number of instalments in which principal is
proposed to be recovered.
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{See Chapter x Article 227 (4) {c})3

REGISTER FOR RECOVERY OF HOUSE BUILDING ADVANCES

1.

Name and Designation of the Government gervant
and his permanent address

Number and date wf the Government Order
Banctioning the advance

Number and date aof the order of the Head of
the department according formal sanction of
the advance :

Amount of advance and the number of instaiments

in which it has to be paid

Payment of the ist instalment and the actual
date of payment and the amount

ii) Number and date of the order authorising the

payment of the 2nd instalment and the actual
date of payment andg the amount.

iii) Number and date of the order authorising the

Payment of the 3irg instalment and the actual
date of payment and the amount.

iv} Numbey and date of the order authorising the

Payment of 4th instalment ang the actual
date of bpayment and the amount.

Rate of interest tc be charged.

Number of instalments in which the advance and
the interest to be recovered,

Due date for the commencement of the recovery,



575
FORMS

T.BH.F.C.Form Z3E-cont.

PARTICULARS OF RECOVERY OF PRINCIPAL/INTEREST TO BE
ENTERED WITH ALL DETAILS

Sl. Year Monthly AMOUNT RECOVERED
No. rate of

recovery APRIL MAY JUNE JULY AUGUST
i 2 3 ‘4 5 6 7 8

SEPTEM- (OCTO- NOVEM- DECEM- JANU- FEBRU- MARCH

BER BER BER BER ARY ARY .
9 10 11 12 13 14 15
Total Balance of Progressive Remarks

recovery principal total amount
during due at the of interest
the year end of the accrued upto
year carried the end of the
forward financial year
16 17 18 19

T.N.F.C. FORM 23-F
[See Chapter X Article 227 (4) {(c)]

REGISTER FOR RECOVERY OF MARRIAGE/CAR/SCOOTER
ADVANCES

1. Name and Designation of the Government servant
and his permanent address.

2. Numbexr and date cof the Gavernment Crder/Procee-—
dings of Head of Department sanctioning the
advance.
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T.N.F.C.Form 23F-cont.
3. Nature of advance.
4. Rate of interest

5. Number of instalments in which the advance and
the interest to be recovered.

6. Due date for the commencement of the recovery.

PARTICULARS OF RECOVERY OF PRINCIPAL/INTEREST
TO BE ENTERED WITH ALL DETAILS

Si. Year Monthly AMOUNT RECOVERED
No. rate of

recovery APRIIL. MAY JUNE ULY AUgGUsT
1 2 3 4 5 & 7 a8

SEPTEM- OCTO- NOVEM- DECEM- JANU- FEBRU=~ MARCH

BER BER BER - BER ARY ARY
9 iQ 131 12 13 i4 15
Total Balance of Progressive Remzrks
recovery principal total amcunt
during due at the of intarest
the yesar end cf the acecured upto
year carried the end of ths
forward financial year

16 17 13 18
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T.N.F.C. FORM 23-G

[(See Chapter X Artiecle 227 (4) (c)]

Sub Account No. Name of the Dept.... v
Office of ......... ceseaenn

Monthly statement of debits and credits under .....

Advance in the month of ...t siiiarenvenns
Name & Huzur Departmental Treasury Remarks
Desig- voucher {(reasons
nation number Debit Credit Debit Credit for dis-
of the chalan crepan-—
Drawing parti- cies
Officer <culars etc.)
(1) {2) (3) (4) {5) (6)- (2}
ABSTRACT

A. Amount outstanding at the end
of the last month (i.e. Opening
Balance) :

B. amount disbursed during the
month :

¢. amount of advance (ocutstanding)
paid by other Drawing Officer
and transferred for recovery by
the Drawing Officer :

D. Total of (A), (B) and (C) =

E. Recoveries during the month @
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T.N.F,.C.Form 23G~cont.

F. Detaile of advance cutstanding
in respect of persons trans-
ferred to other offices for
whom last pay certificate have
been issued

T

G. Closing Balance at the end of

month :
Sidgnature of the Drawing Qfficer
Signature of the District Officer

NOTE - The Closing Balance noted

the end of the previous month should'be

furnished in c¢column "a".

The total amcunt in column 3 to be

in “B",

The total amount in ¢olumn 4 to be

in "E’l-

The outstanding amount inatalments
Certlflcate

recovery as per Last Pay
recovered to be noted in "¢v,
The amount outstanding in

persons  transferred from the office to be

noted in "F",

T.N.F.C. FORM 23-H

{See Chapter X Article 227 (4} ()]

Annual certificate of balance under ........advance

1. Opening Balance (as on 1st April)

2. Amount of advances paid by the
Drawing Officer (month-wise details
to be given)

-
1
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T.N.F.C.Form 23H-cont.

Amounts of advances paid by other
Drawing Gfficers and transferred
for recovery by the Drawing
officer (month-wise details to be
given)

»»

Totals of (1)}, (2) and {3)
Recoveries during the year (month-
wige details to be glven)

"

Amount of advance cutstanding in
respect of persons transferred

from this gffice and for whom Last
Pay Certificate has been issued
{(month-wise detalls to be given) :

"

Totals of (5) and (&)

Closing Balance as on 31st March

signature of the Drawing Officer
Signature of the District officer
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T.N.F.C. FORM 24

(§ee Chapter VI, Article 104)

-
REGISTER fOR WATCHING THE RECEIPT OF STAMPED
RECEIPTS FROM THE PAYEES AND THEEIR TRANSHKISSION TO
THE ACCOUNTANT-GENERAL/PAY AND ACCOUNTS OFFICER,
: MADRAS.

Voucher’s Particulars Amount for

number and  Amount of payment which stamped
month of receipts are
paymentsg due
(1) (2) (3) (4)
Rs. Rs,
Reference Date of Ro. & date of Reference
to number recaipt the letter in tc acknow-
and date of which the re- ledgement
of letter stamped Ceipts are of the
calling receipt forwarded to Accountant
for the the Accountant General/
stamped General fPay & Pay and
receipts Accounts Officer Accountsg
. Madras Officer
Madras
(8) (5) (7) (8)
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T.N.F.C. FORM 25

(See Article 130)

REGISTER OF TENDERS

581

sl. Parti- No. & Esti~ No. & Last Date
No. culars date of mated date date of
of orders value of of gpenr
supply/ sanct- of orders yecei- ing-
wark ioning ganct— invit- pts of f .
the ioned ing tend- tend-,
supply amount tend- ers ars
works ers
(1) (2} (3) {4) {5) {6) {7}
Re.
Accepr Amodgk Particulars No. & Amount Inj- R
ting of of tender date  of tiala E
autho- lowest accepted of secu- of ‘M
rity tender —————=———=- orders rity the A
Tend—- Amo- of ob- offi- R
erer unt accep~ tained cer K
ting s
autho-
rity
{83 {2 {10} (11} (123 {13) {14y {15)
Rs. R&. : Rs.
Chalan
Bmount

NOTES - (1) Column (1) to (6) should be filled in
at the time of igsue of tender notice.

{2) On completion of all the entries in’
columns(l) to {13), the Offic
initial column (14) in taken of check.

ers should
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(See Article 130)

REGISTER OF CONTRACTS AND AGREEMENTS

FORMS

T.N.F.C. FORM 25

51, 81. Name of Name Amount Amount Whether
No. Ne. supply/ of of of the form
of work or cont— egti- cont- of agree-
Ten- part of ractor mate ract ment has
der supply and of been app-
Reg- work or his roved by
igt—- other att- compete-
er subject roney nt auth-
of it ority &
contract any refer—-
ence to
relevant
orders
(1} (2) {3} (4) {53 (61} {7)
Rs, Rs.
Autho- Security Con- Date Date Date R
rity taken or nect—- of of fixed E
for to be ed exec—- accep- for M
accep- taken docu~ ution tance. the A
tance ——-—ww-—- ments of of the comp- R
Lumpsum cont- cont- letion K
Deposit ract ract of 5
———————————— by the by cont—
Amount Shape cont- the ract
ractor compe-
tent
autho-
rity
—_{8) {93} {10) (119 {12} (13) (14) (15)
Ra,

T.N.F.C., FORMS 27 and 28 - Deleted.
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T.N.F.C. FORM 29

(see Article 85-R)

583

Register of Policy Holder in Postal Life insurance

5l. Policy ‘Hame of Desig- Monthly
No. number policy nation Premium
holder rate
{1} {23 {3} (4} {5)
Rs.
Amount actually recovered
Rpril May June July  BAugust Septem- - Octo-
* : bher ber
(6} (7). 48} {9y (10} (11) (12)
Rs. Ra. Rs. Rs. Re. Re. Rs.
Novem— Decen— January Febru- March Remarks
ber ber ary
(13 {14} {15} {16} {17} {18}
Re. Rs. Ra. Rs. Re.
35;15aﬂ39
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T.N.F,C. PORM 30
(See Article 235-B)

FORM OF APPLICATION BY A GOVERNMENT SERVANT FOR
PURCHASE OF KHADI ON CREDIT FROM A SALES DEPOT OR
A PANCHAYAT UNICN OFFICE

1. Name
2. Post held

3. Nature of service
(permanent or temporary)

4. Basic pay drawn
5. Date of retirement

6. Particulars of monthly
deductions effected from
pay in the pay bill

7. Value of Khadi to be
purchased should not exceeod
one month’s basic pay

8. Number of instalments for
repayment and amount of
each instalmant

9. Value of Khadi already
-purchaged on credit and
not. yet paid for in full

16. Unpaid balance outstanding
on the date of applicatjion
ocut of the amount mentioned
in item 9 above
11. Whether security bond. is signed

12. PRemarke
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T.HN.F.C.Form 30~cont. -

I authorise my pay drawing cofficer to recover
the amount due from my monthly pay regularly by
compulsory deduction, the firet instalment
¢ommencing from the month of adjustment R
of purchase, till the recovery ips effected.

Date: Signature and designation
of the applicant

Sanction (a)} is accorded for the purchase of

Khadi for Re.... (RUPEEB. .+ cccrvvvsrrans veeereas o)
(b} on credit basis, vide gsanction order No...... .
dated ..... herssserresans

-

Sancticoning Authority.

T.N.F.C. FORM 31
{See Article 235-B)

SANCTION ORDER OF THE HEAD OF COFFICE FOR THE
PURCHASE OF KHADI BY GOVERNMENT SERVANTS

(This order is valid up to and inclusive of..... ...
errenssaess ONLlY)

Order of the head of the office

Sanction {a) is accorded to the grant of an

.advance of R ..., (RUPBES . v evreresans B |
for purchase of Khadi by ...ecccanees weoees e {nEME
and designation) up to RB..eevsvaenns T

{b) from the Sales Depot/Panchayat Union Office at
.oItQt.btOO.-'.:-......O....... xhadi Kraft, Madras.

The Manager, Sales papot fCommissioner,
Panchayat Union Office "8t ..esevevprervcrasrase
Manager, Khadi Kraft, Madras is reguested tao
arrange to sell Xhadi to THi¥YU .csssvevscacsnsvesy

.., " '

g5.15—3%a



586
FORMS

» .
T.N.F.C.Form 3l-cont.

to the value of Re..... {Rupees........ Cesnaan
Trrrescrsreccceveaeen)  and to send a credit bill
to this office for making the necessary adiustment
in the Government accounts or payments by means of
crossed cheques as the case may be.

He is informed that the cost of credit
purchase of Xhadi effected on the baeis of this
sanction is recoverabls from  him/her in
instalments.

(Official seal).
Siggature of the Head of the Office.

NOTE ~ (a) If the Government servant (applicant) is
one employed wunder the emergency provisiens the
santion can be given only if the following
conditions are satisfied:-

(i) that the temporary candidates have put in
at least one year of service on the date of supply;

{(ii) that the pay disbursing officer is
satiefied that they are not likely to be ocusted
within a period of eix montha beyond the month in
which the supply is made; and

(iil} that a perscnal security bond in the
prescribed form vide T.N.F.C. Form 32 should be
executed by the applicant and a member of the
service who has put in more than three years
service, whether temporary or permanent.

(b) Amount in item 7 of the application should
be entered in case no unpaid balance is shown in
column 10. In case, however any unpaid balance ig
shown in item 10 of the application, the sanction
should be limited to the amount which together with
the outstanding balance will not exceed one month's
basic pay of the purchaser.



587
FORMS

T.N.F.C., FORM 32
(See Article 235-B)

FORM OF PERSONAL SECURITY BOND TO BE EYECUTED BY
AN OFFICIATING OR TEMPORARY GOVERNMENT SERVANT
PURCHASING KHADI ON INSTALMENT BASIS

KNOW ALL MEN BY THESE PRESENTS .scrvasvssvans
that WB erveslbocsnsonen= of .........:..........and
teescsessnvasenvenass Of febeseenrasvassreanaessBYE
held and firmly bound up to the Governor of Tamil
Nadu in the sum of RE.vecesennascesnseessnsasrupees
..................................................)
to be paid’to the Government of Tamil Nadu
{hereinafter callied the Government) their
successors or assigns or their certain attorney oOr
attorneys for which payments to be well ‘and truly
to be made we bind ourselves jointly and severally
and each of our heirs, executors, administrators
and legal representatives firmly by these presents.

WHEREAS the above bounden ....cseceeve-secrmeccsy
who at  present holds  the office of
R R AR R R has applied to the
covernment fibr permission to purchase Khadi  for
RBuvvsssaannsseas (CUPEES .orerereormnsrensrocsnsr,
R T -¥ .1 B R A
WHEREAS the Centre Khadi officer has agreed to
sanction such concession upon the said .......-

veaerearanas W hetsesasssraseviersevears ey and the
above Ppounden (........................) as, his
gurety entering into a bond in the &bove mentioned
gum ©Of RB.ccaisvaonss (RUP@EB.ccoverncnveorrosen

J T L L R

with such condition as is hereunder written for the
due and punctual repayment by the said
[ T LR R R R IR R of the
several instalments of the ......c.cccacctene--"
value of Khadi as and when they fall due and for
the observance and performance by the said
feeecaredrargeseenarTarne s tay 40 aof the several
conditiens mentioned in G.O.Ms.No.1157, Food and
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T.N.F.C.Form 32~cont.

Agriculture, dated 20th July 1964. Now the abhove
written bond is conditioned to be void in either of
the cases following:~

(a) If the said ............. Se et inee i,
his heijrs, executors, - administraters or legal
representatives shall from time to time and ar all
times hereafter well and truly pay or cause te be
paid to the Government all such sums of money as
shall from time to time become due and owing to the
Government the said B A fe e iaeaa ‘e
in reepect of the concession sbove mentioned as ang
-when such sum or sums of money shall respectively
become due and payable. ' '

{b) If the gaid ......... S hberraaaan veeenan,
shall at any time or times hereafter made shall at
any such sum or sums of money as aforesaid and the
Bald .. e ee e e ‘ee
or hig heirs, executors, administrators or legal
representatives shall within the Bpace of one
calendar month after receiving notice in writing of
such default and of the amcunt thereof from the
Governmént will and truly pay ox cause to he paid
to the Government the sum of money stated in the
said notice to be and being the amount of the said
default, '

Signed and delivered by the
gsaid in the presence of

Signed and delivered by the
said surety in the
presence of
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{See Article 235-B)
REGISTER SHOWING THE DETAILS OF ADVANCES FOR THE

PURCHASE OF KHADI PAID TO COVERNMENT SERVANTS
AND THE RECOVERIES MADE IN RESPECT OF YHE SAME

pDetails of advance paid

51. Wame and Amount Date and  Amount
No. designation 6anctioned  place of asctually
of Govern- . paymant paid by
ment servant way of
credit
pale
(1) (2) (3) (4} (3)

. Re. Ra.

Details of Racovaries

Number of By In galance Remarks
instalment adjustment cash

and amount '

of aach

instalment

for recovery

{6) N (8) (%) (10)

Rs. RS. RE. Re.
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T.N.F.C. FORM 34
[See Article 210-p {2)]
BOND I

KNOW ALL MEN BY THESE PRESENTS THAT WE trr e st e,
an Agsociation registered under the Societies
Registration Act, 1860 (21 of 1860) and having ita
office in the State of R R T I I

resident of R Y T

(ii) .........!....................................
son of
resident of S
{hereinafter called sureties) are heid and firmly
bound to the Governor of Tamil Nadu (hereinafter
called the Government) in the . sum of
Rs............(rupees R T T T S
Trretresescnisiicianaa.,  only) well and truly to be
Paid to the Government on demand and without demur
for which paymeant we bind ourselves and our
Buccessors and assigns by these presents.

SIGNED this M T T
day of Trettrrsrecesceisiissties.. in the year one
thousand nine hundred and I I T

WHEREAS ON THE OBLIGORS ' request the Government
has as per " Government's Order No. Ceetareaareaa
hereinafter referred to as the "Order of sanction®
which forms an integral part of these presents
and a copy whereof is annexed hereinto agreed to
make in favour of the obligors for the purpose
O i i e, a grant of Ra.
tersrecrsscraens.. {Fupees R L L T S,
Tttt e i et e, only} out of
which Re......... has already been received by the
cbligors on #ndition of the obligora executing a
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T.N.F.C.Form 34-cont.

bond in the terms and manner contained hereinafter
and which the obligors have agreed to do;

NOW the condition of the above written
obligation is such that if the obligators duly
fulfil and comply with all the conditions
mentioned in the order of grant the above written
bond or obligation shall be void and of no effect.
But otherwise it shall remain in full force, effect
and virtue.

AND THESE PRESENTS ALSO WITNESS AS UNDER, the
liability of the sureties hereunder shall not be
impaired or discharged by reason of time being
granted by any or forbearance, act for omissgion of
the Government whether with or without knowledge or
consent of the sureties in reepect of or in
relation to the obligation or conditions to be
performed or discharged by the obligors or by any
other matter or think whatscever which under the
law relating to sureties shall, but for the
proiviemion have the effect of so releasing the
gureties from esuch 1liability. Nor shall it be
necessary for the Government to sue the obliger
before suing the sureties or either of them for
amount due hereunder.

ANNEXURE
{Copy of the Govermment Order)

‘In witness whereof these presents have been
executed on behalf of the obligor in pursuance of
the resolution 4ated .....cceesevvsassasses passed
by the Governing body of the obligor and by
sureties the day herein of above written and by
ThirU eseesceveosassssanerseenas B&BCting for and on
behalf of and by the order and direction of the
Governor . of Tamil ¥Nadu on the date appearing
below:~
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: T.N.F.C.Form 34-cont.

For and on behalf of (name of obligor association)

(Sigrned) ... .iiiiieiininnns

1. Witness

2. Witness {(Signed} .«.v.vviiriiorrerann,
{Surety)

(Signed} ........iiiviininn.
(Surity)

For and con behalf of the Governor of Tamil Nadu.
1. Witness {Signed} ......oiiiiinneina.
2. Witness Designation ......c.0vuvvon..

(Dated) ... it vnarenss

T.N.F.C, FORM 35
[See Article 210-A (2)]
BOND - II

KNOW ALL MEN BY THESE PRESENTS THAT WE
b ss s situas s sassensasssnrnaassss Names the
Society/Association registered under the Societies
Registration Act, 1B60 (21 of 1860) and having its
office in the State of .....iiecivriivnrnnnenan
(hereinafter .called the obligors) are held and
firmly bound to the Governor of Tamil Nadu
{hereinafter) called the Government in the sum of
RE.vernanr - {RUPEEE ..ttt tircanarnrannnnnes
only) well and truly to be paid tc the Government
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T.N.F.C.Form 35-cont.

on demand and without a demur for which payment we
pbind ourselves and our successors and assigns by
these presents.

SIGNED thiB ..iiieeeavevsssensassnsas day of
essesenssssanasers in the year one thousand nine
hundred and .....c.cevermcuacsesn

WHEREAS on the obligors reguest, the
Government have asg per G.C. Me.
NO.vsososeaeasosas Gatad the ....c.viirivisannennn

{hereinafter referred to as the order of
sanction) which forms an integral part of these
presentg and a copy whereef is annexed hereto
agreed to make in favour of the obligors for the

purpoBe Of ...icievveccrisscrereeaa-ee. a grant
OFf RBucivoevnavses [(RUPEES o vnvnvcrescnraaravonsnsn
teessuavsenssesnsnase ONly) out of which (Rupees
R T R R only} have

already been received by the obligors (the receipt
whereof the obligors do hereby admit and
acknowledge) on condition of the obligors executing
bond in the terms and manner contained hersinafter
which the obligors have agreed to do.

NOW the condition of the above written
obligation is such that if the obligors duly fulfil
and comply with ‘all the conditions mentioned in
the order of sanction, then the above written beond
or obligation shall be void and of no effect, but
otherwise it shall remain in full force, effect and
virtue.

ANNEXURE
{Copy of the Government Order)
It witness whereof these presents have been

executed on behalf of the obligor in pursuance of
the resclution, dated MererssanscernanrarvenyaE



594
FORMS

T.N.F.C.Form 35=-cont.

passed by the Governing Body of the obligor and by
1 B o acting
for and on behalf of and by the order and direction
of the Governor of Tamil Nadu on the date appearing
below: - :

For and on behalf of (name of the obligor
Association)

1. Witnesas
2. Witness
{Signed) ....viivnnninennnnas

Accepted for and on behalf of the Governor of Tamil
Nadu,

l. Witness

2, Witness

(Signed) .......... ... 0.
(Designation) ......ceuveuuuyn
Date ....iiiiri ittt ciienen

T.N.F.C. FORM 36
{See Article 210-A (2})

(AssBets acquired wholly or substantially out of
Government Grants)

REGISTER MAINTAINED BY GRANTEE INSTITUTIONS

BLOCK ACCOUNT MAINTAINED BY SANCTIONING AUTHORITIES
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T.N.F.C.Form 36—-cont,

Name of the Sanctioning Authority

595

1. Name of No. Amount Brief Whether any con-
No., grantee and of the pur- dition regerd-
Insti- date sanc- pose ing the right
tution of tioned of of ownership of
sanc- « grant  the Government in
tion grant the property oz
other assets
required out of
the grant was
incorporated in
the grant-in-
aid sanction 7
. R&.
{1} (2} (3} (4] (5) (6}
Particu=~ value Purpcse Encumbered Reasons,.
lars of of for or not if encum—
asgets assets which bered
actually a8 on utili-
created sed at
or acgui- present
red
(7} {8} (9) (10} (113

Detail Disposed Reasons Detalls

Amount Remarks

of pro- of or and of pro- reali-
perty not autho- perty sed on
agsets rity, asaets dispo-
encum-~ if any dispo- sal
bered for dis- sed of
posal
(14} {15} (16} {317)

{12) {13)
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10.

11.

1z.

1a.

14.

FORMS
T.N.F.C. PORN 37

(Sem patagraph 5 under Article 210-A}
Serjial No ’
Number and date of sanction order
Purpose of grant
Conditione, if any, attached to the grant
Ambunt sanctioned

Date of redeipt of the bill from the grantee
and its amount

Whether the conditiones attached to the grant
have been accepted by the grantee without
reservation.

Dated Initiale of the sanctioning/counter~
signing authority.

Daté by which statement of accounts, ete.,
reguired to be furnished by the grantee.

Date by which utilisation certificate ig re-
gquired ‘to be furnished tc the Accountant-
General.

Date by whith statement of accounts are
attually received (reason for the delay,
if any, ehould be clearly indicated)

Actua) date of submission of utilisation
certificats to thae Accountant-«General
(reason for the delay, if any, should be
clearly indicated)

Unepent balance, if any.

Rematks.
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T.N.F.C. FORM 38
{See Article 230 {b) and 231}
FORM OF SANCTION ORDER.

FORM OF ADVANCE FOR THE PURCHASE OF MOTOR
CAR/MOTOR CYCLE/SCOGTER

Under Article 2307231 of the Tamil Nadu

Financial Code, Volume I an advancsa of
RB..iveeniiven. (RUPBES. e vivnnnnan.. ettt i
enly) ie sanctionéd to Thiru/Thirumathi/Selvi
...... Ses st urarsararrtarirssirananrnsaesse . fOr the

purchase of a naw/second hand Motor Car/Motoy
Cycle/Scooter subject to the following conditions:~

{1) That hefshe draws the advance on or before
D A +2aresa If the advance is not
drawn before this date, the sanction will lapge;

(1i) that he/she purchases the Motor Car/Motor
Cycle/Scooter finally pays for it within one month
or such extension of time not exceedinyg one month
as may be granted, f£frem the date of which the
advance is drawn, fajiling which the full amount of
the atdvance drawn with interest therein should be
refunded to the Government;

{{ii) that {f the actual price paid for the
Motor Car/Motor Cycle/Scooter is less than the
advance taken and the sale proceeds of - the old
Car /Motor Cycle/Scooter, if any, the balance should
be refunded to the Sovernment forthwith and that
the cash receipt and the bill for the purchase of
the conveyance should . be sent to the
" Actountant-Genaral for scrutiny;

{iv)that he/ahe executes & motage bond in Form
14 of the Tamil Nadu Financial Code, Volume-I; the
mortgage bond should be sent promptly to the
Director of fTreasuries and Accounts, Madrag, as
soon A the c¢ar is purchased together with a report
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T.N.F.QZBSrm 38~cont.

regarding the dagg of (1) drawal of the advance,
(2) purchase of ghe Motor Car/Motor Cycle/Scooter
and {3) its insywance;

(v) that .1e Motor Car/Motor Cycle/Scooter is
insured agminst loss or damage by fire accident or
that withim one month from the date of purchase of
the vehigle, failing which the full amount of the
advance drawn with interest accrued must be
refunded to the Government;

(vi) that the insurance should be effected
with the Life Insurance Corporation of India or any
other Insurance Company, which is prepared to
insert in the Insurance Policy a clauvse indicated
in Form 15, Tamil Nadu Financial Code, Volume-I;

{(vii)} that the Motor Car/Motor Cycle/Scooter
should be insured for an amount not less than the
outstanding balance of the advance with the
interest that has accrued at the beginning of that
period and that the insurance should be renewed
every vyear until the advance together with the
interest thereon is completely repaid and the
renewed policy forwarded to the Director of
Treasuries and Accounts every year within 15 days
of expiry for verification and return;

{viii}) that the insurance should be
comprehensive;

{ix) that he/she should not purchase such a
Motor Car/Motor Cycle/Scooter as would not be
accepted by the insurance company for comprehensive
insurance;

{(x) that the Motor Car/Motor Cycle/Scooter
should not be sold or otherwise disposed of without
the permission of the sanctioning authority;
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T.N.F.C.Form 38-cont.

{xi) that if the Motor Car/Motor Cycle/Scooter
is sold for any reason whatsoever, the sale
proceeds should be credited to the Government upto
the limit of the loan outstanding together with
interest thereon;

(xii) that he/she furnishes a certificate in
the bill eclaiming the advance te the effect that
written assurance has been received by him/her from
the dealer that the Motor Car/Motor Cycle/Scooter
is likely to be made available to him within a
month from the date of drawal of the advance.

(2} The Insurance Policy should be forwarded
to the Director of Treasuries and Accounts, Madrae
for perusal together with a letter in Form 15 of
the Tamil Nadu Financial Code, Volume~I, addressed
to the Life Insurance Corporation of India or any
other Imsurance Company which is prepared to insert
in the insurance policy, a clause indicated in Form
15 of Tamil Nadu Financial Code, Volume-I, with
whom the Motor Car/Motor Cycle/Scooter is insured
notifying the company of the fact that the Governor
igs interested in the Policy secured.

(3} The advance will be recovered in
teessss monthly instalments of Rs........{Rupees...
e iesaraerar et only} each exclusive of
interest. Interest at the rate of......... per cent
per annum will be charged on the advance taken.

{4) An agreement in Form 13 of the Tamil Nadu
Financial Code Volume-I has been executed by
Thiru/Thirumathi/Selvi ................ and it has
been examined and found to be in order.

(5) The advance should not be drawn before it

is actually required for the purchase of the Motor
Car/Motor Cycle/Secocoter.

85-15—40
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T.N.F.C.FORM 39
{See Article 210-C)
UTILISATION CERTIFICATE

Certified that out of R8.........(Rupees.....,

St aeasarraraanaa only) of Grants-~in-aid sanctioned
during the yesar in favour of (*) weaennn trrrerae
under ........ {8} cicinevceccs ANAd RB. vonn.... on

account of unspent balance of the previoug year,  a
sum of Ra. ....,.has been utilised for the purposge
©f ciav.eesv...for which it was sanctioned and that
the balance of RS........ remaining unutilised at
the end of the year has been surrendered to Govern-
ment (Vide Challan No...... dated........ of.....
sseerane.s Sub-Treasury/Reserve Bank of India) will
be adjusted towards the grants-~in-aid pavable
during the next yvear ....... .o

(*) Hexe enter the name of the raciplent of
the grants~in-aid.

(€) .Here enter the No. and date of the
Government Order or Proceedings in which the
granta-in-aid was sanctioned.

{2) Certified <that I have satisfied myself
that the conditions on which the grant-in-aid was
sancticned have been duly fulfilled/are being
fulfilled and that I have excercised the following
checks to ensure that the money was actually
utilised for the purpose for which it was
sanctioned. . ’

Kinds of check exerciged.
1.
2.
3.
4.
5.
Signature: .uoviveneeennsa. ‘e
e e Designation: ............ seen
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Accidents -

Accounts -
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N.P.-This index deals only with the rules in the
several chapters of this volume and does not
cover the appendices or the forms. It has
been complied solely for the purpose of
agsisting references and no exr~"
in it should be considered as in any way
interpreting the rules.

ARTICLES
A
Report of damage te immovable 299
Governmant property .
Allocation of expenditure between 315
capital and revenue
Destruction of records 326
Duties of officers, as regards 5
Maintenance of Government, etc.
Erasures in-forbidden 323 323
of stores . 133-135
Elimination «f paise, etc., 320-322
Sericus irregularity or embezzle- 294
ment, etc., to be reported to
Government and the Accountant.-
General
133-146
Adjustments - 298
Between Governments and departments 115
Of Government dues from grants-in-
aid to local bodies 31-309



602

INDEX

A-cont.

Advances -

Civil - See Advances Repayable -

For demarcation purposes

For destructjon of
pests and diseases

For erecting temporary
plague-affected areas

Forest

For journeys on tour

For law charges

agricultural

sheds in

For purchase and construction of
houses
For purchase of conveyance other

than motor
For purchase of
For purchase of
For purchase of
For purchase of warm clothing
For purchase of khadi
For replacing missing boundary marks
For settlement of habitual offenders
Imprests for minor irrigation works
and works pertaining to rural
water supply scheme

cars or motor cycles
motor cars

motor cycles
typewriters

Irrecoverable

Objection book-, some important
clauses .

Of travelling allowance to the
family of Government gervant
who dies while in service

For meeting the immediate
requirements of the families
of N.G.G.Os. who die while in
service

To Non-Gazetted Government Servants
suffering from Plumonary T.B.

On transfer

Permanent

ARTICLES

256
251

254

257
100
101
233-n

-

232-232a

84,

‘230
231

. 238
235-a
"235-B
256
252
247

260
238

242-B

242-C

255~-A

239
258
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A-cont.

Advances-cont.

See also Permanent advances -

Powers to write-off .irrecoverable

Ravenue

Review of loans

Special

Temporary - for specific purposes

To contractor for making bupplies to
the Agricultural Department

To cultivators - )

Te Government Press Employees

To Government Servants

To Government servants proceeding on
deputation outside India

To head constables, congtables,
ete., for the purchase of spectacles

For . meeting the initial expenditure
on the purchase of hearing aide

To Junior I.A.S., I.P.5. Officers

To I.A.S. Officers on leave travels
concession

To Kallars

To suppliers of stores

Under special laws

Advances Repayable -
Civil advances - Obiection book
advances
civil advances - Some classes
Revenue advance
See also advances

Agricultural pests and diseases -

Advances for destruction of

603

ARTICLES

260

256

259
246-255
99

250

228

2585
226-235
242-A
255-A
255-8B

244
244-A

241

125
224

238-2428
237

256
256

251
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A=-cont.
Alteratjions ~

Of establishment - Proposals for
of pay

Appropriation -
Control of expenditure against

Definition of -
Lapses at the close of the financial

year
Should precede the incurring of
expenditure
Unit of -, definitien

Arrear claims
Attachments -

Exemption of pay, etc,, of
Government servants from - for
debt

Responsibility of- Treasury and

drawing officers for recovery of
Audit - )

Of receipts
Of stores and stock accounts

Audit objections -

Procedure regarding - and recoveries

Bank -
Definition of
Bank draft -

Definition of

ARTICLES

64-66
74-75%

40, ll1s8

39

52-55

a7

88

a7
146

56-60
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INDEX .
, ARTICLES
B-cont. '
Bill -

Abstract for contingencies 108

For non-countersigned contingencies 102

For work done or supplies made Dby 115
other departments adjustmentsa of o

payable by book transfer 108, 11§

Bills for pay, ete. [

Not due for payment before first R
working day of next manth -
Exceptions '

73

When to be signed
Bongd -

depogit
Form ef - for security deposita

Honug -
To Government- Press employees
Budget -
Preéaration, examination, etc.
Buildings -
construction and maintengnca of
respongibility far

Diesposal of
Rents of - See Rent

Capital and revenue expenditure -

Rules

Fidelity .- offered as secﬁritg' 479~2823

283
214-A
40

- 149-153

317

315
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INDEX
C~cont.
Cess -
Land - Payments
Check -
Qf charges
Of departmental revenue
Of fines
Of miscellanescous demands
Claims ~

Arrear

In respect of imported stores lost
or damaged

In respect of stores lost or damaged
during transit by rail

In respect of Railway freight and
customs duty )

of Government servants for pay, etg,
= Rules of procedure relating therto

Of local bodies - Time-limits for -

Personal -~ of Government servants,
General rules

Completion reports -
Form and preparation of
Contingencies -

Abstract bills - List of - to be
sent to centrolling authorities by
the Accountant-General

All wunusual items require sanction
of Government

Bills for - endorsement to third
parties

Bills feor - how to be Prepared

Bill for - Special instructions for
offices in Madras City

ARTICLES

310

57
B8-11
26
kbl

52-55
132
1322
52

61
311

61

ig1

113
93

114
102, 106

117
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INDEX
ARTICLES
C-cont.
Contingencies-cont.

Bill forms for - 106
Charges .on account of - may bhe

incurred by heads of officers

subject to certain conditions 83
Classification - of - 102
Cleaning, etg., charges 120A
Control of expenditure with

reference to appropriation 118
Clagsification of - 10z
Countersigned before or after -

payment 102
befined 91
Disallowances of - By countersigning

officer - How dealt with when

reallowed 112
Entries’ in countersigning officer’s .

registar 110, 111
For land - Procedure for payment of 210
FPor loss of property 215
For which special 'restrictions,

rules, limits, scales, etc., have.

been laid down by Government 53
How paid for work done by a '

Government factory or other

department ' 115
How paid from permanent advance and .

how latter is recouped 106, 107
Incurred, for other offices lis
Inter-departmental transfers 115
List of - requiring countersignature 102
Non-countersigned Form of bills and

record of expenditure 103-105
Not payable from grant of another

year 38
Not to be drawn as an advance 89-94
Permanent advance for - 94-98
Powers of sanction to -~ 83
Record of - 103~-105

Recurring - 93



608

INDEX
ARTICLES
C—cont.
#
Contingencies~-cont.
Report of excesses over grant for
countersigned . 118
Responsibility of controlling or
countersigning authority for " 118
Responsibkility of drawing officers
for 394
Sanction of Government not required
for certain recurring items 23
Should be entered in accounts  as
charges of the month in which they
are actually disbursed from treasury 102
Temporary advances for specific
purposes 99
Contingent register -
Upkeep of 103, 105
Contracts -
Authorities empowered to enter into 51
Examination by the Accountant-
General 130
Forms of 51
Rules relating to 51
Should be entered into only after
open invitation of tenders 51
Contributions -

From municipalities, etc., to be
recorded in the Register of Special
Recoveries 31

Control of Expenditure -

Duties of controlling authority for 8-11
control of contingent expenditure

Duties of officers in regard to -
against appropriations 40



INDEX

Data Statement -

Preparation of - For Government
buildings used as resldences

Deaths -
Of pengicners -~ Reports
Pay allowances, etc¢., admissible for
day of - No matter the hour

Deceased officer =

Payment of pay, etc., claimed on
behalf of

Defalcations -

Departmental enquiry in cases oOf
Procedure to be followed

Prosecutions for - Procedure to bhe
foliowed

Reporte of - To the Accountant-Genearal

and Governments

Definition - -

Delegation of powers -

To subordinate authori;ies -

Contingent charges

Establishments

Loans and advances other than
advances repayable

Miscellaneous expenditure

609

BRTICLES

13

328

B8OA

80B

103
30z

294

93
63

22C0-228
209
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D-cont.
Delegation of powers-cont.
State expenditure -~

General

Refunds of revenue

Union functions by consent of State
Works expenditure

Write-off losses

See for other items of expenditure
under the concerned headings

Departmenta. receipt -
See Receipts
Departmental revenue -

a
Rectification of wrong credits of
Responsikility for collection

Deposits -

Authority required for credit as
Balance of - less than 50 paise due
for refund should be credited

to Government

Clasgification of

Fines due to Government should not
be kept as

For work done for public bodies or
individuals

Funds of guasi-public bodieg not to
be treated as

General principles apd rules

Government loan - subscription

In connection with elections

Jewels, etc., to be returned should

not be kept as

Lapses of

Net in cash

ARTICLES

32
3z
329
158
297

267
267
261, 262
267
264

269

267, 270

262
266B

268
271
268
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INDEX
ARTICLES
D-cont.
Depositz-cont.
Receipts for which full particulars
are - not available for correct
classification should not be
credited to 267
Refunds of - Inland acquisition
cases 267
Refunds of receipts net to be
treated as 267
Repayment of 276
Repayment of lapsed 27%
Sale-proceeds of unclaimed property
not to be treated ag 287
Security -, Rules relating to 267, 293
See also Security deposits
Trust interest' funds : 268
Unclaimed Provident Fund deposits 265
Undigbursed pay, etc., should not be
kept as : 267
Deposgits (Civil and Criminal Courts} -
Items of 262
iapse of -
Criminal Courts 271
High Court 271
Other Civil Courts ' 271
Presidency Court of Small Causes 271
Deposits (Personal) -
Items of 262
Lapse of Official Receivers 271
Deposits (Public Works) -
Ttems of 262
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INDEX
\ . ARTICLES.
D-cont.
Deposgits (Revenue) -
Items of 262
. Disallowances -
Recovery cof - by audit 57-60
Recovery of - by countersigning
authority (contingencies} 112
Digscretionary grants -
By Governor 213
By Collectors . 213
By Director of Adi~Dravidar and Tribal
Welfare ) 213
By Director of Industries and
Commerce . . 213
By Deputy Inspector-General of
Police (C.I.D.) ) 213-213a

Drawing Officers -~
Responsibility of - for contingencies -

See contingencies
Resgponsibility of - for overcharges 56

Electric Current -
Charges ~ Payment of 121
Elimination of pies, etc. =

From Government accounts -

Receipts 320
Disbursements 321
Inter-Governmental, etc., adjustmentsa 322
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INDEX
ARTICLES
E-cont.
Endowments -
For scholarships, prizes, etc. 318
Erasures -
In accounts, registers} bookg and
schedules prohibited 323
Establishment -
Alteration of. -, Propogals for,
detailed rules 64-69,
_ Ssanctlon to . 61-68
Sanction of Ce 70
Estimates -
See Budget
Exponditure -~
Allocation between capital and
revenue and financing of 315
General principles 338-344
Not " to be sancticned - Unless funds
are provided ig-43
Powers of sanction to 41-42
Recoverable -~ ©On account of loecal
bodies, etc. 308

See for the other items of
expenditure under the concerned
headings - See also Payments
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INDEX

Fees -

Payments of overtime
Financial powers -

Gf sanction to expenditure

Financial propriety-

Standards of 3
Fines -
Grants in lieu of fines - Payments
to local bodies, etc. 216, 306-
Inposed on subordinates should be
short drawn from pay bills 90
Not to be paid in deposit 267
Realized in ancther district -
Intimation by receovering officer 26(b)
Submission of demand, collection and
balance statements 26
Forms -
Supply of 324
Fund deductions -
Responsibility of drawers of bills 85
G
Gazetted Government gervants -
Drawal of pay - See Pay, etc. -
' Report of transfer of charge of 78

ARTICLES

214

41, 42, 62, 229

P T Y
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. INDEX
ARTICLES
' G-cont.
Government -
Financial powers of 41 ="

Land and buildings - Disposal of -
work done for ancther = Question of
making a charge for 316

Government draft -

Definition of - %
Grants -
Discreticnary - 213

Grants-in-aid - -
L

Adjustmant' &f - towards dues to

Government: 309, 31i¢
Educational.~-. (other than to - local
bodies) - 711
To institutions, public bodies, 3
etc. 210a, 210D
To local bodies 306
H

Head of department -

Expression defined 3
Powers of - See Delegation of powers

Hospital stoppages -

Zig Recovery of 89

85-15—41
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INDEX :
ARTICLES

Imprests -

For minor “irrigation works ana.ﬁéﬁkq
pertaining to rural water-supply

schemes Ce 247
Income-tax - ' . e
Rules relating to recovery of _ 86

Increment certificates -

Ruleg relating to ) 75
Inevitable ﬁayment -

Rules for . 38
Inspecting officers -

Should not take advances for office
contingencies . 100

Insurance -

o Government property, General

rules . 319
Of motor cars, etc., purchased with -
an advance 230, 231

Of stores indented through India
Office 132, 319

-

Inter-departmental transfer -

Rules 'relating to - Of supplies and
services, and adjustment of values
in account of 115

5w
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INDEX
ARTICLES
I-cont.
Interest -
Calculation of - On ioans to
municipalities, cultivatorsg, etc. 221(1)
Defaults in payment of - ©On
loans 221(1iii}
on advances to
Government . servants 227(3),(4)
J
Jewellery, bulletin, etc. -
Not to be treated as deposits I 268
K
Kallars -
Advances to 253
L
Land -
Acguisition of 210
Cess - payment 310
Disposal of - and buildings - 317

Law suits -

Advances for 201
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INDEX

L-cont,
Loans and Advances-

Advances to cultivators

Advances under special law

Conditions of repayment, etc.

Defaults in payment

Interest calculation

Irrecoverable

Local Authorities Loans Rules

Main classes of

Main <¢lasses

Miscellaneous lcans and advances

Original terms to be strictly
adhered to

Periodical review of

Powers to write~off irrecoverable

Powers of ganction of subordinate
authorities

See also Advances, Advances

Repayable and Permanent Advances

To Government servants
To Municipalities, Port
Funds, etc.

Local bodies -~

Arrear c¢laims - Payment

hssignment of proceeds of
entertainment tax to

Claims by - Time-limits for

Definition

Estimated amount of charges to
incurred or cost of services to

rendered by Government to be paid in

advance by :
Grants—-in-aid and contributions to
l.and-cess payments to
Leoang to

Recovery of dues to Government from

- Adjustment from grants-in-aid

ARTICLES

223
224

221, 222
221 (iii)
221(1)
260

222

219

220

225

221(iv)
259
260
220

226
220~-235

220-225

312

310(a})
311

308
306
310
307

309
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INDEX
' ARTICLES
L—cont.
Local funds -
Definition of : 6
Main classes
Losses =~ ,
Compensation to Government servants cos
for 215%
Due to accidents - Reports of 299
of cash due to acceptance of
counterfeit coin - 296
Of stores : 298
Precautions to prevent . - during
transit of money 274, 274A
Reports of = To Accountant-General- :
and Government 294
Reports of - with which the Reserve
Bank is concerned 295
Responsibility for - General . . -
principles 273, 300
Write-off 297
See also Defalcations and Security
Deposits
M
Miscellaneous expen&iture -
Undue rush to be avoided 39
Measurement books -
Rules relating to maintenance of 174, 175
Minor irrigation works -
Rules relating to expenditure on 51

85-15—42
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INDEX
2 ARTICLES
M-cont.
Miscellaneous loans and advances -
See Advances - -and Loans and Advances
Miscellaneous dues -

e To Government - Recovery of a1

Miscellaneous expenditure -

Compensation for loss of propert . 215
Defined : &
Deportation chargee * 218
Discretionary grants 213
Educational grants-in-aid
{other than to local bodies) 211
Grants—in-aid and contributions to
local bodies ace
Grants in lieu of magisterial fines 216, 306
Land acquisition 210
Maintenance of military camping grounds 217
# Overtime feea 214

Refunds of revenue ~ See Refunds

Sanction of Government required unless

covered by specific delegation 209
L Scholarship and stipends 212
Moneys - .

Indisputably payable should never bhe -

left unpaid 38

Paid, should not be kept out of account 38

Loss in transit - Precautions to prevent 274,

274a

*Mortgage bond -

For advances for purchase of a bicycle
granted to a Rural Medical Practitioner 232a°
For advances for purchase of a :

i motor car or a motor cycle 230({c) {3), 231



INDEX
. M—cont.
HMotor bus warrants -
Isgue and payment of
Mugter rolls -

;ﬂ¥orm and preparation of

oy

objections -
See Audit objections
Objection Book Advances -
Classes of ‘
Detailed rules relating to various
classes of
See also advancé
Official Assignee -
Lapse of deposits of -
Offiﬁial Receivers -
Lapse of deposits of
Over charges -
Responsibility for
Overwriting -

In -accounts, registers, etc.,
prohibited

621

ARTICLES

83(b}

171, 172

138

239,242B

271

271

56

323
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. INDEX
ARTICLES
P
Pay, etc. -

Bill for establishments should be
accompanied by increment
certificate, if increment is also
drawn . - 75

Can be drawn for day of a man‘s
death 80(¢ay

Cases of exemption of - from attach- .
ment for debt 87

Claims of Government servants for -
how regulated 61

Crossing efficiency bar should be v
declared in writing by competent
authority, before drawing pay at
stage above bar D74

Date on which due for payment 72

Deductionsg from bills for 85-90

Deductions on account of attachments ’
by Courts ' 38

Deductions on  account of funds - 85

Deductions on account of hospital
stoppages 89.

Deductions on Fines : 90

Deductions of income-tax 86

Form and preparation of bills for ° 61

May not be placed in depeosit 267

Procedure for payment of - due to
deceased Government sérvants 80

Procedure for payment of - due to
Government servants certified as .
Lunatic by Magistrate BOA

Procedure for payment of - due to

Government servants whose where-

abouts are unknown 81
Procedure for payment of due to

to members of the Territorial Army

when called out ‘for service 77
Time for signing and presenting of .

of billa for 73
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INDEX
ARTICLES
P-cont.
Pay,etc.-cent.
To persons out of India 76
Wwhen payable before end of menth 12
Payments -— -
Delays in- to be severely dealt with 38.
For stores 125
Rule III
{(Instru—-16}
128
In the absence of provision ag
In the absence of sanction 38
Inevitable . 38
Of arrear claims 52-5%,31%2
Should be promptly recorded ' 38
To local bodies Time limits for claim 311
See alsgo Expenditure and other
headings for special classes of,
expenditure, viz., deposits, -
contingencies, etc.
Permanent advances -
Not to be multiplied unnecessarily 97
Recoupment of 106-107
Rules relating to 94-98,
. 106,107
To be recouped at end of month or
when transfer of office takes place 1pe

Personal depocsits

See Deposits

Posts -

Powers of the Government to create )
and abolish 62

-
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INDEX
’ ARTICLES
P-cont.
Postage stamps -
Indent for service 119
Powers of sanction -
See Financial powers and Delegation of
powers
Pregident of the Union -
Date of effect of sanctions accorded by 49
Proposition statement -
Forms of 67
Proposals for alteration of estab-
“lishment 64-69
Rules for preparation of 68
Should bhe forwarded through
Accountan;-General 69
Public Works disbursers -
Works executed by Goverqment
servants of other departments
acting as - 149,280
R
Rates and taxes -
Payment - Rules 120
Receipts -
Audit of a7
Departmental - check of B-11
Fines

26
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'INDEX .
. . ARTICLES
R-cont. '
Receipts—-cont.
Forest Department . 27
Government commercial concerns . 28
Government education institutions
- Fees 29
Government medical inetitutiong~Faes
for the training of private persons ] 3c
Responseibility for agsegsing and
collecting of 2,8-11
Records -
pestructions of . 326
Recoveries -
of overdrawals, how effected 57
Rate of ~ from Government gervant 58-58A
see also Retrenchments )
Special - to be watched Dby
Accountant—-General 31
Recurring contingencies -

Sanction required for . 23

Refunds -
- Of deposits,  See - Deposits
Of, receipts not to be treated as

. deposit 267
Of ravenue - should be noted against .
original credits 34
sanction te - Powers of subordinate
authorities ' 32
Time-limits for claiming refunds of
revenus 35

Romissions -

of revenue -submission of statements
to the Accountant-General . 36
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INDEX
ARTICLES
R-cont.
Remissions-cont.
Vacany - in case of Government
building 120(Rule 4)
Rents -
Data statements for fixation of - to
be submitted to Government or other
competent authority 13
Cf hostels 25
Of P.W.D. buildings - Duties of
Treasury Qfficer regarding recovery 14~18
©0f P.W.D. buildings - Duties of
Drawing Officers regarding recovery 19
Of P.W.D. buildings - Rules relating
to demand collection 14-22
Recovery of - from persons not in
Government service and from 22
Recovery of -of residential building
in-charge of departments other than
P.W.D. 14
Reports -
Annual - of loans and advances 259
Completion 181
Of transfer of charge of gazetted
Government servants 78
see - algo under "Losseg”
Residential buildings -
Data statement of rents of 13
Rents of - Procedure for assegsment
and recovery 13-22

Retrenchments -

(Crdered by Accountant-General) -
Representations and protestsg against

- Procedure 69
See - also Recoveriesa



INDEX
: ARTICLES
R—cont.
Revyenue -
Departmental - Responsibility for
collection - 8
Depcositas, See - Deposits
Miscellaneous items of- in-charge of
the Revenue * and Public Works
Departments 23
Refunds of, See - Refunds
Realized in one district on account
of another credit of 10
- See - also Receipts
Revenue advances 256
Rules -
control of use, maintenance, etc.,of
Government Vehicles 328A
s
Sanction - .
Affecting emoluments of gazetted
Government gervants, to be communi-
cated to the Accountant-General 48
Communication of 45-48
Date of effect . 49
'+ For wWorks 158,185,198
Lapse of 5¢
of competent authority should be
obtained before incurring expenditure 338
To grant of land and alienation of
land revenue, excluding cash assign-
ment to be communicated to
Acccountant—-General 41
To investigate claims to arrears of
pay, etc. 54
S5ea - also Powers of sanction,

Delegation of powers, etc.

85.15—43
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INDEX
ARTICLES
S-cont.
Scholarships and stipends -
Endowments for = ) 318
Rules celating to payment of 212
Security depositas -
Adjustment of claim against 1292
Conversaion into other forms 283
Custody of 285-287
Fidelity bonde 279-282
Forme of bonda relating to 283
Forms of . 279
From contractors . 2178
From Government sarvant 276-277
From private employers of Government ..
gervants 293
Head of department will fix the
amount of . 276
In the case of officiating Government
servants 277
Pericd of retention of - and the
bond relating thereto 283
Periodical verification of 288
Registration of security bonds 284
Repayment of - ' 290, 291
Valuation of Government promissory
notes, etc., offered as - 289
Who should furnish 276-278, 2913
Service books, registers of rollg -
Maintenance of - Rules 325
Supply of . a25
Service postage stamps -
Procedure to be adopted by Government
officiala for obtalining . 119
Service postage, See ~ Service Postage Stamps
Standards of financial propriety 3.



. : T L 829
INDEX ;
. + _ ARTICLES
S-cont. .
Stipends -
See Scholarships and Stipends

Stores =~

Acguisition of -~ for public service-

Rules 122-125
Agreements for the supply of A 128
Audit of I 146
Claims in respect of imported \ 132
Contracts, See - Contracts
Custody and accounts of 133-135
Definition of : . 6
Discrepancies found in verification

of -, How adjusted 145
Form of-accounts, general principles 133
Form of tender and agreements for the

supply of 131
Insurance of Government - General

rulee . 319
Insurance of - indented through
India Office 132,319
Note (1)
Inventery of furniture and other

office 135
Inventory of raw materials and

‘expendable . 134
Priced inventory, maintenance of 136,125

Rule III

Instrmo.

16,128

Security to be taken from contractors i29
Should »e examined before payment i2s
Supplied from Jails - Procedure 125
Rule VII

. {Instrn. 1-2)
Tenders ~ See Tenders
Ungerviceable 140-142
Verification of ’ 143-144

85-15—43a
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INDEX
ARTICLES
S-cont. :
Sub-vouchers -
Submission to, Accountant-General -
« relating to centingencies 1lo
Survey -
Advances (Revenue Advances) 256
Cost of recovery . 24
T ) .
Taxes -
Payment ~ Rules ' ' 120
: . .
Tenders - |
Cases in which the system of inviting
should be followed 125
Rule III
{Instrn. 1,
18 and 19)
For execution of works 164,192,193
Form of - relating to supply of
atores . 131
Rules regarding invitation of - for
supply of stores 125
’ ‘Rule IIT
{Instrn.
26+30)
Systems of - for purchasing Stores 125
Rule III
{Instrn.
7-14)
Transfers -
Inter-departmental - of supplies,

stores, etc. 115
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ARTICLES

T-conkt.
Transfer of charge -

Report of- to the Accountant-General .
and Government B

Travelling allowance -~

Advance of expenses for tours

Bills - counteramignature of

Certificates of Arawing and counter-’
signing officers ' :

Form and preparation of -~ bills
- General rules :

officers empowered to draw monéy ©n
advance travelling allowance bills

Payment of - bille before counter-
gsignature - Procedure

Payment of bus fares to Police
constables

Treasury Officers —

Responsibility of - for over-charge
Responsibility of-for recovery of rent

L]

VYouchers -.

See Sub-vouchers

warm clothing -

Advances for the purchase of

78

84

82
82
83,84
82

83(b)

56 ,"_

14

235A
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JIRDEX
ARTICLES
¥W-cont., -
Waorkg -
Acdministrative approval for - {P.W.DU.} 185
Agreements for - axecution of 166-168
Allotted to Dxcise and Forest Departrents is0,
s 205=-207
Allotted to P.W.D. ' 143
Allotted to ether departments 151-153
Alteration in design during construction of 196
Check measurement of works : 176
Classification . 147-148
Completicn reports ig1
Contractors—-Aicd to 177, 178
Centractors-Liability of . 179
Definition of 147
Deposits for-dene for public bodics or T
individuals 264
Electrigal . 154, 201=-202
Estimates for-preparation of 157
Estimatss and canction for-to be treated as
confidential” 160
Eztimatec for utilisation of gavings in -1l€1
Executed cut of Government lcans to ;
local bodies, etc., ) 204
Hardirng over wf-on completion . 199
Imprest for minar irrigation and
rural water-supply 247
Labour engaged departmentally through '
a contractcr payment of 173
Lapse of sanction of estimates 158
Materials for purchase of supply of ilg4, 191
Measurement book 174, 175
Methods of execution of 163, 190, 204
Minor irrigation-Responsibility for 155
Muster rolls : 171, 172
Payment for werk done (Forest department) 206
Provision of funds for 165
Public Works disburge of-
execution works by 148,203
Religious edifices-protection of 183, 1862

Pepairs to builidings 159, 186, 1i8B6A
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INDEX *
ARTICLES

W~cont.

Worka—cont.

Refuisition for works to be executed by the

Public Works Department i84
Revised estimates : 197, 205
Sanction for ' 158, 185, 198

. Banitary ’ . 201
Selection of site 156
Starting of - allotted to the P.W.D. 187-189
Starting of - in emergency 170
Starting of -~ without sanctioned estimates

or adegquate funds 169
Supplementary estimates . 162
Surplus materials - disposal of 182, 200
Technical sanction for - (P.W.D.) 185

Tenders~Invitation and acceptance 164,192-194
Write of ~
.Of irrecoverable lcans and advéﬁces ' 260

of losses ' 297
of value of deficiencies in stores 145
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LIST OF AMENDMENTS ISSUED AND EMBODIED IN THE

EIGHTH EDPITION

s1. Article
Nao. -

Government Orders/Letters in which
the amendment has been issued
. .

() ,

(1) (2)
1. 6
2. 35
Note(6)
3. 38
4. _ 51
5. 52 to
55
6. 54(3)
7. 58-3
8. 72(a)
9. 72{c)
Kote (2)
10. 80 (b)

(1)

Government Letter No.lélS?l/Sal.II/
81-2, dated 9th February 13982

Government Letter Nc.90145/8al.11/
80-2, dated 24th January 1981

Government Letter No.126846-A/Sal.
I1/84-14, dated 7th October 1987

Government Letter NQ.97696/sal1.11/
84-12, dated 18th February 19386

Government Letter No.135789/5a1.II/
87-12, dated 18th February 1991

Government Letter No.151837/8al.11/
82-5, dated 19th August 1983

Government Letter No.26132/Sal.II/
89-2, dated 29th May 1939

Government Letter No.69909/Sal.II/
79-4, dated 31st March 1580

Government Letter No.fzsgéfsal.II/
82-4, dated 19th August 1983

Government Lettep No.?B?OO/Sal.II/
83-2, dated 6&th October 1983

Government Letter No.89180/sal.11/
90=~7, dated 17th June 1991
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LIST OF AMENDMENTS~cont.

W

1l. B4-a G.0.Mg.No.798, Salaries, dated 22nd
December 1982 read with Lr.No.27391/
5al.Il/ 83-2, dated 25th June 1983

Jl2. 87(a) Government Letter No.26446/Sal.II/
~ ) 79~6, dated 26th September 1980

87{a} Government Letter No.126510/Sal.II/
T 83-4, dated 19th August 1S85

13. 87(a) Government Letter No.20446/Sal.I1/
Explana- 79-6, dated 26th September 1980
tion 4 '

14. 87{c) Government -Letter No.20446/5al.11/

79-6, dated 26th September 1380

[

5. 96 Government Letter No.99506/s5al.11/
' 82-6, dated 19th April 19823

g6 Government Letter No.127913/sal.IlI/
.84-6, dated 9th April 1985

96 Government Letter No.58243/5al.Ii/
85~3, dated 11th September 1985
16. 59 Government Letter No.133845/8al.IT/

86-4, dated 4th November 1981

89 Government Letter WNo.20884/%al.II/
g81-4, dated 16th February 1982

99 Government Letter No.147151/8al.II/
81-4, dated 31ist March 1982

g9 ‘Government Letter Ne.55381/8al.11/
B2, dated 13th May 1582

99 Government Letter No.75051/8al.II/
83-8, dated 19th August 1983
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LIST OF AMENDMENTS-cont.

9% Government Letter No.65324/S5al.II/
82-15, dated lst October 1583

99 Government Letter No.158027/8Sal.IX/
86-10, dated 28th June 1988

17. 114(a) Government Letter No.28530/Sal.II/
83-4, dated 13th September 1983

114({a) Government Letter No.95890/Sal.II/
: 87-3, dated 19th RAugust 1988

18. 121(a) ‘Government Letter No.78015/s5al.1I/
B2-4, dated 11lth October 1982
19. 125 Government Letter No.30668/Sal.IIf
85-10, dated 14th November 1986
20, 125 Government Letter No.125099/Sal.Il/
Rule III 79-7, dated 24th July 1580
125 Government . Letter No.18829/Sal.Iil/
Rule IIX 80~4, dated 26th September 1980
125 Government Letter No.157581/Sal.Il/
Rule IIT 81-~11, dated 28th February 1982
125 Government Letter No.126383/5al.II/
Rule III 82~5, dated 2nd April 1983
125 Government Letter No.92933;sal.Ii/
Rule IIX 82~-11, dated 8th July 1583
128 G.0.Ms.No.1094, Finance{Salaries II)
Rule III dated 31st December 1984
21, 125 Government Letter No.61007/8al.II/
* Rule VIIIT - 81-6, dated 26th July 1982
{c)
22. 130 Government Letter No.9628/8al.II/

87-5, dated 30th March 1988



23.

24.

25,

26.

27.

28.

29.

30.

31.

32.

33.

34.

35.
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LIST OF AMENDMENTS-cont.

192 Government Letter No.134496/Sal.I1/
83-5, dated 17th May 1984

201(b) Government Letter No.152652/Sal.II/
88-2, ‘dated 31lst May 1989

210-aA Government Letter No.61200/Sal.TI/
(2) 85-13, dated 17th February 19588

210-h Government Letter No.1435691/Sai.IX/
{4) 82-16, dated 18th April 1984

210-B Government Letter No.l1435%91/5al.II/
82-16, dated 18th April 1984

210-E Government Letter No.12115/Sal.XI/
81-7, dated 17th April 1982

213 Government Letter No.69889%/Sal.II/
85-16, dated 4th January 1989

233-h Government Letter No.52265/S5al.1I/
82-4, dated l6th August 1982

220 Government Letter No.143591/8al.IX/
82-16, dated 18th April 1984

227({4) Government Letter No.134155/Sal.II/

{&a) 80~4, dated 2%th June 1981
227(4) Government Letter No.136313/Sal.IT/
(a) 86-9, dated 8th July 1988
227{4) Government Letter No.132721/8al.II/
{d) 83-4, dated 23rd September 1983
229 Government Letter WNo.95170/5al.1X/

. 83-4, dated 10th January 1984

230(a) Government Letter No.136313/8al.1I/
86-9, dated 8th July 1988
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LIST OF AMENDMENTS-cont.

230(a) Government Letter No.108846/Sal.II/
B8-6, dated 18th September 1989

36. 230(Db) Government Letter No.8127/8al.II/
(1y {a) 87-4, dated 17th Febrluary 1988

37. 23Ctb) Government Letter No.136313/Sal.II/
{(2)clause{i) 86-%, dated 8th July 1988

38. 230(b) Government Letter No.136313/8al.1I/
{2)clause({ii) 86-9, dated 8th July 1588

39. 230(b) Government Letter No.61346/5al.1I/
{6) 86-4, dated 17th February 1988

40. 230¢(c} Government Letter Nc.91898/Sal.II/
{3 and 4) 83-11, dated 13th October 19584

41. 231(a) Government Letter Nc,.4684/8al.11/

BD-4, dated 26th July 1980

231(a) Government Letter No.9%8101/8al.I1I/
82~8, dated 20th May 1983

231¢a) Government Letter No.58993/Sal.1i/
83-3, dated 20th August 1583

231{a) Government Letter No.56179/Sai.II/f
84-5, dated 5th October 1984

231(a} Government Letter No,136313/5al.11/
86-9, dated 8th July 1988

231 (a) Government Letter No.136312/5al1.II/
86-12, dated 29th November 1988

42, 231(b} Government Letter No.56179/8al.II/
(v) 84-5, dated 5th October 1984
43. 232(a) Government Letter No,55525/8al.1I/

79-5, dated l4th January 1980
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LIST OF AMENDMENTS-cont. ’

44. 232(b) Government Letter No.141709/Sal.Il/

(L and ii) 80-6, dated 9th December 1981
232(b) Government Letter No.41684/Sal.II/
(i and ii) 83-4, dated 19th August 1983
232(b) Government Letter No.l136314/5al.II/
(i and ii) 86-4, dated 17th Pebruary 1988
45. 235-A Government Letter No.36264/sal.11/

80-1, dated 16th April 1980

235-A Gowernment Letter No.87535/8al.I11/ -
80-1, dated lest July 198;

235-A Government Letter No.128465/8al.11/
80~5, dated 31lst October 1981

46. 235-B Government Letter No.87535/s8al.IlI/
: 80-1, dated lst July 1981

235~B Government Letter No.l00800/8al-II/
84~3, da'ed 28th December 1984

47. 238 G.0. Ms. No.798, salaries, dated
22nd Dacember 1982, read with Letter
Ne. 273%1/581.11/83~2, dated
25th June 1983
48, 239 Government Letter No.149815/Sal.1I/
{2) {1} 80~3, dated 27th June 1981
49, 244 Government Letter No.104083/5a1.-1I/
’ 82-5, dated 28th January 1983
50. 244 (A) Government Letter No.$4727/sal.IIl/
{2y (iv) 80-10, dated 3rd July 1981

51. 255-C Government Letter No.58396/Sal.IIf
81-5, dat=d lst April 1982
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LIST OF AMENDMENTS-cont.

52. 2711} Government Letter No.87530/8al.II/
Exception(5) 83-3, dated 13th Octcber 1983
53. 271(3) Government Letter No.37088/Sal.II/
Exception 11 79-12," dated 3rd December 1980
54. 271(i) Government Letter No.91615/Sal.II/
Exception 81-8, dated 3lst May 1982
12 and 13
2711 Government Letter No.94888/%al.II/
Exception 82-3, dated 22nd October 1982
12 and 13
55, 271(iii) Government Letter No.91940/Sal.II/

Sub-clause(iv) 79~22, dated 13th April 1983

56. 272(a) Government Letter No.168981/5al.II/
80-18, dated 13th September 1983

57. 279 Government Letter No.101926/8al1.11/ -
82-12, dated 20th December 1%83

58. 285 Government Letter No.21590-/$al.I1/
83-5, dated 20th August 13583

59. 294 Government Letter No.21046/Sal.II/
83~4, dated 20th August 1983

60. 310{A)}) Government Letter No.152652/Sél.IIj
B8-2, dated 31lst May 1989

61. 320(a) Government Letter No, 7716/5al.II/
82-6, dated 13th December 1982

62. 320¢h}) Government Letter No.37083/sal.lI/
87-11, dated 9th September 1988

B3, 320(a) (i)Government Letter No.156772/Sai.il/
79-3, dated 28th July 1982
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65.

66.

670'

68.
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LIST OF AMENDMENTS-cont.

321(b})
321(m)
326({b})
326(b)
TQNOF‘C-
Form 12
Netée in
T.N.F.C.

Form 12

T.N.F.C.
Form 23-A

Covernment Letter No.7716/Sal,IX/
82-6, dated 13th December 1982

Government Letter No.37083/5al.1I/
87~11, dated Sth September 1988

G.0. Ms. No.23, Finance(Salaries},
dated "11lth January 1984

Government Letter No.66640/Sal.1l/
84-8, dated 30th March 1985

Government Letter No.56682/S8al.11/
87-13, dated 22nd June 1589

Government Letter No.123181/sal.IiI/’

83-4, dated 26th March 1984

Government Letter No.65324/8al.I1II/
82-15, dated lst October 1983
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